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Requests

Requests Introduction

You can prepare the following types of requests:

Addition of Subaward

Withdrawal of P1/Co-PI

Long-Term Absence of the PI/PD
NSF-Approved No-Cost Extension

Pl Transfer

Pre-Award Costs in Excess of 90 Days
Changes in Objective or Scope
Rearrangement/Alteration $25,00 or Over
Change PI/Add or Change Co-PI

Change in Persons-Months Devoted to Project
Reallocation of Funds Budgeted for Training

After you have initiated a request, you have these options for working:

Modify a request

Forward a request to the SPO
Submit a request to NSF
Delete a request
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Addition of Subaward Request
What Is the Addition of Subaward Request?

If you are contracting out part of a project or transferring the project effort to
another organization, you must submit an Addition to Subaward Request for any
subaward under an NSF grant.

You must have NSF authorization before any subaward is contracted.

The Addition of Subaward Request must contain:
e A clear description of the work to be performed
e The basis for selection of the subawardee organization (except for
collaborative or joint arrangements)
< A separate budget for each subaward

NSF indicates authorization by an amendment to the grant that the NSF Grants
Officer signs. NSF grant conditions identify which articles flow down to subawardees.

See Prepare an Addition of Subaward Request to begin working on an Addition of
Subaward Request.

The subaward organization can access the budget through a Co-PI at the subaward
organization or circulation of the budget as a spreadsheet.
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Prepare an Addition of Subaward Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Reqguest as an SPO).

Prepare a Mew Notification or Request for Award #: 0707551

Awward Emoun: 5150
Eupiration Date: &

o7

Distsbon: Sh CF [RPORMATION SYTEME
Award Titln £ 0% Ralaiss Foncioeal VariScation 15
hwardes Organizationi Habonsl Soescs Foutdaben
PLIPD: Cwiacn, Jotn
Seloct the Notiflcation or Request Type:
GRANTEE NOTIFICATION TYPES ki Y L it
|53 seippates Assdes! usds in suess of 15,502 07 5% A Tl e
) Grmraes Approved o Som Dnenson GRL |5 b rmwad of 570021 | AAG
T Bgeetonet Crargen/ Tudiys or Events of Ususead fnteren AdG |0 tengTarm Abamnce of the FL'ED {Cver Threm Montha) | AAG
) Com Smaring Enwest Ta: nr Graster Thas F505,000 AAG |54 MEF soproved NosCoat Extergion | Geg
O Comiiz of [ragrssis AAG | =2 Transter | MAG
O Sgritcnnt Cranges s HeihedsPropsderes L |40 Pro-smard Codts m Excass of 90 Daya | hAG
) Eroer-Tarm Apaaros of the PP [Lp 5e Thoas Maaihi] BAG 1 fgarrangeect Atowton $315,000 o gwes
(Follow these links for more information
on Hon-FDP Organizations o naG
Droanizatons. They will open a POF file
in new window. )
£ Change #7 and AddiChange CoBl | hAG
) Sgedeatt Chacge i Person-Msrste Devsted b Proses | G
MG,
alesaton of Fonds Busgebed for Barseizast o Tranas MG

luppers Come
*Tope: Guidason & primded thriegh Grest Propasal Sude (GPO) and dmand & Ad=iitraton Gode (AA0) referesdal

Prepars || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Addition of Subaward and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Addition of Subaward.

3. Click the Prepare button (Figure 1). The Request for Addition of Subaward
screen displays (Figure 2) with the number and title of the award. It also shows if
there are any pending Addition of Subaward Requests for that award.

Request for Addition of SubAward

Award Mumber: 0700000

Title: Doctoral Dissertation Besearch The Greater Yellowstone Coalibon and Emaronmental
Politice in the IMew West

Adding of SubAward Request

Subdward Reaquest - Forwarded to SEO on 0211 7/2004 |~
Subdward Raquest - Forwarded to SRO on 0211 7/2004
Subsward Request- In Frogress

Subsweard Request - Submitted on 123072003

Subsweard Ragquest - In Frogress o
[ Use || vViewPrini |
4 |. Create haw Subsward Feguest § I
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Figure 2 Request for Addition of Subaward screen. The Create New
Subaward Request button is circled.

4. Click the Create New Subaward Request button (Figure 2). The Addition of
Subaward Form Preparation screen displays (Figure 3) with the following
forms:

- Description of Work to be Performed (required)
e Budgets (Including Justification) (required)
 Add/Delete Senior Personnel (other than P1/Co-Pl)
- Justification for Subawardee Selections (required)
e Supplementary Documents

(Click on a link for the instructions for that form.)

Addition of SubAward
Award Furber: 0700000
Title: Doctoral Dissertaton Eesearch: The Greater Yellowstons Coa¥tion and Eraronmental
Pobtics in the Mew West

Form Preparation

To prepare a form, click on the appropriate utton below,

Form Saved Foem Saved
Y Justification for Subawardse
[G0] Descoption of work: to be performed A GO A
— selechon
|E Budgets (Inchiding Jusaficanen) HrA |@ Supplementary Docs A
v AddiDelete Semgor Persommel (other
'l Jlf
8 yan IV By ik
| ForemrdtoSRD | | Dielete This Reqeest |

Figure 3 Addition of Subaward Form Preparation screen.

The Addition of Subaward Form Preparation screen (Figure 3) also gives you
these options:

- Forward a subaward request to the SPO (for Pl only)

e Delete a subaward request (for both Pl and SPO)

e Submit a subaward request (for SPO only)

(Click on a link above for instructions for that option.)

To modify an Addition of Subaward Request, on the Addition of Subaward Form
Preparation screen (Figure 3), click the Go button for any form and modify the
form as you require.



Requests

Forward an Addition of Subaward Request to the SPO

Only a Pl can forward an Addition of Subaward Request to the SPO.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Awied Munber 07000
Title: Dioctorsl Dissestation Research The Grester Tellowstone Coalition and Envronmendal
Podfics & the 1ewr West

Form Preparation

To prepare a form, elick sn the appropriace bamon below,

Ferm Fawed Farm Saved
- — G- wmon for Subsaard
| W3] Deescrphen of work to be performed 1A GO Buspherri b Sl i,
s - — zelechon
G| Budgezs {Tnchuding Justificaticn) HiA |ﬁ| Fupplementary Diocs HiA
— AddDrelete Sermor Personmed {other -
(el ) H
I—' than FICa-FI) A

[ FowadmsRd [ Cioiate This Faguest

Figure 1 Addition of Subaward Form Preparation screen. The Forward to
SPO button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Forward to SPO button. The Subaward Request Was Forwarded screen

displays (Figure 2) with the message that FastLane has forwarded the request to
the SPO.

SubAward Request was forwarded.

Tue Apr 27 15:11:08 EDT 2004
Go Back
Figure 2 Subaward Request Was Forwarded screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Submit an Addition of Subaward Request

Only the SPO may submit an Addition of Subaward Request to NSF.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Amrard Mumber (413531
Title: Bechs SEIE: supplemestal Rindeg reqgoest

Form Preparation

To prepare a form, click on the appropriate batton balow.
T miust complete the Forme with the * (required), m o der to Submit the regaest

FDI'I:I S:I‘-'Hd F\.‘ﬂ"l .:u.'.'rd.
Dieseripbon of weork to be oy = Tistficaban For Subpwardee :
GO 04ZTIod (G0 042704
|—| performed = : [—] sefechon = ;
[@ Budgets (Tnchedog Justification) * 04727004 |GO| Supplementary Docs i

. LA alete S 5 1
El AddDelete Sernor Persome] MiA

{other than FIWCo-FL)

| Submit | 4 Delete This Fequest

Figure 1 Addition of Subaward Form Preparation screen. The Submit button
is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Submit button. The Subaward Request Was Submitted screen displays
(Figure 2) with the message that the Subaward Request was submitted to NSF.

SubAward Request was submitted.

Tue Apr 27 15:33:59 EDT 2004

Figure 2 Subaward Request Was Submitted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Delete an Addition of Subaward Request

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Award Mumber: 0700000
Title: Deoctoral Dissertation Besearch The Greater Yellowstone Coalihon and Emnronmental
Polics in the Mew West

Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
s e Fr ¢ Sub
[G(J Descapnon of work to be performed WA [GCIE Susmicabion e Subamaie A
— == zalecton
GO/ Budgets [Tnchuding Justfication) Wid |60 Supplementery Docs HiA
8o & (o
'E Add-'[)c]fr_ Semor Personne] (other Wik
— than PTW.o-FL)
Forswasd 1.|:| SR:I :' 3 illel.eie _Il‘l:-B-FiE'qlJﬁt

—— e

Figure 1 Addition of Subaward Form Preparation screen. The Delete This
Request button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Delete This Request button. The Subaward Request Was Deleted screen
displays (Figure 2) with the message that FastLane has deleted the request.

SubAward Request was deleted.

Tue Apr 27 15:16:21 EDT 2004

Figure 2 Subaward Request Was Deleted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Forms for Addition of Subaward

Forms for Addition of Subaward Introduction

The Addition of Subaward has the following forms for completion:
Description of Work to be Performed (required)

Budgets (Including Justification) (required)

Add/Delete Senior Personnel

Justification for Subawardee Selection (required)
Supplementary Documents
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Description of Work to be Performed for Addition of
Subaward

1. Prepare a word-processing document with the Description of Work to be

Performed.

See Acceptable Formats for FastLane for the many formats FastLane

accepts for uploading.

2. Access the
Prepare an

Addition of Subaward Form Preparation screen (Figure 1) (see
Addition of Subaward Request).

Addition of SubAward
Award Numbes, 0700000
Tale Doctoral Dhissertaton Besearch: The Greater Telowstone Coabbion and Emnironmental
Pobtics m the Mew West

Form Preparation

To prepare a form, ehick on the appropriate button below.

7 S L Saved Form Saved
E‘-:Cl Dreseripben of work to be perfunme-d 3 BITA |'3I.'.I; Justification for Subawardee HIfA
ek L — gelecton

GO| Budgels (Inclidsg Tusthe aton) MiA [GO| Supplementary Doce HiA
——1 AddDelete Sernor Personnsl (other

= Hia
I—I than FTuZa-FI)

Farward o SE0 | Delste Thes Regquest |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for

Description of Work to be Performed is circled.

3. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Description of Work to be Performed. The Description of Work to
be Performed File Upload screen displays (Figure 2).

Description of Work to be performed

NEW! File uploads no longer have to be in PDF format!

In addition to PDF files, users can now upload & vanety of word-processor files and PostScript files. These ffes will automatically be

Figure 2

converted to PDF format

Follow this link for a list of Supported file formats {Opens new window)

Follow this Enk for New Upload Tastructions (Opens new window)

Enter the name and location of the fil= to upload
or click on the Browse button to select the file to upload

Browse.. |
Uptoad File

Description of Work to Be Performed File Upload screen.
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4. See Upload a File for instructions on how to upload the description. When you
have accepted the upload, the Description of Work To Be Performed File
Upload screen (Figure 3) displays with these options:

- Display Current Description of Work to Be Performed
« Delete Current Description of Work to Be Performed
< Upload a New Description of Work to Be Performed

Description of Work to be performed
SEW! File mpluads so longer have io be is PIVF format!

1n mddition to POF fies, users con noow upload a vanety of word-processor Sles and PostSonpt files. These fes will niomatcally be
comverted to PDF formai

Follow thes bk for @ Bt of Supperted file formats {Opess aew nmdow)
Faollow this ok for New Upload Iestrectinns (Opems pew window))
Mete Cheking oo the Displey Cerent Descaption of Work o be perfomed bamos will Ssplay a FDF document n des wisdow

Once you have reviewed the dorpment, chek on the browser’s "Back” nsion io retem oo this page

Display Cumani Descngton of Wiork 1o ba paremad

Delata Cumant Descriouon of Woek 1o ba padonrsd |

Sire:1 7317 Last moctFri Ang 20 14:2%17 EDT 2004 Pages|

Enter e nane md foc ation of the file to apload
of chek on the Browse bution 1o select the file 1o uplond

Biarrarsan

Upioad Filn |

Figure 3 Description of Work to Be Performed File Upload screen with
options for viewing or deleting the Description of Work to be Performed.

Display Current Description of Work to Be Performed

Click the Display Current Description of Work to Be Performed button (Figure
3). The file will display in PDF format. See Adobe Reader for FastLane, if you need to
download Adobe Reader.

Delete Current Description of Work to Be Performed

1. Click the Delete Current Description of Work to Be Performed button

(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

2. Click the OK button. The document is deleted.

Upload a New Description of Work to Be Performed

Follow the directions in Upload a File. Uploading a new Description of Work to Be
Performed automatically replaces the file that was previously uploaded.

10
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Budgets (Including Justification) for Addition of
Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Aweard Homber: (700000
Title: Droctoral Dhssertation Besearch: The Greater Tellowstons Coaltion and Emnronmental
Politics m the Mew West

Form Preparation

To prepare a form, click on the appropriate hutton belms.

Form Saved Form Saved

[GO| Description of work to be performed M4 Puatiflmhat For Shibawn MiA
A -._m]:-_ — _]:- T selechon

fGo Budgets (Inchading Jusnfic m:al:'fl'_- MiA Supplementary Docs A
—— Ed@Treiete-Semor Pereonne] (other

GO If

B8 o0 PTCo-PD) i

|  Farwardio S0 | Dalets This Bequest

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Budgets (Including Justification) is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Budgets (Including Justification). The Project Budget screen
displays (Figure 2).

Project Budget
Organization Year Amount Drelete Last Mod. Date
University of Eentucky
Research Foundation
Add Tear Budget Jushfication
id Another "."_P'l‘t'.'.'l-'l a1l =preadoneet Dupport

| Delsts Chacked Years) |

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on
how complete a budget for the subawardee organization.

11
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Add/Delete Senior Personnel for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Avward Mumber: 0700000
Title: Doctoral Chissertation Fesearch: The Greater Tellowstone Coalibon and Enmrotimental
Polties i the Dew West

Form Preparation

To prepare a form, click on the appropriate button helow,

Form Saved Form Saved
Descnption of worle to be performed  N/A izf:f;;nnm for Subawardee WA
[50] Budgess [nshuding Jussfination) WA [GO] Supplementary Docs A
; _;:;?;g:gﬁmm Pcrmmirifiﬁ YW

[ Fomadnsio ] T

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Add/Delete Senior Personnel is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Add/Delete Senior Personnel. The Add/Delete Non-Co-Principal
Investigator (Co-P1) Senior Personnel Assigned to Proposal screen
displays (Figure 2).

AddDelete Non Co-Prindpal Investigator {Co-PT)
Senior Personnel Assigned to Proposal

Mo MNon Co-PI Benior Personnel

Currenithy, there are no Moa Co-FI Secsor Perscamel assigned to Fropocal #7200347

To Add a new Nom Co-FI Senior Persennel to proposal #7200297 type the name of the person @ the
felds below and chele the "Add Wen Co-FI Benlor Person te Proposal® batton

Eniter the first name, midde mitial, and last name.

Firsi Hame:
Tkl Initial
Last ITame:

| Acdd ban Ce-F Sanior Parson 1o Pioposal |

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen.

12
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3. See Add/Delete Senior Personnel for instructions on adding or deleting Non-Co-PI
Senior Personnel.

13
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Justification for Subawardee Selection for Addition of
Subaward

Prepare a word-processing document with the justification. See Acceptable
Formats for FastLane for the many formats FastLane accepts for uploading.
Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Award Mumber. 070000

Title: Dioctoral Dassertaton Eesearch The Greater Yellowstone Coabhon and Emarenmental
Pohhcs m the Hew West

Form Preparation
To prepare a form, click on the appropriate button helow,
Form SavedForm — Savad
GO| Descnphon of work to be performed NI.E{'- -'G_L'-J Tustification for Subawardee N.II-‘;l‘
— = szelection i

GO Budgets (Inclchng Justficabon] Mk ||:1Lr Supplementary Docs HiA
—— AddDelete Seqwor Personnel (other

G| 1A
(5] Yo BRCo-PD s

Fomwerd o SRO

B [ Delete This Request |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for

4.

14

Justification for Subawardee Selection is circled.

On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Justification for Subawardee Selection. The Justification for
Subawardee Selection File Upload screen displays (Figure 2).

Justification for SubAwardee selection
SEW! File uploads no longer have to be in PDF formar!

In addition to PDF files, users can now upload a vanety of word-processor fles and PostScript files, These files willl automatically be
comverted to PDF format

Faollow this link for a Bst of Supported fle formats (Opens new window)
Follow this link for New Upload Instractions {Opens new window)
Enter the name and location of the file to upload

or click on the Browse button to select the file to upload
| Browse...

| UploadFile |
Figure 2 Justification for Subawardee Selection File Upload screen.

Follow the directions in Upload a File to upload the Justification. When you have
accepted the upload, the Justification for Subawardee Selection File Upload
screen (Figure 3) displays with these options:
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« Display Current Justification for Subawardee Selection
e Delete Current Justification for Subawardee Selection
e Upload a New Justification for Subawardee Selection

Justification for SubAwardee selection
%EW! File wploads no kenger have to be in PDF format!

In addinon 1o PDF files, wsery con mow upioad & vanety of word-processor fies and PostSenps ffes. These fies will mtomancaly be
conemed e POF formm

Follow thes knk for a bt of Sapporied fle formats (Opens pew wndow )
Faoliow: this ik for New Uplead Insirmctions (Opes sew window)

Note: Clckoing on the Displey Corent Jostificotion for SohAwerdes selection bumoen will display a POF docoment in thes windosws
Once vou have sevaewed the dooumer. chick on the browser's "Back” bumion 1o et to thes pags

Display Cumant Justfcaion for SubAwandea selackon

Daleta Cumant Justficaton for Subdwardes selecton

Size- 17336 Last mod Fri Aug 20 1473414 EDT 2004 Pages ]

Eiiter the e dmd locatson of the Be 16 ipload
ar -:E:k._!.ln the I‘.l-r_u'ﬂ_-e bufton 1o select the Ble 30 upload
| Browse. |
Upload Fila |

Figure 3 Justification for Subawardee Selection File Upload screen with
options viewing or deleting the justification.
Display Current Justification for Subawardee Selection
Click the Display Current Justification for Subawardee Selection button (Figure

3). The file displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Justification for Subawardee Selection

1. Click the Delete Current Justification for Subawardee Selection button
(Figure 3). A screen displays asking you to confirm that you want to delete the
file.

2. Click the OK button.

Upload a New Justification for Subawardee Selection

See Upload a File for instructions on uploading a file. Uploading a new Justification
for Subawardee Selection automatically replaces the file that was previously
uploaded.

15
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Supplementary Documents for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Avard Mumber; 0700000

TiHle: Docteral Dissertahon Fesearch: The Greater Yellowstone Coalitten and Environmental
Pokues i the Mew West

Form Preparation

Tao prepare a form, click on the appropriate button helow..

Form Sawed Form Saved
EI Diescnption of work to be performed  IFA (GO qunﬁcaﬂﬁﬂf::‘ SUDERRRAO. yr
= selechon— ——
El Budgets (Includng Justficabion) Nh!-..'. GO Supplementary Doca MiA
.J AddTelete Semor Personned (other A T—— — :
L2 dhian PRV -P) :

| Fomwsasd o SR0 | Delete This Fequest |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Supplementary Docs is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Supplementary Documents. The Supplementary Documents File
Upload screen displays (Figure 2). See Upload a File for directions.

Supplementary Documents
NEW! File uploads me longer have to be in PFDF formeas!

En addition to PDF files, users can now spload a vemiety of word-processor Ses and PostSoript files. These files will automatically be
canverted ta POF format

Fabow tus lmk for a st of Sepported file formats (Opens new windaw]
Follow thes bnk for Mew Upload Instructions (Opens new wasdow)

Enter the name and location of the @i o npload
or chick on the Browse buiton o select the fils to upload

Biowse__|
i Upload Fis

Figure 2 Supplementary Documents File Upload screen.

If a Supplementary Document has already been uploaded, when you click the Go
button for Supplementary Document on the Form Preparation screen, the
Supplementary Document File Upload screen displays as in Figure 3.

