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Requests

Requests Introduction

You can prepare the following types of requests:

Addition of Subaward

Withdrawal of P1/Co-PI

Long-Term Absence of the PI/PD
NSF-Approved No-Cost Extension

Pl Transfer

Pre-Award Costs in Excess of 90 Days
Changes in Objective or Scope
Rearrangement/Alteration $25,00 or Over
Change PI/Add or Change Co-PI

Change in Persons-Months Devoted to Project
Reallocation of Funds Budgeted for Training

After you have initiated a request, you have these options for working:

Modify a request

Forward a request to the SPO
Submit a request to NSF
Delete a request
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Addition of Subaward Request
What Is the Addition of Subaward Request?

If you are contracting out part of a project or transferring the project effort to
another organization, you must submit an Addition to Subaward Request for any
subaward under an NSF grant.

You must have NSF authorization before any subaward is contracted.

The Addition of Subaward Request must contain:
e A clear description of the work to be performed
e The basis for selection of the subawardee organization (except for
collaborative or joint arrangements)
< A separate budget for each subaward

NSF indicates authorization by an amendment to the grant that the NSF Grants
Officer signs. NSF grant conditions identify which articles flow down to subawardees.

See Prepare an Addition of Subaward Request to begin working on an Addition of
Subaward Request.

The subaward organization can access the budget through a Co-PI at the subaward
organization or circulation of the budget as a spreadsheet.
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Prepare an Addition of Subaward Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Reqguest as an SPO).

Prepare a Mew Notification or Request for Award #: 0707551

Awward Emoun: 5150
Eupiration Date: &

o7

Distsbon: Sh CF [RPORMATION SYTEME
Award Titln £ 0% Ralaiss Foncioeal VariScation 15
hwardes Organizationi Habonsl Soescs Foutdaben
PLIPD: Cwiacn, Jotn
Seloct the Notiflcation or Request Type:
GRANTEE NOTIFICATION TYPES ki Y L it
|53 seippates Assdes! usds in suess of 15,502 07 5% A Tl e
) Grmraes Approved o Som Dnenson GRL |5 b rmwad of 570021 | AAG
T Bgeetonet Crargen/ Tudiys or Events of Ususead fnteren AdG |0 tengTarm Abamnce of the FL'ED {Cver Threm Montha) | AAG
) Com Smaring Enwest Ta: nr Graster Thas F505,000 AAG |54 MEF soproved NosCoat Extergion | Geg
O Comiiz of [ragrssis AAG | =2 Transter | MAG
O Sgritcnnt Cranges s HeihedsPropsderes L |40 Pro-smard Codts m Excass of 90 Daya | hAG
) Eroer-Tarm Apaaros of the PP [Lp 5e Thoas Maaihi] BAG 1 fgarrangeect Atowton $315,000 o gwes
(Follow these links for more information
on Hon-FDP Organizations o naG
Droanizatons. They will open a POF file
in new window. )
£ Change #7 and AddiChange CoBl | hAG
) Sgedeatt Chacge i Person-Msrste Devsted b Proses | G
MG,
alesaton of Fonds Busgebed for Barseizast o Tranas MG

luppers Come
*Tope: Guidason & primded thriegh Grest Propasal Sude (GPO) and dmand & Ad=iitraton Gode (AA0) referesdal

Prepars || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Addition of Subaward and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Addition of Subaward.

3. Click the Prepare button (Figure 1). The Request for Addition of Subaward
screen displays (Figure 2) with the number and title of the award. It also shows if
there are any pending Addition of Subaward Requests for that award.

Request for Addition of SubAward

Award Mumber: 0700000

Title: Doctoral Dissertation Besearch The Greater Yellowstone Coalibon and Emaronmental
Politice in the IMew West

Adding of SubAward Request

Subdward Reaquest - Forwarded to SEO on 0211 7/2004 |~
Subdward Raquest - Forwarded to SRO on 0211 7/2004
Subsward Request- In Frogress

Subsweard Request - Submitted on 123072003

Subsweard Ragquest - In Frogress o
[ Use || vViewPrini |
4 |. Create haw Subsward Feguest § I
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Figure 2 Request for Addition of Subaward screen. The Create New
Subaward Request button is circled.

4. Click the Create New Subaward Request button (Figure 2). The Addition of
Subaward Form Preparation screen displays (Figure 3) with the following
forms:

- Description of Work to be Performed (required)
e Budgets (Including Justification) (required)
 Add/Delete Senior Personnel (other than P1/Co-Pl)
- Justification for Subawardee Selections (required)
e Supplementary Documents

(Click on a link for the instructions for that form.)

Addition of SubAward
Award Furber: 0700000
Title: Doctoral Dissertaton Eesearch: The Greater Yellowstons Coa¥tion and Eraronmental
Pobtics in the Mew West

Form Preparation

To prepare a form, click on the appropriate utton below,

Form Saved Foem Saved
Y Justification for Subawardse
[G0] Descoption of work: to be performed A GO A
— selechon
|E Budgets (Inchiding Jusaficanen) HrA |@ Supplementary Docs A
v AddiDelete Semgor Persommel (other
'l Jlf
8 yan IV By ik
| ForemrdtoSRD | | Dielete This Reqeest |

Figure 3 Addition of Subaward Form Preparation screen.

The Addition of Subaward Form Preparation screen (Figure 3) also gives you
these options:

- Forward a subaward request to the SPO (for Pl only)

e Delete a subaward request (for both Pl and SPO)

e Submit a subaward request (for SPO only)

(Click on a link above for instructions for that option.)

To modify an Addition of Subaward Request, on the Addition of Subaward Form
Preparation screen (Figure 3), click the Go button for any form and modify the
form as you require.
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Forward an Addition of Subaward Request to the SPO

Only a Pl can forward an Addition of Subaward Request to the SPO.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Awied Munber 07000
Title: Dioctorsl Dissestation Research The Grester Tellowstone Coalition and Envronmendal
Podfics & the 1ewr West

Form Preparation

To prepare a form, elick sn the appropriace bamon below,

Ferm Fawed Farm Saved
- — G- wmon for Subsaard
| W3] Deescrphen of work to be performed 1A GO Buspherri b Sl i,
s - — zelechon
G| Budgezs {Tnchuding Justificaticn) HiA |ﬁ| Fupplementary Diocs HiA
— AddDrelete Sermor Personmed {other -
(el ) H
I—' than FICa-FI) A

[ FowadmsRd [ Cioiate This Faguest

Figure 1 Addition of Subaward Form Preparation screen. The Forward to
SPO button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Forward to SPO button. The Subaward Request Was Forwarded screen

displays (Figure 2) with the message that FastLane has forwarded the request to
the SPO.

SubAward Request was forwarded.

Tue Apr 27 15:11:08 EDT 2004
Go Back
Figure 2 Subaward Request Was Forwarded screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Submit an Addition of Subaward Request

Only the SPO may submit an Addition of Subaward Request to NSF.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Amrard Mumber (413531
Title: Bechs SEIE: supplemestal Rindeg reqgoest

Form Preparation

To prepare a form, click on the appropriate batton balow.
T miust complete the Forme with the * (required), m o der to Submit the regaest

FDI'I:I S:I‘-'Hd F\.‘ﬂ"l .:u.'.'rd.
Dieseripbon of weork to be oy = Tistficaban For Subpwardee :
GO 04ZTIod (G0 042704
|—| performed = : [—] sefechon = ;
[@ Budgets (Tnchedog Justification) * 04727004 |GO| Supplementary Docs i

. LA alete S 5 1
El AddDelete Sernor Persome] MiA

{other than FIWCo-FL)

| Submit | 4 Delete This Fequest

Figure 1 Addition of Subaward Form Preparation screen. The Submit button
is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Submit button. The Subaward Request Was Submitted screen displays
(Figure 2) with the message that the Subaward Request was submitted to NSF.

SubAward Request was submitted.

Tue Apr 27 15:33:59 EDT 2004

Figure 2 Subaward Request Was Submitted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Delete an Addition of Subaward Request

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Award Mumber: 0700000
Title: Deoctoral Dissertation Besearch The Greater Yellowstone Coalihon and Emnronmental
Polics in the Mew West

Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
s e Fr ¢ Sub
[G(J Descapnon of work to be performed WA [GCIE Susmicabion e Subamaie A
— == zalecton
GO/ Budgets [Tnchuding Justfication) Wid |60 Supplementery Docs HiA
8o & (o
'E Add-'[)c]fr_ Semor Personne] (other Wik
— than PTW.o-FL)
Forswasd 1.|:| SR:I :' 3 illel.eie _Il‘l:-B-FiE'qlJﬁt

—— e

Figure 1 Addition of Subaward Form Preparation screen. The Delete This
Request button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Delete This Request button. The Subaward Request Was Deleted screen
displays (Figure 2) with the message that FastLane has deleted the request.

SubAward Request was deleted.

Tue Apr 27 15:16:21 EDT 2004

Figure 2 Subaward Request Was Deleted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Forms for Addition of Subaward

Forms for Addition of Subaward Introduction

The Addition of Subaward has the following forms for completion:
Description of Work to be Performed (required)

Budgets (Including Justification) (required)

Add/Delete Senior Personnel

Justification for Subawardee Selection (required)
Supplementary Documents
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Description of Work to be Performed for Addition of
Subaward

1. Prepare a word-processing document with the Description of Work to be

Performed.

See Acceptable Formats for FastLane for the many formats FastLane

accepts for uploading.

2. Access the
Prepare an

Addition of Subaward Form Preparation screen (Figure 1) (see
Addition of Subaward Request).

Addition of SubAward
Award Numbes, 0700000
Tale Doctoral Dhissertaton Besearch: The Greater Telowstone Coabbion and Emnironmental
Pobtics m the Mew West

Form Preparation

To prepare a form, ehick on the appropriate button below.

7 S L Saved Form Saved
E‘-:Cl Dreseripben of work to be perfunme-d 3 BITA |'3I.'.I; Justification for Subawardee HIfA
ek L — gelecton

GO| Budgels (Inclidsg Tusthe aton) MiA [GO| Supplementary Doce HiA
——1 AddDelete Sernor Personnsl (other

= Hia
I—I than FTuZa-FI)

Farward o SE0 | Delste Thes Regquest |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for

Description of Work to be Performed is circled.

3. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Description of Work to be Performed. The Description of Work to
be Performed File Upload screen displays (Figure 2).

Description of Work to be performed

NEW! File uploads no longer have to be in PDF format!

In addition to PDF files, users can now upload & vanety of word-processor files and PostScript files. These ffes will automatically be

Figure 2

converted to PDF format

Follow this link for a list of Supported file formats {Opens new window)

Follow this Enk for New Upload Tastructions (Opens new window)

Enter the name and location of the fil= to upload
or click on the Browse button to select the file to upload

Browse.. |
Uptoad File

Description of Work to Be Performed File Upload screen.
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4. See Upload a File for instructions on how to upload the description. When you
have accepted the upload, the Description of Work To Be Performed File
Upload screen (Figure 3) displays with these options:

- Display Current Description of Work to Be Performed
« Delete Current Description of Work to Be Performed
< Upload a New Description of Work to Be Performed

Description of Work to be performed
SEW! File mpluads so longer have io be is PIVF format!

1n mddition to POF fies, users con noow upload a vanety of word-processor Sles and PostSonpt files. These fes will niomatcally be
comverted to PDF formai

Follow thes bk for @ Bt of Supperted file formats {Opess aew nmdow)
Faollow this ok for New Upload Iestrectinns (Opems pew window))
Mete Cheking oo the Displey Cerent Descaption of Work o be perfomed bamos will Ssplay a FDF document n des wisdow

Once you have reviewed the dorpment, chek on the browser’s "Back” nsion io retem oo this page

Display Cumani Descngton of Wiork 1o ba paremad

Delata Cumant Descriouon of Woek 1o ba padonrsd |

Sire:1 7317 Last moctFri Ang 20 14:2%17 EDT 2004 Pages|

Enter e nane md foc ation of the file to apload
of chek on the Browse bution 1o select the file 1o uplond

Biarrarsan

Upioad Filn |

Figure 3 Description of Work to Be Performed File Upload screen with
options for viewing or deleting the Description of Work to be Performed.

Display Current Description of Work to Be Performed

Click the Display Current Description of Work to Be Performed button (Figure
3). The file will display in PDF format. See Adobe Reader for FastLane, if you need to
download Adobe Reader.

Delete Current Description of Work to Be Performed

1. Click the Delete Current Description of Work to Be Performed button

(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

2. Click the OK button. The document is deleted.

Upload a New Description of Work to Be Performed

Follow the directions in Upload a File. Uploading a new Description of Work to Be
Performed automatically replaces the file that was previously uploaded.

10
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Budgets (Including Justification) for Addition of
Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Aweard Homber: (700000
Title: Droctoral Dhssertation Besearch: The Greater Tellowstons Coaltion and Emnronmental
Politics m the Mew West

Form Preparation

To prepare a form, click on the appropriate hutton belms.

Form Saved Form Saved

[GO| Description of work to be performed M4 Puatiflmhat For Shibawn MiA
A -._m]:-_ — _]:- T selechon

fGo Budgets (Inchading Jusnfic m:al:'fl'_- MiA Supplementary Docs A
—— Ed@Treiete-Semor Pereonne] (other

GO If

B8 o0 PTCo-PD) i

|  Farwardio S0 | Dalets This Bequest

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Budgets (Including Justification) is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Budgets (Including Justification). The Project Budget screen
displays (Figure 2).

Project Budget
Organization Year Amount Drelete Last Mod. Date
University of Eentucky
Research Foundation
Add Tear Budget Jushfication
id Another "."_P'l‘t'.'.'l-'l a1l =preadoneet Dupport

| Delsts Chacked Years) |

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on
how complete a budget for the subawardee organization.

11
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Add/Delete Senior Personnel for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Avward Mumber: 0700000
Title: Doctoral Chissertation Fesearch: The Greater Tellowstone Coalibon and Enmrotimental
Polties i the Dew West

Form Preparation

To prepare a form, click on the appropriate button helow,

Form Saved Form Saved
Descnption of worle to be performed  N/A izf:f;;nnm for Subawardee WA
[50] Budgess [nshuding Jussfination) WA [GO] Supplementary Docs A
; _;:;?;g:gﬁmm Pcrmmirifiﬁ YW

[ Fomadnsio ] T

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Add/Delete Senior Personnel is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Add/Delete Senior Personnel. The Add/Delete Non-Co-Principal
Investigator (Co-P1) Senior Personnel Assigned to Proposal screen
displays (Figure 2).

AddDelete Non Co-Prindpal Investigator {Co-PT)
Senior Personnel Assigned to Proposal

Mo MNon Co-PI Benior Personnel

Currenithy, there are no Moa Co-FI Secsor Perscamel assigned to Fropocal #7200347

To Add a new Nom Co-FI Senior Persennel to proposal #7200297 type the name of the person @ the
felds below and chele the "Add Wen Co-FI Benlor Person te Proposal® batton

Eniter the first name, midde mitial, and last name.

Firsi Hame:
Tkl Initial
Last ITame:

| Acdd ban Ce-F Sanior Parson 1o Pioposal |

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen.

12
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3. See Add/Delete Senior Personnel for instructions on adding or deleting Non-Co-PI
Senior Personnel.

13
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Justification for Subawardee Selection for Addition of
Subaward

Prepare a word-processing document with the justification. See Acceptable
Formats for FastLane for the many formats FastLane accepts for uploading.
Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Award Mumber. 070000

Title: Dioctoral Dassertaton Eesearch The Greater Yellowstone Coabhon and Emarenmental
Pohhcs m the Hew West

Form Preparation
To prepare a form, click on the appropriate button helow,
Form SavedForm — Savad
GO| Descnphon of work to be performed NI.E{'- -'G_L'-J Tustification for Subawardee N.II-‘;l‘
— = szelection i

GO Budgets (Inclchng Justficabon] Mk ||:1Lr Supplementary Docs HiA
—— AddDelete Seqwor Personnel (other

G| 1A
(5] Yo BRCo-PD s

Fomwerd o SRO

B [ Delete This Request |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for

4.

14

Justification for Subawardee Selection is circled.

On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Justification for Subawardee Selection. The Justification for
Subawardee Selection File Upload screen displays (Figure 2).

Justification for SubAwardee selection
SEW! File uploads no longer have to be in PDF formar!

In addition to PDF files, users can now upload a vanety of word-processor fles and PostScript files, These files willl automatically be
comverted to PDF format

Faollow this link for a Bst of Supported fle formats (Opens new window)
Follow this link for New Upload Instractions {Opens new window)
Enter the name and location of the file to upload

or click on the Browse button to select the file to upload
| Browse...

| UploadFile |
Figure 2 Justification for Subawardee Selection File Upload screen.

Follow the directions in Upload a File to upload the Justification. When you have
accepted the upload, the Justification for Subawardee Selection File Upload
screen (Figure 3) displays with these options:
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« Display Current Justification for Subawardee Selection
e Delete Current Justification for Subawardee Selection
e Upload a New Justification for Subawardee Selection

Justification for SubAwardee selection
%EW! File wploads no kenger have to be in PDF format!

In addinon 1o PDF files, wsery con mow upioad & vanety of word-processor fies and PostSenps ffes. These fies will mtomancaly be
conemed e POF formm

Follow thes knk for a bt of Sapporied fle formats (Opens pew wndow )
Faoliow: this ik for New Uplead Insirmctions (Opes sew window)

Note: Clckoing on the Displey Corent Jostificotion for SohAwerdes selection bumoen will display a POF docoment in thes windosws
Once vou have sevaewed the dooumer. chick on the browser's "Back” bumion 1o et to thes pags

Display Cumant Justfcaion for SubAwandea selackon

Daleta Cumant Justficaton for Subdwardes selecton

Size- 17336 Last mod Fri Aug 20 1473414 EDT 2004 Pages ]

Eiiter the e dmd locatson of the Be 16 ipload
ar -:E:k._!.ln the I‘.l-r_u'ﬂ_-e bufton 1o select the Ble 30 upload
| Browse. |
Upload Fila |

Figure 3 Justification for Subawardee Selection File Upload screen with
options viewing or deleting the justification.
Display Current Justification for Subawardee Selection
Click the Display Current Justification for Subawardee Selection button (Figure

3). The file displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Justification for Subawardee Selection

1. Click the Delete Current Justification for Subawardee Selection button
(Figure 3). A screen displays asking you to confirm that you want to delete the
file.

2. Click the OK button.

Upload a New Justification for Subawardee Selection

See Upload a File for instructions on uploading a file. Uploading a new Justification
for Subawardee Selection automatically replaces the file that was previously
uploaded.

15
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Supplementary Documents for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Avard Mumber; 0700000

TiHle: Docteral Dissertahon Fesearch: The Greater Yellowstone Coalitten and Environmental
Pokues i the Mew West

Form Preparation

Tao prepare a form, click on the appropriate button helow..

Form Sawed Form Saved
EI Diescnption of work to be performed  IFA (GO qunﬁcaﬂﬁﬂf::‘ SUDERRRAO. yr
= selechon— ——
El Budgets (Includng Justficabion) Nh!-..'. GO Supplementary Doca MiA
.J AddTelete Semor Personned (other A T—— — :
L2 dhian PRV -P) :

| Fomwsasd o SR0 | Delete This Fequest |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Supplementary Docs is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Supplementary Documents. The Supplementary Documents File
Upload screen displays (Figure 2). See Upload a File for directions.

Supplementary Documents
NEW! File uploads me longer have to be in PFDF formeas!

En addition to PDF files, users can now spload a vemiety of word-processor Ses and PostSoript files. These files will automatically be
canverted ta POF format

Fabow tus lmk for a st of Sepported file formats (Opens new windaw]
Follow thes bnk for Mew Upload Instructions (Opens new wasdow)

Enter the name and location of the @i o npload
or chick on the Browse buiton o select the fils to upload

Biowse__|
i Upload Fis

Figure 2 Supplementary Documents File Upload screen.

If a Supplementary Document has already been uploaded, when you click the Go
button for Supplementary Document on the Form Preparation screen, the
Supplementary Document File Upload screen displays as in Figure 3.

16
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Supplementary Documents
EW?! File wpleads ao longer bave in be in FEFF formai?
I= pdcimon o POF fles, mess oo pow wpload a veeiens of word-processor fies aed PostSoies fBes. Theps flss will aotomascaly be comverted o FTIF fonmat
Folbores i bk fior 1 it of Hmprpartedd file fnrmats (Opens sew windes’)
Follow dus bok for ®ew Upload Lestructions (Opens new window):
Ngde: Chicking on the Thirplay Carrent Supplementary Docs busion, will display a POF document m this wimdow
Once you baove reviewed the document, dick on the brooser’s Back” buson to retom o this page

Cuoetesl dosisments o dupley
i

| Clspiay Cursm Supplemesisry Docs |

Crent docuniessis 1o delee
i

[ Doalnin Cannr Suppemetiary Docs ]

Enier the name and location of Se s w0 opload
of chck on the Browse batos o sebece the e o opkoad
| Leoswsa..

st

Figure 3 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
= Delete Current Supplementary Docs
e Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a
previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for Fastlane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen
displays asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

17
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Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.

18
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What Is the Withdrawal of PI/Co-PI Request?

If the Pl has withdrawn from the grantee organization and/or from the project, the
grantee must notify the NSF Program Officer by submitting a Withdrawal of P1/Co-PI
Request.

The request must contain:
e The rationale for the withdrawal of the P1/Co-PI
e The impact the withdrawal will have on the project

Prepare a Withdrawal of P1/Co-Pl Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Froparn o Mew Molificalion ar Hepuesl for Awarnd ®: OFOrss51

Award Armount:

Expiration Date:

Disstmion: o DEMATION SYSTEMS
Award Tithe! L] el
Awardes Organizabion: M
PIPIN Gelen, Jbn
Sloct the Motilication or Requast Type:
GRANTEE NOTIFICATION TYPES i e Lyt ——
Astiopated Resdcal Fusds in eocess of §5,000 or 5% AAG gt 4 Satdemged AAL
L Grardes Acprowed Fo Coet ExSensaon | SPG '-__rul o 1= AAT
Egriicant Chasges/Defays or Bventn of Urusca Intoreet | AAG 1 Lpng-Tarn Aiasscs af the PLIED [Cwer Thegs oty AAG
Cowt Sharing Egual To or Grashar Thas §500,000 AAG 3 MEF Rpprowed Wo-Coat BsTasgion GPG
Conficts of Interests AAG ) pg Trgntar AAL
£ Spedcant Chacgas i Haethoda Procedures L 3 Brg-gmsed Coatn i Biomes of 93 Gy AdlE
Srod-Tarm Sbsesce of the PLIPD {Up i Thres Mastha ) HAL Bpsrangament Misratan §15,008 or over
(Follow thess links for more Information
on Hon-FDP Organizations or  FDP AdG
Organizations, They will open a FDF fiie
In neew window, )
Changs ¥ and Adg'Changs Co-Fl AT
Fegralicunt Change i Perepn-Honhs Dvoied 1o Froiec ARG
Changss o Dhjsciivg o Foeps AL
b Bpadicoannn of Foncy Busgutes for Pemaipant or Trknss AAG
Fusport Codta
T Guidarcs & prowsed throegh Grant Propossl Guds (GRS snd dmers & Admirgnaton Geds (ALGH references

_Prapars | | Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Withdrawal of P1/Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Withdrawal of P1/Co-PI.

3. Click the Prepare button (Figure 1). The Modify Request for Withdrawal of
P1/Co-PI screen displays (Figure 2).

19



4.

5.

6.

20

pd_requests

Peguirad fRalds are url'f.'f.we.‘e;‘ Ly an getaried ()
Status: New

Expiration 5
Date: CROLAZO

Award e =
Tithe: Fichs SBIR supplermsntal funding request

* Ratiadalic

Topss Guida

Far Type your rationsle for the withdraesl here. ..
Withdrawal: e
Cancel |
*Impact

ooy thia Tip= the impact the withdrawal will hswe on your
Project; PrOlect bera, |

Figure 2 Modify Request for Withdrawal of P1/Co-PI screen. The Save

button is circled.

In the Rationale for Withdrawal box (Figure 2), type or copy and paste the

rationale for the P1/Co-PI's withdrawal.

In the Impact on the Project box (Figure 2), type or copy and paste the impact

of the P1/Co-PI's withdrawal on the project.

Click the Save button (Figure 2). The View Request for Withdrawal of P1/Co-

Pl screen displays (Figure 3). You have these options:
- Modify the request

e Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Raguirad Friedds are pracadsd by an eferisk ()

Status:  Work in Progress

Topic Guidance!

Hadify |
Espiration Date: 08042004 - —

Award Title; Richs SBIR supplemental funding request

*Rationale for Type vour rationale for the withdrawal here
Withdrawal:

*lmpact on the
Project:  here.

_ Forward to SPO

_Delete |
Type the impact the withdravwal sall have on your projsct

Cancal

Figure 3 View Request for Withdrawal of P1/Co-PI screen.
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What Is the Long-Term Absence of the PI/PD
Request?

If the PI or the Project Director (PD) will be away from the project for more than 3
months but intends to return to the project, you must submit a Long-Term Absence
of the PI/PD Request to NSF.

You must submit the request at least 30 days before the PI/PD’s departure or as
soon as possible after the prospective absence is known.

The request must contain:
e The beginning and end dates of the Pl's long-term absence
= The justification for the PI’'s long-term absence
< The arrangements for continuing the project during the PI's absence

Prepare a Long-Term Absence of the PI/PD Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Propars o Mew Notificatisn or Request for Award #: 0707551

Award Amount: #1.20
Expiralion Dale:
Dirwimion:

Award Title! Aoty
Awardes Organization:
PP Cehean, ok
Select the Matilcation or Requast Type:
Tapic GRAMTEE REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES o it Dharairns B¢ Aporreal] Suidonce

Astiopatnd Resdoal Fusds in sxcesa of §3,000 or 5% ASG deddtinn of Sutmped ARG

GPG ARG

Ad B0 {Cregs Thrps Mioathy) AAG
AAG

AAG
AAG

PG
ARG
ARG

ARG

Zen P
[Follow these links for more Information
on Non-CDP Organizations o FDP WA
Organizatiens. They will open a FDF file

In neew window, )

ARG
AR
AAL

"Tapa: Guidanch & Drvsd thoegh Greet Propassl G

Figure 1 Prepare a New Notification or Request screen. The radio button
for Long-Term Absence of the PI/PD and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Long-Term Absence of the PI1/PD.

3. Click the Prepare button (Figure 1). The Modify Request for Long-Term
Absence of the PI1/PD screen displays (Figure 2).
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Required Fislds are preceded by an astevisk (=)

Stalus: MNew
Expiration Date: 04/30/2002

Award Title: Daodoral Dissertation Research: The Grester Yellowstone Coalition and
T Environmental Folitics i the Naw Weast

*From Date: | 11/02/2004 B (mmicann)
*To Date:  |(3/01/2005 'Eg:j (e ddiviy] i ]
*Justification for Long- = . oo Sard Fimarian e S
Term Absence of the |1YF® Four justification here.
PL/PD: cancel |
*Arrangemants for o _ . .. e Fr L - W i il -
Conduct of Project f"_: A Ll'f :._.:_d"f'f"l:r"__:_‘:____ :-,‘_'_-:IJ T
During Pls Absence; FE0JE5T Lo the PI's absence hare,

Figure 2 Modify Request for Long-Term Absence of the PI1/PD screen. The
Save button is circled.

