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Prepare a Proposal Functions

Proposal Functions Introduction

You have these options for working on proposals:

Create a new proposal

Create a template for a proposal

Create a new proposal from a template
Edit a proposal

Assign a PIN to a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template
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Create a New Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see P1/Co-PI Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

" - . —_\_\__
¢ © Proposal Functions ™
e e

. R

Q@ Award And Reporting Functions

O Change PI Information
Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.
2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q Letters of Intent

p— —

(@ Proposal Preparation )

—_—

ﬁl“mpusal Status

Q Revise Submitted Proposal
Budget

© Proposal File Update

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.
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3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).

Principal Investigator (PI) Information

Nadce: In the Jemsary 2082 Qrome Proposa Cursi (G80), N5F published revized proposal preparanan puidebmes. Review the

bvtent Project Samrmany Sectien of e Grapt Propesal (hads (openy new windiow) and Projecd Descnption Section of she Goani
Propoyel Chode (opess pes smdos | lof meed eformation. FLi wers miriacted chit thy must addrein batk mes maiew

il = the prepamtion of peoposals submitted 1o N5F. The GPG now refleces hat peeposers east eleady address i
sepanre stabemends within the one-page limisson, both of the N5F ment reveew cnesna i the Project Summey. The GIG also
reiteyates that broader impacts resuiong from the proposed project sust be addressed in the Project Descopton: amd
descrbed an an evegral part of the narare

Engmples iDastratng ety 1o 4 Broader impacts are avalible ebcrcemazally oo thie N5F wibsse i
Bafipwww sl goy paakes SOS aEle e tusngde s pufl (apend nEw windge

These changes shauld be carefully considersd by FLx when prepanng propasals for sobmission ta NSF. Effective October 1,
2007, proposaki {hat 42 not addiess the fwa ment revdes cofema m ispanabs siafemmibs m the prapect semany #all be et

el eI
Pt imistin | ((Prapare Proposal™)| | View Sibrined

e

GoBack

Name Terry Demo

Ovganization NSF 4102852000

Depatment Division of Information Systems

Address 4201 Wilson Boulevard Phooe (703 292- 1000
Arfington, VA 12130 Fax (7O 29230040

EMmd tdemen nslgov

Coamary s

Gender Die mot wish fe provide

Citlzensbp Do mot wish fo provide Degree Year 2004

Ethniciny e mot wish fo provide Diegres Phld

Disabdity Stnhus

Race White

Sm::g or ever served va a Fedeul.'_,: Fimded ptu_i!cla.! aPlor Co-PL - Na
Exii P Infarmation | WiewSubmisad
Figure 3 Principal Investigator (Pl) Information screen. The Prepare
Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal
Actions screen displays (Figure 4).
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Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Titde of the Proposal
B3I -STTR Phasall e
6963170 - SBIR Phase | g |
|B963169 - EDL4010_TEST_PROPOSAL
B962167 - SEIR Phase | SBIR Phasa 1 |
E963166 - SEIR Phase |5t SBIR Proposal !

:iEduj l DallahaJ |_Cha~|:k ] l Sa\laarsTamplElhaJ LMUNSH.GAI::ES&J l Propasal PIN

[ Pant | | ssbmitSBIR | | SubmiSTTR |
Create New Proposal
Create Blank Proposal Use Tempiate
SEIR Phase | SBIR Phase ll STTRPhasal | [ STTRPhasall |

Figure 4 Proposal Actions screen. The Create Blank Proposal button is
circled.

5. Click the Create Blank Proposal button (Figure 4). The Form Preparation
screen displays (Figure 5). See Prepare Proposal Forms for instructions on how to
work on all the proposal forms on the Form Preparation screen.