16
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Supplementary Documents
EW?! File wpleads ao longer bave in be in FEFF formai?
I= pdcimon o POF fles, mess oo pow wpload a veeiens of word-processor fies aed PostSoies fBes. Theps flss will aotomascaly be comverted o FTIF fonmat
Folbores i bk fior 1 it of Hmprpartedd file fnrmats (Opens sew windes’)
Follow dus bok for ®ew Upload Lestructions (Opens new window):
Ngde: Chicking on the Thirplay Carrent Supplementary Docs busion, will display a POF document m this wimdow
Once you baove reviewed the document, dick on the brooser’s Back” buson to retom o this page

Cuoetesl dosisments o dupley
i

| Clspiay Cursm Supplemesisry Docs |

Crent docuniessis 1o delee
i

[ Doalnin Cannr Suppemetiary Docs ]

Enier the name and location of Se s w0 opload
of chck on the Browse batos o sebece the e o opkoad
| Leoswsa..

st

Figure 3 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
= Delete Current Supplementary Docs
e Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a
previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for Fastlane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen
displays asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

17
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Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.

18
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What Is the Withdrawal of PI/Co-PI Request?

If the Pl has withdrawn from the grantee organization and/or from the project, the
grantee must notify the NSF Program Officer by submitting a Withdrawal of P1/Co-PI
Request.

The request must contain:
e The rationale for the withdrawal of the P1/Co-PI
e The impact the withdrawal will have on the project

Prepare a Withdrawal of P1/Co-Pl Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Froparn o Mew Molificalion ar Hepuesl for Awarnd ®: OFOrss51

Award Armount:

Expiration Date:

Disstmion: o DEMATION SYSTEMS
Award Tithe! L] el
Awardes Organizabion: M
PIPIN Gelen, Jbn
Sloct the Motilication or Requast Type:
GRANTEE NOTIFICATION TYPES i e Lyt ——
Astiopated Resdcal Fusds in eocess of §5,000 or 5% AAG gt 4 Satdemged AAL
L Grardes Acprowed Fo Coet ExSensaon | SPG '-__rul o 1= AAT
Egriicant Chasges/Defays or Bventn of Urusca Intoreet | AAG 1 Lpng-Tarn Aiasscs af the PLIED [Cwer Thegs oty AAG
Cowt Sharing Egual To or Grashar Thas §500,000 AAG 3 MEF Rpprowed Wo-Coat BsTasgion GPG
Conficts of Interests AAG ) pg Trgntar AAL
£ Spedcant Chacgas i Haethoda Procedures L 3 Brg-gmsed Coatn i Biomes of 93 Gy AdlE
Srod-Tarm Sbsesce of the PLIPD {Up i Thres Mastha ) HAL Bpsrangament Misratan §15,008 or over
(Follow thess links for more Information
on Hon-FDP Organizations or  FDP AdG
Organizations, They will open a FDF fiie
In neew window, )
Changs ¥ and Adg'Changs Co-Fl AT
Fegralicunt Change i Perepn-Honhs Dvoied 1o Froiec ARG
Changss o Dhjsciivg o Foeps AL
b Bpadicoannn of Foncy Busgutes for Pemaipant or Trknss AAG
Fusport Codta
T Guidarcs & prowsed throegh Grant Propossl Guds (GRS snd dmers & Admirgnaton Geds (ALGH references

_Prapars | | Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Withdrawal of P1/Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Withdrawal of P1/Co-PI.

3. Click the Prepare button (Figure 1). The Modify Request for Withdrawal of
P1/Co-PI screen displays (Figure 2).
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Peguirad fRalds are url'f.'f.we.‘e;‘ Ly an getaried ()
Status: New

Expiration 5
Date: CROLAZO

Award e =
Tithe: Fichs SBIR supplermsntal funding request

* Ratiadalic

Topss Guida

Far Type your rationsle for the withdraesl here. ..
Withdrawal: e
Cancel |
*Impact

ooy thia Tip= the impact the withdrawal will hswe on your
Project; PrOlect bera, |

Figure 2 Modify Request for Withdrawal of P1/Co-PI screen. The Save

button is circled.

In the Rationale for Withdrawal box (Figure 2), type or copy and paste the

rationale for the P1/Co-PI's withdrawal.

In the Impact on the Project box (Figure 2), type or copy and paste the impact

of the P1/Co-PI's withdrawal on the project.

Click the Save button (Figure 2). The View Request for Withdrawal of P1/Co-

Pl screen displays (Figure 3). You have these options:
- Modify the request

e Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Raguirad Friedds are pracadsd by an eferisk ()

Status:  Work in Progress

Topic Guidance!

Hadify |
Espiration Date: 08042004 - —

Award Title; Richs SBIR supplemental funding request

*Rationale for Type vour rationale for the withdrawal here
Withdrawal:

*lmpact on the
Project:  here.

_ Forward to SPO

_Delete |
Type the impact the withdravwal sall have on your projsct

Cancal

Figure 3 View Request for Withdrawal of P1/Co-PI screen.
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What Is the Long-Term Absence of the PI/PD
Request?

If the PI or the Project Director (PD) will be away from the project for more than 3
months but intends to return to the project, you must submit a Long-Term Absence
of the PI/PD Request to NSF.

You must submit the request at least 30 days before the PI/PD’s departure or as
soon as possible after the prospective absence is known.

The request must contain:
e The beginning and end dates of the Pl's long-term absence
= The justification for the PI’'s long-term absence
< The arrangements for continuing the project during the PI's absence

Prepare a Long-Term Absence of the PI/PD Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Propars o Mew Notificatisn or Request for Award #: 0707551

Award Amount: #1.20
Expiralion Dale:
Dirwimion:

Award Title! Aoty
Awardes Organization:
PP Cehean, ok
Select the Matilcation or Requast Type:
Tapic GRAMTEE REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES o it Dharairns B¢ Aporreal] Suidonce

Astiopatnd Resdoal Fusds in sxcesa of §3,000 or 5% ASG deddtinn of Sutmped ARG

GPG ARG

Ad B0 {Cregs Thrps Mioathy) AAG
AAG

AAG
AAG

PG
ARG
ARG

ARG

Zen P
[Follow these links for more Information
on Non-CDP Organizations o FDP WA
Organizatiens. They will open a FDF file

In neew window, )

ARG
AR
AAL

"Tapa: Guidanch & Drvsd thoegh Greet Propassl G

Figure 1 Prepare a New Notification or Request screen. The radio button
for Long-Term Absence of the PI/PD and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Long-Term Absence of the PI1/PD.

3. Click the Prepare button (Figure 1). The Modify Request for Long-Term
Absence of the PI1/PD screen displays (Figure 2).
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Required Fislds are preceded by an astevisk (=)

Stalus: MNew
Expiration Date: 04/30/2002

Award Title: Daodoral Dissertation Research: The Grester Yellowstone Coalition and
T Environmental Folitics i the Naw Weast

*From Date: | 11/02/2004 B (mmicann)
*To Date:  |(3/01/2005 'Eg:j (e ddiviy] i ]
*Justification for Long- = . oo Sard Fimarian e S
Term Absence of the |1YF® Four justification here.
PL/PD: cancel |
*Arrangemants for o _ . .. e Fr L - W i il -
Conduct of Project f"_: A Ll'f :._.:_d"f'f"l:r"__:_‘:____ :-,‘_'_-:IJ T
During Pls Absence; FE0JE5T Lo the PI's absence hare,

Figure 2 Modify Request for Long-Term Absence of the PI1/PD screen. The
Save button is circled.

4. In the From Date box (Figure 2), type the date on which the PI's long-term
absence is expected to begin (in mm/dd/yyyy format).

5. In the To Date box (Figure 2), type the date on which the PI's long-term absence
ends (in mm/dd/yyyy format).

6. In the Justification for Long-Term Absence of the P1/PD box (Figure 2),
type or copy and paste the justification for the PI's long-term absence (over 3
months).

7. In the Arrangement for Conduct of Project During PI’s Absence box (Figure
2), type or copy and paste the arrangements for conducting the project.

8. Click the Save button (Figure 2). The View Request for Long-Term Absence
of P1/PD screen displays (Figure 3). You have these options:
= Modify the request
 Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Teg L Lo
Regubied Suids ae precaded by ao astensh
Shates:  Winek o Progress
Expirwliom Dadn: 04300 3007 Hodify |

Amard Titla:

Forward ba SP0 |

“Fromn Dlei L
“To Dade; O Mekrdn
" lestification for Lamg-Tarm  Typs your urtficstan &
abwenos of the P11/ Canoel

*Arrangensents Por Conduct of  Aepiel the aresgements for conducing the prajen i the FLs absenze here
Project During Pls Alssace:

Figure 3 View Request for Long-Term Absence of the P1/PD screen.
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What Is the NSF-Approved No-Cost Extension
Request?

If you require additional time for a project beyond the extension provided by the
Grantee-Approved No-Cost Extension and if exceptional circumstances warrant, you
must submit an NSF-Approved No-Cost Extension Request.

You must submit the NSF-Approved No-Cost Extension Request to NSF at least 45
days before the grant’s expiration date.

The request must contain:
= The revised expiration date
e The funds remaining for the grant
e The justification for the extension
« A plan for using the unobligated funds

NSF issues the extension in the form of an amendment to the grant.
Prepare an NSF-Approved No-Cost Extension Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reqguest as a Pl or Prepare a New Notification or
Request as an SPO).

Propars o Mew Notificatien or Request for fowand ®: F0rs51

Kward Amount;
Expiration Datet
Dissimion: RFOEMATION SYSTIHS
Awward Tile
Awardes Grganizal Eion:
PLIP

stalfl el 1§

Select the Motilication or Requast Type:

CRANTEE NOTIFICATION TYPES EJ':E:::" G;’r:‘:‘ﬂ"'_'_f_fi’g?g;::.f‘ Gu.::.:u

ARG AAG:
GG WAL
AAG
AAG
MG
AATG

,,,,,

AAL Ear il Agrgnon §35,508 o pee

[Follow thesa links for more Information

on Non-FDP Organizations o FDP ARG
Organizations. They will open a BFDF flle

In new wiindow, )

Figure 1 Prepare a New Notification or Request screen. The radio button
for NSF-Approved No-Cost Extension and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for NSF-Approved No-Cost Extension.

3. Click the Prepare button (Figure 1). The Modify Request for NSF-Approved
No-Cost Extension screen displays (Figure 2).