4. In the From Date box (Figure 2), type the date on which the PI's long-term
absence is expected to begin (in mm/dd/yyyy format).

5. In the To Date box (Figure 2), type the date on which the PI's long-term absence
ends (in mm/dd/yyyy format).

6. In the Justification for Long-Term Absence of the P1/PD box (Figure 2),
type or copy and paste the justification for the PI's long-term absence (over 3
months).

7. In the Arrangement for Conduct of Project During PI’s Absence box (Figure
2), type or copy and paste the arrangements for conducting the project.

8. Click the Save button (Figure 2). The View Request for Long-Term Absence
of P1/PD screen displays (Figure 3). You have these options:
= Modify the request
 Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Teg L Lo
Regubied Suids ae precaded by ao astensh
Shates:  Winek o Progress
Expirwliom Dadn: 04300 3007 Hodify |

Amard Titla:

Forward ba SP0 |

“Fromn Dlei L
“To Dade; O Mekrdn
" lestification for Lamg-Tarm  Typs your urtficstan &
abwenos of the P11/ Canoel

*Arrangensents Por Conduct of  Aepiel the aresgements for conducing the prajen i the FLs absenze here
Project During Pls Alssace:

Figure 3 View Request for Long-Term Absence of the P1/PD screen.
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What Is the NSF-Approved No-Cost Extension
Request?

If you require additional time for a project beyond the extension provided by the
Grantee-Approved No-Cost Extension and if exceptional circumstances warrant, you
must submit an NSF-Approved No-Cost Extension Request.

You must submit the NSF-Approved No-Cost Extension Request to NSF at least 45
days before the grant’s expiration date.

The request must contain:
= The revised expiration date
e The funds remaining for the grant
e The justification for the extension
« A plan for using the unobligated funds

NSF issues the extension in the form of an amendment to the grant.
Prepare an NSF-Approved No-Cost Extension Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reqguest as a Pl or Prepare a New Notification or
Request as an SPO).

Propars o Mew Notificatien or Request for fowand ®: F0rs51

Kward Amount;
Expiration Datet
Dissimion: RFOEMATION SYSTIHS
Awward Tile
Awardes Grganizal Eion:
PLIP

stalfl el 1§

Select the Motilication or Requast Type:

CRANTEE NOTIFICATION TYPES EJ':E:::" G;’r:‘:‘ﬂ"'_'_f_fi’g?g;::.f‘ Gu.::.:u

ARG AAG:
GG WAL
AAG
AAG
MG
AATG

,,,,,

AAL Ear il Agrgnon §35,508 o pee

[Follow thesa links for more Information

on Non-FDP Organizations o FDP ARG
Organizations. They will open a BFDF flle

In new wiindow, )

Figure 1 Prepare a New Notification or Request screen. The radio button
for NSF-Approved No-Cost Extension and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for NSF-Approved No-Cost Extension.

3. Click the Prepare button (Figure 1). The Modify Request for NSF-Approved
No-Cost Extension screen displays (Figure 2).
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Rajuved Fells S8 DeaDedad Dy 8 ASiey T

Stetus  Nawm
Husk ke recetesd My KSF Program Offica

Expirsfion Dabec 28312204 45 days prer o the supiestinn of e
grant
Award Amounl 5Dl 50000
Awmad Tithe vt Cleb Trads: Privply and Collaborason in an Ubigeingus
satigasieng Wiotkd
Pr rel By Ty, Jof
iy ==
Submithed By
Hewvisad Expirstion Dube: 107700 T —

* Remainasg Funde  s-ppe
& While defier pmauntls o

* Mpstilicatios o,

L —
unohiigsind funds (sl
TILEL o 4

* Fuplanstion far lats
reguesl

Figure 2 Modify Request for NSF-Approved No-Cost Extension screen. The
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Save button is circled.

In the Revised Expiration Date box (Figure 2), type the newly projected
expiration date for the grant (in mm/yyyy format).
In the Remaining Funds box (Figure 2), type the amount of funds remaining in
the grant (no dollar sign, no commas).
In the Justification box (Figure 2), type or copy and paste the justification for
the extension of the grant.
In the Plan for Use of Unobligated Funds box (Figure 2), type or copy and
paste your organization’s plan for expending the funds for the project up to the
revised expiration date.
In the Explanation for Late Request box (Figure 2). Click the Save button
(Figure 2). The View Request for NSF-Approved No-Cost Extension screen
displays (Figure 3). You have these options:
- Modify the request
= Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)




juest for Awari : O233T45
wed Mo - Cost Exlensdon

Reguirad Fslds ane preceded by an astersi (=)

Requests

Tope: Gsdanog

Eatws
Expiraticn Date:
Amwrd Amvousiz
#wnrd Tikles

Prepared Ry
Submifted By
“Hewieed Expiralicon Date:

* Remesingng Fumds
{in Whole dollar senouniln

= ustificstion:

= plan for use of unohisgated
funds {plan must comely mich
prewiously spprovved chischves)c

* Explanaiion for lale
g sl

\Wark n Frogress
[ TR -0

£263F 58100

&t Club Tradlst Privacy sd Colabocston o an UBigutaus Computieg
Woikd

Canny, John

L0/ 204

S25,000,00

Type tha justficshan hens

indiciats your plan for uarg the unabligetad fundi.

Ghve an explanstion of your labe reguest.

Figure 3 View Request for NSF-Approved No-Cost Extension screen.
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Pl Transfer Request

What Is the PI Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit
to NSF a Pl Transfer Request.

NSF permits the Pl to transfer the grant to a new organization, if both the new and
the original research organization agree. Therefore, the successful submission of a
Pl Transfer Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO
of the original organization does not submit the Pl Transfer Request directly to NSF.
Instead:
< The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
= The SPO of the new organization then indicates agreement with the PI
Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
— Prepare a Pl Transfer Request
— Forward the Pl Transfer Request to the SPO of the original organization
— Edit the organization’s budget in collaboration with the new SPO
e The SPO of the original organization may:
— Prepare a Pl Transfer Request
— Edit a Pl Transfer Request
— Return a Pl Transfer Request to the PI
— Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
— Edit the request as needed and edit the budget in collaboration with the PI
— Return the Pl Transfer Request to the SPO of the original organization
— Submit the request to NSF

Each Pl Transfer Request must contain the following:
e Grant Transfer Request
A form that includes the total estimated disbursements to date and any
anticipated costs yet to be incurred against the original grant
e Progress Summary
A brief description of the progress to date on the project in the original
organization
e Description of Work to be Accomplished
A description of the work that will be carried out on the project in the new
organization
e Budget (Including Justification)
A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
« |If you are a PIl, see Prepare a Pl Transfer Request as a PI.
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If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or
Work on a Pl Request Forwarded by the PI.

If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original
SPO.
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What Is the Pl Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit
to NSF a Pl Transfer Request.

NSF permits the PI to transfer the grant to a new organization, if both the new and
the original research organization agree. Therefore, the successful submission of a
Pl Transfer Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO
of the original organization does not submit the Pl Transfer Request directly to NSF.
Instead:
= The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
< The SPO of the new organization then indicates agreement with the Pl
Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
— Prepare a Pl Transfer Request
— Forward the Pl Transfer Request to the SPO of the original organization
— Edit the organization’s budget in collaboration with the new SPO
= The SPO of the original organization may:
— Prepare a Pl Transfer Request
— Edit a Pl Transfer Request
— Return a Pl Transfer Request to the PI
— Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
— Edit the request as needed and edit the budget in collaboration with the PI
— Return the Pl Transfer Request to the SPO of the original organization
— Submit the request to NSF

Each Pl Transfer Request must contain the following:
e Grant Transfer Request
A form that includes the total estimated disbursements to date and any
anticipated costs yet to be incurred against the original grant
* Progress Summary
A brief description of the progress to date on the project in the original
organization
e Description of Work to be Accomplished
A description of the work that will be carried out on the project in the new
organization
e Budget (Including Justification)
A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
« If you are a Pl, see Prepare a Pl Transfer Request as a PI.
= If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or
Work on a Pl Request Forwarded by the PI.
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e If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original
SPO.
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Pl Functions

Prepare a Pl Transfer Request as a Pl

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl).

Pregars o New Notification or Request for Avward & 0207551

Hward Amouil:
Fepiration Date: =r
wision: OF [NFORMATION STITEHS
Award Titln: 04 Anigasy Fonctonal Verdcaton 15
Awardes Organization: Ystensl Sresie Bousdaliy
PLIPE Owigcn, Jotn
Seloct the Notilcation or Request Typae:

GRANTEE NOTIFICATION TYPES Lk 2L b i iyl
| 0 bstippated Aesdesl Pusids in sxtess of 85,500 or 5% | B |5 adtion of Subdmand | AAG
|0 Srmrass Spproves ha Som Buen Qb |2 wistdrawad of 22/mo-2g | AAG

O magestonnt Chasgea Dtk o0 Bvents of Usibeal Brbenes AAL 1D Long-Turm Atamrcs of the PLPD {Dwir Thren Months) | AAG
O Zom Shanng Egwsl Ta or Grester Thas §555 520 AAG |5} MEF soproved Ko-Coat Exteesicn | G
E' Foelhiis of [reerasis BATG -::E- = -.-_._.:.1_.,; | AAG
L3 Bgedagnt Crarges o Hethads Procedeons AML |2 Pro-smard Coats m Excass of 92 Days | AAG
L sroer-Tarm Mpawcs of ha PUFD (Up b Thos Mosihs) BAG ) sgarrangement/Aetatan $13,000 o0 v
{Follow these links for more information
on Nopn-FDP Organizations o EDP L
Drganizatpns. They will open a POF file
in new window, )
Changa 1 and Ads'Change Sl - | hAG
I': ! Sprricad! Chacge i Parson:Monte Devoled to Proted | i
Changes n Obijedines o Boene 1 LE1H 3
) Bualscaten of Fondd Budgetnd for Pareiast & Trasis ARG

Fuppsn Sowe
STope: Goidaten o prevded hitogh Grast Mrugosal Suds (S00) 80d Smird & Ad=utrates Soife [AA) refeneseni

Prepars [} Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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GEANT TEANSFER REQUEST

Crirvent seatuz of the vequest; FIworking om the request

Awand Infunmali-mm
Cinginal Grant Hurber : SES0424067 Expration Diate of Grant 12312006
Title : Testing hlicvofmance Theories: Freld Experuneats i Developig Countries
Cirigmnal Grazites Fame © Princeton University
and Address Prnceton Urewernty
OF of Research & Proj. Admin,
4 Mew South Buldng
Friceton, HT 03544-0001
Request Details
Effectve Diate of Transfer (mendddfnyd oy
Transfir Crpanieabon
[Hewr Awardee Crgareaton] [Mesr Pertrmming Clrgamization)]
(View contect mformaton) I Selact Mew Pararming Onganizeion 1
Saloc New fwerdee Orgerizetian I
Onginal Grasit Araent 517 832 00

{(nchding amendments achzaly awarded, £ any)

Tatal Disbursements aod Tapaid Ohligataes(a efective date of transben) anaon
[Mate: Fleaze enter the amount as whele omber enly, do not use special characters,
sach s dellar sign or cormma.]

Taebligated Balamee
[Amount to be Transfered) E15T.EE200 e
Thes 15 the single cpporbunity to provide the comect dollar arnount ba be ransferced, please malee sure it 15 reconcded poar 1o Enal subsmasaon of this

ganizaficn, any moenetay discrepancies must be resolved betwsen the cngmal and the pew
the bwo arganeaticns regacding the ransferred amount

request bo MSF. Upen transfer of the grans te the ¢
grardee. FSF wall mot inbervens in oy depules batwe

The propesal requested for transfes inchedes aoy of the tbems Hated beboar
Human sujects: Mo
WVerteboale animals 17a
Dnsclosure of lobbaing acheates: Mo

Chatstanding Increments:
EYz007: £12,600.00

[ Seves Continue || GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Request Details

Effectrer Diate of Transfer (mmiddisyys) 121952003
Tramzfer Crpameration

[Hew Awardes Crganeation]

[Hewr Perfrmmg Crganication ]

nilact mbosmas | Sedac Mew Pesdomning Organization |
Saled New fwerdae Organizalion

e —

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttubion name as you know (at least 3 letters)
Furdug|

(® Begins With
0 Ends With

o 18
{ | Locate |

p -
z -

Figure 4 Institution Search screen.

Type in the box the string (at least three characters) to search for (Figure 4).
6. Select the search type option (Figure 4):

e Begins with returns all organizations whose name begins with the text
entered.

Ends with returns all organizations whose name ends with the text entered.
Contains returns all organizations whose name contains the text entered.

Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

Furdue Research Foundation -0071 5253001
Furdue Elec Eng Indust Insti -4001 773000
Furdue University Fress -5300011328
Furdue University -COODIMNS004

(Gee))

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
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9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request
Details section.

HRequest Details
Effective Diate of Transfer (mumdddiyy) 1211972003

Transfer Organzabon
[Hewr Awardes Organzation| [Wew Performng Crgacnzation

Purdue Unversity
Purdue Tluversiby
610 Purdue hall
West Lafapette, [¥ 47507
A Weewr contact mforma :~ | Select Mew Pedorming Cirganizabion |
| Selmoteswmwerdes Qrgenization |

Figure 6 Request Details section of the Grant Transfer Request screen. The
View Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane
Contacts for the new awardee organization.

FastLane Contactis) for: Purdue University

FastLane Contact Name Email Phone Wumber Fax Numher

Megan Spain ref2@test com 2223334444 2223335000
Feathal Walls ref2(@test com 2223334444 2223335000
LuanneMFlyan ref2i@test com 2223334444 2223335000
Ann Templeman ref2(@test com | 2223334444 ZR2EE35000
hikeFLudwng refi@itest com | 2223334444 2223335000
Chrsty Haddock ref2(@test com 2223334444 2223335000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in
the list of NSF registered organizations.
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Request Details
Effective Date of Transfer (mmdddinmry) 12192003

Transfer Crgararation
[Hear Awrardee Organzation) [Mew Performmg Organszation)

Purdue Darversiey

Purdue TToversity

610 Pardue hial

Wes Lafayette, I 47907 s =&

(Wiew coptact smbormation) [ ¢ SeleciNew Perfoming Drganication ™ |

Sl Mirw Awardaa Organzalion | Th— e

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Please type az much of the Insttuhon name as you know (at least 3 letters)
Purdugl

& Begins With
0 Ends With

) Cogtams
- =,
{ Locate }

Figure 9 Institution Search screen. The Locate button is circled.

12. Type in the box the string (at least three characters) to search for (Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

[Purdue University -0018259000 E
Furdue Research Foundation -0018259001
Furdue Elec Eng Indust Insti -4001773000
Furdue Unnsersity Press -5300011328

Furdue Unneersity -COOOINS004

= -

(|8eet] )

— e

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Effectrve Diate of Transfer (mmd'ddiryyy) 1211972003

Transfer Orgamzation

[Hew Awardee Crgamration] [Mew Performing Crpamzation )

FPurdue TTuversty Furdue Thuversity

FPurdue Universty Purdue Unrrersity

610 Furdus Mall 610 Purdue Mall

West Lafayette, I 47207 West Lafayette, IN 47507

Wiew contact afermation) |__ Select New Performing Oiganizaton ]
[ Salac New Awasdes Organizalion |

Figure 11 Request Details section of the Grant Transfer Request screen
with the names of the new awardee and the new performing organization
displayed.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Ciriginal Grant Aoz

- v Eszon
(mehodng smendments acually avwarded, o any)
Tatal Dhshursements and Un:.u.l.d Ob}ga.tnnsia‘. afechve dabs ofbmsﬁer} 0000
[Mote: Flease enter the armount as whole number only, da not use special characters,
such as dollar sgn o comma |
Tanhbigated Balamee Ereermr——
7 [ Caloulaiz
CAmmearnt b e Transfered) FI37.53z00 | Lerosale )
Thus is the smgle oppocturty be pronde the correct daller amsount fo be racslerred; pleass malie sure it 12 reconeiled poes 1o Enal submissman of this
request to MEF. Upan transter of the grant to the new cogicerahon, acy meoneta arcwes miast be resolved between the ongmal and the newe
grantee. MEF wall not mbervene in acy desputes betwreen the bwe orgamezahens regardng the transferred amount

The propesal requested for traceber mebedes any of the wens bted below

Human subjects: Ha
1'!!“!&'“'! Imlﬂ]s. Nﬂ
Duselosure of kabbyng activines: ko

Chatstamding Increments:
FYa0T £12,600.00

51_.[ Sawe & Cantinue | |) GoBack |

Figure 12 Lower portion of the Grant Transfer Request screen. The Save
and Continue button is circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.

19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
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20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you have these options:
e Update contact information
» Edit transfer request forms
e Check for completeness
e Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

@ Check for Completieness

Route the Request:
© Forward Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction for instructions.
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Prepare a Pl Transfer Request as a Pl

Requests

1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reguest as a Pl).

Progars o New Notification or Request for Avward &1 0707551

Award Amounl: s1.50

Frpirstion Date: 027

Dveision: 1950N OF INPORMATION SVETEHE
MAward Tikhn: CURTE Aeaasa Forenonal Vant o
Awardes Organigalion: Habonal Soesdin Fourdalon

PLIPD: Dalgon, Jobn

i

Belect the Notiflcation or Request Type:

GRANTEE NOTIFICATION TYPES

D) senppated Aepdeal Pusds o suess of 15,500 or 5%
4 Graraee dpproved o Com Dvensaos
4 Bgedopst ChargedDefary o Events of Usypwal frierem
o Peareg Egesl To or Graster Thas FE05,000
} Comitts of [rarests

alolalolol

Sagrdanl Crarged o Hethads Proosdwes
! Eep-Tarm Apganos of thi PLIPD (L o Thegs Maosthg )

Topic GRANTEE BLQUEST TYPES
(Eagurms MSF Approwall]
AAG |0 aditicn of Subdmind
GRG O wbdrawal of 2570080
AAG 1 Leng-Tarm Ataance of the PL'PD {Chwr Thres Montha
L | MSF Boproved No-Coal Exteesion
Lr 1= 1 Transher
AdL | Pre-smird Costs m Cxcass of 90 Deyn
AAG £ Esarmangement' Alnraton $13.000 o gwer
(Follow these links for more information
on -

Hon [DE Oroazations or EDE
Droanizatons. They will open a POF file
in new window.)

Changa 12 andl Add/Chings Co-Bl

Sgeifeant Chige in Parsch-Menthe Diveled 1o Frojes
Changes m Chjecive o Szepe

Banlccanon of Fonds Budgeted for Barscizant of Tranes
ruppss Sows

ope Guidaccs m provided throogh Grast Bropasal Sudg (S#0) and dmecd & ad=irinraten Gote (245} referescan

-le

s,

| AaG
ARG
ASLL
GG
AMTL
L1

AAG
A

AAG,
B

Figure 1 Prepare a New Notification or Request screen. The radio button

for PI1 Transfer and the Prepare button are circled.

radio button for Pl Transfer in the Grantee Request Types list.

displays (Figure 2).

On the Prepare a New Notification or Request screen (Figure 1), click the

Click the Prepare button (Figure 1). The Grant Transfer Request screen
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38

GEANT TEANSFER REQUEST

Crirvent seatuz of the vequest; FIworking om the request

Awand Infunmali-mm
Cinginal Grant Hurber : SES0424067 Expration Diate of Grant 12312006
Title : Testing hlicvofmance Theories: Freld Experuneats i Developig Countries
Cirigmnal Grazites Fame © Princeton University
and Address Prnceton Urewernty
OF of Research & Proj. Admin,
4 Mew South Buldng
Friceton, HT 03544-0001
Request Details
Effectve Diate of Transfer (mendddfnyd oy
Transfir Crpanieabon
[Hewr Awardee Crgareaton] [Mesr Pertrmming Clrgamization)]
(View contect mformaton) I Selact Mew Pararming Onganizeion 1
Saloc New fwerdee Orgerizetian I
Onginal Grasit Araent 517 832 00

{(nchding amendments achzaly awarded, £ any)

Tatal Disbursements aod Tapaid Ohligataes(a efective date of transben) anaon
[Mate: Fleaze enter the amount as whele omber enly, do not use special characters,
sach s dellar sign or cormma.]

Taebligated Balamee
[Amount to be Transfered) E15T.EE200 e
Thes 15 the single cpporbunity to provide the comect dollar arnount ba be ransferced, please malee sure it 15 reconcded poar 1o Enal subsmasaon of this

ganizaficn, any moenetay discrepancies must be resolved betwsen the cngmal and the pew
the bwo arganeaticns regacding the ransferred amount

request bo MSF. Upen transfer of the grans te the ¢
grardee. FSF wall mot inbervens in oy depules batwe

The propesal requested for transfes inchedes aoy of the tbems Hated beboar
Human sujects: Mo
WVerteboale animals 17a
Dnsclosure of lobbaing acheates: Mo

Chatstanding Increments:
EYz007: £12,600.00

[ Seves Continue || GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.



Requests

Request Details

Effectrer Diate of Transfer (mmiddisyys) 121952003
Tramzfer Crpameration

[Hew Awardes Crganeation]

[Hewr Perfrmmg Crganication ]

nilact mbosmas | Sedac Mew Pesdomning Organization |
Saled New fwerdae Organizalion

e —

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttubion name as you know (at least 3 letters)
Furdug|

(® Begins With
0 Ends With

o 18
{ | Locate |

p -
z -

Figure 4 Institution Search screen.

Type in the box the string (at least three characters) to search for (Figure 4).
6. Select the search type option (Figure 4):

e Begins with returns all organizations whose name begins with the text
entered.

Ends with returns all organizations whose name ends with the text entered.
Contains returns all organizations whose name contains the text entered.

Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

Furdue Research Foundation -0071 5253001
Furdue Elec Eng Indust Insti -4001 773000
Furdue University Fress -5300011328
Furdue University -COODIMNS004

(Gee))

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
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9.

Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request
Details section.

HRequest Details
Effective Diate of Transfer (mumdddiyy) 1211972003

Transfer Organzabon
[Hewr Awardes Organzation| [Wew Performng Crgacnzation

Purdue Unversity
Purdue Tluversiby
610 Purdue hall
West Lafapette, [¥ 47507
A Weewr contact mforma :~ | Select Mew Pedorming Cirganizabion |
| Selmoteswmwerdes Qrgenization |

Figure 6 Request Details section of the Grant Transfer Request screen. The

View Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure

6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane
Contacts for the new awardee organization.

FastLane Contactis) for: Purdue University

FastLane Contact Name Email Phone Wumber Fax Numher

Megan Spain ref2@test com 2223334444 2223335000
Feathal Walls ref2(@test com 2223334444 2223335000
LuanneMFlyan ref2i@test com 2223334444 2223335000
Ann Templeman ref2(@test com | 2223334444 ZR2EE35000
hikeFLudwng refi@itest com | 2223334444 2223335000
Chrsty Haddock ref2(@test com 2223334444 2223335000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure

40

8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in
the list of NSF registered organizations.
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Request Details
Effective Date of Transfer (mmdddinmry) 12192003

Transfer Crgararation
[Hear Awrardee Organzation) [Mew Performmg Organszation)

Purdue Darversiey
Purdue TToversity
610 Purdus Mall

West Lafayette, TN 47207 — —

(Wiew contact mbormation) |_ ¢ Selec New Padoiming Cirganazation ]

Sl Mirw Awardaa Organzalion | Th— e

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Please type az much of the Insttuhon name as you know (at least 3 letters)

Figure 9

Furdug|

& Begins With
0 Ends With

) Cogtams
- =,
{ Locate }

Institution Search screen. The Locate button is circled.

12. Type in the box the string (at least three characters) to search for (Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text

entered.

e Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays

(Figure 10).

Figure 10

Institutions Located

[Purdue University -0018259000 E
Furdue Research Foundation -0018259001
Furdue Elec Eng Indust Insti -4001773000
Furdue Unnsersity Press -5300011328

Furdue Unneersity -COOOINS004

= -

(|8eet] )

— e

Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Effectrve Diate of Transfer (mmd'ddiryyy) 1211972003

Transfer Orgamzation

[Hew Awardee Crgamration] [Mew Performing Crpamzation )

FPurdue TTuversty Furdue Thuversity

FPurdue Universty Purdue Unrrersity

610 Furdus Mall 610 Purdue Mall

West Lafayette, I 47207 West Lafayette, IN 47507

Wiew contact afermation) |__ Select New Performing Oiganizaton ]
[ Salac New Awasdes Organizalion |

Figure 11 Request Details section of the Grant Transfer Request screen
with the names of the new awardee and the new performing organization
displayed.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Ciriginal Grant Aoz

- v Eszon
(mehodng smendments acually avwarded, o any)
Tatal Dhshursements and Un:.u.l.d Ob}ga.tnnsia‘. afechve dabs ofbmsﬁer} 0000
[Mote: Flease enter the armount as whole number only, da not use special characters,
such as dollar sgn o comma |
Tanhbigated Balamee Ereermr——
7 [ Caloulaiz
CAmmearnt b e Transfered) FI37.53z00 | Lerosale )
Thus is the smgle oppocturty be pronde the correct daller amsount fo be racslerred; pleass malie sure it 12 reconeiled poes 1o Enal submissman of this
request to MEF. Upan transter of the grant to the new cogicerahon, acy meoneta arcwes miast be resolved between the ongmal and the newe
grantee. MEF wall not mbervene in acy desputes betwreen the bwe orgamezahens regardng the transferred amount

The propesal requested for traceber mebedes any of the wens bted below

Human subjects: Ha
1'!!“!&'“'! Imlﬂ]s. Nﬂ
Duselosure of kabbyng activines: ko

Chatstamding Increments:
FYa0T £12,600.00

51_.[ Sawe & Cantinue | |) GoBack |

Figure 12 Lower portion of the Grant Transfer Request screen. The Save
and Continue button is circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.

19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
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20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you have these options:
e Update contact information
» Edit transfer request forms
e Check for completeness
e Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

@ Check for Completieness

Route the Request:
© Forward Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction for instructions.
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Update Contact Information

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
<©® Update Contact Information

T g

© Edit Transfer Request Forms

¢ Check for Completeness

Route the Request:
© Forward Transfer Request to Criginal SRO

0 Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Update Contact Information
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Update Contact
Information. The Principal Investigator (Pl) Information screen displays
(Figure 2).

Principal Investigator (PI) Information

Pingice: In the | ernussyr 203 '}Mrf'rw“ﬂ:-\l "h'd-s (3P, H'?nF pubibished pevipsd mfpwd F:r?ual-u.-n [,".I-Il‘.l-ﬂlmt‘l
]_Tuu w 1|'.-u]letle-st '.-. ﬂﬂ-d

Lesmpl Seciio
st Jn.e_,r 1011 solcbemaa hioth merst neview orerin in the prepar atscn efm\opu.m submitted ko HEF T'h.e |_",?c, o
suflects thal prcposess st cleady sddreas, i aepaals salements wilke the orst-page Brdatics, both of the
HEF mant giview cnlapa in Uhe Froge ol Summicy, The GPO alao ralareled el brosdes papactd rndung from te
proposad project mist be addrepgad in the Project Description and described ap an integmal par of the naoatine

Examples ihastraling sstrvities ll.lc \y to demwonsirete broadsr imparts are -wai:l:].,be el dl:nm:ai}' on the HIF
webaite s fisp. e nad goipaba 2004 e Sicsampln p o (ogene new mindow).