Forms for Temp. Proposal 27200400
Form Preparation

To prepare & form, click om the appropriate buitcs below

Form Saved Farm Saved
I_@! Cover Sheet QBZTH EE_I Progect Summary
(58] Tatite af Contents A (59] Project Description
[50] References Cited (50| Biographical Slcstches
[B0] Budgets {Inchuling Fustificaion) (B8] Current and Pending Soppest
@l Focihees, Eoepenent. snd Chiher Resonrees EI Supplemeniny Docs
Simgle Copy Deruments
[60] PrCoPI nfcemation A [G0] AddDelets Non Co-PI Senior Personnel NA
(58] Devistion Authorizationi sppb:able) (80 Ctange 1
E List of Suppested Reviewsrs (optionsl) E Link Crollsborative Proposals NA

E Addisonal Smgle Copy Doomsenns

Figure 5 Form Preparation screen.

See also:
= Prepare proposal forms
= Create a template for a proposal
e Create a new proposal from a template
 Edit a proposal
< Assign a PIN to a proposal
e Check a proposal for completeness
< Allow or Remove SPO access to a proposal
= Copy a submitted proposal
= Delete a proposal template
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Create a Template for a Proposal

Once you have created a new proposal, you can save the proposal as a template for
use in creating proposals in the future.

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal
B363171- STTR Phasa | 2!
363170 - SBIR Phase |
|EI63163 - EDL4N0_TEST_PROPOSAL
E363167 - SBIR Phase | 5BIR Phasa 1
5963166 - SBIR Phase |5t SBIR Proposal w

;Edrl | l Creleta | |_Ch-e1:k Jq Save as Template Dl_ Allow SRO Access ' l Propasal FIN |
[ Pont | | SubmitSBR | | SubmiSTTR

Create New Proposal

SBIR Phasel | | SB8RPhasell | | STTRPhasel | | STTRPhasad |
| Go Back |

Figure 1 Proposal Actions screen. The Save as Template button is circled.

2. Highlight the proposal you want to save as a template from the Temporary
Proposals in Progress list (Figure 1).

3. Click the Save as Template button (Figure 1). The Template Proposal Has

Been Created screen displays (Figure 2) with the message that a template has
been created from the proposal.

Template Proposal TOODZ252 has been created.

Figure 2 Template Proposal Has Been Created screen.

4. Click the OK button (Figure 2). The Proposal Actions screen displays
(Figure 3).
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Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Titde of the Proposal
B963171-STTR Phasa | ~l
| B963170 - SBIR Phase | |
|E363169 - EDI_4010_TEST_PROPOSAL
E363167 - SBIR Phase | 5BIR Phasa 1

E963166 - SBIR Phase |5 SBIR Proposal _v_':
[ Edt | [ Delete | | Check | | SaveasTemplate | | AlowSROAccess | | PropasalPiN |
[ Pont | [ SubmitSBIR | | SubmtSTTR

Create New Proposal

[ Create Biank Propasal {] Use Template |
[ sEIRPhasel | | 5B#Phasell | | STTRPhasal | | STTRPhasall

Figure 3 Proposal Actions screen. The Use Template button is circled.

5. Click the Use Template button (Figure 3) to find the template. The Template
Proposals screen displays (Figure 4). The template that you created from the
proposal is now in the Current Templates list.

Template Proposals

, Current Templates
[T000349 - Lead Prop 1 -
| T000350 - nil

| TOOD351 - E;g@g_emltmnn.and expresson ot mitochondrial genomas in the ge
= FRO0ISZ - Sequence. evolution and expression of mitachandrial genomes in e g

Figure 4 Template Proposals screen with the template (circled) you
created from the proposal in the Current Templates list.

See also:
= Prepare proposal forms
« Create a new proposal
e Create a new proposal from a template
« Edit a proposal
Assign a PIN to a proposal
Check a proposal for completeness
Allow or Remove SPO access to a proposal
Copy a submitted proposal
Delete a proposal template
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Create a New Proposal from a Template

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

) Proposal Functions ™
e 2

© Award And Reponting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1).The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q Letters of Intent

e iy
(0 Proposal Preparation

O Proposal Status

o Revise Submitted Proposal
Budget

© Propesal File Update
Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is

circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).
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Principal Investigator (PI) Information