23



pd_requests

Rajuved Fells S8 DeaDedad Dy 8 ASiey T

Stetus  Nawm
Husk ke recetesd My KSF Program Offica

Expirsfion Dabec 28312204 45 days prer o the supiestinn of e
grant
Award Amounl 5Dl 50000
Awmad Tithe vt Cleb Trads: Privply and Collaborason in an Ubigeingus
satigasieng Wiotkd
Pr rel By Ty, Jof
iy ==
Submithed By
Hewvisad Expirstion Dube: 107700 T —

* Remainasg Funde  s-ppe
& While defier pmauntls o

* Mpstilicatios o,

L —
unohiigsind funds (sl
TILEL o 4

* Fuplanstion far lats
reguesl

Figure 2 Modify Request for NSF-Approved No-Cost Extension screen. The
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Save button is circled.

In the Revised Expiration Date box (Figure 2), type the newly projected
expiration date for the grant (in mm/yyyy format).
In the Remaining Funds box (Figure 2), type the amount of funds remaining in
the grant (no dollar sign, no commas).
In the Justification box (Figure 2), type or copy and paste the justification for
the extension of the grant.
In the Plan for Use of Unobligated Funds box (Figure 2), type or copy and
paste your organization’s plan for expending the funds for the project up to the
revised expiration date.
In the Explanation for Late Request box (Figure 2). Click the Save button
(Figure 2). The View Request for NSF-Approved No-Cost Extension screen
displays (Figure 3). You have these options:
- Modify the request
= Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)




juest for Awari : O233T45
wed Mo - Cost Exlensdon

Reguirad Fslds ane preceded by an astersi (=)

Requests

Tope: Gsdanog

Eatws
Expiraticn Date:
Amwrd Amvousiz
#wnrd Tikles

Prepared Ry
Submifted By
“Hewieed Expiralicon Date:

* Remesingng Fumds
{in Whole dollar senouniln

= ustificstion:

= plan for use of unohisgated
funds {plan must comely mich
prewiously spprovved chischves)c

* Explanaiion for lale
g sl

\Wark n Frogress
[ TR -0

£263F 58100

&t Club Tradlst Privacy sd Colabocston o an UBigutaus Computieg
Woikd

Canny, John

L0/ 204

S25,000,00

Type tha justficshan hens

indiciats your plan for uarg the unabligetad fundi.

Ghve an explanstion of your labe reguest.

Figure 3 View Request for NSF-Approved No-Cost Extension screen.
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Pl Transfer Request

What Is the PI Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit
to NSF a Pl Transfer Request.

NSF permits the Pl to transfer the grant to a new organization, if both the new and
the original research organization agree. Therefore, the successful submission of a
Pl Transfer Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO
of the original organization does not submit the Pl Transfer Request directly to NSF.
Instead:
< The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
= The SPO of the new organization then indicates agreement with the PI
Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
— Prepare a Pl Transfer Request
— Forward the Pl Transfer Request to the SPO of the original organization
— Edit the organization’s budget in collaboration with the new SPO
e The SPO of the original organization may:
— Prepare a Pl Transfer Request
— Edit a Pl Transfer Request
— Return a Pl Transfer Request to the PI
— Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
— Edit the request as needed and edit the budget in collaboration with the PI
— Return the Pl Transfer Request to the SPO of the original organization
— Submit the request to NSF

Each Pl Transfer Request must contain the following:
e Grant Transfer Request
A form that includes the total estimated disbursements to date and any
anticipated costs yet to be incurred against the original grant
e Progress Summary
A brief description of the progress to date on the project in the original
organization
e Description of Work to be Accomplished
A description of the work that will be carried out on the project in the new
organization
e Budget (Including Justification)
A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
« |If you are a PIl, see Prepare a Pl Transfer Request as a PI.
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If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or
Work on a Pl Request Forwarded by the PI.

If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original
SPO.
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What Is the Pl Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit
to NSF a Pl Transfer Request.

NSF permits the PI to transfer the grant to a new organization, if both the new and
the original research organization agree. Therefore, the successful submission of a
Pl Transfer Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO
of the original organization does not submit the Pl Transfer Request directly to NSF.
Instead:
= The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
< The SPO of the new organization then indicates agreement with the Pl
Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
— Prepare a Pl Transfer Request
— Forward the Pl Transfer Request to the SPO of the original organization
— Edit the organization’s budget in collaboration with the new SPO
= The SPO of the original organization may:
— Prepare a Pl Transfer Request
— Edit a Pl Transfer Request
— Return a Pl Transfer Request to the PI
— Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
— Edit the request as needed and edit the budget in collaboration with the PI
— Return the Pl Transfer Request to the SPO of the original organization
— Submit the request to NSF

Each Pl Transfer Request must contain the following:
e Grant Transfer Request
A form that includes the total estimated disbursements to date and any
anticipated costs yet to be incurred against the original grant
* Progress Summary
A brief description of the progress to date on the project in the original
organization
e Description of Work to be Accomplished
A description of the work that will be carried out on the project in the new
organization
e Budget (Including Justification)
A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
« If you are a Pl, see Prepare a Pl Transfer Request as a PI.
= If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or
Work on a Pl Request Forwarded by the PI.
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e If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original
SPO.
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Pl Functions

Prepare a Pl Transfer Request as a Pl

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl).

Pregars o New Notification or Request for Avward & 0207551

Hward Amouil:
Fepiration Date: =r
wision: OF [NFORMATION STITEHS
Award Titln: 04 Anigasy Fonctonal Verdcaton 15
Awardes Organization: Ystensl Sresie Bousdaliy
PLIPE Owigcn, Jotn
Seloct the Notilcation or Request Typae:

GRANTEE NOTIFICATION TYPES Lk 2L b i iyl
| 0 bstippated Aesdesl Pusids in sxtess of 85,500 or 5% | B |5 adtion of Subdmand | AAG
|0 Srmrass Spproves ha Som Buen Qb |2 wistdrawad of 22/mo-2g | AAG

O magestonnt Chasgea Dtk o0 Bvents of Usibeal Brbenes AAL 1D Long-Turm Atamrcs of the PLPD {Dwir Thren Months) | AAG
O Zom Shanng Egwsl Ta or Grester Thas §555 520 AAG |5} MEF soproved Ko-Coat Exteesicn | G
E' Foelhiis of [reerasis BATG -::E- = -.-_._.:.1_.,; | AAG
L3 Bgedagnt Crarges o Hethads Procedeons AML |2 Pro-smard Coats m Excass of 92 Days | AAG
L sroer-Tarm Mpawcs of ha PUFD (Up b Thos Mosihs) BAG ) sgarrangement/Aetatan $13,000 o0 v
{Follow these links for more information
on Nopn-FDP Organizations o EDP L
Drganizatpns. They will open a POF file
in new window, )
Changa 1 and Ads'Change Sl - | hAG
I': ! Sprricad! Chacge i Parson:Monte Devoled to Proted | i
Changes n Obijedines o Boene 1 LE1H 3
) Bualscaten of Fondd Budgetnd for Pareiast & Trasis ARG

Fuppsn Sowe
STope: Goidaten o prevded hitogh Grast Mrugosal Suds (S00) 80d Smird & Ad=utrates Soife [AA) refeneseni

Prepars [} Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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GEANT TEANSFER REQUEST

Crirvent seatuz of the vequest; FIworking om the request

Awand Infunmali-mm
Cinginal Grant Hurber : SES0424067 Expration Diate of Grant 12312006
Title : Testing hlicvofmance Theories: Freld Experuneats i Developig Countries
Cirigmnal Grazites Fame © Princeton University
and Address Prnceton Urewernty
OF of Research & Proj. Admin,
4 Mew South Buldng
Friceton, HT 03544-0001
Request Details
Effectve Diate of Transfer (mendddfnyd oy
Transfir Crpanieabon
[Hewr Awardee Crgareaton] [Mesr Pertrmming Clrgamization)]
(View contect mformaton) I Selact Mew Pararming Onganizeion 1
Saloc New fwerdee Orgerizetian I
Onginal Grasit Araent 517 832 00

{(nchding amendments achzaly awarded, £ any)

Tatal Disbursements aod Tapaid Ohligataes(a efective date of transben) anaon
[Mate: Fleaze enter the amount as whele omber enly, do not use special characters,
sach s dellar sign or cormma.]

Taebligated Balamee
[Amount to be Transfered) E15T.EE200 e
Thes 15 the single cpporbunity to provide the comect dollar arnount ba be ransferced, please malee sure it 15 reconcded poar 1o Enal subsmasaon of this

ganizaficn, any moenetay discrepancies must be resolved betwsen the cngmal and the pew
the bwo arganeaticns regacding the ransferred amount

request bo MSF. Upen transfer of the grans te the ¢
grardee. FSF wall mot inbervens in oy depules batwe

The propesal requested for transfes inchedes aoy of the tbems Hated beboar
Human sujects: Mo
WVerteboale animals 17a
Dnsclosure of lobbaing acheates: Mo

Chatstanding Increments:
EYz007: £12,600.00

[ Seves Continue || GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Request Details

Effectrer Diate of Transfer (mmiddisyys) 121952003
Tramzfer Crpameration

[Hew Awardes Crganeation]

[Hewr Perfrmmg Crganication ]

nilact mbosmas | Sedac Mew Pesdomning Organization |
Saled New fwerdae Organizalion

e —

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttubion name as you know (at least 3 letters)
Furdug|

(® Begins With
0 Ends With

o 18
{ | Locate |

p -
z -

Figure 4 Institution Search screen.

Type in the box the string (at least three characters) to search for (Figure 4).
6. Select the search type option (Figure 4):

e Begins with returns all organizations whose name begins with the text
entered.

Ends with returns all organizations whose name ends with the text entered.
Contains returns all organizations whose name contains the text entered.

Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

Furdue Research Foundation -0071 5253001
Furdue Elec Eng Indust Insti -4001 773000
Furdue University Fress -5300011328
Furdue University -COODIMNS004

(Gee))

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
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9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request
Details section.

HRequest Details
Effective Diate of Transfer (mumdddiyy) 1211972003

Transfer Organzabon
[Hewr Awardes Organzation| [Wew Performng Crgacnzation

Purdue Unversity
Purdue Tluversiby
610 Purdue hall
West Lafapette, [¥ 47507
A Weewr contact mforma :~ | Select Mew Pedorming Cirganizabion |
| Selmoteswmwerdes Qrgenization |

Figure 6 Request Details section of the Grant Transfer Request screen. The
View Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane
Contacts for the new awardee organization.