Thesa changae dbtuld ba carsfilliy corstidared by Fla when prepacmg propaials for dutmmdisim, 1o HSF Effecizve
Oetober 1, 2000, proposals thal do not addrser the fwo ment review cil=ns in ceparsis stetements in the progac
sarmmery wil be retumed withiout rees.

EditFl information | %

Figure 2 Principal Investigator (P1) Information screen. The Edit PI
Information button is circled.

3. Click the Edit Pl Information button (Figure 2). The Edit Principal
Investigator’s (P1) Information screen displays (Figure 3).
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Edit Principal Investigator's (PI) Information

Why this efomation o heing regaented
Warning !

« Do not change to another person's name.
» Do mot repeat Organtzation or Department in the "Street” aml “Additional” address fields

Farst Magne: |Alan hbiddie Tritial Last MName: Alphaman

Orgarizationr National Science Foandation  Tnstination T
Charege Instifion
e ——

Depesement: | Clivigsan of infanmation Systems

Sereet 42{11 Wilson Boolevard 255

& detional

Ciey: Aringian State: | Wignia ﬂ'rumgn address, Ship ity

g 22330 (Foreign address, Skop 1)

Country Linitad S3ales :l

Phane: MI35551234 Fax Number ey ke

Deproe Year 20 Depros Type Scb - Dostor of Science ﬂ

E-Mad Adde reflimatcom

Gender ) Female & Male {}Dn-nnt'wi.ﬁm_prmidr

Dizabiliry {select one or more) Ethniciry (choose ome)
O Hearing livgiaiiment :'.l.::l'l.'..:_'. ::'f!-ll:lllll::'\-
O Visoal Impesrmens [-_" H_'“Fw or Labna
[ Mobibty Orthepedic Tnpaiment £ Mot Hispanic ar Latso
[0 Orther (Enter Descrpbion) ) Do not with to provide
F Moo=

Race {:ele:l onE or more) f'iﬁzg.:“p{cll.uﬂm ome)

Dace Diefirunor:s 0 TS Ciren
[ American Indian o Alackas Maive € Permancnt Feden
O] Ak

[ Black or Afican Amerscan

() Other pon-1).5. Citizen

= Do naot wish o provide
[ Mative Hawaiizn or Other Pacific [slandsr

[ Winte
[ Check here ff vou sre cumently serving (or bave previously served) as PL, Co-PI or PD on amy Federally finded project

| SeveChangss | [ CancelChanges | [ GoBack |

Figure 3 Edit Principal Investigator’s (PIl) Information screen. The Change
Institution button is circled.

4. To change your organization, click the Change Institution button (Figure 3).
The Institution Search screen displays (Figure 4).
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8.
9.

Institution Search

Pleaze type as much of the Instibution name as you know (at least 3 letters)

@ Begms With
O Ends With
O Contains

' -LEaha

Figure 4 Institution Search screen.

Select the search type option (Figure 4):

= Begins with returns all organizations whose name begins with the text
entered.

e Ends with returns all organizations whose name ends with the text entered.

= Contains returns all organizations whose name contains the text entered.

Enter the string (at least three characters) to search for (Figure 4).

Click the Locate button (Figure 4). The Institution Search screen displays

(Figure 5).

Institution Search

Institutions Located

!i.'fF'ﬁ.N TECHNICAL SOLUTIONS -530007 7923 -
\MERS. LLC -EZ00000663

kterEnCo Inc -5300000508

Merced College -0012377000

kercedes Indepandent School District -6250003374

Warcenana Manwdaciuring -4074704000
| Mercer County Community College -D047407000

htercar Island High School-4304200000 bt

Salact

Figure 5 Institution Search screen. The Select button is circled.

Highlight the organization in the Institutions Located list (Figure 5).

Click the Select button (Figure 5). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 3) with the name of the selected
organization and the Institution Identification Number displaying in the
appropriate boxes.

10. On the Edit Principal Investigator’s (P1) Information screen (Figure 6),

46

when you are finished changing the Pl information, click the Save Changes
button. A screen displays (Figure 7) with confirmation that the Pl Information has
been saved.
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] Meobility/ Orthopedss Imparment () Mat Hipamc or Latme
[ Other (Enter Description) 0 Do oot wash te provide
[ Fone
Race (select ome or more) Citzenship (choose ane)
St © U5, Ciizen
[ Amercan Indian or Alaskan Mative & Diemieot Residen
O Asan

O Other non-TT 5. Cikizen

L1 Elack or Afican American ) Tre niot wash te provide

[] Mative Hawanan or Other Pacific Tstandes
= Whate

] Checle here f wou are cusrently serveng (or have prewously sarved) as PL Co-PLor PD on any
Federally funded project

.:/..--: Save Changas |-[; Cancel Changes . | | GoBack |

Figure 6 Lower portion of the Edit Principal Investigator’s (P1) Information
screen. The Save Changes button is circled.

P1 Information successfully saved

Chck onthe QOE button to continue

Figure 7 Screen with the message that the changed Pl information has
been saved.

11. Click the OK button (Figure 7). The Principal Investigator (PIl) Information
screen displays (Figure 8).

Principal Investigator (PI) Information

Natice: In the Jermany 2002 Oreet Fropoagd Oudda (0P, HSF published revised propossl preparahon padslines
Review the letest Progec) Summery Secion of the Creed Proposal Chide fopens pew window) aed Project

Do penpbeann i o ptaneey o8 s Chrand Froog o d Chamide L npsnad nas Spsnd) for more infonbation. Pla wes dstracted
Lsal thatr miusl addeeds holh ment renew ol o e prepeacalion of propaiale Setouilied 1o NSF The GPO now
raflacie ihal propoeers musl cleardy sddrees, in pepersts statemenis within the onie-pags Imilstion, hoth of the
HEF ment review crbema in the Project Swmmary. The 0P also resteralss that broadar impacts resulting from the
propossd peoject mest be addeessed in the Peoject Desomption and descnbed a5 an mdegral part of the nesraree

Pxkrigden iBy @ vl Hiosly L A 14 beauder tmpasly me wesilabile slestosaeally on the B5F
wabails sl hitp e ff poefpiab g T ne 2 hec exempls o pdl o pana geee agndoawd

Thess changss should be carefulty considered by Fls when prepasing proposels for submission to HEF. Effectnre
Oretober 1, 02, peoposals thel do st addess the bro mesil cevso eotens o separsls siolements i the groject
warmmay will e ralureed willsoul ceview

[ EdnFlroemesan |

Figure 8 Principal Investigator (P1) Information screen.
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Check for Completeness of a Pl Transfer Request as a
Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
¢ Update Contact Information

© Edit Transfer Request Forms

('@ Check for Completeness
Route the Request:
© Forward Transfer Request te Qriginal SRO

@ Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer
screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2, with a message on which forms
still require completion before submission to NSF.

Completeness Cheching of Request for Grant Transfer

Award Information:
Opaginal Grant

;0301338
Humber

Compact Advanced Hybrid Actuators Using Electro-
" Bheological Fluids
Opymnal Grantee : Rutgers University Mew Brunswick

Hame

Titls

-f » Please complete Description -}fw-:-rk:)

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message on what form is required for submission is circled.
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If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
forwarded to the original SPO (see Forward to Original SPO).

Completeness Checking of Request for Grant Transfer

Aoward Information:

Ongmal Grant . 0301328

Mumber

Title . Compact Advanced Hybrid Actuators Using Klectro-
Bheological Fluids

Cngnal Grantes : Rutgers TIniversity INew Brunswick

MName

Reguest iz complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Forward a Pl Transfer Request to Original SPO

Only the PI can forward a Pl Transfer Request to the original SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

© Edit Transfer Request Forms

© Check for Completeness

Rette the Request: e
“Q Forward Transfer Request to Drlginal SRO

e ——

© _Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to
Original SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click the Forward Transfer
Request to Original SPO button. The Forward the Grant Transfer Request

screen displays (Figure 2) with a message for you to confirm that you want to
forward the Pl Transfer Request to the original SPO.

Forward the Grant Transfer Request for the following award to Onginal SRO ¢

Award Information:
Ongnal Grant Mumber - 0301338

Tatle Compact Advanced Hybrd Actuators Using Electro-Bheological Fluids
Ciriginal Grantee Mame - Rutgers University New Bronswick
i { Foward | Y

Figure 2 Forward the Grant Transfer Request to Original SPO screen with
the message for you to confirm that you want to forward the request to the
original SPO. The Forward button is circled.

3. Click the Forward button (Figure 2). The Grant Transfer Request Forwarded
to Original SPO screen displays (Figure 3).
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Grant Transfer Eequest for the following award forwarded to Original SEO

Awvard Information:

Onginal Grant Mumber - 0301338
Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids
Cmginal Grantee Mame  Rutgers University New Brunswick

[ Continue

Figure 3 Grant Transfer Request Forwarded to Original SPO screen. The
Continue button is circled.

. Click the Continue button (Figure 3). The Pl Transfer Request is forwarded to the

original SPO, and the Click on a Link to Work screen displays (Figure 4) with
these options:

e Update the contact information
 View the transfer request forms
e Cancel (or delete) the request

Click on a Link to Work
© Update Contact Information

O View Transfer Request Forms

@ Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the PI
Transfer Request to the original SPO.
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Delete a Pl Transfer Request as a Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

© Check for Completeness

Route the Request:
© Forward Transfer Request to Original SRO

£ Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)
with a message for you to confirm that you want to delete the Pl Transfer

Request.

Drclete the Grant Transfer Request for the following award ?

Avweard Information:
Cngmal Grant Mumber : 0301338
Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids

COngmal Grantes Mame | Rutgers University New Brunswick

(. Deieie | i

Figure 2 Delete the Grant Transfer Request screen. The Delete button is
circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View PI Transfer Request Forms as a PI

After you have forwarded a Pl Transfer Request to the original SPO, the Click on a
Link to Work screen displays with the option to view the Pl Transfer Request forms.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

— =R—— -

__|© View Transfer Request Forms

—_

© Cancel Transfer Réaiest

Figure 1 Click on a Link to Work screen. The View Transfer Request Forms
button is circled.

2. On the Click on a Link to Work screen (Figurel), click View Transfer Request
Forms to view the forms for the Pl Transfer Request. The Print Menu screen
displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Print Menn

Flease chick on the appropoate 3507 button to deplay the document
Toir peed 1o have Sdobe Acrobat viewer mitalled on your comguter 1o wew thete FTF documents
Once wou hawe finished wiswing or printing the docwrent - use yoor browser's Back botton te retom to
thee menu

NOTE: The FDF display may takes a feer minutes <« especially £you have
selscted the “Print Entire Proposal® option
Flease be patent and do not contmally chok the “GO" button

|y |
= 0| Sl
Go| Budget (Incheding Justfication) I_I—' Sopplemeiry

Lhacs
G0 Description of Wark to be GO Pragress
Accomplished Summary
[B0] P1 Tearsetir Raguest [5G BT 0ePT L

{150 Prist Ereee Eequest

Figure 2 Print Menu screen. The Go button for Print Entire Request is

circled.
To view a form, click the Go button for that form (Figure 2). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

To view the entire Pl Transfer Request, click the Go button for Print Entire

Request (Figure 2). The NSF Grant Transfer Request screen displays in PDF
format (Figure 3).
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[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen. The Printer icon in the upper
left corner of the screen is circled.

5. To print the Pl Transfer Request, click the Printer icon on the top left of the NSF

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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Edit the Budget

Once the SPO of the old awardee organization has sent the Pl Transfer Request to
the SPO of the new awardee organization, FastLane sends an email to the PI. The
PI's Click on a Link to Work screen now displays a new option: to edit the budget.

The purpose of this option is to enable the Pl and the SPO of the new organization to
collaborate on formulating the budget for the project before the SPO submits the PI
Transfer Request to the NSF.

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Notifications & Requests | e gl Ewtban: Pihskinn Linvard

parms by | B by bk

A Begwch For Hotibcations § Bequests for Princeton Unlvessity by sny of the Falloming
Prepare Mew
Last Modified (mrmiadidaned

Sward #: Seleci e From =j Ta :i Searih

A @ Ua0rHd e

-
Freparm Haw -|

Shok o e Modificedionr Reqce s fnk ko contious o sdminliter MR ncions. farsand fo 580 o Cedsde recondlr ouiog te Aoy 1o dhe Aotion colemes
Fort reiufd b T4 St B

Wa Weddficath R s Gulsis faund

:_::'I:'_II_ P B i Citirman Gy arSarmnl P 1P e Pl L s Frivard, Dk Adiisn

Hosting Faund o display

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Prepare New button is circled.

2. In the Prepare New section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 1), select the proposal award number for the project
from the Award # drop-down list.

3. Click the Prepare New button (Figure 1). The Prepare a New Notification or
Request screen displays (Figure 2).
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Frepare a Now Rotificailon or Requesd for Award & 0702551

Kard Aol 1L

Fupirstion Data: AILI0ET

Desimion: DEVISEON OF INPORMATION SYITEHS

Auward Tithe: FRE 15/10704 Aelaass Fonctoral Varfcaton |1
Kwardes Organizatiph: Habingl Soesos Sousdalid

PL/PIE Swiscn, Jotn

Seloct the Notiflcation or Request Type:

GRANTEE NOTIFICATION TYPES .;m w:rﬁﬂ::.u .—..IE"..:-
T etinpatefl Repdunl Fusds in encess of §5,008 or 5% | BAGE | sddiion of Subdmird | AMG
|0 Grarnes Approved b Com Benson | BER | |0 it of s3ico- 1B
|5 Sigmstomnt Crargea Detirs of Evests of Unusbes? [nberes) S | bongTmm Atemece of the LD {Ower Throa Months) | AAG
12 com Sharing Byl To v Graster Thas 1502,000 L BAG | O MER Agproved No-Ceat Bxtardicn | GG
;-1-' Comllcts of [rqeresin | BAG | IS Transder B3
|2 Sgedanet Cranges i Methadg Progederes S [ ard Ceats i Bacans of 92 Doy | M
| SromTerm Apsssce of ihe PLFC {Lp 18 Thows Mosth) - [ Eamrrangaman Ataraton §25,000 or qer
(Follow these links for more information
on - IELF o BAG
| . They will open a Pl'.".l%eflle
in new window,)
[ Change # ans ddiChanga Condtl | A
peleinl Chirgh in Parsen-Mordhe Devolad la frajes | BMGL |
g Chjedne o Sitpe | - ';"'E -
Ranlecaton of Fondd Busgeted for ParScsast of Trarae AL

Fappst Tow

Tope Gudasdin o prandad thrirag® Grast Magosal Sude [SP0) 0 Zmard & dd=aitvates Gode (243) referesca.

Prepars |} cancel |

Figure 2 Prepare a New Notification or Request screen. The radio button
for PI1 Transfer and the Prepare button are circled.

4. Click the radio button for Pl Transfer (Figure 2).

5. Click the Prepare button (Figure 2). The Grant Transfer Request screen
displays (Figure 3) with the status message at the top of the screen that the PI
Transfer Request is now with the SPO of the new awardee organization.
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GEANT TRANSFER REQUEST
TCmtent statos of e New SRO working on the reqm
¥ e
L__H__;rilititimi request: New working uu__fniujD
Award Information m
Cmgnal Grant Murnber | SES-0424067 Ezpmration Date of Grant: 1273172006
Title : Testing hicrofmance Theores: Field Experiments m Developing Conntries
COngnal Grantee Mame - Frinceton Toversitye
and Address Prncaton Univer sty
D of Fesearch & Proj. Admin
4 Masw Searth Budding

Prnceten, INT 085344-0001

Eeguest Divtails

Effective Date of Transfer fmmiddfsy) 010172007

Transfer Crganizafion

[Wew Awardes Organization) [Hewr Performing Orgamzation )
Tale Tnsversicy Yale Unwrersity

Tale Unaversioy Tale Unnrarsity

PO Box 202337 PO, Bom 208337

HNEW HAVEN, CT 06520-8237 HEW HAVEN, CT 06520-8337

CView contact informatien)

Cngmal Grant Amount
i 7
(inchidng amendments actually awarded, & any) $217,832.00
Total Diskarsements and Unpad Obligabons
{at efective date of transfer’) £80,0:00.00
Unetligated Balance

7
CAmennt to be Transferred) 313783200

Thas 15 the smgle opperiuniby to provide the correct dollar amount 8o be ransferred, please make sure iz
reconciled prior to fnal submussion of ths request to M3F. Upon trensfer of the grant to the new orgamzation,
any monetary discrepancies st be regolved berween the onginal and the new grantee. MSE wll not
miervens in any disputes between the teeo crganizations regarding the transferred amount.

The proposal requested for transfer includes any of the items hsted below:

Huenan subjects: Mo
Wertebrats animals: Fo
Dizclosure of lobbywing actantes: Mo

Crzzstanding Increments:
FYaooy: $12.600.00

~ T

~
Q:untinuiﬂuﬁ' Go Back ]

s

Figure 3 Grant Transfer Request screen. The status message that the new
SPO is working on the request and the Continue button are circled.

6. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with the new option to edit the budget.
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Click on a Link to Work

0 Update Contact Information

¢ \iew Transfer Request Forms

& Cancel Transfer Request

< © Edit Budget

Figure 4 Click on a Link to Work screen. The Edit Budget link is circled.

7. Click Edit the Budget (Figure 4). The Project Budget screen displays (Figure
5).

Project Budget
Chrgamization Year Amonmt Last Mod. Date
Yale Tniversity 1 Funds - Personnel fa44,.150 Tun-27-2006 16:42:02
Budget Tustification 2 Funds - Persannel $12 600 Jun-27-2006 1641:37

Figure 5 Project Budget screen.

8. See Budgets (Including Justification) for instructions on how to work on the
budget for the new awardee organization. See Enter Budget Data Online for
instruction on how to complete the Project Budget form.
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Original SPO Functions

Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:

Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a PI
Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO
Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:
Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a Pl

Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO

Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Prepare a Pl Transfer Request as an SPO

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as an SPO).

Prepare a Mow Notification or Request for Award & 0707551

Award Amount: -]
Pxpirstion Date: a7
Dirvimion: OF INFOEMATION STETEMS
Award Titln: R 06 Relnase fonchoral Verfcaton 15
Awardes Organizaliohi Mabonil Soesce Maurdalin
PI/PD: T, 3
Seloct the Notilcation or Request Type:
GRANTEE NGTIFICATION TYPES el T T byt
| ) mticopated Metat Pusds in swoess of 15,000 or 5% | AAG |5 asdtion of Subdmand | AMD
O Graraen dpprosed ho Com Eensos al'n |2 whdrmwad of PLCe-#1 | A
1 Bt Crarges/Tetaps or Bvants of Usibel frberen MM D) LongeTarm Abamnca of the BU0 {Ovar Thren Months) | G
) Com $haneg Bgwst Te or Gresher Thas F502,000 AAL |5 st agproved No-Coat Extengicn | G
O oty of [ragrasin AATG: W g Frans i-_ | AAG
) Sgretaant Crarges = Hathadt Procederes Ll 18 -amard Ceaty in Excaes of 00 Daye | AG
O Eron-Term dpawecs of the PIPD {lp b Thees Moaii) AAG T semrrangmeant! Ataraton $15,000 o geer
(Follow these links for more information
on Hep-FDP Orpanizations, or  FDP BAG
Droganizatiens. They will open a POF file
in new window. )
Change 1 and Ad&'Change Sl | G
Q Sgrdeasl Chasge i Parson: Monte Devoled 1o Projed | s
O Changes n Olijedine or Soops | AAG
T Bmadocanae o Fonds Busgeled for Partosast o Tranee AAG

Fuppsn Coms
*Topee Gudiastn & primded thivogh Grast Praposal Sude (G90) snd Smicd & Ad=isitraten Gode (200} referestei

Prepare [ Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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GERANT TRANSFER REQUEST
Coavent stams of the vequest: Crignal SRO working on the reguest

Award Information JEETER

Cngingl Grant Flueber | AST-0206205 Eexgirabion Date of Grant LOVIL2005 (Grant has expirad)
Title : Radio Obhzervatons of Pulsars
Onginzl Grantes Mams : Prmceton University
and fAddress Prnceton Unmrersty
OF of Ressarch & Proj. Admin
4 Tew Zeuth Building
Prnceton, FI 08544-0001

Reguest Details

Effectare Date of Transfer (rmfddinamy) 01,401 /2007

Transfer ization
[Mewr Awrardes Crgamzation) [Hewe Perdformng Crgani=ation]

(Ve codtact infarmatian) | Selact bew Peroming Crgonization 1
| Selzci New Awardes Organization |

Crmginal Grant Amoumt
(inchuding armendments actually awarded, if any) $231,743.00

Total Diskarsements and Ungpasd Obbgahons(at effectie 190708

date of transfer) )
[Mate: Please enter the ameimt as whale manber only, do

not use special characters, such as dollar sign or cormma. |

Tnobligazed Balance -
Calcilale
[Amount to be Transferred) £41,054.00 _
Thas 15 the single oppoctunity to promde the comact dolfar amount to be ransferred, please make sure itis reconciled
prior to fnal subsrossion of ths request te NS, Tpon transfer of the grant to the new orgaezation, @y monetary

dizerepancies muast be resalved bebarzen the cnginal and the new grantee, BISF wall not interrene o any deputes
between the tare orgamzations regarding the ransfemred amout

The proposal reguested for transter melades any of the items lsted belowr:
Hurnan subjecss: Mo
Vertebrate annale: Mo
Disclosure of lobbymg acawities: Mo

o Outstandmg Increments

| Saoved Continue || GoBack |

Figure 2 Grant Transfer Request screen.

4. In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Reguest Ditails

Effectrer Diate of Transfer (mmiddisyys) 121952003

Tramzfer Crpameration

[Hew Awardes Crganeation] [Hewr Perfrmmg Crganication ]

iy it 2Bt | Selad Mew Pardoming Organization |

Saled New fwerdae Organizalion
S ————————

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insthution narme as you know (at least 3 letters)
P‘urdua|
& Begins With
) Ends With
_1'_:__'? onfans
S

Figure 4 Institution Search screen. The Locate button is circled.

5. In the box (Figure 4), type the string (at least three characters) to search for.
6. Select the search type option (Figure 4):
= Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
7. Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

{Purdue University 0018259000

'Furdue Research Foundation -001 8259001
Furdue Elec Eng Indust Inst -4001 773000
Furdue University Press -5300011328
Furdue University =COODINS004

i —

f : Select a

"

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organization (Figure 5).
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9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request

Figure 6 Request Details section of the Grant Transfer Request screen. The

10. In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane

11.
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Details section.

HRegoest Details
Effectswe Diate of Transfer (nunfddirmmy) 121912003

Transfer Crgarnzabon

[Mew Awardes Orgamization] [Hew Performng Orgamration]

Purdue TThvecaly
Furdue Tnrersity
610 Puridue hiall
West Lafayetie, 10 47907

A% iew contact information) 3 l_— Selech Mew Papormng Qigeneason

—— SeiEerhisy Awardee Drganization |

View Contact Information link is circled.

Contacts for the new awardee organization.

FastLane Contact(s) for: Purdue University

FastLane Contact Name Email Fhone Mumhbher Fax Mumhber

Megan Spain ref2i@itest com | 2223334444
Eeathal. Walls ref2(@test com | 2223334444
LuanneMFlynn ref2iflitest com | 2223334444
Ann Templeman ref2@test com | 2223334444
MilceR Ludwig reEE@Iest cotn | 2223334444
Christy Haddeck ref2(@rest com 2223334444

Figure 7 FastLane Contacts screen for the new awardee organization.

In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in

the list of NSF registered organizations.

2223335000
2223325000
3223335000
2223335000
2223335000
5223335000
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Request Details
Effective Date of Transfer (mmdddinmry) 12192003

Transfer Crgararation
[Hear Awrardee Organzation) [Mew Performmg Organszation)

Purdue Darversiey

Purdue TToversity

610 Pardue hial

Wes Lafayette, I 47907 s =&

(Wiew coptact smbormation) [ ¢ SeleciNew Perfoming Drganication ™ |

Sl Mirw Awardaa Organzalion | Th— e

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Please type az much of the Insttuhon name as you know (at least 3 letters)
Furdug|
& Begins With
O Ends With

) Cogtams
- =,
{ Locate }

Figure 9 Institution Search screen. The Locate button is circled.

12. In the box (Figure 9), type the string (at least three characters) to search for
(Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text
entered.
= Ends with returns all organizations whose name ends with the text entered.
 Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

{Purdue University 0018259000

|Furdue Research Foundation -001 5259007
Furdue Elec Eng Indust Insti -40017 73000
Furdue University Press -5300011328
Furdue University =CDODINS004

o

((5sea] )

e o

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Efectve Date of Transter (mom/ddiyyyy) 1219/2003

Transfer Organization

[Hew Awardes Organization] [Hew Perdorming Orgamzanion)

Purdue University Purdue Unaverssy

Purdue Tniversity Furdue Tingveraity

610 Purdue Mall 610 Purdue Mall

West Lafayette, IH 47907 West Lafayette, Ib 47907

(Wiew contact mformation) [ Salact Mew Parforming Organizabon ]
[ Select New Awardee Organizaban J

Figure 11 Request Details section of the Grant Transfer Request screen
with the name of the new awardee and the new performing organization.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Orxmnal Grant Ameant -
{meluding amendments acmally awardad, F any) §251.743.00

Tatal Dasburzements and Unpasd Obkgahons(at effectnre 190709
date of wransfer)

[Mote: Flease soter the amouns as whole mamber nly, de

oot uge special characters, such as dollar sign or codmnema. ]

Unobhigatzd Balance
(Amount to be Transferred)
Thig 12 the single opporturity to provide the correct dollar amount to be transferred, please roalee sure it is reconciled
priar to fnel susmussion of this request to FSF. Upon transfer of the gract to the newr organization, any monetary
dzevepancies rast be reschred betwreen the crignal and the near grartee. M5E wall not intervens i any dispaates

bebaeen the two crganizations regarding the transferred ameount

£41,034.00 Calculaie

The proposal requested for transfer meliades sy of the dems beted below

Husnan subgects: Mo
Wertebrate armals Mo
Drzclazure of lobbying actinties: Mo

Mo Outstanding Incremerits

::5[ Save & Conlinue | [ Go Back. |

Figure 12 Grant Transfer Request screen. The Total Estimated

Disbursements and Unpaid Obligations box, the Calculate button, and the

Save and Continue button are circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.
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19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities")

20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you can take the following actions:

Edit transfer request forms

Check for completeness

Forward the Pl Transfer Request to the new SPO

Return the Pl Transfer Request to the Pl

Cancel (delete) the Pl Transfer Request

(Click on a link above for instructions for that option.)

Click on a Link to Work

© Edit Transfer Request Forms

© Check for Completeness

Route the Request:
© Forward Transfer Request to New SRO
© Return Transfer Request to Pl

© Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction.
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Work on a Pl Transfer Request Forwarded by a PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPO).