Nodee: In the Jenuary 2000 Crant Propasal Guids (GG, N5F published revised proposal preg Fuidel Beview the
lanest Prois ot Sammsary Section of the Gran) Propeial Gisde fegems naw windes | snd Priject [ cnphien Sactson of the Grant
Proposl thade (opens pew windee] for mors information. PIs weee mstnscted that they mest address both menit review:

critea in the preparstion of propo sals submetted to NEF. The GPG now reflects that proposers must cleaty address, in
SEPAFS STalEmENls Wil (e sas-pages Eration, both of the NSF ment fveew oileds =i e Prgect Summary. The GRG alss
redterates that broader mpacts resulting from the propoasd progect must be addressed m the Project Descoption and
descobed as an integral part of the nambe.

Esamgles dlustratmg actrvitees By 1e 4 - " 4 7 M_!'-‘ﬂﬂ.ﬂ! shrctromicaly on the N5F webiie a

it www nef oy pobs 2004 Dl tecens L4 T W

Thiese changes should be carefully considered by Pls when prepasing proposels for submisseen o MSF. Effective October |
1ML, prapasals that do mot adidress the two meril peview <olena n peparate statements m the projec summary Will be retumad

without revies:
Edit Pl Information | “Prapare Proposal Viaw Submitted
Go Back

MName Terry Demo

Crganization NSF 4102852000

Department Division of Information Systems

Address 4101 Wilson Boulevard Phone (70X} 2921-10400
Arlimgtomn, VA 22230 Fax (703 292-30404

E\isd tdemoa nsl.gov

Country Us

Gender D mot wish to provide

Citizenship D mot wish to provide Dregree Year 2004

Eteucity Do mot wish 1o provide Dregree PhD

Dhisability Stabos

Race White

Semving or ever served on a Federally Fonded Project as a PI or Co-P1L - Ne

EditPiinformation | < Prepare Praposaly. | View Submited |

Figure 3 Principal Investigator (PIl) Information screen. The Prepare
Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal
Actions screen displays (Figure 4).



pd_prepare_proposal_functions

Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Titde of the Proposal
B%63171- STTR Phase | ~l
363170 - SBIR Phase | |

|E963169 - EDL4010_TEST_PROPOSAL
E363167 - SBIR Phase | 5BIR Phasa 1

6363166 - SBIR Phase |5t SEIR Proposal _~.-_';

:Edu_ll l D-B|EI‘.BJ |_Cha~|:k ] [ Sa\laarsTamplElhaJ Allow SRO Access Propasal PIN ]
[ Pont | [ SubmitSBIR | | SubmitSTTR

Create New Proposal
[ Creata Blank Proposal ﬂ Usge Tempiala D
[ sEIRPhasel | | 5B#Phasell | | STTRPhasal | | STTRPhasall

Figure 4 Proposal Actions screen. The Use Template button is circled.

5. Click the Use Template button (Figure 4). The Template Proposals screen
displays (Figure 5).

Template Proposals

Current Templates
T051261-SBIR/STTR Phase | Al
T051262 - This is my test MRI with a budgat

- TestProposal - Use o create a template | |
_T051264 test |
-/.a-'—'_‘—‘-u\._
((Ese) (Relee]

Figure 5 Template Proposals screen. The Use button is circled.

6. Highlight a template in the Current Templates list (Figure 5).

7. Click the Use button (Figure 5). The Proposal Actions screen displays (Figure 6)
with the template now listed as a proposal in the Temporary Proposals in
Progress list.

10
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Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Titde of the Proposal

BRI -STTR Phasa |
363170 - SBIR Phase |

/6363163 - EDI_4010_TEST_PROPOSAL
B962167 - SEIR Phase | SBIR Phasa 1 |
B363166 - SBIR Phase |.5th SBIR Proposal w

G Edi D[ Creleta J |_Cha~|:k ] l Sa\laarsTamplElhaJ LMUNSH.GAI::ES&J l Propasal PIN

[ Pant | | ssbmitSBIR | | SubmiSTTR |

Create New Proposal

[ Create Biank Propasal | | Use Template |

[ sEIRPhasel | | 5B#Phasell | | STTRPhasel | | STTRPhasall

Figure 6 Proposal Actions screen with the template now appearing in the
list of Temporary Proposals in Progress. The Edit button is circled.