FastLane Contactis) for: Purdue University

FastLane Contact Name Email Phone Wumber Fax Numher

Megan Spain ref2@test com 2223334444 2223335000
Feathal Walls ref2(@test com 2223334444 2223335000
LuanneMFlyan ref2i@test com 2223334444 2223335000
Ann Templeman ref2(@test com | 2223334444 ZR2EE35000
hikeFLudwng refi@itest com | 2223334444 2223335000
Chrsty Haddock ref2(@test com 2223334444 2223335000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in
the list of NSF registered organizations.
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Request Details
Effective Date of Transfer (mmdddinmry) 12192003

Transfer Crgararation
[Hear Awrardee Organzation) [Mew Performmg Organszation)

Purdue Darversiey

Purdue TToversity

610 Pardue hial

Wes Lafayette, I 47907 s =&

(Wiew coptact smbormation) [ ¢ SeleciNew Perfoming Drganication ™ |

Sl Mirw Awardaa Organzalion | Th— e

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Please type az much of the Insttuhon name as you know (at least 3 letters)
Purdugl

& Begins With
0 Ends With

) Cogtams
- =,
{ Locate }

Figure 9 Institution Search screen. The Locate button is circled.

12. Type in the box the string (at least three characters) to search for (Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

[Purdue University -0018259000 E
Furdue Research Foundation -0018259001
Furdue Elec Eng Indust Insti -4001773000
Furdue Unnsersity Press -5300011328

Furdue Unneersity -COOOINS004

= -

(|8eet] )

— e

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Effectrve Diate of Transfer (mmd'ddiryyy) 1211972003

Transfer Orgamzation

[Hew Awardee Crgamration] [Mew Performing Crpamzation )

FPurdue TTuversty Furdue Thuversity

FPurdue Universty Purdue Unrrersity

610 Furdus Mall 610 Purdue Mall

West Lafayette, I 47207 West Lafayette, IN 47507

Wiew contact afermation) |__ Select New Performing Oiganizaton ]
[ Salac New Awasdes Organizalion |

Figure 11 Request Details section of the Grant Transfer Request screen
with the names of the new awardee and the new performing organization
displayed.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Ciriginal Grant Aoz

- v Eszon
(mehodng smendments acually avwarded, o any)
Tatal Dhshursements and Un:.u.l.d Ob}ga.tnnsia‘. afechve dabs ofbmsﬁer} 0000
[Mote: Flease enter the armount as whole number only, da not use special characters,
such as dollar sgn o comma |
Tanhbigated Balamee Ereermr——
7 [ Caloulaiz
CAmmearnt b e Transfered) FI37.53z00 | Lerosale )
Thus is the smgle oppocturty be pronde the correct daller amsount fo be racslerred; pleass malie sure it 12 reconeiled poes 1o Enal submissman of this
request to MEF. Upan transter of the grant to the new cogicerahon, acy meoneta arcwes miast be resolved between the ongmal and the newe
grantee. MEF wall not mbervene in acy desputes betwreen the bwe orgamezahens regardng the transferred amount

The propesal requested for traceber mebedes any of the wens bted below

Human subjects: Ha
1'!!“!&'“'! Imlﬂ]s. Nﬂ
Duselosure of kabbyng activines: ko

Chatstamding Increments:
FYa0T £12,600.00

51_.[ Sawe & Cantinue | |) GoBack |

Figure 12 Lower portion of the Grant Transfer Request screen. The Save
and Continue button is circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.

19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
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20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you have these options:
e Update contact information
» Edit transfer request forms
e Check for completeness
e Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

@ Check for Completieness

Route the Request:
© Forward Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction for instructions.

36



Prepare a Pl Transfer Request as a Pl

Requests

1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reguest as a Pl).

Progars o New Notification or Request for Avward &1 0707551

Award Amounl: s1.50

Frpirstion Date: 027

Dveision: 1950N OF INPORMATION SVETEHE
MAward Tikhn: CURTE Aeaasa Forenonal Vant o
Awardes Organigalion: Habonal Soesdin Fourdalon

PLIPD: Dalgon, Jobn

i

Belect the Notiflcation or Request Type:

GRANTEE NOTIFICATION TYPES

D) senppated Aepdeal Pusds o suess of 15,500 or 5%
4 Graraee dpproved o Com Dvensaos
4 Bgedopst ChargedDefary o Events of Usypwal frierem
o Peareg Egesl To or Graster Thas FE05,000
} Comitts of [rarests

alolalolol

Sagrdanl Crarged o Hethads Proosdwes
! Eep-Tarm Apganos of thi PLIPD (L o Thegs Maosthg )

Topic GRANTEE BLQUEST TYPES
(Eagurms MSF Approwall]
AAG |0 aditicn of Subdmind
GRG O wbdrawal of 2570080
AAG 1 Leng-Tarm Ataance of the PL'PD {Chwr Thres Montha
L | MSF Boproved No-Coal Exteesion
Lr 1= 1 Transher
AdL | Pre-smird Costs m Cxcass of 90 Deyn
AAG £ Esarmangement' Alnraton $13.000 o gwer
(Follow these links for more information
on -

Hon [DE Oroazations or EDE
Droanizatons. They will open a POF file
in new window.)

Changa 12 andl Add/Chings Co-Bl

Sgeifeant Chige in Parsch-Menthe Diveled 1o Frojes
Changes m Chjecive o Szepe

Banlccanon of Fonds Budgeted for Barscizant of Tranes
ruppss Sows

ope Guidaccs m provided throogh Grast Bropasal Sudg (S#0) and dmecd & ad=irinraten Gote (245} referescan

-le

s,

| AaG
ARG
ASLL
GG
AMTL
L1

AAG
A

AAG,
B

Figure 1 Prepare a New Notification or Request screen. The radio button

for PI1 Transfer and the Prepare button are circled.

radio button for Pl Transfer in the Grantee Request Types list.

displays (Figure 2).

On the Prepare a New Notification or Request screen (Figure 1), click the

Click the Prepare button (Figure 1). The Grant Transfer Request screen
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38

GEANT TEANSFER REQUEST

Crirvent seatuz of the vequest; FIworking om the request

Awand Infunmali-mm
Cinginal Grant Hurber : SES0424067 Expration Diate of Grant 12312006
Title : Testing hlicvofmance Theories: Freld Experuneats i Developig Countries
Cirigmnal Grazites Fame © Princeton University
and Address Prnceton Urewernty
OF of Research & Proj. Admin,
4 Mew South Buldng
Friceton, HT 03544-0001
Request Details
Effectve Diate of Transfer (mendddfnyd oy
Transfir Crpanieabon
[Hewr Awardee Crgareaton] [Mesr Pertrmming Clrgamization)]
(View contect mformaton) I Selact Mew Pararming Onganizeion 1
Saloc New fwerdee Orgerizetian I
Onginal Grasit Araent 517 832 00

{(nchding amendments achzaly awarded, £ any)

Tatal Disbursements aod Tapaid Ohligataes(a efective date of transben) anaon
[Mate: Fleaze enter the amount as whele omber enly, do not use special characters,
sach s dellar sign or cormma.]

Taebligated Balamee
[Amount to be Transfered) E15T.EE200 e
Thes 15 the single cpporbunity to provide the comect dollar arnount ba be ransferced, please malee sure it 15 reconcded poar 1o Enal subsmasaon of this

ganizaficn, any moenetay discrepancies must be resolved betwsen the cngmal and the pew
the bwo arganeaticns regacding the ransferred amount

request bo MSF. Upen transfer of the grans te the ¢
grardee. FSF wall mot inbervens in oy depules batwe

The propesal requested for transfes inchedes aoy of the tbems Hated beboar
Human sujects: Mo
WVerteboale animals 17a
Dnsclosure of lobbaing acheates: Mo

Chatstanding Increments:
EYz007: £12,600.00

[ Seves Continue || GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.



Requests

Request Details

Effectrer Diate of Transfer (mmiddisyys) 121952003
Tramzfer Crpameration

[Hew Awardes Crganeation]

[Hewr Perfrmmg Crganication ]

nilact mbosmas | Sedac Mew Pesdomning Organization |
Saled New fwerdae Organizalion

e —

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttubion name as you know (at least 3 letters)
Furdug|

(® Begins With
0 Ends With

o 18
{ | Locate |

p -
z -

Figure 4 Institution Search screen.

Type in the box the string (at least three characters) to search for (Figure 4).
6. Select the search type option (Figure 4):

e Begins with returns all organizations whose name begins with the text
entered.

Ends with returns all organizations whose name ends with the text entered.
Contains returns all organizations whose name contains the text entered.

Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

Furdue Research Foundation -0071 5253001
Furdue Elec Eng Indust Insti -4001 773000
Furdue University Fress -5300011328
Furdue University -COODIMNS004

(Gee))

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
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9.

Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request
Details section.

HRequest Details
Effective Diate of Transfer (mumdddiyy) 1211972003

Transfer Organzabon
[Hewr Awardes Organzation| [Wew Performng Crgacnzation

Purdue Unversity
Purdue Tluversiby
610 Purdue hall
West Lafapette, [¥ 47507
A Weewr contact mforma :~ | Select Mew Pedorming Cirganizabion |
| Selmoteswmwerdes Qrgenization |

Figure 6 Request Details section of the Grant Transfer Request screen. The

View Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure

6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane
Contacts for the new awardee organization.

FastLane Contactis) for: Purdue University

FastLane Contact Name Email Phone Wumber Fax Numher

Megan Spain ref2@test com 2223334444 2223335000
Feathal Walls ref2(@test com 2223334444 2223335000
LuanneMFlyan ref2i@test com 2223334444 2223335000
Ann Templeman ref2(@test com | 2223334444 ZR2EE35000
hikeFLudwng refi@itest com | 2223334444 2223335000
Chrsty Haddock ref2(@test com 2223334444 2223335000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure

40

8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in
the list of NSF registered organizations.
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Request Details
Effective Date of Transfer (mmdddinmry) 12192003

Transfer Crgararation
[Hear Awrardee Organzation) [Mew Performmg Organszation)

Purdue Darversiey
Purdue TToversity
610 Purdus Mall

West Lafayette, TN 47207 — —

(Wiew contact mbormation) |_ ¢ Selec New Padoiming Cirganazation ]

Sl Mirw Awardaa Organzalion | Th— e

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Please type az much of the Insttuhon name as you know (at least 3 letters)

Figure 9

Furdug|

& Begins With
0 Ends With

) Cogtams
- =,
{ Locate }

Institution Search screen. The Locate button is circled.