MNotifications & R'q-‘“ﬂh | MAIH » Institution: Rutgers Universay New Brunswiel

Enrwarded by I Prepars: by $R0 Sarbimitted fo 5 F

K Search for Metifications / Requests for futgers University Hew Brunswick by any of the fallowing:

Award 21 0301338 sal Lask Modfied Dmmdadiver)
1 F t = T =
P Last ama: | Salect gl o EH == swarch |
Pl
DiivisarvDapt:

Ehick on the Notfications Requesis lind to continue to sdminister NyR functions. Swhmi or Delels records usitg B Enks in the
Hetion column. Sort reruits b Shaling column tle,

1 Motihestion/ R aguest fourd

1

Avead e 4 Forrasded
Humlisr L rmne Giwezine ' Boperbmenl m&'ﬂwt} Trirst Dats AL ony
o .
031338 Mawroidis Comnstanbnos  Mechanical, { B-FlTrensfer ) O5/268/2004 Bubm |
Industrial & Manyt., e Craletis
Eng

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a Pl Transfer Request.

2. On the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1), find the Pl Transfer Request you want to work on (see Search for
Notifications and Requests).

3. Click the Notification/Request Type link on the row for that request (Figure 1).
The Grant Transfer Request screen displays (Figure 2).
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GEANT TEANSFER REQUEST

Current stams of the request: Ongmal SEO woerking om the request

Avwand Dﬁolmﬁmm
Cinginal Grant Mumber | SES-0424067 Expiration Date of Grant: 133172008
Title : Testing Mirvofinanc e Theories: Field Experirments in Developing Conntries
Cmginal Grantee Marme | Prineetan Unkiversity
and Address Prnceton University

. of Fesearch 8 Proj. Admin.

4 Mew South Budding

Princeton, MT 08544-0001

Eequest Details

Effective Date of Transber (mmdddrysy) [ sz007

Transfer Orosmzaton

[Hew Avardes Crgamization] [Bew Performing Cirganization)
Yale University Yale Traversity

Tale Thuvessity Tale Travarsity

B Boa 208337 PO Box 208337

WEW HAVEN, CT 08520-B3%T WEW HAVEN, CT 06520-8337
(Weewr contact inforrmation) [ Select Mew Fefoming Organization ]
| Seledi New Awardas Organization ]

Oyigineal Grant Ao

(includmg armendments acally awarded, £ any) $e1rz200

Total Dustarsements and Tnpad Obligations(at effectnre 30000
date af wansfer)

[Mote: Please eater the amoust as whele manber only, do

nwt use special characters, sech as dedlar sign <1 comma. ]

Tnokigated Balance
[ﬂ.‘nﬁ to be Transferred) $137.832.00

Thas iz the smgle opporburly te prownde the correet dollar amount to be ransferred; please make sure i 15 reconciled
preor to final submession of ts request to MEF. Upon transfer of the grant to the now organcation, any monctasy
discrepancies mzst be resoleed betarsen the onginal and the new grantee. MEF will not intervens in any disputes
between the bars crganizations regarding the transferred armount

The propesal requested for transfer melades any of the items bsted belaw

Human subjects: Fo
Wertebrate anirnals Mo
Dizclozure of lebbying actremes: Mo

Chnetatandng Incrernents
FY2007 $12600.00

| Sove & Continues || Gio Back |

Figure 2 Grant Transfer Request screen. The Save and Continue button is
circled.

4. Click the Save and Continue button (Figure 2). The Click on a Link to Work
screen displays (Figure 3). You have these options on the Click on a Link to
Work screen:

« Edit transfer request forms
* Check for completeness
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e Forward transfer request to new SPO
e Return transfer request to Pl
e Cancel transfer request
(Click on a link above for instructions for that option.)

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Route the Request:

© Return Transfer Request to Pl

© Cancel Transfer Request

Figure 3 Click on a Link to Work screen with the options for work on the PI
Transfer Request.
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Edit Transfer Request Forms as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Reguest or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
(6 Edit Transfer Request Forms >

Route the Request:
© Forward Transfer Request to New SRO
© Return Transfer Request to PI

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Edit Transfer Request Forms
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI1/Co-PIl Information
e Description of Work to Be Accomplished (required)
e Supplementary Documents
e Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, ciclk on the appropnate battan below

Farm Baved Foam Saved
!i'—'_l Progress Surnmaey |£| Deescophon of Wock to be Accomphshed
@ Budgets (Inchiding Tustfication) |?'-;‘_':'__,| Supplementary Docs
Simgle Copy Dacmnents
(68] Prco-PI fommaten (B8] AddDelets Men Co-PI Sentor Personnel

Figure 2 Form Preparation screen.
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Check for Completeness as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Reguest or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work

© Edit Transfer Request Forms

'E Check for Cumpletene;s_é =

Route the Request:
© Submit Transfer Request o NSF
© Reiurn Transfer Request to Criginal SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer

screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2 with a message on which forms
still require completion for NSF submission.

Completeness Checking of Request for Grant Transfer

Award Information:

COraznal Grant 0301338

Turmber

Title Compact Advanced Hybrid Actuators Using Electro-
- Bheological Flmds

Ongnal Grantes Rutgers University INew Brunswick

ame

| # Flease complete Description of worke

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message of what form still requires completion for submission is circled.

If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
forwarded to the new SPO (see Forward a Pl Transfer Reguest to the New SPO).
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Completeness Checking of Request for Grant Transfer

Aoward Information:

Orignal Grant

Nﬁi‘r 0301338

Title Compact Advanced Hyhrid Actaators Using Electro-
Rheological Fluids

Ongnal Grantee HRutgers University New Brunswick

Mame

Request is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Forward a Pl Transfer Request to the New SPO

Only the original SPO can forward a Pl Transfer Request to the new SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Route the Request:————— r———
</ @ Forward Transfer Request to Naw SRD
© Return Transfer Request to Pl

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to
New SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Forward Transfer
Request to New SPO. The Forward the Grant Transfer Request to New
SPO screen displays (Figure 2) with a message for you to confirm that you want
to forward the Pl Transfer Request to the new SPO and that thereby your
organization agrees with the transfer of the award to the new organization.

Forward the Grant Transfer Request For the following award to New 5SRO ?

Award Information:

Criginal Grant Murnker - 0301338

Title Comparct Advanced Hybrid Actuators Using Electro- Bheological Fluds
Opginal Gramtes Mame | Hutgers University New Brinswick

By forwarding this PI transfer request, the grantee
organization concurs with the proposed transfer of this
award to the PI's new organization.

o3 | Agree and Forwerd the Requestio New SRO (B

Figure 2 Forward the Grant Transfer Request to New SPO screen. The |
Agree and Forward the Request to New SPO button is circled.

3. Click the I Agree and Forward the Request to New SPO button (Figure 2).
The Grant Transfer Request Forwarded to New SPO screen displays (Figure
3) with confirmation that the Pl Transfer Request has been forwarded to the new
SPO.
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Grant Transfer Request for the following award forwarded to New SRO

Avwrard Information:
Crgmal Grant Mumber (0301338
Title  Compart Advanced Hybrd Actuators Using Electro-Bheological Fluids

Cngmal Grantee ame | Rutgers University New Bronswick

_ﬂu:qﬁﬁ':;ifé" "y

Figure 3 Grant Transfer Request Forwarded to New SPO screen. The
Continue button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with these options:
e View transfer request forms
e Cancel (delete) the transfer request

Click on a Link to Work
© View Transfer Request Forms

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the PI
Transfer Request to the new SPO.
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Return a Pl Transfer Request to the Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by a Pl).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Route the Request:
© Forward Transfer Request to Mew SRO

— o Return Transfer Requestfo Pi —

© Cancel Transfer Requesl

Figure 1 Click on a Link to Work screen. The Return Transfer Request to Pl
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Return Transfer
Request to PIl. The Return the Grant Transfer Request to Pl screen displays
(Figure 2) with a message for you to confirm that you want to return the request
to the PI.

Eeturn the Grant Transfer Bequest for the following award to PL?

Aoward Information:
Crgnal Grant Mumber : 0208682

Tle : Probing the Mechanism and Soueture- Function Helations in Phenylalanine Hydro:
Ompnal Grantee Mame  University of California-Los Angeles
{ : RHlum '

Figure 2 Return the Grant Transfer Request to Pl screen with a message
for you to confirm that you want to return the request to the PIl. The Return
button is circled.

3. Click the Return button (Figure 2). The Grant Transfer Request Returned to
P1 screen displays (Figure 3).
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Crant Transfer Request for the followmyg sward retomed to PI

Award Tnformation

Crigmal Grant Mumber HEDRGR2

T Probing the Npchanism and 5 rertare- Fanetion Relatisns
i Phienylalanine Hydroxylase

Cngral Grantee Hame Uniwersity of Califernia-Los Angeles

E-Mail sent to FI:

MameMahdi Aka-Cenar
ElMal mabuomarifpurdue. eda

| Caninug

Figure 3 Grant Transfer Request Returned to PI screen. The Continue
button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with options to:
e View transfer request forms
e Cancel (delete) the transfer request

Click on a Link to Work

© View Transfer Request Forms

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have returned the PI
Transfer Request to the PI.
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Delete a Pl Transfer Request as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Request Forwarded by a Pl).

Click on a Link to Work
@ Edit Transfer Request Forms

© Check for Completeness

Route the Reguest:
© Forward Transfer Request to New SRO
© Return Transfer Request to Pl

o “Cancel Transfer R;ﬁuﬁ'ﬁ_': -

—— —

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)
with a message for you to confirm that you want to delete the Pl Transfer
Request.

Drelete the Grant Transfer Request for the following award ?

Aweard Information:
Oingmal Grant Mumber : 0301338

Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids
Cingmal Grantee Mame | Rutgers University New Brunswick
{ Cialata | }

Figure 2 Delete the Grant Transfer Request screen. The Delete button
screen is circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View PI Transfer Request Forms as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Forward a Pl Transfer
Reqguest to the New SPO or Return a Pl Transfer Request to the PI).

Click on a Link to Work

o \iew Transfer Request Forms

| Gio Back to Trenster Reguest Start Page |

I GoBack to Notifications & Requasts |

Figure 1 Click on a Link to Work screen. The View Transfer Request
Forms button is circled.

2. On the Click on a Link to Work screen (Figure 1), click View Transfer
Request Forms to view the forms for the Pl Transfer Request. The Print Menu
screen displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Print Menu

Please chele on the appropnate *GO" button o dsplay the document
Vo ieed to have Adobe Acvobar viewer metalled on your codnpater to view these FDF docurments
Coce you have Gushed wiewing o pronting the document -- wae your broweer's Back butbon to retam to
the menn

NOTE: Tke PDF dizplay ray takoe a few songes - sspecially f you bave
gelected the "Print Entire Propoesal® »phon
Fleass ke patent and do not continually chick the “GO" button

lE'G R‘Jdg\et ﬂr..'.llu:hl'ug Justificaben) !G_—D’I Supplemtitay
| Blele]

[ Descriphon of Wedk to be |-'3_‘-‘| Progress
Accomgished sammary
50] PI Tesnsfir Brquest [52] p1 cop1 1ok

5 IG__Ol Print Epsire Be fuest

Figure 2 Print Menu screen. The Go button for Print Entire Request is
circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

4. To view the entire Pl Transfer Request, click the Go button for Print Entire
Request (Figure 2). The Grant Transfer Request screen displays in PDF format
(Figure 3).
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[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen. The Printer icon is circled.
5. To print the Pl Transfer Request, click the Printer icon on the upper left of the

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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New SPO Functions

Work on a Pl Transfer Request Forwarded by the
Original SPO

1. Access the Notifications and Requests screen on the Forwarded by PI tab
displays (Figure 1) (see Access Notifications and Requests as an SPO).

[Notifications & Requests | naw e Institution: Rutgers Unnversty New Brunseid

Forwardod by FL reparad by E00 Gulmitied to w0

#) Search for Hotifications § Requests for Rutgers Universily New Brunswick by any of the follomwing:

award #: | 001738 ....: Lagt Madifiad (et b

1 i itk Toi |Thek
Pl Last Name! | Select w Peom -.—d L L—j

L |
Devision/Dept:

Search

il om the Noleabond Segosity ol fo continud o Sdmiiler R functiond. Submd oF Delele recordll ciirny the Dnkr in Dhe
Jlctiod ool Savt redults by GGG ool D,

1 Ketihestan'Pequest faund i

Aarmrd *1 2 Porwprdod
amber BEHame Divizion /Department HMMH=! Ty Late Brkion
2 .
0301338 Mavreidis Constantnos  Machanical, \ B Pl Traesfer ) 05/ 26/ 3004 Submit |
Industrial & Manuf. ™ " Riglety

Eng:

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a Pl Transfer Request.

2. Find the Pl Transfer Request you want to work on (see Search for Notifications
and Requests Forwarded by the PI).

3. Click the Notification/Request Type link on the row for that request (Figure 1).
The Grant Transfer Request screen displays (Figure 2).
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GRANT TRANSFER. REQUEST

Corrent stams of due vequest: New SEO working on the vegqoest

Award Inforraation m

Cmgmal Grant Flumber | SES-0424067 Espiration Diate of Grant 1273 172006
Tille : Testing Microfimance Theones: Field Experiments i Developing Counnies
Ongnal Grantee Mame : Frinceton University
and Addrass Princeton Tiversty
OfF of Eesearch & Proj. Adon
4 Mew South Bulding
Princeton, M 08544-0001
Reqguest Detals
Effective Date of Transfer (mmdddfnn Q1012007
Transfer Organzation
[Meser Awrardes Orgamzation) [Hese Performeng Organizaton]
Tals Taversty Tale Tnversity
Yale Uraversdy Vale Unnrersiy
F.0Q. Box 208337 E.O. Bow 208337
MEW HAVEN, CT 06520-8337 MEW HAVE, CT 06320-3327

(View contact mformation)

Ongmal Grant Amount

(nchding amendments actually awarded, iF any) $217 832,00
Taral Digkursements and Tnpaid Oblgatons

(at effective date of transfer) $80.000.00
Unobbgated Balance

(Amount to be Transferred) F137,832.00

Thaz 13 the angle opporhaaty t provede the correct dellar amount to be transterred, please make surs itis
reconctled pnor to fnal submission of thes request to HSF. Upen transfer of the grant to the new crganizaton,
any tonetary discrepancies must be resolved between the onignal and the new grantee. MEF will ot
miervene moany dspatas between the twro orgarzabiens regardmg the iransferred amount

Check the appropniate checkbom(es) if the proposal requested Lor transfer mehede any of the ttems beted below,

] Human subjects searcty  Exempton Subsecton . or IBR App. Date ety

[ Vertehrate animals  TACTTC App. Date gt
[T Disclosure of lobbying activities

Crtstanding Inerements
FY2007: B1Z600000

Figure 2 Grant Transfer Request screen. The Save and Continue button is
circled.

4. On the lower portion of the Grant Transfer Request screen (Figure 3), if the
project involves any of the following, click the radio button next to the category:
= Human subjects
e Vertebrate animals
- Disclosure of lobbying activities (see "Disclosing Lobbying Activities™)
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Check the appropnate checkbonies) if the proposzal requested for transfer inchude any of the tems bsted below

[l Human subjects spencan  Exemphon Subsechon or IRE App. Date gusidsnys
[] Vertebrate animals [ACTC App. Date st
[] Dusclosure of lobbying activihes

Figure 3 Lower portion of the Grant Transfer Request screen.

5. On the lower portion of the Grant Transfer Request screen (Figure 3), do either
of the following:
< In the Exemption Subsection box, type the exemption number.
< In the IRB APP Date box, type the IRB date (in mm/dd/yyyy format).

6. In the lower portion of the Grant Transfer Request screen (Figure 3), in the
IACUC App. Date box, type the date (in mm/dd/yyyy format).

7. Click the Save and Continue button (Figure 2). The Click on a Link to Work
screen displays (Figure 4). You have these options on the Click on a Link to
Work screen:

- Edit transfer request forms

e Check for completeness

e Submit transfer request to NSF

< Return transfer request to the original SPO
e Cancel (delete) transfer request

Click on a Link to Work

© Edit Transfer Requesi Forms

Route the Request:
© Submit Transfer Reqguest to NSF
© Return Transfer Request to Original SRO

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen with the new SPQO's options for
working on the Pl Transfer Request.
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Work on a Pl Transfer Request Forwarded by the
Original SPO

1. Access the Notifications and Requests screen on the Forwarded by PI tab

84

displays (Figure 1) (see Access Notifications and Requests as an SPO).

[Meotifications & Requests | naw e Institution: Rutgers Unversty Mew Brunseid

Earwarded by FIL Proparad by 00 alnikted po il

;’J Search for Motifications § Regquests for Rutgers Universily Hew Brunswick by any of the following:

award 21 | 001778 ....: Lagt Modified {remiadedderyih
- 1 i Tk Tal |Tie
Pl Last HName! | Selecl 3 [t --d 2 -I-Ej Search
L |
Dwvigion/Dept:

ik on the NotWcRSons Segoeity fink fo confinus fo sdmivster R fanctions. Submd or Delsle records ciiry the Dnkr in D
Jlction oodum, Sort results by oicking colurra bthe,

1 Kettheston'Bequest fawnd i

Ajeaid Pl ¥ Tinvi picdad
smber Lul MET T T T —— F__\_\_\_\_m'mﬂ‘! e Date Artion
-~ .
0301338 Mavreidis Constantenes  Machanical, {_ B-PlTeanifer ) 05/26/2004 Submit 1

Ineduidtrial & Mornef, ™= 0 Diadote

Eng.

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a Pl Transfer Request.

Find the Pl Transfer Request you want to work on (see Search for Notifications
and Requests Forwarded by the Pl).

Click the Notification/Request Type link on the row for that request (Figure 1).
The Grant Transfer Request screen displays (Figure 2).



Requests

GRANT TRANSFER. REQUEST

Corrent stams of due vequest: New SEO working on the vegqoest

Award Inforraation m

Cmgmal Grant Flumber | SES-0424067 Espiration Diate of Grant 1273 172006
Tille : Testing Microfimance Theones: Field Experiments i Developing Counnies
Ongnal Grantee Mame : Frinceton University
and Addrass Princeton Tiversty
OfF of Eesearch & Proj. Adon
4 Mew South Bulding
Princeton, M 08544-0001
Reqguest Detals
Effective Date of Transfer (mmdddfnn Q1012007
Transfer Organzation
[Meser Awrardes Orgamzation) [Hese Performeng Organizaton]
Tals Taversty Tale Tnversity
Yale Uraversdy Vale Unnrersiy
F.0Q. Box 208337 E.O. Bow 208337
MEW HAVEN, CT 06520-8337 MEW HAVE, CT 06320-3327

(View contact mformation)

Ongmal Grant Amount

(nchding amendments actually awarded, iF any) $217 832,00
Taral Digkursements and Tnpaid Oblgatons

(at effective date of transfer) $80.000.00
Unobbgated Balance

(Amount to be Transferred) F137,832.00

Thaz 13 the angle opporhaaty t provede the correct dellar amount to be transterred, please make surs itis
reconctled pnor to fnal submission of thes request to HSF. Upen transfer of the grant to the new crganizaton,
any tonetary discrepancies must be resolved between the onignal and the new grantee. MEF will ot
miervene moany dspatas between the twro orgarzabiens regardmg the iransferred amount

Check the appropniate checkbom(es) if the proposal requested Lor transfer mehede any of the ttems beted below,

] Human subjects searcty  Exempton Subsecton . or IBR App. Date ety

[ Vertehrate animals  TACTTC App. Date gt
[T Disclosure of lobbying activities

Crtstanding Inerements
FY2007: B1Z600000

Figure 2 Grant Transfer Request screen. The Save and Continue button is
circled.

4. On the lower portion of the Grant Transfer Request screen (Figure 3), if the
project involves any of the following, click the radio button next to the category:
= Human subjects
e Vertebrate animals
- Disclosure of lobbying activities (see "Disclosing Lobbying Activities™)
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Check the appropnate checkbonies) if the proposzal requested for transfer inchude any of the tems bsted below

[l Human subjects spencan  Exemphon Subsechon or IRE App. Date gusidsnys
[] Vertebrate animals [ACTC App. Date st
[] Dusclosure of lobbying activihes

86

Figure 3 Lower portion of the Grant Transfer Request screen.

On the lower portion of the Grant Transfer Request screen (Figure 3), do either
of the following:

< In the Exemption Subsection box, type the exemption number.

< In the IRB APP Date box, type the IRB date (in mm/dd/yyyy format).

In the lower portion of the Grant Transfer Request screen (Figure 3), in the
IACUC App. Date box, type the date (in mm/dd/yyyy format).

Click the Save and Continue button (Figure 2). The Click on a Link to Work
screen displays (Figure 4). You have these options on the Click on a Link to
Work screen:

- Edit transfer request forms

e Check for completeness

e Submit transfer request to NSF

< Return transfer request to the original SPO

e Cancel (delete) transfer request

Click on a Link to Work

© Edit Transfer Requesi Forms

Route the Request:
© Submit Transfer Reqguest to NSF
© Return Transfer Request to Original SRO

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen with the new SPQO's options for
working on the Pl Transfer Request.
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Edit Transfer Request Forms as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
e —— S

-;j'@_'_:Edit Transfer Request Forn‘az_s:".:

© Check for Completeness
Route the Reguest:

© Submit Transfer Request to NSF
© Return Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Edit Transfer Request Forms
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
= Progress Summary (required)
« Budgets (Including Justification) (required)
 PI1/Co-Pl Information
« Description of Work to Be Accomplished (required)
e Supplementary Documents
= Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, cick op the appropnate batton below

Farm Saved Form Saved
Ii'—'_l Brogress Surnmaey |£| Diesenphon of Wock te be Accomphshed
@ Budgets (Inchiding Tustfication) |?'-;1_':'__,| Supplementary Daocs
Simgle Copy Decmnents
(88] PuCo-PI Informaton (58] AddDelete on Co-PT Sentor Personnel

Figure 2 Form Preparation screen.
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Check for Completeness as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
O Edit Transfer Reg_uest Forms

@ _Check for Completeness >

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Request to Criginal SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness
button is circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer
screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2 with a message on which forms
still require completion for submission.

Completeness Chechking of Request for Grant Transfer

Award Information:

o osorssn

Tile Compact Advanced Hybrid Actuators Using Electro-
Bheological Fluds

Ongnal Grantes Rutgers University INew Brunswick

Iame

| & Pleaze complete Descriphon of work \

Figure 2 Completeness Checking of Request for Grant Transfer screen.
Circled is the message of what form requires completion for submission.

If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
submitted to NSF (see Submit a Pl Transfer Request).

88



Requests

Completeness Checking of Request for Grant Transfer

Aoward Information:

Orignal Grant

Nﬁi‘r 0301338

Title Compact Advanced Hyhrid Actaators Using Electro-
Rheological Fluids

Ongnal Grantee HRutgers University New Brunswick

Mame

Request is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Submit a PI Transfer Request to NSF

Only the new SPO can submit the Pl Transfer Request to NSF.

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Routethe Request.
<0 _Submit Transfer Request to NSF
© Return Transfer Request fo Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Submit Transfer Request to
NSF link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Submit Transfer
Request to NSF.

If the request is not complete, the Completeness Checking of Request for Grant
Transfer screen displays (Figure 2) with a message on what forms require
completion for submission to NSF.

Completencss Checkmg of Bequest for Grant Transfer

Award Information:
Crpmnal Grant Murmber 407644
Tile : Cruanimmn Dvnamaes m Bamdors Bledia, QED and Benormabzanon

Crgmal Grantes Flame MNew Yoirk Umniversity

» Please complete Budget Tusafication for Inst 140026278000

Figure 2 Completeness Checking of Request for Grant Transfer screen with
the message on what needs to be completed for submission.

Click the Go Back button to return to the Click on a Work to Link screen (Figure
3) to complete the required forms (see Edit Transfer Budget Form Introduction).

If the request is complete, the Grant Transfer Request Is Ready for Submission
to NSF screen displays (Figure 3).
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Grant Transfer Fequest 15 ready for subnussion to NSF
Chck 'Continme” button to proceed with submission

Award hiformation:
Ornginal Grant Mumber - 0407644

Title Cruanmn Dyvnamnie s in Random Media, QFD and Renonmalization
Ciriginal Grantee Mame - New Yok University

—— —

‘_[ Canfinue '_;?'

Figure 3 Grant Transfer Request Is Ready for Submission screen. The
Continue button is circled.

Click the Continue button (Figure 3). The Submit Grant Transfer Request to
NSF screen displays (Figure 4).
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Figure 4 Submit Grant Transfer Request to NSF screen. The Debarment and
Suspension Certification section and the Submit button are circled.
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In the Debarment and Suspension Certification section (Figure 4), click the
radio button for Yes or No.

If you clicked the radio button for Yes, type an explanation in the box (Figure 4).
Click the Sign and Submit button (Figure 6). The Grant Transfer Request
Submitted to NSF screen displays (Figure 5) with a list of the people who will
receive an email that the request has been submitted to NSF.

Cwant Transter Subnutted to MNEF

Aweard Information

Oingeal Grant Hoeher OB 74

e iastan [ vriaanis 2 i Basdois hlsdia, © Tl ENaEIN Sl
Ti r Iy Random hisdia, QFT aml R aliz
Cingpal CGrantes Hame HFew York Uspverssiy

E-hlagl sent o PT
Hame Thomas Chen ExMattcifimath preceton edu
E-Iulad senr ro Cuigmal SPC

Harne Maisro Hatkloen Elul bathlren maursiln e dy
Tame:Louth Fichard EMulrchard lowthi@m.edu

Hume Thompson F enneth Ebfail Ithompirms. nyu edn
Mz Schubman Fanberly Ehaloreberty schulmaniTime eda
Hiane Burke Suzie EMl poean b l-r:ﬁmg,-.: soba

Heme O'Hara Amy Eblail sy, oharagiimns. adi
Hame-Eaboom Carthes EM ezl catin raloom @i ede
HumeMarmo Camine Ehslmannoi@cims mu ede

Harne Cheldress W, Steplen EMail childres@math 3 o edu
Hagie ity Tas EMikl tin L||1.:.l@n_'.4-. 1

Heams: Ganson Aleandrs Ehselalex ;a:l:’uﬁ;ipr.:ﬂl edu
HameLhens Martha EMalosp agencmiinyu.edu

Marnie: Sman Frod EMsl ehe3Emm edu

Hiane Framer Treborah Eba debosah krasnen@imea =cda
i Hlewmen Charks EMisl newrnmsiBoin mps eds
Hume Hayes Joseph Ehinl poseph hayesifiing eda

E Lzl sent o N5F Programn Officer

Endl FJ||.1|I|E_1||‘[3-J-
Edmel bwearchakfinef gav

Lonlnug
e —

Figure 5 Grant Transfer Request Submitted to NSF screen with the list of
the individuals who will be notified on the new status of the Pl Transfer
Request. The Continue button is circled.

10. Click the Continue button (Figure 5). The Click on a Link to Work screen
displays (Figure 6) with only the option to view the transfer request.

Click on a Link to Work

o \iew Transfer Request Forms

| (Go Back to Trenster Reguest Start Page |

I Go Back to Notfications & Regquasts |

Figure 6 Click on a Link to Work screen after you have submitted the PI
Transfer Request to NSF.
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Return a Pl Transfer Request to the Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
o Edit Transfer Request Forms
@ Check for Completeness

Route the Request:
o _Submit Transfer Requestto NSF
40 ‘Return Transfer Request to Original SRO ™ B s

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Return Transfer Request to
Original SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Return Transfer
Request to Original SPO. The Return the Grant Transfer Request to
Original SPO screen displays (Figure 2).

Eeturn the Grant Transter Bequest for the following award fo Ongnal SEO 7

Award Information:

Ciriginal Grant Fumber - 0407644

Titl= Ouamiun Thenarate s m Random Ledia, QFED and Renormalzaton
Ormnal Grantee Mame : New York Universiie

{ [Fetum |

Figure 2 Return the Grant Transfer Request to Original SPO screen. The
Return button is circled.