8. Highlight the proposal in the Temporary Proposals in Progress list (Figure 6).
9. Click the Edit button (Figure 6). The Form Preparation screen for that proposal

displays (Figure 7).

Forms for Temp., Proposal #7200399
Test Proposal - Use io oreate o bemplate

Form Preparation

To prepare a form, click on the appropriate buiton below:

Form Saved
E Conver Shest DEZTHH
GO| Tabie of Commems NiA
@. Beferences Cied
[B0) Budgets (nckding Tustifcation)
i)

Facikies, Equpneent, and Other B esomoss

Single Copy Documents

@' PICo-PI Infoemation MNA
[G8] Deviation Authorizatioe(if sppicabie)

Iﬁ. List of Sigggested Reviewers {opbonali

Iﬂ’ Addbsonal Smghe Copy Dacuments

Farm Savedd
EI Progect Sumsary
E Paagect Descnption
:@l Biographical Sicetches
[B0] Cumrent and Peading Seppart
E Sapplemsnmry Docs

50| Add Diebete Non Co-Fl Senior Personnel MNA
G":" Change Pl
E‘ Lk Callshoratns Proposals A

Figure 7 Form Preparation screen for the proposal that you selected as a
template.

10. Edit the proposal as you require. See Prepare Proposal Forms for instructions on
completing all the proposal forms on the Form Preparation screen (Figure 7).

See also:
e Prepare proposal forms
« Create a new proposal
= Create a template for a proposal
« Edit a proposal

11
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Assign a PIN to a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template
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Edit a Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see PI/Co-PI Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

<@ Proposal Functions ™,

© Award And Beporiing Functions

O Change Pl lnformation

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.
Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© | etiers of Intent

——

"ﬁ Proposal Preparation

— I

© Proposal Status

© Revise Submitted Proposal
Budget

O Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).

13
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Principal Investigator (PI) Information

Maiice: In the Tamaswry 1000 Grand Propocal Crde (80}, N5F publshed reriped prop F idebines. Revien the
Lrtest hwxmnm}amwmmmixmwh_ and En.wn...J: .umunu.h;s.u.:u.uu_nm
TProposal Chpde gn:n s d o form:li'n'rrl.u‘hm Fls were mstracited chat dhey must address both meamt e
Eritiia i e juep ol it d 10 %EF. The GPG now seflects thas paoposen mn cleady address,
sepansie statements within the un.t-pl@.e limitesion, both of the 2NEF ment reveew citena in the Project Summary. The GPG eso
reiterates bhat Eroader mpacts et feom the propored projest must be addeessed i the Praject Desenphan md
desenbed i an stegml pa of the namanTe

Expsples ilbasiraling Eheely 1o 4 Eesader uspacts aos avslable ebectremmeally oo e N5F welbaste o
Triip: weew mgf goy paabse A e Ewesyapemde s pilf (opens pew sandowd

These changes should be coefully conssdered by PLs when prepanng propasals for sobeussion ta NSE. Effecive Ootober 1,
2007, proposals that do not address the fwo ment review coena in eparais statemenia i the propect srmary will ks renamed

withoat feveew
EGiP iamaton Viow Submited
—
Go Back
Mamne Terry Dema
Ovgacization NEF 4102852000
Depestment Division of Information Systems
Address 4201 Wilson Boulevard Fhone TRy 297100
.vl'ri!.ln-, VA 20230 Fax (T3 29230040
EMad tdemo nsf.gov
Covaritry rs
Gender Do mot wish to provide
Citizensksp Do mot wish to provide Diegree Year W4
Ethnicity Do wot wish te provide Diegree PhiD
Disablity St
Bace White
Servimg or ever served oo n Federaly Fonded Project as a Pl or Co-PL - Mo

Edil P Infamrmation

Figure 3 Principal Investigator (PIl) Information screen. The Prepare
Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal
Actions screen displays (Figure 4).

Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal
(B33 -STTR Phase | had
5‘9631-]] SBIR FhEI:E I |

1eS63167 - SOIR Fhage | SO Phose 1
| 5363166 - SEIR Fhase 5 SBIR Proposal []

(]_E_p}_[} Delete Chack Save as Templala Allow SRO Access | [ Propasal PIN |
[(Pont | [ SubmesER | [ SubmtSTTR |

Create New Proposal

[ Create Blank Propasal | [ Use Tempiate |
[ sBiRPhasel | [ 5BRPhasell | [ STTRPhasel | [ STTRPhasal |

Go Back

14
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Figure 4 Proposal Actions screen. The Edit button is circled.

5. Highlight the proposal you want to edit from the Temporary Proposals in
Progress list (Figure 4).

6. Click the Edit button (Figure 4). The Form Preparation screen displays
(Figure 5) for that proposal. See Prepare Proposal Forms for instructions on how
to work on all the forms on the Form Preparation screen.

Forms for Temp. Proposal £72d395
GPG Testing AGATN
Form Preparation
To prepare a form, chick on the appropriaste button below
Form Saved Foirm Saved
150 Cover Sheet Ga2emd |E_D| Project Sumcenary
B3] Table of Contents HA [S8] Project Deseription
|50 References Cited El Beograplucal Sketches
G0 Hudgets (Inchiding fostication) El Current and Pending Suppart
GO] Fachities, Equpment, snd Other Resomces [60] Supplementary Docs
\E0) Proposal Classiication
Simgle Copy Documents
[68] PICe-PI Informatien M (B8] AdaDeete Nom Co-PI Sexsar Persommel M
[B0] Deviation Authocizatioald applicable) [G8] e b1
.G__CII List of Suggested Reviewsrs (optional) IG__Dl Link Collzhorative Proposals WA
159]  Addiiona Single Copy Docmnents
Figure 5 Form Preparation screen for the proposal you have selected to
edit.
See also:

Create a new proposal

Create a template for a proposal

Create a new proposal from a template
Assign a PIN to a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template

15
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Assign a PIN to a Proposal

You can assign a Personal Identification Number (PIN) to a proposal. An Other
Authorized User (OAU), who is not a Pl or Co-Pl, needs a proposal’s PIN to log in to
Proposals, Awards, and Status and work on the proposal (see OAU Login).

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal, Edit a Proposal, or Create a New Proposal from a Template).

Proposal Actions

Temporary Proposals in Progress
Temgporary Proposal # - Tide of the Proposal
§363171- STTR Phasa | ~l
6363170 - SBIR Phase |
|E963169 - EDI_4010_TEST_PROPOSAL
963167 - SBIR Phase | 5BIR Phasa 1
E963166 - SEIR Phase |5t SBIR Proposal el

;Edrl | l Crelata ] |_'Ch-e1:k _! |_ SavaarsTamplahaJ l Allow SRO Accass } Ifl Propasal PIN :)
[ Pont | | SubmitSBIR | [ SubmiSTTR |

Create New Proposal

[ Creata Blank Proposal ] [ Use Templale ]

[ sEIRPhasel | | B8R Phasell | | STTRPhasel | | STTRPhasal |
| Go Back |

Figure 1 Proposal Actions screen. The Proposal PIN button is circled.

2. In the Temporary Proposals in Progress list (Figure 1), highlight the proposal
that you want to assign a PIN to.

3. Click the Proposal PIN button (Figure 1). The Proposal PIN Control screen
displays (Figure 2) for that proposal.

Proposal PIN control for 6337168

Twpe in the PTN numiber yeu wank to assign te the
propogal

Please type the PIN agamn:

ER
Go Back

Figure 2 Proposal PIN Control screen.

4. Type the PIN in the boxes provided (Figure 2).

16
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5. Click the OK button (Figure 2). The PIN Changed for Proposal screen displays
(Figure 3).