12. Type in the box the string (at least three characters) to search for (Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text

entered.

e Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays

(Figure 10).

Figure 10

Institutions Located

[Purdue University -0018259000 E
Furdue Research Foundation -0018259001
Furdue Elec Eng Indust Insti -4001773000
Furdue Unnsersity Press -5300011328

Furdue Unneersity -COOOINS004

= -

(|8eet] )

— e

Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Effectrve Diate of Transfer (mmd'ddiryyy) 1211972003

Transfer Orgamzation

[Hew Awardee Crgamration] [Mew Performing Crpamzation )

FPurdue TTuversty Furdue Thuversity

FPurdue Universty Purdue Unrrersity

610 Furdus Mall 610 Purdue Mall

West Lafayette, I 47207 West Lafayette, IN 47507

Wiew contact afermation) |__ Select New Performing Oiganizaton ]
[ Salac New Awasdes Organizalion |

Figure 11 Request Details section of the Grant Transfer Request screen
with the names of the new awardee and the new performing organization
displayed.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Ciriginal Grant Aoz

- v Eszon
(mehodng smendments acually avwarded, o any)
Tatal Dhshursements and Un:.u.l.d Ob}ga.tnnsia‘. afechve dabs ofbmsﬁer} 0000
[Mote: Flease enter the armount as whole number only, da not use special characters,
such as dollar sgn o comma |
Tanhbigated Balamee Ereermr——
7 [ Caloulaiz
CAmmearnt b e Transfered) FI37.53z00 | Lerosale )
Thus is the smgle oppocturty be pronde the correct daller amsount fo be racslerred; pleass malie sure it 12 reconeiled poes 1o Enal submissman of this
request to MEF. Upan transter of the grant to the new cogicerahon, acy meoneta arcwes miast be resolved between the ongmal and the newe
grantee. MEF wall not mbervene in acy desputes betwreen the bwe orgamezahens regardng the transferred amount

The propesal requested for traceber mebedes any of the wens bted below

Human subjects: Ha
1'!!“!&'“'! Imlﬂ]s. Nﬂ
Duselosure of kabbyng activines: ko

Chatstamding Increments:
FYa0T £12,600.00

51_.[ Sawe & Cantinue | |) GoBack |

Figure 12 Lower portion of the Grant Transfer Request screen. The Save
and Continue button is circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.

19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
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20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you have these options:
e Update contact information
» Edit transfer request forms
e Check for completeness
e Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

@ Check for Completieness

Route the Request:
© Forward Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction for instructions.
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Update Contact Information

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
<©® Update Contact Information

T g

© Edit Transfer Request Forms

¢ Check for Completeness

Route the Request:
© Forward Transfer Request to Criginal SRO

0 Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Update Contact Information
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Update Contact
Information. The Principal Investigator (Pl) Information screen displays
(Figure 2).

Principal Investigator (PI) Information

Pingice: In the | ernussyr 203 '}Mrf'rw“ﬂ:-\l "h'd-s (3P, H'?nF pubibished pevipsd mfpwd F:r?ual-u.-n [,".I-Il‘.l-ﬂlmt‘l
]_Tuu w 1|'.-u]letle-st '.-. ﬂﬂ-d

Lesmpl Seciio
st Jn.e_,r 1011 solcbemaa hioth merst neview orerin in the prepar atscn efm\opu.m submitted ko HEF T'h.e |_",?c, o
suflects thal prcposess st cleady sddreas, i aepaals salements wilke the orst-page Brdatics, both of the
HEF mant giview cnlapa in Uhe Froge ol Summicy, The GPO alao ralareled el brosdes papactd rndung from te
proposad project mist be addrepgad in the Project Description and described ap an integmal par of the naoatine

Examples ihastraling sstrvities ll.lc \y to demwonsirete broadsr imparts are -wai:l:].,be el dl:nm:ai}' on the HIF
webaite s fisp. e nad goipaba 2004 e Sicsampln p o (ogene new mindow).

Thesa changae dbtuld ba carsfilliy corstidared by Fla when prepacmg propaials for dutmmdisim, 1o HSF Effecizve
Oetober 1, 2000, proposals thal do not addrser the fwo ment review cil=ns in ceparsis stetements in the progac
sarmmery wil be retumed withiout rees.

EditFl information | %

Figure 2 Principal Investigator (P1) Information screen. The Edit PI
Information button is circled.

3. Click the Edit Pl Information button (Figure 2). The Edit Principal
Investigator’s (P1) Information screen displays (Figure 3).
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Edit Principal Investigator's (PI) Information

Why this efomation o heing regaented
Warning !

« Do not change to another person's name.
» Do mot repeat Organtzation or Department in the "Street” aml “Additional” address fields

Farst Magne: |Alan hbiddie Tritial Last MName: Alphaman

Orgarizationr National Science Foandation  Tnstination T
Charege Instifion
e ——

Depesement: | Clivigsan of infanmation Systems

Sereet 42{11 Wilson Boolevard 255

& detional

Ciey: Aringian State: | Wignia ﬂ'rumgn address, Ship ity

g 22330 (Foreign address, Skop 1)

Country Linitad S3ales :l

Phane: MI35551234 Fax Number ey ke

Deproe Year 20 Depros Type Scb - Dostor of Science ﬂ

E-Mad Adde reflimatcom

Gender ) Female & Male {}Dn-nnt'wi.ﬁm_prmidr

Dizabiliry {select one or more) Ethniciry (choose ome)
O Hearing livgiaiiment :'.l.::l'l.'..:_'. ::'f!-ll:lllll::'\-
O Visoal Impesrmens [-_" H_'“Fw or Labna
[ Mobibty Orthepedic Tnpaiment £ Mot Hispanic ar Latso
[0 Orther (Enter Descrpbion) ) Do not with to provide
F Moo=

Race {:ele:l onE or more) f'iﬁzg.:“p{cll.uﬂm ome)

Dace Diefirunor:s 0 TS Ciren
[ American Indian o Alackas Maive € Permancnt Feden
O] Ak

[ Black or Afican Amerscan

() Other pon-1).5. Citizen

= Do naot wish o provide
[ Mative Hawaiizn or Other Pacific [slandsr

[ Winte
[ Check here ff vou sre cumently serving (or bave previously served) as PL, Co-PI or PD on amy Federally finded project

| SeveChangss | [ CancelChanges | [ GoBack |

Figure 3 Edit Principal Investigator’s (PIl) Information screen. The Change
Institution button is circled.

4. To change your organization, click the Change Institution button (Figure 3).
The Institution Search screen displays (Figure 4).
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8.
9.

Institution Search

Pleaze type as much of the Instibution name as you know (at least 3 letters)

@ Begms With
O Ends With
O Contains

' -LEaha

Figure 4 Institution Search screen.

Select the search type option (Figure 4):

= Begins with returns all organizations whose name begins with the text
entered.

e Ends with returns all organizations whose name ends with the text entered.

= Contains returns all organizations whose name contains the text entered.

Enter the string (at least three characters) to search for (Figure 4).

Click the Locate button (Figure 4). The Institution Search screen displays

(Figure 5).

Institution Search

Institutions Located

!i.'fF'ﬁ.N TECHNICAL SOLUTIONS -530007 7923 -
\MERS. LLC -EZ00000663

kterEnCo Inc -5300000508

Merced College -0012377000

kercedes Indepandent School District -6250003374

Warcenana Manwdaciuring -4074704000
| Mercer County Community College -D047407000

htercar Island High School-4304200000 bt

Salact

Figure 5 Institution Search screen. The Select button is circled.

Highlight the organization in the Institutions Located list (Figure 5).

Click the Select button (Figure 5). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 3) with the name of the selected
organization and the Institution Identification Number displaying in the
appropriate boxes.

10. On the Edit Principal Investigator’s (P1) Information screen (Figure 6),
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when you are finished changing the Pl information, click the Save Changes
button. A screen displays (Figure 7) with confirmation that the Pl Information has
been saved.
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] Meobility/ Orthopedss Imparment () Mat Hipamc or Latme
[ Other (Enter Description) 0 Do oot wash te provide
[ Fone
Race (select ome or more) Citzenship (choose ane)
St © U5, Ciizen
[ Amercan Indian or Alaskan Mative & Diemieot Residen
O Asan

O Other non-TT 5. Cikizen

L1 Elack or Afican American ) Tre niot wash te provide

[] Mative Hawanan or Other Pacific Tstandes
= Whate

] Checle here f wou are cusrently serveng (or have prewously sarved) as PL Co-PLor PD on any
Federally funded project

.:/..--: Save Changas |-[; Cancel Changes . | | GoBack |

Figure 6 Lower portion of the Edit Principal Investigator’s (P1) Information
screen. The Save Changes button is circled.

P1 Information successfully saved

Chck onthe QOE button to continue

Figure 7 Screen with the message that the changed Pl information has
been saved.

11. Click the OK button (Figure 7). The Principal Investigator (PIl) Information
screen displays (Figure 8).

Principal Investigator (PI) Information

Natice: In the Jermany 2002 Oreet Fropoagd Oudda (0P, HSF published revised propossl preparahon padslines
Review the letest Progec) Summery Secion of the Creed Proposal Chide fopens pew window) aed Project

Do penpbeann i o ptaneey o8 s Chrand Froog o d Chamide L npsnad nas Spsnd) for more infonbation. Pla wes dstracted
Lsal thatr miusl addeeds holh ment renew ol o e prepeacalion of propaiale Setouilied 1o NSF The GPO now
raflacie ihal propoeers musl cleardy sddrees, in pepersts statemenis within the onie-pags Imilstion, hoth of the
HEF ment review crbema in the Project Swmmary. The 0P also resteralss that broadar impacts resulting from the
propossd peoject mest be addeessed in the Peoject Desomption and descnbed a5 an mdegral part of the nesraree

Pxkrigden iBy @ vl Hiosly L A 14 beauder tmpasly me wesilabile slestosaeally on the B5F
wabails sl hitp e ff poefpiab g T ne 2 hec exempls o pdl o pana geee agndoawd

Thess changss should be carefulty considered by Fls when prepasing proposels for submission to HEF. Effectnre
Oretober 1, 02, peoposals thel do st addess the bro mesil cevso eotens o separsls siolements i the groject
warmmay will e ralureed willsoul ceview

[ EdnFlroemesan |

Figure 8 Principal Investigator (P1) Information screen.
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Check for Completeness of a Pl Transfer Request as a
Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
¢ Update Contact Information

© Edit Transfer Request Forms

('@ Check for Completeness
Route the Request:
© Forward Transfer Request te Qriginal SRO

@ Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer
screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2, with a message on which forms
still require completion before submission to NSF.