3. Click the Return button (Figure 2). The Grant Transfer Request Returned to
Original SPO screen displays (Figure 3) with a list of the recipients of an email
communicating that the Pl Transfer Request has been returned to the original
SPO.
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Gl Transler Fequest for ihe follovwurg award retiraed to Cuigmaal SRO

Avward Informsstien:
Cingmnal Gram Musober
Title

Oingnal Grames Hame

F-hflal seur s FT
Iamee Thomas Then Ebdml e iSmath princeton eda
E-Blal menf v Ohigmesd SEAY

Mamee Yllars Fahleen Ebfait ioathieen matrainea e du
e Loarth Bichard Ebded vichard lonthifirm edn

Mare Thorapson Feansth Ebal kthompifioms mou.eds
Mz Schubman Emberly EMatkmbeiy schulmamiiinm. edu
Plagrs Brrke Susam Edad sesan |-|rk|:.@5'.:,lu 118

o O Hiwa Ay Ebnd g, chiraj@eyn edu

M Zaloostn Caitlin, Eboel v asiln ralemsTingu eda

e }arno Carmne Ebdail marno(@icms mpu.eda

Moz Thildress W, Stephen Elnd childees (@math3 oo eda
Hamre Eoaby Tim EMad trm kartiniling. eda

Fliane Craierbon Al etieddn Ebal des gierscaiitin eda
Mo Tusne Watha Eblail osp ageancyi@mm ede

e Siran Erol EMail ehe3ifimm. edn

e Foramer Dieborah EMad deborah krameri@mm du
Mame 1ewmen Charles ElMalnesmani@icims mu ede
Wzt Hayee Joaeph EMel poeaph haye s mdu

ContiEus

0 T
Chyamtwn Diyvnoasacs i Fandom b [edia, OFD and Fenormalzsben
Hew Vork Umoversity

Requests

Figure 3 Grant Transfer Request Returned to Original SPO screen with a list
of the individuals who will be notified of the status of the Pl Transfer

Request. The Continue button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with these options:

View transfer request forms

Cancel (delete) the transfer request

Click on a Link to Work

© View Transfer Request Forms

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have returned a Pl

Transfer Request to the original SPO.
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Delete a Pl Transfer Request as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Request
Forwarded by the Original SPO).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness
Route the Request:

© Return Transfer Request to Original SRO

(© Cancel Transfer Requesf -

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)

with a message for you to confirm that you want to delete the Pl Transfer
Request.

Delete the Grant Transfer Request for the following award ?

Awward Information:
Ongmal Grant Flumber | 0348421

Title : International Symposium on Chemical Reaction Engineering [[SCRE 18]

Omngmal Grantee Mame  University of Notre Dame

Figure 2 Delete the Grant Transfer Request screen. The Delete button is
circled.

3. Click the Delete button (Figure 2). The Grant Transfer Request Deleted
screen displays (Figure 3) with the message that the Pl Transfer Request has

been deleted and with a list of people who will be notified by email of the
deletion.
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Chrant Transfer Request For the followmg award deleted

Avermrd Information;
Ongnal Grang Fumber 0345421
Tile Intermational Sympesiam on Chemdral Reactdon Enginesring [ISC
18]
Oinggral Grantes Haune Universiny of TNooe T ume
E-Maill sent 1e FT:
Haerer Arared Varma
EManl searmaifiind odu
E-Kfnill yent to Original SRO;
Hoene Hilied Fichard Edad reflifitect com
L Gi Ench 00 Fotid calion s & Flacpassts ] |

Figure 3 Grant Transfer Request Deleted screen.
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View a Pl Transfer Request as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Submit a Pl Transfer
to NSF or Return a Pl Transfer Request to the Original SPO).

Click on a Link to Work

o \iew Transfer Request Forms

| Gio Back to Trenster Reguest Start Page |

I GoBack to Notifications & Requasts |

Figure 1 Click on a Link to Work screen. The View Transfer Request button
is circled.

2. On the Click on a Link to Work screen (Figure 1), click View Transfer
Request Forms to view the forms for the Pl Transfer Request. The Print Menu
screen displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Prini Mlenu
Flease chok on the appropriate “30° button to dsplay the documest
Tou need to have Adebo Aerabar viewss sotaled on your computer to wew these PDF documenes
e you hawe Enivhed wewing or prating the document -- use your browser's Baek buttom to renen ta
e psm

NOTE The PDF disploy may take a few minites — sspealy & you haes
selected the "Pring Emtire Prapesal® opuon
Fleate be pabent and de not conbnaally chck the "GO bution

e Gt 5 r
|£ Buodges (Tnchedng Tugtificatien) ‘L':—l Supplementary
oy

|E Desergitian of Wil b2 bie E Progress
A complisted Biraradre
|'_-"E FI Tizecdey Bequen i] FL CoPl Infe

s |_G_';i.']:rrc Exbwe Bequest

Figure 2 Print Menu screen for the Pl Transfer Request. The Go button for
Print Entire Request is circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

4. To view the entire Pl Transfer Request, click the Go button (Figure 2) for Print

Entire Request. The NSF Grant Transfer Request screen displays in PDF
format (Figure 3).
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[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen.
5. To print the Pl Transfer Request, click the Printer icon on the top left of the NSF

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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Pl Transfer Forms

Edit Transfer Request Forms Introduction

1. Access the Click on a Link to Work screen (Figure 1):
 |If you are a PIl, see Prepare a Pl Transfer Request as a PI.
- If you are the original SPO, see either of the following:
— Prepare a Pl Transfer Request as an SPO
— Work on a Pl Transfer Request Forwarded by a Pl
- If you are the new SPO, see Work on a Pl Transfer Request Forwarded by the
Original SPO.

Click on a Link to Work
© Update Contact Information

o Edit Transfer Request Forms

© Check for Com pleﬁgss

Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen (as it displays in the case of the
P1). The Edit Transfer Request Forms link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI/Co-PI Information
« Description of Work to Be Accomplished (required)
e Supplementary Documents
e Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, ciclk on the appropnate battan below

Fanm Bavedl Foam Saved
!i'—'_l Brogress Surnmaey |£| Deescophon of Wock te be Accomphshed
[50] Budgets (Inckading Tstficaticn) [50] swplemeniary Docs

Single Copy Decmnents

[G0] PICo-PI Infeermatien [50] AddTrelets Hen Co-PT Senior Personnel

Figure 2 Form Preparation screen.
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Edit Transfer Request Forms Introduction

1. Access the Click on a Link to Work screen (Figure 1):
« |If you are a PIl, see Prepare a Pl Transfer Request as a PI.
- If you are the original SPO, see either of the following:
— Prepare a Pl Transfer Request as an SPO
— Work on a Pl Transfer Request Forwarded by a Pl
e If you are the new SPO, see Work on a Pl Transfer Request Forwarded by the

Original SPO.

Click on a Link to Work
© Update Contact Information

o Edit Transfer Request Forms

© Check for Com pleg'n_ess

Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen (as it displays in the case of the
P1). The Edit Transfer Request Forms link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI1/Co-PIl Information
e Description of Work to Be Accomplished (required)
e Supplementary Documents
e Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, ciclk on the appropnate battan below

Farm Baved Foam Saved
!i'—'_l Progress Surnmaey |£| Deescophon of Wock to be Accomphshed
@ Eudgets (Tnckading Tustfication) |_l:ij_J Sumplemesiany Docs
Simgle Copy Dacmnents
(68] Prco-PI fommaten (B8] AddDelets Men Co-PI Sentor Personnel

Figure 2 Form Preparation screen.
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Progress Summary for Pl Transfer
The Progress Summary is a required form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparation

Te prepare a form, chek on the appropeate buiton befow

T —_Form Haved

= - & :

180 Progress Summary GO| Diescnption of Work to be Accomplished
e — =

|Go Budgets {Inchuding Justificabon) GO Supplementary Docs
Smgle Copy Documments

Formn

|52 PINCo-PI Informanon |£| AddDelete Mon Co-FI Servor Personnel

Figure 1 Form Preparation screen. The Go button for Progress Summary is
circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for

Progress Summary. The Progress Summary screen displays (Figure 2). You
have these options:

e Enter the Progress Summary in the text box
e Upload the Progress Summary

Progress Summary

Enter text for the Progress Summary or chck cn "Transfer File" to upload a file
Type in the Progress Summary here.|

Save Tex ] | Delste Tex | | Transtes File

Figure 2 Progress Summary screen.

Enter the Progress Summary in the Text Box

On the Progress Summary screen (Figure 2), in the Progress Summary box
type or copy and paste the progress status for the project.

Click the Save Text button (Figure 2). A screen displays (Figure 3) with the
message that the Progress Summary form has been saved.
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Data for Progress Sutnmary form saved. @

Figure 3 Screen with the message that the Progress Summary has been
saved.

3. Click the OK button (Figure 3). The Pl Transfer Form Preparation screen
displays.

Upload a Progress Summary

1. Prepare a word-processing document with the Progress Summary.
On the Progress Summary screen (Figure 2), click the Transfer File button.

The Progress Summary File Upload screen displays (Figure 4). See Upload a
Eile for instructions on how to upload the file.

Progress Summary
MEW! File uploads no longer have to be in FDF format!

In addition to PDF fles, users can now uplead a vanety of word-processor files and PostSonpt files
These files will automatcally be converted to PDF format.

Fellow this link for a st of Supported file formats (Opens new window)
Fallows thig link for T ew _r'_'|1'|!|:_1|'| ]rt"L_1I'III'riI|II\ {C.Iprns news wanadewr)

Enter the name and location of the Ale to upload
or ebick on the Browse bulten to select the Ble b upload

[[Browse. |

_-I:é_pﬁﬁ File |
Figure 4 Progress Summary File Upload screen.

3. Once you have accepted the upload, the Progress Summary File Upload
screen displays (Figure 5) with these options:
< View the current Progress Summary
e Delete the current Progress Summary
« Upload a new Progress Summary
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NIV File uploads me longer kave to be in PDF farmnt!

[n addeen to FOF Aler, weee com now wpload a vanety of wopd-processor Bas and PosiSonpt Bles. Thees Bes will
watomatic sy ba commertad to FOF formas

Folluw @is bnk for o b of Suppaeted fle fomas {Opens ew mndow)
Folow thes link for Mew Updoad Instrartions (Tpens new wndow)

HNote Chcimg on e Duplayr Currend Progress Swnmary busion =il display & FOE dacumen) = s wmdow
Ofies voia hivee revewad the docament, chek on B browest's "Back™ Bulten 1o retiis b B page

[ Chimp ey Cumer Frogres s Sum msny ]

| Dol Cuman Frograss Sumimey |
Fire 234361 Last mod Mon Ang 23 174440 EDT 2006 Pages 1

Eneer the name and locahon of the e b uplosd
o ek om the Browse buton bs sriect the Ble ta geload
Bipwss_ |

[ UploedFia_|
|

delete the uploaded Progress Summary.

Display Current Progress Summary

Requests

Figure 5 Progress Summary File Upload screen with options to view and

Click the Display Current Progress Summary button (Figure 5). The previously
uploaded Progress Summary displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastlLane.

Delete Current Progress Summary

1.

2. Click the OK button. The document is deleted.

Upload a New Progress Summary

Follow the directions in Upload a File. Uploading a new Progress Summary

automatically replaces the previous one.

Click the Delete Current Progress Summary button (Figure 5). A screen
displays with a message for you to confirm that you want to delete the file.

105



pd_requests

Budgets (Including Justification) for Pl Transfer

The Budgets (Including Justification) is a required form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparation

To prepare a form, click on the appropnate butten below
Foarm Haved Form
'5__':' _F&:L:I_IJES Summary < |@ Degcription of Werle te be Accomphehed
‘ 'F:_L"_' Budgets (Inchiding .I'Jshf:i-.:;m-uu)_': E| Supplementary Docs
Single Copy DVeIeE
GO PUCa-PI Information @I AddiDelete Mon Ca-FI Senzer Personnel

Figure 1 Form Preparation screen. The Go button for Budgets (Including
Justification) is circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for
Budgets (Including Justification). The Project Budget screen displays (Figure 2).

Project Budget
Crrganization Year Arnount Last Mod. Date
Northeastern University 1 Tt §70014  Dec-22-2003 165211

Budeet Tuetification

 Go Back

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on
how complete a budget for the subawardee organization.
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P1/Co-PIl Information for Pl Transfer

This is a view-only form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparation

To prepars a form, cick on the appropmate button below

Form Saved Form
@I Frogress Summary @ Diescnption of Work to be Accomphshed
@i Budgers [Tnchudsg Tustfication) E Supplementary Dacs
Smgle Copy Docmnents
H_Pr__l:-;-l FliCa-F1 ]_f,f.;.m]ah_.;.;i E AddDielete Mon Co-FI Semer Pereormel

—_ _

Figure 1 Form Preparation screen. The Go button for P1/Co-PIl Information
is circled.

2. On the PI Transfer Form Preparation screen, click the Go button for P1/Co-PI
Information (Figure 1). The 1225 Info screen displays (Figure 2).

1225 Info
by
N - Disability  Federally
FUColl Name Gender Citizenchip Hace Ethnirity TR Funded
Project
Constartmos Permanent wrre o Mot Hispame or ’
Mavroidis Mak Rl W s Lo

Figure 2 1225 Info screen. This is a view-only form.
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Description of Work to be Accomplished for PI
Transfer

The Description of Work to be Accomplished is a required form.

1. Prepare a Description of Work to be Accomplished in a word-processing
document. See Acceptable Formats for FastLane for a list of all the formats that
FastLane accepts.

2. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparvation

To prepare & form, chck on the appropnate button below

Fowmm Haved o o —Fern— —
Gl i ity (60| Description of Work to be Accomplished
E Budgets (Inchidmg Jushficabon) @ f?urr;icgtr-’aﬂ"?ﬁm -
Smgle Copy Doomments
E PICo-PI Information E LddDelete Mon Co-FL Semor Personnel

Figure 1 Form Preparation screen. The Go button for Description of Work to
be Accomplished is circled.

3. On the Form Preparation screen (Figure 1), click the Go button for Description
of Work to be Accomplished. The Description of Work to be Accomplished
File Upload screen displays (Figure 2).

Description of work to be Accomplished
MEW! File uploads no longer have to be in PDF formar!

In addifien to PDFE files, users can now upload a vanety of word-processor files and PostScrpt fles
These files vl astomancally be converted to PDF format

Follosw this link for a lst of Supported file formats (Opens new wmdosw)

Entet the name and location of the fils to uplead
ar click n the Browse buton to select the file to upload

Browse,.
Upload File

Figure 2 Description of Work to be Accomplished File Upload screen.
4. Follow the directions in Upload a File to upload the Description of Work to be

Accomplished. When you have accepted the upload, the Description of Work
to be Accomplished File Upload screen displays (Figure 3) with these options:

108



Requests

 Display Current Description of Work to be Accomplished
e Delete Current Description of Work to be Accomplished
e Upload a New Description of Work to be Accomplished

Description of work to be Accomplished
HEWT File uplosds mo lomger bave to be in PO Foomast!

In sdatticn to FIOIF fiws, users can now wpload a vanety of word-processor Bles and PostSenpt Bles These Hes will
anomatscally be cozverted to FDUF Format

Followy this bnk for a bist of Supported fle formots (Opens nes smdow)
Followr this okt for New Upload Instructions (Cpens new wndow])
Nuote: Chckmg on the Tasplay Current Diescrpsion of work io be Accomphshed batton will dsplay a POF docoment m thes

wimdom
Once you have revewed the document, click om the browser's "Back™ buttos to returm o ths page

1 Chsplmy Cunen Descngibon of wark o be Accompbshed 1
[ Dlalala Cussil Descrianon of woak 10 ba Accongi sed 1
Sipe 234361 Last eoad Mon Aug 23 17:56:53 EDT 2004 Fages 1

Enter e naese and lecabon of the 8e 1w upla
e chek o the Brineae buttes s pelec 1 y
| Beorwaa,. |
\pload Fie |

Figure 3 Description of Work to be Accomplished Upload screen with
options to View or Delete an uploaded Description of Work to be
Accomplished.

Display Current Description of Work to be Accomplished
Click the Display Current Description of Work to be Accomplished button

(Figure 3). The file displays in PDF format. If you need to download Adobe Reader,
see Adobe Reader for FastLane.

Delete Current Description of Work to be Accomplished

1. Click the Delete Current Description of Work to be Accomplished button
(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

2. Click the OK button. The Pl Transfer Form Preparation screen displays (Figure
1).

Upload a New Description of Work to be Accomplished

Follow the directions in Upload a File. Uploading a new Description of Work to be
Accomplished automatically replaces the file that was previously uploaded.
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Supplementary Documents for Pl Transfer

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Formn Preparation

To prepare a form, chck on the appropnate button belowr

Form Saved

Form
GO Progress Swmmary

|_-':'__C" _Deescombion of Work to be Accomplished
..... | Budgets (Tneluding Tustification) :

lG':' Supplementary Docs ‘
Smgle Copy Decamenrs S e

GO| PICo-PI Information (G0) AdaDelete Won Co-PI Semior Personnel

Figure 1 Form Preparation screen. The Go button for Supplementary Docs
is circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for
Supplementary Docs. The Supplementary Docs screen displays (Figure 2). You
have two options on this screen:
= Enter Supplementary Documents in the text box

Upload Supplementary Documents

Supplementary Docs
Enter text for the Supplementary Docs or click on "Transfer File” to upload a file

Encter the Texc ?’.E!E.I

e,

{"| Save Text '|_:-i Delete Text | | TransferFile |

Figure 2 Supplementary Docs screen. The Save Text button is circled

Enter Supplementary Documents in the Text Box

1. Type in or copy and paste the Supplementary Document in the text box
(Figure 2).
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2. Click the Save Text button (Figure 2). A screen displays (Figure 3) with the
message that the Supplementary Document data is saved.

Data for Supplementary Docs form saved @

Figure 3 Screen with the message that the Supplementary Document text
has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.

Upload Supplementary Documents

1. On the Supplementary Docs screen (Figure 4), click the Transfer File button.
The Supplementary Document File Upload screen displays (Figure 5). See
Upload a File for directions.

Supplementary Docs
Erer teat for the Supplementary Docs or click on *Transfer File® to upload a file

| SquTaaij | Delete Text | Transtar File |‘:

-

Figure 4 Supplementary Docs screen. The Transfer File button is circled.

Supplementary Documents
MEW! File uploads me longer kave to he in PDF forman!

In addition to PDF files, users can now epload & venety of word-processor Ses and PostSonpt files. These files will astomsgicnlly be
camverted ta POF formsas

Falaw this ik for 2 tist of Sepported file formats {Opens new windaw)
Follow thes bk for Mew Upload Instractisns (Opens new wedow)

Enter the name and location of the = o npload
ot click on the Browse button to select the file to upload

é;w‘bﬂ v I
i Upload Fis

Figure 5 Supplementary Documents File Upload screen.
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Once the Supplementary Document has been uploaded, the Supplementary
Document File Upload screen displays as in Figure 6.

Supplementary Documents
EW?! File wpleads ao longer bave in be in FEFF formai?
I= pdcimon o POF fles, mess oo pow wpload a veeiens of word-processor fies aed PostSoies fBes. Theps flss will aotomascaly be comverted o FTIF fonmat
Folbores i bk fior 1 it of Hmprpartedd file fnrmats (Opens sew windes’)
Follow dus bok for ®ew Upload Lestructions (Opens new window):
Ngde: Chicking on the Thirplay Carrent Supplementary Docs busion, will display a POF document m this wimdow
Once you baove reviewed the document, dick on the brooser’s Back” buson to retom o this page

Cuoetesl dosisments o dupley
i

| Clspiay Cursm Supplemesisry Docs |

Crent docuniessis 1o delee
i

[ Doalnin Cannr Suppemetiary Docs ]

Enier the name and location of Se s w0 opload
of chck on the Browse batos o sebece the e o opkoad
| Leoswsa..

st

Figure 6 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
= Delete Current Supplementary Docs
« Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a
previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 6). The file
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for Fastlane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to delete in the list.
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2. Click the Delete Current Supplementary Docs button (Figure 6). A screen
displays asking you to confirm that you want to delete the file.
3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.

Enter a New Supplementary Document in the Text Box

If a Supplementary Document has already been uploaded and you want to write a

new Supplementary Document in the text box, do the following:

1. On the Supplementary Document File Upload screen (Figure 6), click the
Delete Current Project Summary button. A screen displays with a message for
you to confirm that you want to delete the file.

2. Click the OK button. The Supplementary Docs File Upload screen displays
(Figure 6).

3. Return to the Form Preparation screen.

4. Click the Go button next to Supplementary Docs. The Supplementary Docs
screen displays with the text box. See Enter the Supplementary Document in the
Text Box.
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Add/Delete Non-Co-PI Senior Personnel for PI
Transfer

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Forms for Temp. Proposal 6438309
Form Preparation

To prepare a form, click on the appropnate batton below,

Form

Saved Fonn
50| Progrees Sumemary GO Descrption of Work to be Accomphched
SR Budgets (Inchushing Tussfication) [so
Simgle Copy Diocnnents

S Supplementary Docs
[G0] PYCo-PI Information 58] Ad#Delete ton Co-PI Semior Personnel

Figure 1 Form Preparation screen. The Go button for Add/Delete Non-Co-
P1 Senior Personnel is circled.

On the PI Transfer Form Preparation screen, click the Go button for Add/Delete
Non-Co-Pl Senior Personnel (Figure 1). The Add/Delete Non Co-Principal
Investigator (Co-P1l) Senior Personnel Assigned to Proposal screen
displays (Figure 2).

AddDelete Non Co-Prindpal Investigator {Co-PT)
Senfor Personnel Assigned to Proposal

Mo Mon Co-PI Senior Personnel

Currently, there are no Hoa Co-FI Sewsor Perscamel assigned to Froposal #7200347

To Add a new Mo Co-FI Sesior Personnel to proposad #1200297, type the name of the person @ the
felda below and chel the "Add Wen Co-FI Bendor Person te Propesal button

Enter the first name, oidde mitial, and last name
First Mame.

hfiddle Initial

Last Hame

Add tan CorFl Samor Parson 1o Fiopasal

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to the Proposal screen.
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3. See Add/Delete Non-Co-Pl Senior Personnel for instructions on how to add or
delete non-Co-PI Senior Personnel.
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What Is the Pre-Award Costs in Excess of 90 Days
Request?

If your organization needs to incur pre-award costs for a period longer than 90 days
before the grant’s effective date, you must submit a Pre-Award Costs in Excess of 90
Days Request to NSF.

The request must contain:
= The start and end dates of the period in which you will be incurring costs
= The amount of costs to be incurred
= The justification for the pre-award costs in excess of 90 days

Prepare a Pre-Award Costs in Excess of 90 Days Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Froparo a Mew Bolificalion ar Henpuesl For fward #: DMOFS51

Award Amount:
Erpiralion Dale:

Disimian:

Arard Tithet

Awardes Organization: Msbonal Soerce Founc
PP DCleddi, ok

Salect he Natification or Requast Typa:

GRANTEE MOTIFICATION TYPES e GE::‘Q"L’E&'E::":{‘ f.uT-::::-:

Ashspatnd Rendeal Fusds i ewcena of §5,000 6f 5% AAL Aedidrenn & ool ARG

L) Grarfes Acproved Ko Coff ExSenson GG 2 wbirawal of e AAT

Sgrrcant Casgee/Tatay a Zoterms ASL Lerg-Tarm dbagenn of e PLIE {Choar Thras bonihy BAG

Lot Sharicg Bgul T or Grasbar Thas §808,000 ARG ) MER Approved Wo-Cost Bxtssgion PG

Corflcts of Interasis ALG P Trpngtgs AAG

Y Segedact Chasges i Hathsda/Brocedures KAL = Prg-gemacg Conin o Becas of 52 Ciavl AAL
=at-Tarm staecce of the P1L/PD {Up o Thres Mantha | KAL a Eparvangament Aieraion § 155080 oF ovel

[Follow these links for more Information

on Non-FDP Organizations o FDP ARG
wraboens. They will apon a POF flle

I new wiindow, )

Chengs ¥ g Adg' Changs Ci-Fl AAT
Rradant Crangd AR
Changas n Ohijectied AAG
Eaaficoanoe of Fonde Budpetes for PRCioant of Trered AAG
EHiSpert Loita
Taged Grosdarcd @ prpold thegh Grant Progaesl Gudde [SPG) ens e B Admeremrgtann Gods (LG relensncst
oy il |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Pre-Award Costs in Excess of 90 Days and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen, click the radio button
for Pre-Award Costs in Excess of 90 Days in the Grantee Request Types list
(Figure 1).

3. Click the Prepare button (Figure 1). The Modify Request for Pre-Award Costs
in Excess of 90 Days screen displays (Figure 2).
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Baguired Haids are preceded by an astensk )

Status: Naw
Expiralion Dabe; 0B/D1/2004

Awiard Title: Fschs SBIR supplemental funding reguest

From Date: |pajeote | BEE (mmvadia) T,

]
Tooste: [yomopore | BB (e :
“Amosnt: a0 (i whole dollsr amaunt) _':'“_'u"
* Justification for Pre- - PP T —"
T3 cur justification here.
Award Costs in Excess T 2 na %
of 90 days:

Figure 2 Modify Request for Pre-Award Costs in Excess of 90 Days screen.
The Save button is circled.

4. In the From Date box (Figure 2), type the date on which you will begin to incur
pre-award costs (in mm/dd/yyyy format).
5. In the To Date box (Figure 2), type the date on which you will no longer incur
pre-award costs for the grant (in mm/dd/yyyy format).
6. In the Amount box (Figure 2), type the amount of the costs you will incur.
7. In the Justification for Pre-Award Costs in Excess of 90 Days box (Figure
2), type the amount of funds remaining in the grant (no dollar sign, no commas).
8. Click the Save button (Figure 2). The View Request for Pre-Award Costs in
Excess of 90 Days screen displays (Figure 3). You have these options:
e Modify the request
< Forward the request to the SPO or Submit the request to NSF
e Delete the request
(Click on a link above for instructions for that option.)

Tops G
Regurad Fields are praceded by an astens (™
Stabus; ‘Aork o Srogram
Expirabion Dabe: 0801/ 2004 _Hmﬁh'

Awnrd Titbe:  Richs GBIR supplemertal funding request

From Debe:  02/01/2003

To Dater  10/0L 2003

*Amomnk; §4.000.00

Flunisleeadvan loe Pre-Aeacd  Tope pour justilicaten hae Camted !
Cokls |m Exedda of SO daym: s

Figure 3 View Request for Pre-Award Costs in Excess of 90 Days screen.
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What Is the Changes in Objective or Scope Request?

If you want to change the phenomena under study or the objectives of the project
from those stated in the proposal or from agreed-upon modifications to the proposal,
you must submit a Changes in Objective or Scope Request to NSF.

You must submit the request before you change the objective or scope.