PIN changed for proposal 6337186

Figure 3 PIN Changed for Proposal screen.

6. Click the OK button (Figure 3). The Proposal Actions screen displays (Figure 1).

See also:
= Create a new proposal
e Create a template for a proposal
« Create a new proposal from a template
- Edit a proposal
e Check a proposal for completeness
« Allow or Remove SPO access to a proposal
e Copy a submitted proposal
e Delete a proposal template

17
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Check a Proposal for Completeness

You can check the progress of a proposal’s preparation through the Check function.
This is especially helpful if numbers of peoples—Co-Pls and Other Authorized Users—
are working on the proposal.

The results tell you what documents are missing and which of those missing
documents are required for NSF consideration of the proposal.

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals in Progress
Temgporary Proposal # - Title of the Proposal
EIT -STTR Phasa | |
6363170 - SBIR Phase |
|BIE3169 - EDL4N0_TEST_PROPOSAL
E363167 - SBIR Phase | SBIR Phasa 1
E963166 - SBIR Phase |5 SBIR Proposal w

| Edt | [ Delete | (] Check ) [ Save as Template | | AiowSRO Access | [ ProposalPiN |
| Pont | | SubmitSBIR | | SubmiSTTR |

Create New Proposal

[ sBiRPhasel | | SsBWPhasen | [ STTRPhazel | | STTRPhasel |
[ GoBack |

Figure 1 Proposal Actions screen. The Check button is circled.

2. Highlight the proposal that you want to check from the Temporary Proposals in
Progress list (Figure 1).

3. Click the Check button (Figure 1).

4. The Proposal Check Status screen displays (Figure 2) with a list of those
proposal forms that have not yet been filled out. Those forms that NSF requires
for submission are marked with a red asterisk.

18
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PROPOSAL CHECK STATUS

Nate: An asrerisk ) indicates £k
General Proposal Section
The Praposal Classfication Farm has not bean filed aut [*)

Tha Prapct Descriptan form has not basn filled out
The Budpat Justification for the Awardng Inshtution has not bean filled out |

PDF Section

POF filas [if amy) venfied as PDF compliant
Cover Sheet Section

Cover Shest passed

Current and Pending Su ri Section

Persons for whom there is no curment and pending support form:

alan alphaman

[Detad of current and pending suppart forms: passad

Figure 2 Proposal Check Status screen.

Create a new proposal

Create a template for a proposal

Create a new proposal from a template
Edit a proposal

Assign a PIN to a proposal

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template

19
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Allow or Remove SPO Access to Proposal
Allow or Remove Sponsored Project Office (SPO)
Access to a Proposal

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals in Progress
Temgporary Proposal # - Title of the Proposal
B33 -STTR Phase | H
E9%63170 - SBIR Phase |
|EI63169 - EDL4N0_TEST_PROPOSAL
3963167 - SBIR Phase | 5BIR Phasea 1
E963166 - SBIR Phase [5h SBIR Proposal w

| Edit | [ Delete | | Check | [ Saveas Template | (] AllowSRO Access | )| Proposal PIN |
[ Pont | [ SubmitSEIR | | SubmitSTTR |

Create New Proposal

[ sBIRPhasel | | 5B Phasell | | STTRPhasel | | STTRPhased |
| Go Back |

Figure 1 Proposal Actions screen. The Allow SPO Access button is circled.

2. Highlight the proposal you want to give the SPO access to in the Temporary
Proposals in Progress list (Figure 1).

3. Click the Allow SPO Access button (Figure 1). The Sponsored Project Office
(SPO) Access Control screen displays (Figure 2) with these control options:
= Allow SPO to only view proposal but not submit
« Allow SPO to view and edit but not submit proposal
= Allow SPO to view, edit, and submit proposal

Sponsored Research Office (SRO) Access Control

Current SEO Access for proposal 7200135 15 set to Mone
@| Allow SEO to only wiew proposal but not subout
GO Allow SRO to view and edit but not submut proposal
GOJ Allow SRO to view, edit and submit proposal

Figure 2 Sponsored Project Office (SPO) Access Control screen.