Completeness Cheching of Request for Grant Transfer

Award Information:
Opaginal Grant

;0301338
Humber

Compact Advanced Hybrid Actuators Using Electro-
" Bheological Fluids
Opymnal Grantee : Rutgers University Mew Brunswick

Hame

Titls

-f » Please complete Description -}fw-:-rk:)

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message on what form is required for submission is circled.

48



Requests

If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
forwarded to the original SPO (see Forward to Original SPO).

Completeness Checking of Request for Grant Transfer

Aoward Information:

Ongmal Grant . 0301328

Mumber

Title . Compact Advanced Hybrid Actuators Using Klectro-
Bheological Fluids

Cngnal Grantes : Rutgers TIniversity INew Brunswick

MName

Reguest iz complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Forward a Pl Transfer Request to Original SPO

Only the PI can forward a Pl Transfer Request to the original SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

© Edit Transfer Request Forms

© Check for Completeness

Rette the Request: e
“Q Forward Transfer Request to Drlginal SRO

e ——

© _Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to
Original SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click the Forward Transfer
Request to Original SPO button. The Forward the Grant Transfer Request

screen displays (Figure 2) with a message for you to confirm that you want to
forward the Pl Transfer Request to the original SPO.

Forward the Grant Transfer Request for the following award to Onginal SRO ¢

Award Information:
Ongnal Grant Mumber - 0301338

Tatle Compact Advanced Hybrd Actuators Using Electro-Bheological Fluids
Ciriginal Grantee Mame - Rutgers University New Bronswick
i { Foward | Y

Figure 2 Forward the Grant Transfer Request to Original SPO screen with
the message for you to confirm that you want to forward the request to the
original SPO. The Forward button is circled.

3. Click the Forward button (Figure 2). The Grant Transfer Request Forwarded
to Original SPO screen displays (Figure 3).
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Grant Transfer Eequest for the following award forwarded to Original SEO

Awvard Information:

Onginal Grant Mumber - 0301338
Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids
Cmginal Grantee Mame  Rutgers University New Brunswick

[ Continue

Figure 3 Grant Transfer Request Forwarded to Original SPO screen. The
Continue button is circled.

. Click the Continue button (Figure 3). The Pl Transfer Request is forwarded to the

original SPO, and the Click on a Link to Work screen displays (Figure 4) with
these options:

e Update the contact information
 View the transfer request forms
e Cancel (or delete) the request

Click on a Link to Work
© Update Contact Information

O View Transfer Request Forms

@ Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the PI
Transfer Request to the original SPO.
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Delete a Pl Transfer Request as a Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

© Check for Completeness

Route the Request:
© Forward Transfer Request to Original SRO

£ Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)
with a message for you to confirm that you want to delete the Pl Transfer

Request.

Drclete the Grant Transfer Request for the following award ?

Avweard Information:
Cngmal Grant Mumber : 0301338
Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids

COngmal Grantes Mame | Rutgers University New Brunswick

(. Deieie | i

Figure 2 Delete the Grant Transfer Request screen. The Delete button is
circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View PI Transfer Request Forms as a PI

After you have forwarded a Pl Transfer Request to the original SPO, the Click on a
Link to Work screen displays with the option to view the Pl Transfer Request forms.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

— =R—— -

__|© View Transfer Request Forms

—_

© Cancel Transfer Réaiest

Figure 1 Click on a Link to Work screen. The View Transfer Request Forms
button is circled.

2. On the Click on a Link to Work screen (Figurel), click View Transfer Request
Forms to view the forms for the Pl Transfer Request. The Print Menu screen
displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Print Menn

Flease chick on the appropoate 3507 button to deplay the document
Toir peed 1o have Sdobe Acrobat viewer mitalled on your comguter 1o wew thete FTF documents
Once wou hawe finished wiswing or printing the docwrent - use yoor browser's Back botton te retom to
thee menu

NOTE: The FDF display may takes a feer minutes <« especially £you have
selscted the “Print Entire Proposal® option
Flease be patent and do not contmally chok the “GO" button

|y |
= 0| Sl
Go| Budget (Incheding Justfication) I_I—' Sopplemeiry

Lhacs
G0 Description of Wark to be GO Pragress
Accomplished Summary
[B0] P1 Tearsetir Raguest [5G BT 0ePT L

{150 Prist Ereee Eequest

Figure 2 Print Menu screen. The Go button for Print Entire Request is

circled.
To view a form, click the Go button for that form (Figure 2). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

To view the entire Pl Transfer Request, click the Go button for Print Entire

Request (Figure 2). The NSF Grant Transfer Request screen displays in PDF
format (Figure 3).
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[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen. The Printer icon in the upper
left corner of the screen is circled.

5. To print the Pl Transfer Request, click the Printer icon on the top left of the NSF

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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Edit the Budget

Once the SPO of the old awardee organization has sent the Pl Transfer Request to
the SPO of the new awardee organization, FastLane sends an email to the PI. The
PI's Click on a Link to Work screen now displays a new option: to edit the budget.

The purpose of this option is to enable the Pl and the SPO of the new organization to
collaborate on formulating the budget for the project before the SPO submits the PI
Transfer Request to the NSF.

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Notifications & Requests | e gl Ewtban: Pihskinn Linvard

parms by | B by bk

A Begwch For Hotibcations § Bequests for Princeton Unlvessity by sny of the Falloming
Prepare Mew
Last Modified (mrmiadidaned

Sward #: Seleci e From =j Ta :i Searih

A @ Ua0rHd e

-
Freparm Haw -|

Shok o e Modificedionr Reqce s fnk ko contious o sdminliter MR ncions. farsand fo 580 o Cedsde recondlr ouiog te Aoy 1o dhe Aotion colemes
Fort reiufd b T4 St B

Wa Weddficath R s Gulsis faund

:_::'I:'_II_ P B i Citirman Gy arSarmnl P 1P e Pl L s Frivard, Dk Adiisn

Hosting Faund o display

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Prepare New button is circled.

2. In the Prepare New section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 1), select the proposal award number for the project
from the Award # drop-down list.

3. Click the Prepare New button (Figure 1). The Prepare a New Notification or
Request screen displays (Figure 2).
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Frepare a Now Rotificailon or Requesd for Award & 0702551

Kard Aol 1L

Fupirstion Data: AILI0ET

Desimion: DEVISEON OF INPORMATION SYITEHS

Auward Tithe: FRE 15/10704 Aelaass Fonctoral Varfcaton |1
Kwardes Organizatiph: Habingl Soesos Sousdalid

PL/PIE Swiscn, Jotn

Seloct the Notiflcation or Request Type:

GRANTEE NOTIFICATION TYPES .;m w:rﬁﬂ::.u .—..IE"..:-
T etinpatefl Repdunl Fusds in encess of §5,008 or 5% | BAGE | sddiion of Subdmird | AMG
|0 Grarnes Approved b Com Benson | BER | |0 it of s3ico- 1B
|5 Sigmstomnt Crargea Detirs of Evests of Unusbes? [nberes) S | bongTmm Atemece of the LD {Ower Throa Months) | AAG
12 com Sharing Byl To v Graster Thas 1502,000 L BAG | O MER Agproved No-Ceat Bxtardicn | GG
;-1-' Comllcts of [rqeresin | BAG | IS Transder B3
|2 Sgedanet Cranges i Methadg Progederes S [ ard Ceats i Bacans of 92 Doy | M
| SromTerm Apsssce of ihe PLFC {Lp 18 Thows Mosth) - [ Eamrrangaman Ataraton §25,000 or qer
(Follow these links for more information
on - IELF o BAG
| . They will open a Pl'.".l%eflle
in new window,)
[ Change # ans ddiChanga Condtl | A
peleinl Chirgh in Parsen-Mordhe Devolad la frajes | BMGL |
g Chjedne o Sitpe | - ';"'E -
Ranlecaton of Fondd Busgeted for ParScsast of Trarae AL

Fappst Tow

Tope Gudasdin o prandad thrirag® Grast Magosal Sude [SP0) 0 Zmard & dd=aitvates Gode (243) referesca.

Prepars |} cancel |

Figure 2 Prepare a New Notification or Request screen. The radio button
for PI1 Transfer and the Prepare button are circled.

4. Click the radio button for Pl Transfer (Figure 2).

5. Click the Prepare button (Figure 2). The Grant Transfer Request screen
displays (Figure 3) with the status message at the top of the screen that the PI
Transfer Request is now with the SPO of the new awardee organization.
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GEANT TRANSFER REQUEST
TCmtent statos of e New SRO working on the reqm
¥ e
L__H__;rilititimi request: New working uu__fniujD
Award Information m
Cmgnal Grant Murnber | SES-0424067 Ezpmration Date of Grant: 1273172006
Title : Testing hicrofmance Theores: Field Experiments m Developing Conntries
COngnal Grantee Mame - Frinceton Toversitye
and Address Prncaton Univer sty
D of Fesearch & Proj. Admin
4 Masw Searth Budding

Prnceten, INT 085344-0001

Eeguest Divtails

Effective Date of Transfer fmmiddfsy) 010172007

Transfer Crganizafion

[Wew Awardes Organization) [Hewr Performing Orgamzation )
Tale Tnsversicy Yale Unwrersity

Tale Unaversioy Tale Unnrarsity

PO Box 202337 PO, Bom 208337

HNEW HAVEN, CT 06520-8237 HEW HAVEN, CT 06520-8337

CView contact informatien)

Cngmal Grant Amount
i 7
(inchidng amendments actually awarded, & any) $217,832.00
Total Diskarsements and Unpad Obligabons
{at efective date of transfer’) £80,0:00.00
Unetligated Balance

7
CAmennt to be Transferred) 313783200

Thas 15 the smgle opperiuniby to provide the correct dollar amount 8o be ransferred, please make sure iz
reconciled prior to fnal submussion of ths request to M3F. Upon trensfer of the grant to the new orgamzation,
any monetary discrepancies st be regolved berween the onginal and the new grantee. MSE wll not
miervens in any disputes between the teeo crganizations regarding the transferred amount.