The request must contain:
= The proposed changes in objective or scope
= The justification for the changes in objective or scope

Prepare a Changes in Objective or Scope Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Pragiare & New Molificalinn ar Rejguesl for Awerd & 0 BRI

Award Amoant: §5,109.00
Fxpiratios Duate: 04

PON OF BEHAVIORAL AND COGNITIVE SO0

Oiivesiom:

Award Tillec Sucigrsl Dmsertwhicn Ragan<h: The Greaier Yeloesone Coabhon and Pnvsrpnmamssl Foifcs ¢ the Hew iest
Organirabian: Mabonal Sosca Foundation

F1/ P Jorax, John

Salect the Motification or Reguest Type:

GRANTEE MOTIFICATION TYPES Guldamce A Aniias Nor Apraval) Gt
"t erticipabed Ragicusi Pands r mcosss of §5,000 o 5% GPHL ) dddition of Schawand G
L) Geitae Approved R Cool Extanisn e ) Withd rawnl of FLICO-F] GPF
) sgreficant Changess Delees or L] £ Leng-Term Abam =F tha FL/PD (Ovar Thees Morths) [H5.]
i} Sgreficant Changas in P ) WeF Appeovad Wo-Cost Exeosion GG
) Eho-Tarm Sbsence of the FLFD [Up to Thres Mosths) (] 3 BT Tracafar GPM
2 Prasgwand Cofts in Excsds of 30 Days [*1kal

: Renrorgemant’dkerston 835

{Pelicw thess ks for
deruanizalions or FDE e
z fike: in mtm senOow,

atier: en Man-FOF GRM
pgabinng. They wil ooan g

) Crange FI asd AddiChasge Ca-Fl e
() Eigrificent Changs o Person-Months Davobed to Project G
1% Changes in Objechve o Scopa ] [F1da
2 Resloconnn o Fah0s Ea.-:‘-;-e:.ed tpr Fartopant or Trenes e
Seppot Cosis
*Tapic Guifance & prosided 1hreugh Grasl ProgosstTiee T59a) snd Gran Fropossl Menusl (G9N) referances
Eie

Figure 1 Prepare a New Notification or Request screen. The radio button
for Changes in Objective or Scope and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Changes in Objective or Scope on the Grantee Request Types
list.

3. Click the Prepare button (Figure 1). The Modify Request for Changes in
Objective or Scope screen displays (Figure 2).
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Reguired Fell's sne precedsd by an agerisi ™
Stofus;  Raw
Expiration Dake:  0430/7003

Docoral Dusertestion Rassarch: The Greater Yellowstona Coaslitcorn and
o Tithe;
ord i Ermarnrementsl Pokhc o Bre New West

*Propossd Changss in

Descrike The propossd chasjes La sRjective o {
Dhjective or Scope:
puctive or Scope: | =707 [Esee]
Cancel
* Justificating for " P T T " Asas- in
Changes in Objectie T-_::ﬂ_u.::_\.:.:_.. fer rhe changes i=
or Scope; | SEIBSTLITE g acope.

Figure 2 Modify Request for Changes in Objective or Scope screen. The
Save button is circled.

In the Proposed Changes in Objective or Scope box (Figure 2), type or copy
and paste the proposed changes in objective or scope.
In the Justification for Changes in Objective or Scope box (Figure 2), type or
copy and paste the justification for the change.
Click the Save button (Figure 2). The View Request for Changes in Objective
or Scope screen displays (Figure 3). You have these options:
- Modify the request
 Forward the request to the SPO or Submit the request to NSF
 Delete the request

(Click on a link for above for instructions for that option.)

Topet Guldanog

Baguirad Malds are precedeg by ss asterik [
Skabws  Work o Proagress
Expiration Dates D[4/ 300100 HDMV_
Award Tile Dederdl Dosertation Reseacch: The Grasber Yelbwmilans Coalian and
Erwronmerncsl Politos o the Mew Wes Foruard io SPO
Propared By:  Jene; dehr
Sabmitted By relute
*proposed Changes in Dbjective Degorites the propossd changes i piechve ar sEops
ar Scopec Caieced

*hudiification For Canges in Goye s ushhosbion for the chenpss in pigactiee ar soog.
Dibjective or Scopec

Figure 3 View Request for Changes in Objective or Scope screen.
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What Is the Rearrangement/Alteration $25,000 or
Over Request?

If a project requires rearrangements and alterations that do not constitute
construction and that cost $25,000 or more, you must submit a
Rearrangement/Alteration $25,000 or Over Request to NSF.

You must submit the request before the costs are incurred. If NSF approves, the
approval will be indicated in the grant.

The request must contain:
e The total amount of alteration costs
= A description of the alteration activity

Prepare a Rearrangement/Alteration $25,000 or Over Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reguest as a Pl or Prepare a New Notification or
Request as an SPO).

Bropars a Mew Nolificatisn o Raquest for Award #: 0200551

Award Amount:
Expiration Date: =
Dissimion: OF |RFOSMATION SYSTEMS

Award Tithe! Fi seads Funmmnal Werlaaton 15
Awardes Orgsnization: Maton
PP Dedeen, Ju

Select the Natillcation or Request Type:

Taphe GRANTEE RE(RIEST TYPES Topk:

GRANTEE NOTIFICATION TYPES -
Guidanco [Eaguerad M5 Approeal] Guidance

Astiopated Resdcal Fusds in eocess of §5,000 or 5% AAG e & Satdmied AAL
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Figure 1 Prepare a New Notification or Request screen. The radio button
for Rearrangement/Alteration $25,000 or Over and the Prepare button are
circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Rearrangement/Alteration $25,000 or Over in the Grantee
Request Types list.

3. Click the Prepare button (Figure 1). The Modify Request for
Rearrangement/Alteration $25,000 or Over screen displays (Figure 2).
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=2 by . Togic {
Beguwlred Flalds are praceded [‘;p' an az-r;:'r-:k ™
Status: New e
Expiration Date: 02087003 [save] k!
Award Anount:  £30,000.00 ) ;

Award Title: =Covernment Technical Chall=nges

Canced
*Constrection Amowunts IEEI:IE-I] (i whole dafiar amawnt)
*Description of = ___ . Jee-rioking o T T TR
Construction Activity: !;:’F: ARt pEy R0, O LT O A, By

Figure 2 Modify Request for Rearrangement/Alteration $25,000 or Over
screen. The Save button is circled.

4. In the Construction Amount box (Figure 2), type the amount of funds to be
incurred for the rearrangements or alterations (no dollar sign, no commas).

5. In the Description of Construction Activity box (Figure 2), type or copy and
paste a description of the activity that will be undertaken for the rearrangements
or alterations.

6. Click the Save button (Figure 2). The View Request for
Rearrangement/Alteration $25,000 or Over screen displays (Figure 3). You
have these options:
= Modify the request
 Forward the request to the SPO or Submit the request to NSF
= Delete the request

(Click on a link above for instructions for that option.)

Tenic Guidance

Aeguired Falds &'d pracaded by 80 astersk [}

Status: Work in Frogress

Expiration Date: 02/05/2003 Modity
Award Amvount:  $30000.00
Forward bo SP0
Award Tithe: =Government Technical Chalisngss
*Construction Amounk:  §25000.00 (in whole doler smount) Delete |
*Dascriplion of Type a descrghion of vour construdtion actinty har
Construttion Activity:
i Cancel

Figure 3 View Request for Rearrangement/Alteration $25,000 or Over
screen.

121



pd_requests

Change P1/Add or Change Co-PlI

What Is the Change Pl and Add/Change Co-PlI
Request?

If your organization wants to continue an NSF grant project with a new Pl or if you
want to add or change Co-Pls, you must submit a Change Pl and Add/Change Co-PI
Request to NSF.

The new Pl or Co-Pls must be registered with FastLane to gain NSF approval.

The request must contain the following:
- Biographical Sketch of the Pl or Co-PI
e Current and Pending Support document detailing any current and pending
financial support to the P1/Co-PI for this or other projects
- Justification for the change of Pl or addition or change of Co-Pls

See Prepare a Change Pl and Add/Change Co-PI Request for instructions for working
on this request.
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What Is the Change Pl and Add/Change Co-PI
Request?

If your organization wants to continue an NSF grant project with a new Pl or if you
want to add or change Co-Pls, you must submit a Change Pl and Add/Change Co-PI
Request to NSF.

The new Pl or Co-Pls must be registered with FastLane to gain NSF approval.

The request must contain the following:
= Biographical Sketch of the Pl or Co-PlI
e Current and Pending Support document detailing any current and pending
financial support to the P1/Co-PI for this or other projects
= Justification for the change of Pl or addition or change of Co-Pls

See Prepare a Change Pl and Add/Change Co-PI Request for instructions for working
on this request.
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Prepare a Change Pl Request

Prepare a Change Pl and Add/Change Co-PIl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Reguest as an SPO).

Progara a Hew Notification or Request for Award #: 0207551

Award Amounl:

Fepiration Date: piard
Diwision: i OF [RFORMATION STITEHS
Award Tikhn: o & Anlaase Panctoral Verdcaton 11
Awardes Organigalion: Hal i Fourdaiien
PLIPD: Tiscn, Jetn
Belect the Notiflcation or Request Type:
GRANTEE NOTIFICATION TYPES oL et T Toe i

D Aetippated Aesdest Pusds in exess of 85,508 or 5% L |2 madition of Subdmand | AAG
L Graraee Approved b Com Esenas bl |2 wishdrawal of 2570087 | AAG
L) Sugedapsr Chprgesd Defars o Evests of Ueupea? frierem AAG Leng-Tarm Abamrca of the P20 {Choer Thres Mantha ) | MG
0 Com g Egwsl Te o Grasher Tows F504,000 AAL |2 MEF scproved No-Coat Extergicn | G
) comibos of [ragrasiy BAT {3 = Translar A&
L o — AAG {55 era-smsrs Costs i Excess of 90 Dy | hag
O Engr-Term dbsancs of ihe PLFD {Up be Theas Moaihg) AAG | :,:..1----;1-—{".-';!-'-1-..-&- $35,000 or gear [

(Follow these links for more information

on 1] or Il AL

Qroanizatpns. They will open a PDF file

in new window, )

¥ Chanes I and Add Changs CoaB] ) | hAG

O Sgeitennt Thacge v Parson:Manthe Devoled 1o Projed i

) Changes m Objective & Seope L2101
: alscaton of Fends Budgeted for Parteisest of Tranes
oy § L

*Topel Gaadiatdn m promded thitegh Grast Propoasal Juds (SRG) and Asird & Ad=ntrabos Gode (AA0) refere oal

“Prepars [ Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Change Pl and Add/Change Co-PIl and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Change Pl and Add/Change Co-Pl in the Grantee Request
Types list.

3. Click the Prepare button (Figure 1). The Request for Change PI and
Add/Change Co-P1 screen displays (Figure 2). You have these options on this
screen:

e Change the PI
e Replace the Pl with a Co-PI
e Change the current Co-Pls
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Request for Awand D707 551 - Change PI and Add/Change co-PI

Status: Maw Roguest T Guidarce: AAG
m Confiem Elgibiity of Proposed PLf co-PI By Aoy
o T mmuuw the progused PU's NIF D in the Hﬂ#'ﬁcﬂ‘hmﬂw
he pl'ﬂpnﬂdﬂ‘s smad address, snd/or st name, andiar g cadn feld and
click: “Check™ mmm

& To replace the current FI with a currenl co-FI; ciick on & singls name in the §st to replsce and oick “Cheok™ to
confiom efpibility,

# To change the current co-PL{ %‘:ﬁrmamhﬁiﬂmwfwﬂm+Mhsﬂdmmhr}.mkmw
I{=] in any proposad co-Pf dats and obick “Chedk™ to confirm Al Eolar f co-Pl email address,
andfor last name, and/or phone in mach wspanding proposed co-Pi cale field and ook “Check™ fo confirm eligibility,

» Required felds are preceded by an axterisk{® ), for the Propesed PT Information ang the Proposed co-Fi Indormabion fables,

» 1T & proposed Pl or co-P1 cannot be uniguely identified from am antered BSF 1D/ email address, and/or last name,
andfor phonn number, and oo Bolinve the edered information i actursle, Dleaie contact M Fastlana Halp Detk for forther

Alwn Aphsmsn. |
|

Proposed caPlr | | | |

m Contack your 550 if the axpeded nama i net iwbed with tha d i

To remove 3 co-F] wihoot 3 replssarant from the projed, ik Withdrawal of go-B1 .

Attanion; Assocated Documents will be nol enabied uriil after Bligibiity of Plfco-Fi (= complated. Justification will nol be enabled unti affer 4
Documents i comploted. The syshem will seve only after EQbITy of Plico-Pl, Asseciated Documents and Jusiification sections are completed.
| emoposED:

m Assoclated Documents [ Nawe |
[E) sustication

Figure 2 Request for Change Pl and Add/Change Co-PI screen.

For any of these options, you must complete these steps in the following order:
1. Confirm the eligibility of the proposed Pl or Co-PI

Confirm the registration of the Pl or Co-PIl with NSF
2. Upload the Associated Documents
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Upload the Biographical Sketch for the proposed Pl or Co-Pl and the document on
Current and Pending Support

3. Type a Justification for the change of Pl or addition/change of Co-PI
(Click on a link above for instructions for that step.)

You must complete these steps for each individual you propose as a new Pl or Co-Pl.

Note: When you complete a step, the section for the next step is activated on the
Request for Change Pl and Add/Change P1 screen (Figure 2).

When you have completed your work on the Request for Change Pl and
Add/Change Co-Pl Request screen, click the Save button (Figure 3) to save the
Change Pl Request. The View Request for Change Pl and Add/Change Co-PlI
Request screen displays (Figure 4).

Status: New Reguast Topee Guidance: AAG

[0 Confirmed Eligibility Privacy el
PERSONNEL TO B0 PROMOSED EMALL
REBLACED ADDRESS{ES) Lt o)
Curraat PL: | Alan Alphaman Ca-Pl raplacing PL: jsmith@bogus.com @5 John Semith
Aptardion: Afsfociated Dacumedts wid be nal snabled untl after EhQibWily of P Co-Pl i complabad. Juttfication will Aal be analiad undi
after Arsocisted Documents (5 compieled. The systen will save ondy after Elighbility of PI/Co-Fi, Associated Documents and Jushificabion

sections are complated,
Reguired Fisdds are preceded by an asterisk (™)
John Smith

[ﬂ Associated Documents &3

[ Justification

Iype the justification for the change in PI here.

Figure 3 Request for Change Pl and Add/Change Co-PI screen with the
sections for Step 2, Associated Documents, and Step 3, Justification,
activated. The Save button is circled.

126



Requests

Request Tor Award 0707551 Change P1 and Add/ Change Co-P1

Status: Frepared Topes Gindanoe: AAG
[o' Confirmed Eligibility Ernecr Act
PERSONNEL TO BE | PROPOSED EMAILL
REFLACED ADDRESSES) FIEORICE EE RAMELE)
Current P17 Alan Alphaman Co-Pl replacing P jsmith@begus.com @ Jobn Smith

tahn Smith

[a Associated Documents

& Bisgraphicsl Sketel GPG and Currant and Panding Suppart 50 infarmaticn are required ko Ba
fubmitted far Bry indnidosl currently Aot idantdfied 51 seniar prajent parsonnal on the profeet.

*Biographical Sketch: View Uploaded Document
(Tra pags limit)

*Current and PendingVigw Uploaded Document
Suppart Documents

[9 Justification

*Justilication lor the 3 i
Request Type the justificatson for the change in FT here,

e —— ] S— | s I

Download Adoba Acrobat Rasder far wiewing POF files

Figure 4 Request for Change Pl and Add/Change Co-PI screen. The buttons
for Modify Request, Delete Request, and Forward to SPO (if you are a PI) or
Submit to NSF (if you are an SPO) are now activated.

On the View Request for Change Pl and Add/Change Co-PI screen (Figure 4),
the buttons for other functions are activated to give you these options:
* Modify the request
= Delete the request
= Forward the Request to the SPO (if you are a PI) or Submit the request to NSF
(if you are an SPO)
(Click on a link above for instructions for that option.)
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Prepare a Change Pl and Add/Change Co-PIl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reqguest as a Pl or Prepare a New Notification or

Request as an SPO).

Prepara o New Notification or Request for Award #: 0207551

Award Amoun: B0
Pupiration Duta:
rsion: IRFORMATION SYITEME
Award Tith: Asama Moncoral varccaon |4
Awardes Organizalion: s ot Bgarradaisen
PI/PDx S
Select the Motiflcation or Request Type:
Topic GRANMTEE BEQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES A [Rageires MSF Apgroes] Gaidunce
D) senppated Aepdeal Pusds o suess of 15,500 or 5% AAG |2 aadition of Subdmand | AAG
) Gearaes Apprresd W COm Duenias Pl |0 wdrawad of 22002 | AAG
O Bgadcesr Coaraes Detaps o Bvasin of Usiieal frisrem AAD LengeTarm Abamecn of the BI/PD {Crvar Threm Months) | G
0 Com Sharing Egest Te or Grester Thas 502,000 A& | MEF ssproved Ko-Coat Extarsicon | ke
O Comibcis of [resrasin At |2 1 Transter | ARG
e e —— AAL |50 Pre-mmard Coats i Excass of 90 Deya | AAG
O Sean-Term Apsarce of the PLFD (LD i Thees Mosthg) BAL Beartangement! Atarition §15,000 o e
[Fallow these links for more information
on 1] {zati or EDP AL

Droanizatpns. They will open a PDF file
In new window. )

AAG
ARG
ARG

Bl

*Topet Gaadiatdn m pronded thitegh Grest Propoasal Juds (GG) and Amird & Ad=ntratos Gode (A4A0) referescal

_Prepare || Cansel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Change Pl and Add/Change Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the

radio button for Change Pl and Add/Change Co-Pl in the Grantee Request
Types list.

3. Click the Prepare button (Figure 1). The Request for Change Pl and
Add/Change Co-PI1 screen displays (Figure 2). You have these options on this
screen:
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Request for Awand D707 551 - Change PI and Add/Change co-PI

Status: Maw Roguest T Guidarce: AAG
m Confiem Elgibiity of Proposed PLf co-PI By Aoy
o T mmuuw the progused PU's NIF D in the Hﬂ#'ﬁcﬂ‘hmﬂw
he pl'ﬂpnﬂdﬂ‘s smad address, snd/or st name, andiar g cadn feld and
click: “Check™ mmm

& To replace the current FI with a currenl co-FI; ciick on & singls name in the §st to replsce and oick “Cheok™ to
confiom efpibility,

# To change the current co-PL{ %‘:ﬁrmamhﬁiﬂmwfwﬂm+Mhsﬂdmmhr}.mkmw
I{=] in any proposad co-Pf dats and obick “Chedk™ to confirm Al Eolar f co-Pl email address,
andfor last name, and/or phone in mach wspanding proposed co-Pi cale field and ook “Check™ fo confirm eligibility,

» Required felds are preceded by an axterisk{® ), for the Propesed PT Information ang the Proposed co-Fi Indormabion fables,

» 1T & proposed Pl or co-P1 cannot be uniguely identified from am antered BSF 1D/ email address, and/or last name,
andfor phonn number, and oo Bolinve the edered information i actursle, Dleaie contact M Fastlana Halp Detk for forther

Alwn Aphsmsn. |
|

Proposed caPlr | | | |

m Contack your 550 if the axpeded nama i net iwbed with tha d i

To remove 3 co-F] wihoot 3 replssarant from the projed, ik Withdrawal of go-B1 .

Attanion; Assocated Documents will be nol enabied uriil after Bligibiity of Plfco-Fi (= complated. Justification will nol be enabled unti affer 4
Documents i comploted. The syshem will seve only after EQbITy of Plico-Pl, Asseciated Documents and Jusiification sections are completed.
| emoposED:

m Assoclated Documents [ Nawe |
[E) sustication

Figure 2 Request for Change Pl and Add/Change Co-PI screen.

For any of these options, you must complete these steps in the following order:
1. Confirm the eligibility of the proposed Pl or Co-PI

Confirm the registration of the Pl or Co-PIl with NSF
2. Upload the Associated Documents
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Upload the Biographical Sketch for the proposed Pl or Co-Pl and the document on
Current and Pending Support

3. Type a Justification for the change of Pl or addition/change of Co-PI
(Click on a link above for instructions for that step.)

You must complete these steps for each individual you propose as a new Pl or Co-Pl.

Note: When you complete a step, the section for the next step is activated on the
Request for Change Pl and Add/Change P1 screen (Figure 2).

When you have completed your work on the Request for Change Pl and
Add/Change Co-Pl Request screen, click the Save button (Figure 3) to save the
Change Pl Request. The View Request for Change Pl and Add/Change Co-PlI
Request screen displays (Figure 4).

Status: New Reguast Topee Guidance: AAG

[0 Confirmed Eligibility Privacy el
PERSONNEL TO B0 PROMOSED EMALL
REBLACED ADDRESS{ES) Lt o)
Curraat PL: | Alan Alphaman Ca-Pl raplacing PL: jsmith@bogus.com @5 John Semith
Aptardion: Afsfociated Dacumedts wid be nal snabled untl after EhQibWily of P Co-Pl i complabad. Juttfication will Aal be analiad undi
after Arsocisted Documents (5 compieled. The systen will save ondy after Elighbility of PI/Co-Fi, Associated Documents and Jushificabion

sections are complated,
Reguired Fisdds are preceded by an asterisk (™)
John Smith

[ﬂ Associated Documents &3

[ Justification

Iype the justification for the change in PI here.

Figure 3 Request for Change Pl and Add/Change Co-PI screen with the
sections for Step 2, Associated Documents, and Step 3, Justification,
activated. The Save button is circled.
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Request Tor Award 0707551 Change P1 and Add/ Change Co-P1

Status: Frepared Topes Gindanoe: AAG
[o' Confirmed Eligibility Ernecr Act
PERSONNEL TO BE | PROPOSED EMAILL
REFLACED ADDRESSES) FIEORICE EE RAMELE)
Current P17 Alan Alphaman Co-Pl replacing P jsmith@begus.com @ Jobn Smith

tahn Smith

[a Associated Documents

& Bisgraphicsl Sketel GPG and Currant and Panding Suppart 50 infarmaticn are required ko Ba
fubmitted far Bry indnidosl currently Aot idantdfied 51 seniar prajent parsonnal on the profeet.

*Biographical Sketch: View Uploaded Document
(Tra pags limit)

*Current and PendingVigw Uploaded Document
Suppart Documents

[9 Justification

*Justilication lor the 3 i
Request Type the justificatson for the change in FT here,

e —— ] S— | s I

Download Adoba Acrobat Rasder far wiewing POF files

Figure 4 Request for Change Pl and Add/Change Co-PI screen. The buttons
for Modify Request, Delete Request, and Forward to SPO (if you are a PI) or
Submit to NSF (if you are an SPO) are now activated.

On the View Request for Change Pl and Add/Change Co-PI screen (Figure 4),
the buttons for other functions are activated to give you these options:
* Modify the request
= Delete the request
= Forward the Request to the SPO (if you are a PI) or Submit the request to NSF
(if you are an SPO)
(Click on a link above for instructions for that option.)
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Step 1 Confirm the Eligibility of the Proposed P1/Co-
Pl

Access the Request for Change Pl and Add/Change Co-PI screen (Figure 1)
(see Prepare a Change Pl and Add/Change Co-Pl Request). The screen gives you the
options to:

 Change the PI

< Replace the Pl with a current Co-Pl

< Change the current Co-PlI

(Click on a link above for instructions for that option.)
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Request for Awand D707 551 - Change PI and Add/Change co-PI

Status: Maw Roguest T Guidarce: AAG
m Confiem Elgibiity of Proposed PLf co-PI By Aoy
o T th the progused PU's NIF D in the Mﬂ#'ﬁcﬂ‘hmﬂw
he mﬁmu; smad address, snd/or st name, andiar g cadn feld and
click: “Check™ mmm

& To replace the current FI with a currenl co-FI; ciick on & singls name in the §st to replsce and oick “Cheok™ to
confirm efgibiliy.

. Tndluphﬂ”m-?ﬂ%ﬁ:ﬁrmamhﬁiﬂmwfnrm +Mhsﬂdmmh.r}. @nter the propossd NEF
I{=] in any proposad co-Pf dats and obick “Chedk™ bo confirm alipbiity. Al f co-Pl email address,
andfor last name, and/or phone in mach espanding prop 'Hmmmmmumm

» Required felds are preceded by an axterisk{® ), for the Propesed PT Information ang the Proposed co-Fi Indormabion fables,
» Il & propased PI or co-P1 canncl be uniguely identified from an entered NST 10/ omail address, and/or last name,
andfor phonn number, and oo Bolinve the edered information i actursle, Dleaie contact M Fastlana Halp Detk for forther

Algn Alphamsn.

- 1 I i | |

Replacs Currant BE [ o ————————m
| ) G .ﬂzllmmmmuhm &ﬁc |

m Contack your 550 if the axpeded nama i net iwbed with tha e d i

Attantion: Aszaciated Docurnents will be nal ensbied untl after Elgibiiity of Pifco-Fl is completed. Justification will not be enablad unti after &
Documents i comploted. The syshem will seve only after EQbITy of Plico-Pl, Asseciated Documents and Jusiification sections are completed.
| emoposED:

m Assoclated Documents [ Nawe |
[E) sustication

Figure 1 Confirm Eligibility of Proposed PI1/Co-PI1 section of the Change PI
and Add/Change Co-PI screen.

Change the PI

1. On the Request for Change Pl and Add/Change Co-PI screen (Figure 2), in
the Proposed PI box or Proposed Co-PI box, enter the NSF ID or alternatively,
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enter the proposed Pl's email address, and/or last name, and/or phone number
in each corresponding data field for the new Pl or Co-PIl you want to propose.

Reguest for Award 0707551 Change P and Add/ Change co-Pl
Status: Mew Reguest Topic Guidsnce: AAG
[o' Confirm Eligibility of Proposed PI/co-P1 Brivace foi

s To change the currenl PI, safer the proposad Ple NEF [D in the corresponding dats Geld and click “Check”™ lo confirm sligihdity.,
Altgrnativaly, enter the proposed FI's email sddress, and/ar last name, andy'or phone number in eech cormesponding date feld and
oiick “Check™ to confirm algibiBhy,

s To replace the current PI with a current co-PI1, click an a siople name in the K5t to replace and ciick “Check™ fo
confinm aligibiity.

» To change the current co-PI(s), click on & name in the list fo change for CTRL + click to select up o four], ender the proposed NSF
I0(s) in any proposed co-Fi data field and click “Check”™ to confirm elighility. Alfernatively, enter the proposed co-FI emall address,
andlor last name, andlor phane number in sach correspanding progoted oo-Pl date fisld and click "Check™ to canfirm alipibilty,
Required fields are preceded by an asterisk{* ), for the Proposed Pl [nformation and the Proposed co-Ff Information fables.

& If a proposed PI or co-PI cannot be uniquely identified from an entered HSF IDfemail address, andfor last name,
and/or phone number, and you balieve the entered information [ accurabe, please contact the Fastlane Halp Desk for further

assisiance.
CUBRHENT 1
Alan Alshaman,
PROPOSED PI INFORHATION
SNSF 10/ EMATL ADDRESS LAST NAME Tl s T PROPOSED MAME
Propassd PI: | jalani@naigov alan
Replace Currant P1 )
v/ Currant co=Pl: Flease select from hist below: [W
CURRENT CO-PI(s)
CTRL + ':“"-: Flease salect from kst below:
ritipls pect
R : e
*NSF 1D/ EMAIL ADDRESS LAST NAME Dlﬂl:lﬁmm e

Proposed co-P1:
Proposed co-PL

PFroposed co-PI:

Propossd co-PII

Contadt your 5RO if the sxpected name is not assocated with the entered information,

Figure 2 Confirm Eligibility of Proposed PI1/Co-PI section of the Change Pl
and Add/Change Co-PI screen. The Check button is circled.

2. Click the Check button (Figure 2). FastLane checks to see if the PI’'s NSF ID or
email address, and/or last name, and/or phone number is registered with NSF. If
any of those data elements are registered, a check mark and the name of the PI
display in the fields next to the search criteria (Figure 3). Proceed to Step 2,
Associated Documents (see Step 2 Associated Documents for instructions).
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Status: New Reguest Topic Guidance; ARG

[© confirmed Etigibitity Brivacy Act

PERSONNIL TO B PROPOSED EMATL
REPLACED ADDRESS(ES) o e
Current PI: Alan Alphaman Proposed New PI:  jalan@nsf.gow I  John Alan

Figure 3 Confirm Eligibility of Proposed P1/Co-PI section of the Request for
Change Pl and Add/Change Co-PI screen. A check mark and the name of the
new Pl display. This signifies that the proposed P1 is eligible.

Note: Once you have completed Step 1, Step 2 Associated Documents is
activated on the Request for Change Pl and Add/Change Co-PI screen.

Change the Current Co-Pls

1. On the Request for Change Pl and Add/Change Co-P1 screen (Figure 4), in
the Proposed PI box or Proposed Co-PIl box, enter the NSF ID or alternatively,
enter the proposed Pl's email address, and/or last name, and/or phone number
in each corresponding data field for the new Pl or Co-Pl you want to propose.
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['o Confirm Eligibility of Proposed P1/co-PI Privacy At

# To change the current P1, enter the proposed Pi's 85F {0 in the corresponding data feld and dick “Cheok™ to confirm alighhifity.
Adtarmatively, anter the proposed Pl's amal agdress, and/or st name, and/or phone numbar in aach correfponding data feld and
otk “Chvesck™ o confirm edigibiity.

To replace the current P1 with & current co-PL, ciick on & single name in bhe s to replace and ciick “Check™ o
confirm eligebiiity.

10{s} in any proposed co-P1 date feld and ciick “Check”™ to confirm eligibibty, Allernatively, enter the proposed co-Fl emal address,
andfor last name, and/or phone number in éach corresponding proposed oo-Pl data field and ciick "Check™ o confirm aligibility.
Requirad fields are proceded by an asterisk(*), for the Proposed PI Information and the Proposed oo-Rl Infarmation tables,

If a proposed PI or co-PI cannot be uniquely identified from an entered NSF ID/email address, and/ or last name,
and/or phone number, 858 you baliaye the anterad information £ accurate, plasss contact the Fasilans Hals Decic for further
EsEiEiance.

Alan Alphaman.

PROPOSED P1 INFORMATION

.wmmunm LAST NAME (a0 digits only) et

Propodsed PL:

Raplace Currant BT

w/C nt coapl; || Flease select from list below: (w

CURRENT CO-PI{s)

CTARL * chok || please select from list below:

muitiple pelect

PROPOSED CO-PI INFORMATION

“NSF I0/EMATL ADDRESS . LAST NAME m PROPOSED MAME
propesas -1, GESZTD
Proposed co-Pl
Proposed co-P1:
Proposed co-P1:

Contack your 350 If the axpected name i nct sssocated with the antered information.

To change the current co-PI{s), click o0 & narme in the kst fo change (or CTRL + cick o salact v o fowr], ander the proposed NEF

Figure 4 Confirm Eligibility of Proposed PI1/Co-PI section of the Change PI

and Add/Change Co-PI screen. The NSF ID/Email Address box and the
Check button are circled.

2. Click the Check button (Figure 4). The Request for Award Change PI and

Add/Change Co-PI screen displays again. If the PI’'s NSF ID or email address,

and/or last name, and/or phone number is registered with NSF, a check mark

and the name of the PI display in the fields next to the search criteria (Figure 5).
Proceed to Step 2, Associated Documents (see Step 2 Associated Documents

for instructions).
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Request for Award 0707551 - Change PI and Add/ Change Co-P1

Status: New Feguest Topic Guidance: AAG

[0 Confirmed Eligibility Brivacy Agt

PERSONNEL TO BE [ PROPOSED EMATL
 ADDRESS(ES)

REPLACED PROPOSED MAME(S)

d fo-0l: | ghlock@nsf.gor | I | Greg Block

Attention: Associated Documents will be not enabled untl! after Eligibilty of PI/Co-PI is completed. jushification will not be enalbled undil after Associated
Docurnands s campleiad, The fysham will 2ave oaly affar Eigibiily aff B/ Co-Pl, Assasiaied Docurmants and Justification sactions are cormpiated,

Regquirad Feeds are praceded by an asherse )
Grag Block

[ Associated Documents

A Blggraphical Sloetch GFG and Currant and Panding Suppart G286 informstion are required to be submitted for any
individual cwrently not identifisd as senior project persennel on the propect.

*Biegraphical Sketch: Ercrwcse Ugload —

[Twe page limit}

*Current and Pending Uplead

Support Document:

[{} Justification for the Request {Including Impact on the Project)

{ustification will only be anabled after alf Axgociated Documenty For bha request s uploaded )

Figure 5 Request for Change Pl and Add/Change Co-PI screen. A check
mark and the name of the new PI display in the boxes next to the search
criteria you typed. This signifies that the proposed PI1 is eligible.

Note: Once you have completed Step 1, Step 2 Associated Documents is
activated on the Request for Change Pl and Add/Change Co-PI screen.

Replace the Pl with a Current Co-PlI

1. On the Request for Change Pl and Add/Change Co-PI screen (Figure 6), in

the Replace Current PI w/Current Co-Pl drop-down list, highlight a name of a Co-
PI.
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Request for Award 0707551 - Change PI and Add/Change co-P1
Status: Hew Reguest Tops: Guidanos: AAG

[© confirm etigibility of Proposed PI/co-PI Brvacy Act

» To change the current PI, ander the proposed PI's NSF 1D in the corresponding data feld and click “Check” o confirm eligitiliy,
Alternatively, enter the proposed FI's emai address, and/or last name, andfor phone number in each corresponding data Feld and
clicke “Check™ to o confirm afigibdiity.

s To replace the current PI with a current co-PI, cick on & singls name in the list fo replace and click “Check® to
canfirm aligibility.

s To chamge the current co- F[[i}.ﬂakaﬂ & name in the kst fo chanpe (or CTRL = ciick te select up to four), enter the proposed NSF
Iz} in any proposed co-P data Rald and ciick "Check” to confirm aligibility. Atematively, snter the proposed co-P1 emnail address,
andfar last name, andfor phone number in each corresponding proposed co-P1 data field and chick: “Check® to confirrn eligibility.,

» Required fields are preceded by an asterisk(*), for the Proposad PI information and the Propesad co-Pf Information tables.

™ Hnmnmm—uumthmwwﬁwnmmmv 1D/ email address, and/or last name,
and for phone numbaer, and you believe the enbered information is sccurate, plesse conlact the Fasilane Halp Desk for further
assistance.

B

Alam Alphaman.

Propossd PL | II | |

u:#;ﬁm? Ifmrue select from | st below: ]'v |
3 ! Pease select from list below:

mf- * ek || plange select from list bebaw:

|| Frad Fintsione
leipts et || | 3ohn Semeh

Proposed Co-PLI

Proposed Co-PI:

Propossd Co-PL

Proposed Co- P

mmmummﬂm-ummmum iated Wk tme antered nfarmatien.

Figure 6 Confirm Eligibility of Proposed P1/Co-PI1 section of the Change PI
and Add/Change Co-PI screen. The drop-down list of current Co-Pls and the
Check button are circled.

2. Click the Check button (Figure 6). The Request for Award Change Pl and
Add/Change Co-PI screen displays again. If the PI's NSF ID or email address,
and/or last name, and/or phone number is registered with NSF, a check mark
and the name of the PI display in the Co-PI Replacing Pl section (Figure 7).
Proceed to Step 2, Associated Documents (see Step 2 Associated Documents
for instructions).
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Request for Award 0707551 - Change PI and Add/Change Co-P1
Status: Mew Reguest Topic Guidance: AAG

Confirmed Eligibility Privacy Act

n.ump]-|.u—m [l &rﬂuﬂﬂiﬂﬂﬁ[ ﬂl;ahm I

Adtention: dssoclated Docurments will be not enabled wntil after Eligibility of PI/Co-Pl is completed, Justification will nal be snabled undil after
mmdm:l 5 completed, The system will save only after Eigibility of FI/Co-FI, Associated Documents and Justification sections are

Reguived Faids are pracedad by a0 astensk ()
[ Jcha Seath h

Associated Documents

A Bingraphical Shostch GEG and Curent snd Pending 5 ot GEG inf ars required o be submitted for any
individusl currantly ot dentified as sanior project ﬂmﬁndmﬂwm e
*Biographical Sketch: [(Bmma_ ] &J
{Two page Emit) w
*Current and Pending 7
it chisassvie gl [(Bwe. ] _upload |

[E) sustification for the Request (Including Impact on the Project)
[Aatifestian wil asly ba bl afrar 5 A o O For Bhg rpsust Bop uploaded |

Figure 7 Request for Change Pl and Add/Change Co-PI screen.
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Step 2 Upload the Associated Documents

1. Access the Request for Change Pl and Add/Change Co-PI screen (see Step 1
Confirm the Eligibility of the Proposed P1/Co-Pl). As soon as you have confirmed
the eligibility of the Pl or Co-Pl in Step 1, the Associated Documents section of
the Request for Change Pl and Add/Change Co-P1 screen activates (Figure
1).

Status: MNew Reguas Tegie Guudancs: AAG

[‘0 Confirmed Eligibility Privacy Act
PERSONNEL TO BE PROPOSED CMATL
REPLACED ADDRESS{ES) PROPOSED NAME(S)
Curraal PL: | Alan Alphaman Propossd Maw PI: leH-.rhr'.‘bw ﬂ Jakn Alsn
Aftandion: Assaciatad Dacuwmisdls will Be Aol snablad wnli 8fer ENgibility of PI/Ca-PT is complated, Justificatisn will nat be anabled vatd after Assosabed

Documents s complated. The syshem will save only after Sligibiity of PI/Co-PI, Associated Documents angd Justificalion sechions are completed.

Reguired Felds are pracedad by an asharisk ™)

#7 | ahn Alan N
[@ Associated Documents
A Bisgraphicsl Sleateh G000 and Current snd Pending Suppem GO infarmation sre raguired ta ke submitted for sny
imdividual curantly net idantified &3 senicr project parsoanel on the praject. _
" |
Biegraphical Sketch; Browse... | Uploa —
aspdimr [Browse... | upliad |
*Current and Pending Erowse.. | Upload
Support lecumenls l—'é

[:'} Justification for the Request {Including Impact on the Project)

(Justifization will only be snabisd 3fter 8iT Associated Documanis For he Fegulal are uevcaded. |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The section
for Step 2 Associated Documents is circled.

2. In the Associated Documents section (Figure 1), upload a Biographical Sketch
(see What Is a Biographical Sketch? and a Current and Pending Support
document (see What Is Current and Pending Support?) for the Pl you propose.

3. See Upload a File for instructions on how to upload a file to FastLane.

4. When you are finished uploading the associated documents, click the Continue
button (Figure 2). Step 3 Justification is now activated on the Request for
Change Pl and Add/Change PI1/Co-PI screen, and you can work on the
Justification.
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1] ird 0707551 - Change PI and Add/ Chang

Status: HNew Reguest Tops:c Gusdancs: AAG
[0 Confirmed Eligibility Brivacy A
PERSONNEL TO BE PROPOSED EMATL
REPLACED ADDRESS(ES) R

Currant FI: | Alan Alghaman Propossed Mew PI: | jalsn@insf.gow | @ John Alsn

Attention; Associated Documents will be nof enabled untd after Eligibility of PI/Co-FT 15 completed. Justification will not be enabled wntil affter Assocated
Decurnanis s samplsdad, The sysham will 2ave oaly slter ENgibiiy of PI/Ca-Pl, Ansssated Documants aad Matificstian sactians Ard Somplelsd,

Reguired Fislds ang preceded &y an asherisk (=)
John Alan

I Associated Documents

A Bicgraphical Skatch ¢
individual swrently et i

nd Currant snd Pending Suppart G204 information sre required to ba submitted for any
tified as senicr project parscnnal on the project.

v S )

*Current and Pending Support  yiew | Selets
Document:

*Biographical Sketch:
{Twe pags limit]

EE}- lustification for the Requast {Including Impact on the Project)

(Justification will only be anabled sfter alf Azacciated Documents Ffor the request are uploaded |

Figure 2 Request for Change Pl and Add/Change P1/Co-PIl screen after the
associated documents have been uploaded. The Continue button is circled.

View and Delete Associated Documents

Once you have accepted an upload, in the Associated Documents section, a View
button and Delete button display that give you these options:

= View the uploaded document

 Delete the uploaded document

View the Uploaded Document

In the Associated Documents section of the Request for Change Pl and
Add/Change Co-PI screen (Figure 3), click the View button next to the file you
want to view. The document displays in PDF format. If you need to download Adobe
Acrobat, click Download Adobe Acrobat Reader at the bottom of the screen
(Figure 4).

Johm Smith

[ Associated Documents

A Blographical Sketch GPG and Currant and Pending Support G245 information are required to be submitted for any
individual cumently not identified as senior project personnel on the project.

“Biographical Sketch: @ Cralete |

[Two page lmit)

*“Current and Pending Upload

Support Document:
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Figure 3 Associated Documents section of the Request for Change PI and
Add/Change Co-PI screen. The View button is circled.

John Smith

[ Associated Documents

& Blographical Skcetch GPG and Current and Pending Support GFG information are required to be submitbed for any

individual curreantly not identified as senior project personnael on the project.

“Biographical Sketeh: .., Dalata I

(Two page limik)

*Current and Pending Upioad |

Support Document:

[ﬂi Justification for the Request {Including Impact on the Project)

lustification will only be snabled after 2l Asssciated Documents For the request are uploaded. )

Download(hdobe Scrobat Readar

Figure 4 Lower portion of the Request for Change Pl and Add/Change Co-
Pl screen. The Adobe Acrobat Reader link is circled.

Delete the Uploaded Document

In the Associated Documents section of the Request for Change Pl and
Add/Change Co-PI screen (Figure 5), click the Delete button next to the
document you want to delete. The document is deleted, and the Browse and
Upload buttons display as they did before you uploaded the file.

John Smith

[ Associated Documents

A Blographizal Skatch GG and Currank and Panding Suppoert GBS information are reguired to e submittad for aEy
individual currantly not identified sg senior project personnal on the project.

*Biographical Sketch:  y.,,

[(Two page limik)

*Current and Pending Upload

Support Document:

Figure 5 Associated Documents section of the Request for Change PI and
Add/Change Co-PI screen. The Delete button is circled.
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Step 3 Justification

1. Access the Change Pl and Add/Change Co-Pl screen (Figure 1) (see Step 2
Upload the Associated Documents). As soon as you have accepted the uploaded
files for Associated Documents, the Justification box displays on the Request
for Change Pl and Add/Change Co-PI screen (Figure 1).

Status: New Reguest Topic Guidance: AAG

E:o Confirmed Eligibility Erivgce AC
PFERSDNNEL TD BE PROPOSED EMATL
REFLACED AmEﬁj il in mrﬂ
Current PI Alan Alphaman Proposed Hew Pl | jelas@nsf.gow @5 | Johe Alan
Affention: Associated Documents will Be nof enabled unid after Eligibaility of RifCa=Ff is completed. Jushification will nof b enabled until affer Associghed
Docurnants i campletad, The systam will save cnly aftar ENgibiily of 21/°0s-Pl, Assodated Documants and hestification sactions are complalad,

Reguirad Figlds are praceded by an asferak (™)

Joha Alan

[ Associated Documents &

(fﬂ Justification ﬂ\l

Type the justification for the change in Pl here.

By ¥

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The
Justification section and the Save button are circled.

2. In the Justification box (Figure 1), type or copy and paste a Justification for the
change of Pl or Co-Pl.

3. Click the Save button (Figure 1) to save the Justification and to save your
Change Pl Request. The View Request for Change Pl and Add/Change Co-
P1 screen displays (Figure 2), and the buttons for these functions are activated:
e Modify the request
 Delete the request
- Forward the Request to the SPO (if you are a PI)
e Submit the request to NSF (if you are an SPO)

(Click on a link above for instructions for that option.)
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Request for Award 0707551 - Change PI and Add/Change Co-PI
Status: Prepared

[© confirmed enigivitiry

| T

Current PIi alan alphaman

[ 2ehn Alan

@ Assodiated Documents

A Disgraphical Skeich G040 and Curent and Pending Suppest GPS infarmation are reguired to ba
pubmitted For any individual curfently nat identified as sendor pichect perionnael an the phroject.

'Bl-uul:phh:-l Sketch:Viow Uploaded Document

Teo page limit]

*Current and PendingViow Uploaded Document
Support Document:

m Justification

“lustification for the o 40 S ceification for the change in P here.

Regquest

Figure 2 Request for Change Pl and Add/Change Co-PIl screen. The
buttons to Modify Request, Delete Request, Cancel, and Forward to SPO (if
you are a P1) or Submit to NSF (if you are an SPQO) are circled.
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Modify a Change Pl and Add/Change Co-PIl Request

1. Access the View Request for Change Pl and Add/Change Co-PI screen
(Figure 1). See one of the following:

e Step 3 Justification

e View a Notification or Request Prepared by the Pl
View a Notification or Request Prepared by the SPO

Request for Award 0707551 1 Add/Change Co-P
Stalud: Prepared Tegie Guidancs: ANG

[o Confirmed Ellgibility

Frivagy Sk
PERSOMNEL TO BE PROPOSED EMATIL
o i et PROPOSED NAME(S)
Cisrrent PI1 alan alphaman Proposed New PII jalan@nsf.gov John Alan
Fohim Alan
[ Assodated Documents
& Disgraphical Skatch GP0 and Curent and Pending Suppest GG information are reguired to ba
submitted For any indinidusl curmently not identified ss sendor project pentonnsl on the project
“Biographical Sketch: View Uploaded Document
[Twe pags limit]
“Current and PendingYiow Uploaded Dacumant
Support Pocument:
[ Tustification
iju“'":ﬂtmuzr“‘:; Type tha justification for the change in Bl here.
(_Madity Request [)_Delete Request | _cancel | || Forward to SP0
e i

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Modify
Request button is circled.
2. Click the Modify Request button (Figure 1). The Request for Change Pl and

Add/Change Co-PI screen displays (Figure 2) with only the section for Step 1,
Confirm Eligibility of Proposed P1/Co-Pl, activated.
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Request for Award 0707551 - Change PI and Add/Change co-PI
Status: Mew Reguest Topic Guidance: AAG

[© confirm ciigivitity of Proposed p1/co-p1 Brivacy Act

» To change the current PL, anter the proposed PI's NSF ID in mwmwm “Check™ to confirm adgibility.
Aiternatively, enter the proposed PT's email address, andfor last neme,. and)or number in sach carresponding data field and
ciick “Chedk™ io confirm elipibility.

» To replace the current PI with a current co-PI, cick on a8 singie name in the list fo replace and click “Check” to
‘confirm aligibility.

. Tnﬂmcﬂn:mwﬁ;%m.mhm;muﬂm{wm = click umﬂguh},mmmw
in proposed co-Pi chick "Check” to confirm eligiblity. Aternativaly, enter oroposad co-Pi email address,
mgy andor phone number in aach mmmmmhmm'umm.
& Required ficlds are preceded by an asterisk(*), for the Proposed PY Information and the Proposed co-Pi Information tables.

Ifirrwundﬂurwﬂn-wthmwm-mmm'm email address, and/or last name,
z ar phone and you believe the enterad infarmation i MMM;L#M m:-’f far further

alan alphaman.

Proposed Ca-Pl: | |

~ur

Proposed Co-PL | |

Proposed Ca-PI: | |

|
I ]
i :
|

Froposed Co-Pli | Iil

contact your BP0 IF the sxpeced name i rot sescciated wih the sntersd information.

To ramave & oa-D1 withaut & replecamant fram the prajert. cick  Witkdegwsl of co-PL.

Athention: dssociated Documents will be ol anabled untl after Eligibility of Pl co-PI is complated, Justification will not be anabled unt after Associabed
Documnents is completed. The system will save only alfter Eligibdity of Pifco-Pl, Associsted Documents and Justification sections are complated,

Figure 2 Request for Change Pl and Add/Change Co-PI screen. The Check
button is circled.
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3. Make any changes to this section that you require (see Step 1, Confirm Eligibility
of the Proposed P1/Co-Pl).

4. Click the Continue button (Figure 2). Step 2 is activated on the Request for
Change Pl and Add/Change Co-PI screen (Figure 3).

reguest Tor Award 0707551 - Chanage PL and Add/ Chanoe Co-P1
Status: New Rsguest Topic Gudance: AAG

[o Confirmed Eligibility

Erivggy Ag
PERSONMEL TO BE PROPOSED EMAIL
REPLACED ADDRESS{ES) PARCYRIEEE D MA WG]
Current PLI slan alphanan Proposed Hew Pl | jalan@nsi.goy 58  Johs Alam

Attendnon: Agsociaied Documents will be mol enabled unid after Elipibdity of PLACo-FT i compisted. Justification will net be enabled wneil
after Associated Documents (s compieted. The systemn will save only after Eligibility of PIfCo-Pl, Associated Docunents and Justification
FECHONS 08 Comdieied

Reguired Fislds ane preceded by an asberisk )

Jahn Alan

[ﬂ Associated Documents

submitted for any individual cwrently not identifisd as senicr project perzcnnal on the project.

[
[Trs pega Bmit) e —hJ

*Biographical Sketch:

*Current and Pending Support

Document: L A

[-:_, lustification for the Requast {(Including Impact on the Project)

(urhfication will gnly be enabled sfter all Azasciated Documends for Hhe reguest are wploaced |

Figure 3 Request for Change Pl and Add/Change P1/Co-PI screen. Step 2
is now activated. The Continue button is circled.

5. In the Step 2, Associated Documents section (Figure 3), to change an
uploaded file, click the Delete button to delete the uploaded file. Then upload a

new file to replace it. See Step 2, Upload Associated Documents and Upload a File
for instructions.

6. Click the Continue button. Step 3 is activated on the Request for Change PI
and Add/Change Co-PI screen (Figure 4).
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Hequest Tor A rad S0 551 han F* ingd Add

Status: Mew Reguest Topic Guidance: ARG

[© confirmed enigibility Brivacy Ag
-sasuuua.r:ne mmm PROPOSED NAME(S)
Currant PL1  alam alphaman Proposed Mew PT1 | jalan@msf.goy 50  John Alam

Attentipn: Azsociated Dacuments will be nol anablad unhl after Elgibitity of PI/Co-PT i complated, Justification will agt be anabied undl
after despciated Docurnents 5 cormpleted. The system will save oniy after Elgibilihy of B/ Ce-Pl, dssociated Docurments and lushification
FecHons arg Sompiehac.

Reguired Flields are preceded by an asterisk =)

Johm Alan

[a Associabed Documents 5

(a Justification

Chabge the juscificarion Hepe if fneadsd,

Figure 4 Request for Change Pl and Add/Change Co-PIl screen. Step 3
Justification is activated. The Save button is circled.

7. In the Step 3, Justification section (Figure 4), edit or replace the Justification
as you require. See Step 3 Justification for instructions.

8. Click the Save button (Figure 4) to save the modified request. The Request for
Change and Add/Change Co-PI screen displays (Figure 5) with the buttons
activated to Modify Request, Delete Request, and Submit to NSF (if you are
an SPO) or Forward to SPO (if you are a PI).
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Request for Award 0707551 - Change PI and Add/Change Co-P1
Stalus: Prepared Topie Guidance: AAG

[® confirmed eligibitity

Currant PI: | alan alphaman

[ Jehn Alan

m Assodated Documents

A Biographical Sketch GPG and Current and Pending Suppok GG enformation sre reguired to be
submitted for any individus! currently not identified as senior project personnal on the project.

*Biographical Sketch: View Uploaded Document
{Tee page lima)

*Current and Pending View Uploaded Document
Support Document:

m Justification

'""‘““"“"";:”;u:: Change the justification here if needed.
(Cstodity Request | _pelete Request | _cancei |

Figure 5 Request for Change Pl and Add/Change Co-PI screen. The buttons
to Modify Request, Delete Request, Cancel, and Forward to SPO (if you are a
P1) or Submit to NSF (if you are an SPQO) are circled.
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Forward a Change Pl and Add/Change Co-PI Request
to the SPO

Only a Pl may forward a Change Pl and Add/Change Co-Pl Request to the SPO.

1. Access the View Request for Change Pl and Add/Change Co-PI screen
(Figure 1) (see Step 3 Justification or View a Notification or Request Prepared by
the PI).

Request for Award OF07/55 Change PI and Add /S Change ( Pl
Status: Praparad Topee Guidance: AAG
[© confirmed Eligibitity o At
PERSONNEL TD BE PROPOSED EMATL
REPLACED ADDRESS{ES] PROFOSED NAME(S)
Current Pl: | alan alphaman Proposed New PI: | jelsn@asl.gew | @5  Tokn Alan

Ighn Alan

[a Assodiated Documents

& Biographical Shetch GPG and Currant and Pending Suppom GOG information sre required to be
rubmitbad for gny individus! currently not identified ss senior project persorinal on the project.

*Biographical Sketeh: View Uploaded Document

{Twe page limat)

*Current and Pending View Uploaded Document
Support Document:

[ Justitication

* Justification for the

Change the justification hers if nesded.
Request

Hodify Request | _Delete Request | Cancel | {_Forward to sPo

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The
Forward to SPO button is circled.

2. Click the Forward to SPO button (Figure 1). The Forward Notification for

Add/Change P1 screen displays (Figure 2) with a message for you to confirm
that you want to forward the request to the SPO.
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Request for Award 07075331 - Change PI and Add/ Change Co-PI
Statlus: Prepared Tops Guedanoe: AAG

RE ¥l SURET

Clicking “Forward to SPO" will forward this Request to your Sponsored Frojects Office. You cannot modify it ance it is forwarded.

hek "Cancel” to return Do previcus Sorean,

[© contirmed Eligibitity Privacy Ant
Current PII alan slphaman Proposed New PII jalsn@nsf.gov Toksn Alan
Jahn Alan

[ Associated Documents

A Biographical Sketch G20 and Currant and Pending Suppert GPG information are required bo ba submitted for any
individus| cyrrantly nok idenkifiad s penicr projest parpennal on the projest,

*Biographical Sketch: Viow Uploaded Document

[T page limit)

“Current and Pending¥iew Uploaded Documeant
Suppoert Document:

[© sustitication

* Justification for the

Request Change the justification here if nesded.

Cancel _Fur-lllj to SPO

Figure 2 Request for Change Pl and Add/Change Pl screen. The message
for you to confirm that you want to forward the request to the SPO and the
Forward to SPO button are circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays
(Figure 3) with the message that the request has been forwarded to your SPO.