The proposal requested for transfer includes any of the items hsted below:

Huenan subjects: Mo
Wertebrats animals: Fo
Dizclosure of lobbywing actantes: Mo

Crzzstanding Increments:
FYaooy: $12.600.00

~ T

~
Q:untinuiﬂuﬁ' Go Back ]

s

Figure 3 Grant Transfer Request screen. The status message that the new
SPO is working on the request and the Continue button are circled.

6. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with the new option to edit the budget.

57



pd_requests

Click on a Link to Work

0 Update Contact Information

¢ \iew Transfer Request Forms

& Cancel Transfer Request

< © Edit Budget

Figure 4 Click on a Link to Work screen. The Edit Budget link is circled.

7. Click Edit the Budget (Figure 4). The Project Budget screen displays (Figure
5).

Project Budget
Chrgamization Year Amonmt Last Mod. Date
Yale Tniversity 1 Funds - Personnel fa44,.150 Tun-27-2006 16:42:02
Budget Tustification 2 Funds - Persannel $12 600 Jun-27-2006 1641:37

Figure 5 Project Budget screen.

8. See Budgets (Including Justification) for instructions on how to work on the
budget for the new awardee organization. See Enter Budget Data Online for
instruction on how to complete the Project Budget form.
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Original SPO Functions

Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:

Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a PI
Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO
Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:
Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a Pl

Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO

Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Prepare a Pl Transfer Request as an SPO

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as an SPO).

Prepare a Mow Notification or Request for Award & 0707551

Award Amount: -]
Pxpirstion Date: a7
Dirvimion: OF INFOEMATION STETEMS
Award Titln: R 06 Relnase fonchoral Verfcaton 15
Awardes Organizaliohi Mabonil Soesce Maurdalin
PI/PD: T, 3
Seloct the Notilcation or Request Type:
GRANTEE NGTIFICATION TYPES el T T byt
| ) mticopated Metat Pusds in swoess of 15,000 or 5% | AAG |5 asdtion of Subdmand | AMD
O Graraen dpprosed ho Com Eensos al'n |2 whdrmwad of PLCe-#1 | A
1 Bt Crarges/Tetaps or Bvants of Usibel frberen MM D) LongeTarm Abamnca of the BU0 {Ovar Thren Months) | G
) Com $haneg Bgwst Te or Gresher Thas F502,000 AAL |5 st agproved No-Coat Extengicn | G
O oty of [ragrasin AATG: W g Frans i-_ | AAG
) Sgretaant Crarges = Hathadt Procederes Ll 18 -amard Ceaty in Excaes of 00 Daye | AG
O Eron-Term dpawecs of the PIPD {lp b Thees Moaii) AAG T semrrangmeant! Ataraton $15,000 o geer
(Follow these links for more information
on Hep-FDP Orpanizations, or  FDP BAG
Droganizatiens. They will open a POF file
in new window. )
Change 1 and Ad&'Change Sl | G
Q Sgrdeasl Chasge i Parson: Monte Devoled 1o Projed | s
O Changes n Olijedine or Soops | AAG
T Bmadocanae o Fonds Busgeled for Partosast o Tranee AAG

Fuppsn Coms
*Topee Gudiastn & primded thivogh Grast Praposal Sude (G90) snd Smicd & Ad=isitraten Gode (200} referestei

Prepare [ Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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GERANT TRANSFER REQUEST
Coavent stams of the vequest: Crignal SRO working on the reguest

Award Information JEETER

Cngingl Grant Flueber | AST-0206205 Eexgirabion Date of Grant LOVIL2005 (Grant has expirad)
Title : Radio Obhzervatons of Pulsars
Onginzl Grantes Mams : Prmceton University
and fAddress Prnceton Unmrersty
OF of Ressarch & Proj. Admin
4 Tew Zeuth Building
Prnceton, FI 08544-0001

Reguest Details

Effectare Date of Transfer (rmfddinamy) 01,401 /2007

Transfer ization
[Mewr Awrardes Crgamzation) [Hewe Perdformng Crgani=ation]

(Ve codtact infarmatian) | Selact bew Peroming Crgonization 1
| Selzci New Awardes Organization |

Crmginal Grant Amoumt
(inchuding armendments actually awarded, if any) $231,743.00

Total Diskarsements and Ungpasd Obbgahons(at effectie 190708

date of transfer) )
[Mate: Please enter the ameimt as whale manber only, do

not use special characters, such as dollar sign or cormma. |

Tnobligazed Balance -
Calcilale
[Amount to be Transferred) £41,054.00 _
Thas 15 the single oppoctunity to promde the comact dolfar amount to be ransferred, please make sure itis reconciled
prior to fnal subsrossion of ths request te NS, Tpon transfer of the grant to the new orgaezation, @y monetary

dizerepancies muast be resalved bebarzen the cnginal and the new grantee, BISF wall not interrene o any deputes
between the tare orgamzations regarding the ransfemred amout

The proposal reguested for transter melades any of the items lsted belowr:
Hurnan subjecss: Mo
Vertebrate annale: Mo
Disclosure of lobbymg acawities: Mo

o Outstandmg Increments

| Saoved Continue || GoBack |

Figure 2 Grant Transfer Request screen.

4. In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Reguest Ditails

Effectrer Diate of Transfer (mmiddisyys) 121952003

Tramzfer Crpameration

[Hew Awardes Crganeation] [Hewr Perfrmmg Crganication ]

iy it 2Bt | Selad Mew Pardoming Organization |

Saled New fwerdae Organizalion
S ————————

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insthution narme as you know (at least 3 letters)
P‘urdua|
& Begins With
) Ends With
_1'_:__'? onfans
S

Figure 4 Institution Search screen. The Locate button is circled.

5. In the box (Figure 4), type the string (at least three characters) to search for.
6. Select the search type option (Figure 4):
= Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
7. Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

{Purdue University 0018259000

'Furdue Research Foundation -001 8259001
Furdue Elec Eng Indust Inst -4001 773000
Furdue University Press -5300011328
Furdue University =COODINS004

i —

f : Select a

"

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organization (Figure 5).
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9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request

Figure 6 Request Details section of the Grant Transfer Request screen. The

10. In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane

11.
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Details section.

HRegoest Details
Effectswe Diate of Transfer (nunfddirmmy) 121912003

Transfer Crgarnzabon

[Mew Awardes Orgamization] [Hew Performng Orgamration]

Purdue TThvecaly
Furdue Tnrersity
610 Puridue hiall
West Lafayetie, 10 47907

A% iew contact information) 3 l_— Selech Mew Papormng Qigeneason

—— SeiEerhisy Awardee Drganization |

View Contact Information link is circled.

Contacts for the new awardee organization.

FastLane Contact(s) for: Purdue University

FastLane Contact Name Email Fhone Mumhbher Fax Mumhber

Megan Spain ref2i@itest com | 2223334444
Eeathal. Walls ref2(@test com | 2223334444
LuanneMFlynn ref2iflitest com | 2223334444
Ann Templeman ref2@test com | 2223334444
MilceR Ludwig reEE@Iest cotn | 2223334444
Christy Haddeck ref2(@rest com 2223334444

Figure 7 FastLane Contacts screen for the new awardee organization.

In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in

the list of NSF registered organizations.

2223335000
2223325000
3223335000
2223335000
2223335000
5223335000
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Request Details
Effective Date of Transfer (mmdddinmry) 12192003

Transfer Crgararation
[Hear Awrardee Organzation) [Mew Performmg Organszation)

Purdue Darversiey

Purdue TToversity

610 Pardue hial

Wes Lafayette, I 47907 s =&

(Wiew coptact smbormation) [ ¢ SeleciNew Perfoming Drganication ™ |

Sl Mirw Awardaa Organzalion | Th— e

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Please type az much of the Insttuhon name as you know (at least 3 letters)
Furdug|
& Begins With
O Ends With

) Cogtams
- =,
{ Locate }

Figure 9 Institution Search screen. The Locate button is circled.

12. In the box (Figure 9), type the string (at least three characters) to search for
(Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text
entered.
= Ends with returns all organizations whose name ends with the text entered.
 Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

{Purdue University 0018259000

|Furdue Research Foundation -001 5259007
Furdue Elec Eng Indust Insti -40017 73000
Furdue University Press -5300011328
Furdue University =CDODINS004

o

((5sea] )

e o

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Efectve Date of Transter (mom/ddiyyyy) 1219/2003

Transfer Organization

[Hew Awardes Organization] [Hew Perdorming Orgamzanion)

Purdue University Purdue Unaverssy

Purdue Tniversity Furdue Tingveraity

610 Purdue Mall 610 Purdue Mall

West Lafayette, IH 47907 West Lafayette, Ib 47907

(Wiew contact mformation) [ Salact Mew Parforming Organizabon ]
[ Select New Awardee Organizaban J

Figure 11 Request Details section of the Grant Transfer Request screen
with the name of the new awardee and the new performing organization.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Orxmnal Grant Ameant -
{meluding amendments acmally awardad, F any) §251.743.00

Tatal Dasburzements and Unpasd Obkgahons(at effectnre 190709
date of wransfer)

[Mote: Flease soter the amouns as whole mamber nly, de

oot uge special characters, such as dollar sign or codmnema. ]

Unobhigatzd Balance
(Amount to be Transferred)
Thig 12 the single opporturity to provide the correct dollar amount to be transferred, please roalee sure it is reconciled
priar to fnel susmussion of this request to FSF. Upon transfer of the gract to the newr organization, any monetary
dzevepancies rast be reschred betwreen the crignal and the near grartee. M5E wall not intervens i any dispaates

bebaeen the two crganizations regarding the transferred ameount

£41,034.00 Calculaie

The proposal requested for transfer meliades sy of the dems beted below

Husnan subgects: Mo
Wertebrate armals Mo
Drzclazure of lobbying actinties: Mo

Mo Outstanding Incremerits

::5[ Save & Conlinue | [ Go Back. |

Figure 12 Grant Transfer Request screen. The Total Estimated

Disbursements and Unpaid Obligations box, the Calculate button, and the

Save and Continue butt