FORWARDED
Forwarded Add Co-PI/Change of PI/Co-PI to SPO
Award #:0707551

Tue Mov 27 16:10:11 EST 2007

The Reguest for a Add Co-PIfChange of PI/Co-PI has been
successfully Forwarded to SPO

4 Search Prepared By PI List

Figure 3 Forwarded screen with the message that the request has been
forwarded to the SPO.

4. Click the Search Prepared by PI List link (Figure 3). The Notifications and
Requests screen displays on the Prepared by PI1 tab.
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Submit a Change Pl and Add/Change Co-Pl Request

Only an SPO may submit a Change Pl and Add/Change Pl Request.

Note: This document shows how to submit a request that the SPO has prepared. See
Submit a Request Forwarded by the Pl for instructions on how to submit a Change PI
and Add/Change Co-Pl Request that has been forwarded by the PI.

1. Access the Request for Change Pl and Add/Change Co-PI screen (Figure 1).
For how to access the screen, see Step 3 Justification or View a Notification or
Request Prepared by the SPO.

tequest it ward 0707551 - Change PI and Add/ Change Co-PI
Status: Forwarded ta SPO Tapie Guidance: AAG

IIB Confirmed Eligibility Ervacy At

PERSOHNEL TO BE PROPOSED EMATL
REPLACED ADDRESS[ES)

Curreat PT1 | alas slphsmas Praposed Maw PT1 | jalan@esfgey | F  Joka Alss

PROPOSED MAME[S)

Iahn Alan

[ﬂ Associated Documents

& Biographical Skatch GPG and Currant and Panding Support G20 Informaticn are regwined to be submatted for any
Individual swrently net identifisd as senior project persennel on the projec.

“Biegraphical SketchiView Uploaded Docyment
(Two page limig)

“Current and Pending Yiew Uploaded Document
Support Document:

Ia Justification

* Justification for the

Request Change the justification here if nesded.

Return to PI | Modify Request |  Delete Request |  Cancel |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Submit
to NSF button is circled.

2. On the Request for Change Pl and Add/Change Co-PI screen (Figure 1),
click the Submit to NSF button (Figure 1). The Submit Request for
Add/Change PI1 screen displays (Figure 2) with a message for you to confirm
that you want to submit the request to NSF.
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Request for Award 0707551 - Change PI and Add/ Change Co-PI
Status: Forwarded to SFO Topic Guidance: AAG

ARE YOU SURE?
Cheking “Submit to NSF” will submit this Request 1o NSF. Yeu canpat medify it once submitted to NSF,
Click "Cancel”™ to retumn to previous scresn.

[@ confirmed erigibitity Prhepa ALt
PERSDNNEL TO BE | B : EMAIL :
Current PI: alan slphaman Proposed New PI:  jalsn@nsf.gov | 5@  John Alsn
John Alan

m Associated Documents

& Bipgraphecal Sioateh GOG §ad Current Bnd Pending Suppan GOG infarmaton sre ragused to ba subimitted for any
individus! curramtly ot pdentifiad B3 senior project parsonnal on the projet,

*Biographical Sketch:View Uploaded Document

(Two pags limitd

*Current and PendingView Uploaded Documeant
Suppart Document:

[e Justification

*Justification for the ;
Request Change the justification here if nesded.

Cancel Submit to NSF

Figure 2 Request for Change Pl and Add/Change Pl screen. The message
for you to confirm that you want to submit the request to NSF and the
Submit to NSF button are circled.

3. Click the Submit to NSF button (Figure 2). If you have permissions for the
Authorized Organizational Representative (AOR), the Verify Signature
Information screen displays (Figure 3) with a message for you to verify your
information as an AOR.

Varlty 3|gr| ature Information:

Hame: Please werify that the preceding Authonzed Crganizationasl Representative

Phons Humbee infarrnation: stored & FastLana & accurate. If this inform ation & Aocorsect, please
3 _haetrrmrmd-tnrkare signing the apgropriste documant slectronically using

Fan bumber; [ #ceourd Managairent.

E-Mailz e e

Bocumernt Belected To Sign

Bt Py Proposal Avsaed —
Changs P and Add/Changs Co- 0Fz2745 ANt Club Trashs: Privacy and Collaboraomn in an Ubigugous Comgiuting
B[ Wwarld

CERTIFICATION INFORMATION
Caertification for Authorzed Drganizational Representative

By eleckrorscaly signing the request; the suthonized official of the applicant insttution is:

1. certifpng that statements made herem see true and complets to the best of hisfher kniowdedge; and

2. =greengic accepk the obdgetion to comply with MSF amard terms and condfions i the request iz granted. Willful provision of false
information in this reguest and its supporting documents or in reports required under an enswng amward =5 8 ciminad offense (0.5,
Code, Title 18, Section 1008},

I:-\.E.E.l'l rancel

",
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Figure 3 Verify Signature Information screen. The Account Management
link and the Sign button are circled.

4. If you need to change the information, click Account Management (Figure 3)
(see Verify Your Signature Information for instructions on how to change your
information).

5. If you are ready to submit the request to NSF, click the Sign button (Figure 3).
The Submitted screen displays (Figure 4) with the message that the Change Pl
and Add/Change Co-Pl Request has been submitted to NSF.

SUBMITTED
Submit Add Co-P1/Change of PI/Co-P1 to NSF for
Award #:0222745

Tue Moy 27 16:10:11 EST 2007

The Reguest for a Add Co-PL/Change of PIfCo-PI to NSF has bean
successhully Signed and Submitted to NSF

4 Search by Prepared by SPO List

Figure 4 Submitted screen with the message that the Change PI and
Add/Change Co-PIl Request has been submitted to NSF.

6. Click the Search Prepared by SPO List (Figure 4). The Notifications and
Requests screen displays on the Prepared by SPO tab.
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Delete a Change Pl and Add/Change Co-Pl Request

1. Access the View Request for Change Pl and Add/Change Co-PI screen
(Figure 1). See one of the following:

e Step 3 Justification
e View a Notification or Request Prepared by the Pl
View a Notification or Request Prepared by the SPO

Request for Award 0707551 - Change PI and Add/ Change Co-P
Stalus: Preparad Tape Guidanse; AAG

[® confirmed eligibitity

Privacy Aot
PERSONNEL TD BE FROPOSED EMAIL
REPLACED ADDRESS{ES) PROPOSED NAMEE)

Current PI: alan alphaman Proposed New PI:  jalan@asf.gew @58  Jokn Alan

Joha Alan

[ Assodiated Documents

A Blographical Sketch GEG and Current and Pending Support GEG nformation sre reguired to be
rubmitted for any individual currently nat identified as senior project personnal on the project.

*Biographical Sketch: View Uploaded Document

{Twe page lima)

*Current and PendingView Uploaded Document
Support Document:

[ Justitication

*husttficatlon Tor the Change the justification here if needed.
Request !

Hodify Request | (" Delete Request [} Cancel |

Figure 1 Request for Change Pl and Add/Change Co-PIl screen. The Delete
Request button is circled.

. Click the Delete Request button (Figure 1). The Request for Change Pl and

Add/Change Co-PI screen displays (Figure 2) with a message for you to
confirm that you want to delete the request.
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Request for Award 0707551 - Change PI and Add/ Change Co-PI
Status: FPrepared Tepie Guudance: AAG

ARE YOU SURE?
Clicking "Delete Request™ will remove this Request from the FastLane database.
Clhck "Concel” 1o return i previous sdraen,

[o Confirmed ERgibility Privacy At
R T
e e —
Cusrant P11 alan slphaman Proposed Hew PL | jalsn@nsi.gov | 5 | Joha Alan
Fobin Alan

[el Associated Documents

& Biographical Sketch GBG and Curenk and Pending Support GBS information are reguired to be submitted for amy
individual currantly not identified s nendor project pemonnel on the project.

*Biographical Sketch: View Uploaded Docpment

(Tre page Rmit)

“Current and Panding View Uploaded Document
Support Document:

[ Justification

= Justification for the

Request Change the justification here f nesded.

—————————

Figure 2 Request for Change Pl and Add/Change Pl screen. The message
for you to confirm that you want to delete the request and the Delete
Request button are circled.

3. Click the Delete Request button (Figure 2). The Deleted screen displays (Figure
3) with the message that the request has been deleted.

DELETED
Add Co-PI/Change of PI/Co-PI from system for
Award #:0707551

Twe Now 27 16:42:28 EST 2007

The Request for a Add Co-PIf Change of PIfCo-PI has been
successfully deleted from the system

1 Search Prepared by SPO List

Figure 3 Deleted screen with the message that the Change Pl and
Add/Change Co-PIl Request has been deleted.

4. Click the Search Prepared by SPO List (Figure 3). The Notifications and

Requests screen on the Prepared by SPO tab displays. (If you are a PI, the
Search Prepared by PI List link displays on the Change Pl and Add/Change
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Co-P1 screen. Click the link, and the Notifications and Requests screen on the
Prepared by PI tab displays.)
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What Is the Significant Change in Person-Months
Devoted to Project Request?

If the Pl on a project reduces his or her time on a project by 25% or more, you must
submit a Significant Change in Person-Months Devoted to Project Request.

The request must contain:

= The original time commitment of the Pl in the proposal

= The revised time commitment

= The justification for the significant change in person-months
< The impact of the change in person-months on the project

Prepare a Significant Change in Person-Months Devoted to
Project Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Fropare o Mew Bulificalion ar Henpuesl for fiwand ®: 0FOFES]
Award Amount: ]

Expiraliaon Bale:

Diwinion: : F IRFOEMATION SYSTEHS

Awrard Title F 3 R R

Awardes Organization: Mstbonal wrce Foundabion

PLiP D, b

Salect the Matilation or Request Typae:

GRANTEE NOTIFICATION TYPES (i sl L ———
Artiopaited Repdoal Funds mn eecess of §5,000 or % ASG deborelan 0 Fagtdm gr Adir
GPG [ T AAL
it ARG Long-Tamm Abgssos of thi PLPD (O Thogs Mgtk AN
AAG £ a5 gaga GEG
ARG ARG
ARG 3 Pyg-pmnrd Coaiy i Bamen of 53 Davs AL
Stodt-Tarm Abacccn of the PLPD {Up &= Thres Mastha) el Eparrangament diergion 115,000 or el
[Follow these links for more Informiation
on Hon-FDP Organizations or  FDP ARG
Organirations. They will open a FDF file
In neew window, )
AT
'r-H:'-fv':i Divntwd to =-"_r__—._ Adils
Changa on Dhijacite AAG
Seadlscanon of Fonde Audgenss for PRmaogant or Trenss AAG
Bugpsd Loty
"Topes Guadarc o prowdad throwgh Graek Bropoesl Guge (P51 sns danrd & Admermngdar Guade JALG]H relgrences

Prapars | | Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button

for Significant Change in Person-Months Devoted to Project and the Prepare

2

3.

button are circled.

. On the Prepare a New Notification or Request screen (Figure 1), click the

radio button for Significant Change in Person-Months Devoted to Project in the
Grantee Request Types list.

Click the Prepare button (Figure 1). The Modify Request for Significant
Change in Person-Months Devoted to Project screen displays (Figure 2).
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Reguired Flads 5-'E'I|!'lé-\'.éi-‘5-\.' By an asharisk (%)
Status: Rew
Expiration Date: 02/01/2004
Award Title: Richs 5817 supplemental funding requess

“Driginal Timo 24

Commitment: [Manths in mbager rurrsbard
"Revised Time 18 ot 1 o ==
" [Manths in integer nurmber) \
Commitmemnt: L { [Sawe ] )
Type your juscificacion here, = E
*Justification lor
Significant Change in Cancal
Person-Months Devoted : .
to Projeck:
Desspibe che impacr of the change oOH Youfr

*Impact on the project.
Project:

Figure 2 Modify Request for Significant Change in Person-Months Devoted
to Project screen. The Save button is circled.

4. In the Original Time Commitment box (Figure 2), type the number of months
of the PI’s original time commitment to the project (in integer numbers).

5. In the Revised Time Commitment box (Figure 2), type the number of months
of the PI's revised commitment (in integer numbers).

6. In the Justification for Significant Change in Person-Months Devoted to
Project box (Figure 2), type or copy and paste the justification for the PI's time
reduction.

7. In the Impact on the Project box (Figure 2), type or copy and paste a
description of the impact on the project of the PI's reduced time commitment.

8. Click the Save button (Figure 2). The View Request for Significant Change in
Person Months Devoted to the Project screen displays (Figure 3). You have
these options:

+ Modify the request
< Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

i Tapic Guic
Requineg Faids are precsded by an asterisk
StatuE L
Expiration Date; 0270 Modiby

Award Tithes  Richs S8IR susolemental funding reguest

“Original Timse Commmitment 14 (Menins in infeper mumier) R R T

*Revized Tinse Commitment: L3 (Months in indeper mumder)
e
* Justificatiom for Significant  Type your jushfication hens
Change i Person-Momths
Devoled to Project: Cancel

*Impact om the Preject:  Descrbe the impact of the change on yowr projec

Figure 3 View Request for Significant Change in Person-Months Devoted to
Project screen.
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What Is the Reallocation of Funds Budgeted for
Participant or Trainee Support Costs Request?

If you want to reallocate funds from participant support costs to other categories of
expense, you must submit a Reallocation of Funds Budgeted for Participant or
Trainee Support Costs Request for approval to NSF.

Participant support costs are:
= Direct costs for items such as stipends or subsistence allowances
= Travel allowances and registration fees paid to or on behalf of participants or
trainees in connection with meetings, conferences, symposia, or training
projects

The request to NSF to reallocate funds budgeted for participant or trainee support
costs must contain:

= The originally approved amount of participant or trainee support costs

= The revised amount

* A justification for the reallocation

Prepare a Reallocation of Funds Budgeted for Participant or
Trainee Support Costs Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Proparo a Hew Bulificalion or Renuesl Por fward #: 0FOF551

Award Amoin:
Expiration Dale:

Drsimion: STEHE
Aard Title 3 aeal et 1§
Awardes Organizakion; Mational
LIRSS Do, S
Salect the Natification or Requast Type:
Topic GRANMTEE REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES
Guidanca (Baduarind MEF Approwal) Guldanie
debiopated Rendoal Funds in sxcess of §3,000 or 5% AAL A ol Fajbdagid AAG
22 Azproved Ko Dot Exdensas | _GPG [ T L HAL

Sqgricact Chasges/Tolays or Bvects of Uruscal tnlorest Aal AAG
Lot Sharieg Suuil To or Grasbar Thas §502,000 AAL PG
Conflicts of Intereats AAG F9 Trgngter AAG
) Eggedeant Chacges i Hethadu Brozedures HAG O Pri-pasnd Cosin i Bavacs of 43 Duvi LL-
ShoA-Tarm Sbsenen of the PP {Up &= Three Mastha ) Ml Eaarvangamant' Kiergman $15.000 or v
(Follow these links for more Information
on Hon-FDP Oroanirations or EDP AL
Organizatiens. They will open a POF flie
In e window, )
ARG
F— AR
) ARG
& o4 fr Parscizant o Tranes e
TTapee Grabrod & prowdd throegh Grant Progaesl Sude [SPG) ng danrd b Admeremngtenr Goase (LG refsnescat
chmen ) CGeeenl |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Reallocation of Funds Budgeted for Participant or Trainee Support Costs
and the Prepare button are circled.
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2. On the Prepare a New Notification or Request screen (Figure 1), click the

3.

radio button for Reallocation of Funds Budgeted for Participant or Trainee Support
Costs in the Grantee Request Types list.

Click the Prepare button (Figure 1). The Modify Request for Reallocation of

Funds Budgeted for Participant or Trainee Support Costs screen displays
(Figure 2).

Teopic &
Required Fialdy sre or =\-.ﬁ‘.'-"=»‘ by e artmrik %)
Staks: e
Enplration Date: 0152010
Award Amsunts %42 005,550.00

Awmard Tite:  Rules

Saue
fOrginally Approved Amsumt= 3000 [in e chodar amourd]
*Bmvived Amount: 7500 {in o dodtar amount) Lancel |
= lmptifier wbinn for Besllocation o e im A d i Ry T AT g |
S Funds Budgeted fop (VPR BE EApy and pases yaur justificarion kece.|

Participast oF Trainee Support
Cogta:

Figure 2 Modify Request for Reallocation of Funds Budgeted for Participant

4.

7.

or Trainee Support Costs screen. The Save button is circled.

In the Originally Approved Amount box (Figure 2), type the amount that was
originally approved for participant or trainee support costs (no dollar signs, no
commas).

In the Revised Amount box (Figure 2), type the revised amount for participant
or trainee support costs (no dollar signs, no commas).

In the Justification for Reallocation of Funds Budgeted for Participant or
Trainee Support Costs box (Figure 2), type or copy and paste the justification
for reallocation of funds budgeted for participant or trainee support costs.

Click the Save button (Figure 2). The View Request for Reallocation of Funds

Budgeted for Participant or Trainee Support Costs screen displays (Figure
3). You have these options:

e Modify the request

e Forward the request to the SPO or Submit the request to the NSF
e Delete the request

(Click on a link above for instructions for that option.)

Topio
Raguinsg' Felds ave preceded By sn arlensy ()
Status;  Wark in Progress

Enpiration Date: 037152010

Hodify |
Award Amownty  §542 005 55000
Forward ta 50 |
Award Titbe; =ules — e e
*Originally Approved  §3,000,00
Ao unt: _Delete

*Revized Amownt  $2,500,00 A
Camcel
* Justification for  Type or copy and paste your jusbfcation hers - N
Reallocatien of Funds
Budgeted for Participant or

Traimee Support Costs:
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Figure 3 View Request for Reallocation of Funds Budgeted for Participant
or Trainee Support Costs screen.
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Request Functions

Request Functions Introduction

After you have initiated a request, you have these options for further working:
e Modify a request
e Forward a request to the SPO
e Submit a request to NSF
e Delete a request
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Request Functions Introduction

After you have initiated a request, you have these options for further working:
e Modify a request
e Forward a request to the SPO
e Submit a request to NSF
e Delete a request
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Modify a Request

Note: To modify requests for Addition of Subaward, Change Pl and Add/Change Co-
Pl, or Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Changes in Objective or Scope, as an
example) (Figure 1). See one of the following:
= Instructions for the type of request you are working on
= If you are a Pl, see View a Notification or Request Prepared by the Pl
« If you are an SPO, see View a Notification or Request Prepared by the SPO or
View a Notification or Request Forwarded by the Pl

Topic Guidano
Raguired Falds are prcadhnd by an asdarisk =)
Skatus: Work in Progress B
Exgiralion Dale: 11730071983 Mailily
Award Trler  Enteligent Matenal Mandling Systermns: Ingelligent Distributed Control of
Mazerial Mandling Farward to SPO |
Prepared By:  Canny, lohin
Submitted By; _Dalete |

“Proposed Changes i Objective  put the scope here

or Scope: fan-nelJ

* lustification lor Changes i ad
Obsjective ar Scopa:

Figure 1 View Request screen. The Modify button is circled.

2. On the View Request screen (Figure 1), click the Modify button. The Modify
Request screen displays (Figure 2).

Required Feids are preceded by an asterisk {7)
Stotus:  Work in Progress
Expiration Dater 11/30/1953

Irdtalliger Matenad Handling Systemda: Intelligent Datribubed Cantral of
Title: : ]
Roward Title: o) riai Handiing

*Proposed Changes in  p.c pue socss Bacs
Objective aor Scope: i 1 ol

* Justification for
Changes in Objective
ar Scope;

Fic the justificacticn here,

Figure 2 Modify Request screen. The Save button is circled.

3. Edit the request as you require. See the instructions for the particular request
you are working on.

4. Click the Save button (Figure 2). The View Request screen displays (Figure 3)
with the new information.
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Wiewy Tlewpues for Aesard | 91144448

Clhangies o hfecbs i Soip

Tapi Gurleng

Requsvesd Fadds are pescedad v an ESI'\E".\SJI' =)

Shakun:
Expiration Dabe
Award Titls:

Pruparad By:

Subivirted By
*Proposed Changes in Dbjective
A S

= Justificetion for Changes in
Ohjechive OF Soope

Wark in Brogram

LM ey |
Intwliger: Materal Rarding Systerna: Intslbgart Distruted Contrel of
Haberisl Hending

Forward io SPO E
Canmy, Jobn
S
Fut tha soops hare
- Camcal

Feat the usificetion hare:

Figure 3 View Request screen with your modifications displayed.
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Forward a Request to the SPO

Only a Pl can forward a request to the SPO.

Note: To forward requests for Addition of Subaward, Change Pl and Add/Change
Co-Pl, and Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (Figure 1) (for Changes in Objective or Scope,
as an example). See either of the following:
= Instructions for the type of request you are working on
e View a Request Prepared by the Pl

Topic Guidanes:
Reguirad Falds are preceded by an asterisk =)
Status: Work o Frogress
Ewpiration Dates  11/70/1553 Haodify

Award Tila:  [rislligent Matarial Handling Syetema: Intsiligant Distributed Control of — e
Haberal Handling 7 rorwsrdtosPo |
Prepared Bys  Carny, John = =

Submitted By Dalate |
“Propesed Changes i Objective  Put the scope here
OF S0 pe Canscal
* justification for Changes in  But the just#ficsbon hers

Objective oF Soope

Figure 1 View Request screen. The Forward to SPO button is circled.

2. On the View Request screen (Figure 1), click the Forward to SPO button. The
Forward Notification screen displays (Figure 2) with the message at the top of
the screen for you to confirm that you want to forward the request to the SPO.

Tepic Guidenct
Aaquired’ Fsids are predadd’ By &0 asbarak | ©
ARE YT SURE?
Chcking “Porward to SP0" wil inrward Bequest b 85°, You canned modify reguest once # is forwarded
Chke “Camcel” to return o previous scresn
Skatwsn ‘Work in Frogress
Explrstion Dafes LL/30LLSSD Forward to SP0 _J
Award Titles  Inteligens Material Handling Systems: Inteligent Distrinutss Canbrol of -
Matenial Handing Cancal’|

Prepared By:  Canny, John
Submiitted By

*Proposed Changes in Objective  Fut the soope hers
OF SCopE

* Justifecation for Changes im  Fut the justificabion hene
dhjective or Soape:

Figure 2 Forward Notification screen. The message for you to confirm that
you want to forward the request to the SPO and the Forward to SPO button
are circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays
(Figure 3) with a message that the request has been forwarded to the SPO.
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FORWARDED
Forwarded Changes in Objective or Scope to SPO
Aveard #:0114446

MMon &uwg 23 11:00:22 EDT 2004

The Request for 8 Changes in Objective or Scope has been
successfully Forwarded to SPO

4 Search Prepared By PI List

Figure 3 Forwarded screen.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab.
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Submit a Request to NSF

Only the SPO can submit a request to NSF.

Note: To submit requests for Addition of Subaward, Change Pl and Add/Change Co-
Pl, and PI Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Changes in Objective or Scope, as an
example) (Figure 1). See one of the following:
= Instructions for the type of request you are working on
= View a Notification or Request Prepared by the SPO
< View a Notification or Request Forwarded by the Pl

Topic Guidem
Ragulray Fialds e pracaded by an aphaigk ™)
Statms:  Wark in Frogress
Exjpiralion Dmie: 0873172002 Fadity .

Aword Title: Ewperimentsl Mathematics and Bumber Theory e
| Subeit bo NEF
Prepared By:  Fateman, Richard 4}

Sislsmaillad By: T
=

*Proposed Chamges i Dbjective  Fut the changes here
or Soope:

cancel |
= Justification for Chamges in  Put the jusbfcation herse = s
Obj=ctive or Soope:

Figure 1 View Request screen. The Submit to NSF button is circled.

2. On the View Request screen (Figure 1), click the Submit to NSF button. The
Submit Request screen displays (Figure 2) with a message at the top of the
screen for you to confirm that you want to submit the request to NSF.

Tops: Guidars
Reguirad Fislds are precaded by an asterisk ™)
ARE ¥DU SURE?

Choking "Submit to HSF™” will submit this Reguest ta NSF. You cannct mod®y & once submitted to HSF,
Chek "Cancal” 1o raturn 10 previcus BCrean

Status: Work in Progress - =

Expiration Dabe: 03/31/2004 . Submit to NSF__}
Award Tithe: Exparmental Mathematics ard Numbar Thaory — il
Cancel
Prepared By: Fateman, Richard s

Submitted By

*Proposed Changes in Objective  Fut the changes here,
or SCope;

*lustification for Changes in  Fut tha justficaton here
Objective or Scops:

Figure 2 Submit Request screen. The message for you to confirm that you
want to submit the request and the Submit to NSF button are circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays
(Figure 3) with a message that the request has been submitted to NSF.
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SUBMITTED _
Submit Changes in Objective or Scope to NSF for
Award #:0342255

Mon Aug 23 11:13:51 EDT 2004

The Reguest for a Changes in Objective or Scope has been
successfully Submitted to NSF

1 Search Prepared by SPO List

Figure 3 Submitted screen.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen displays on the Prepared by SPO tab.
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Delete a Request

Note: To delete requests for Addition of Subaward, Change Pl and Add/Change Co-
Pl, and PI Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Significant Changes in Person-Months
Devoted to Project, as an example) (Figure 1). See one of the following:

= Instructions for the type of request you are working on
e If you are a PI, View a Notification or Request Prepared by the Pl

If you are an SPO, View a Notification or Request Prepared by the SPO or View
a Notification or Request Forwarded by the Pl

Topic Guidance

Req'-.-ure:" Fiedds are preceded by an asteerak [*)

Status: Work in Progress
Ewpiration Date: 10/31/2004 Moadify |
Award Tithe:  U.5. - Italian Joint Workshop; Rome, [taly

Submit to N5F |
"ﬂrigilhﬂ Time 12 {(Monbths i Fdegser pumbear ) —_———————

Commitment;

“Revised Time 9 (Months in indeger number) i Dulete
Commitment: e
* lustification for
Significant Change in
Person-Months
Devoted to Project:

Type your justification hers Cancel !

“Impact on the
Project:

Type the impact on the project here.

Figure 1 View Request screen. The Delete button is circled.

2. On the View Request screen (Figure 1), click the Delete button. The Delete
Request screen displays (Figure 2) with a message for you to confirm that you
want to delete the request.

L Tapic Guds
Feguirsd Faide sre praceded by an sxiswee ()
ABE YU SiLHEE?
Clicking "Delete™ will ramove this Regquest from the Fastiane datsbass
Click "Cancel™ to return o previous screen,
Status: ‘Work i Progress
——
Expiration Date: 1053157004 Dalete
Award Tithe: U.5. - Ttaban Joerd Workghop; Rome, Daly iz
Cancel

“Diriginal Time
Commitment;

L2 [Monthy i indsger mrmier)

“Revised Time
Commitrent:

L0 {Months i indeoer nomber]

* Justification for
Significant Change In
Parsan-Months
Devoted o Project;

Edit your pastification.

*Impact on the

Project:

Figure 2 Delete

Edit your deseption of the impact on the project here

Request screen. The Delete button is circled.
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3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with
the message that the request has been deleted.

DELETED
Significant Change in Person-Months Devoted to Project
for
Awviard #:0333059

Mon Jun 07 16:17:43 EDT 2002

The Request for & Significant Change in Person-Months Devoted to
Project has been
successfully deleted from the system

._\: Search Prepared by 5PO Lps}/

—

Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen on the Prepared by SPO tab displays. (If you are a PI, the
Search Prepared by PI List link displays on the Deleted screen. Click the link,

and the Notifications and Requests screen on the Prepared by PI1 tab
displays.)
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