If the SPO already has access to a proposal, the Sponsored Project Office (SPO)
Access Control screen displays as in Figure 3 with these options:
« Allow SPO to only view proposal but not submit
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= Allow SPO to view and edit but not submit proposal
< Remove all SPO access to this proposal

Sponsored Research Office (SRO) Access Control

Current SEQ Access for proposal 7200125 12 zet to Edit and View
@J Allowe SEO to only wew proposal but not submut
GO Allow SEO to view, edit and subnut propogal
@ Bemove all RO access to this proposal

Figure 3 Sponsored Research Office (SPO) Access Control screen if the SPO
already has access to the proposal.

See also:
- Create a new proposal
* Create a template for a proposal
e Create a new proposal from a template
- Edit a proposal
< Assign a PIN to a proposal
e Check a proposal for completeness
e Copy a submitted proposal
= Delete a proposal template
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Allow Sponsored Project Office (SPO) to Only View a
Proposal But Not Submit

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Access Comirol

_——Cumrent-SRO-Access for propos ofal ?2"“:" 34 15 set to Mone

G0 A,leu SRO 1o only view proposal but not submit

R

D .»‘E.Low SRO to mew and edit but not submit proposal
GO | Allow SRO to view, edit and submit proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go
button for Allow SPO to Only View Proposal But Not Submit is circled.

2. Click the Go button for Allow SPO to Only View Proposal But Not Submit

(Figure 1). A screen displays (Figure 2) with a message that the SPO can now
view but not edit or submit the proposal.

The SEO can now wiew (but not edit or subimit) proposal 7200135

Figure 2 Screen with the message that the SPO can now view but not edit
or submit the proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
= Allow SPO to view, edit, and submit a proposal
« Allow SPO to view and edit but not submit proposal
« Remove all SPO access to this proposal

22



Prepare a Proposal Functions

Allow Sponsored Project Office (SPO) to View and Edit
But Not Submit a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Access Control

Currenit SRO Access for proposal 7200134 55 set to Hone
[59) Alow SR to.anly-wewe proposal but not submit
Allow SEO to new and edit but not submat pro::-;s_-_qi".
0 ﬂ-:w_SqF_,.C'-—tc-ﬁw, edi and _HEI:I’I!J_H.";-QEEI :

Figure 1 Sponsored Research Office (SPO) Access Control screen with the
Go button for Allow SPO to View and Edit But Not Submit Proposal circled.

2. Click the Go button for Allow SPO to View and Edit But Not Submit Proposal
(Figure 1). A screen displays (Figure 2) with a message that the SPO can now
view and edit but not submit the proposal.

The 5RO can now wiew and edit proposal 7200135

Figure 2 Screen with the message that the SPO can now view and edit the
proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
e Allow SPO to only view proposal but not submit
« Allow SPO to view, edit, and submit proposal
e Remove all SPO access to this proposal
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Allow Sponsored Project Office (SPO) to View, Edit,
and Submit a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Access Control

Current SEO Access for propozal 72007134 iz set to Mone
Allow SO to only miew proposal but not submit
&0 Allowe SRt t ot submit propesal

'59 ow SRO te wew, edit and subemit proposal

e —

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go
button for Allow SPO to View, Edit, and Submit Proposal is circled.

2. Click the Go button for Allow SPO to View, Edit, and Submit Proposal (Figure 1).
A screen displays (Figure 2) with a message that the SPO now has full access to
the proposal and with a list of the individuals who will receive emails from
FastLane on the proposal’s new access status.

The SEO pewr bag complote actess 1 propogal 6325880
Your proposal 15 not sebomdted wshl your SEO sibmite e propozal to NEF. Cnee 8 propozal 13
subemitted, poa will be sent an e-mail wiih the official FISF proposal sumber. You cae teen use Faslane
fo check the staem of the peeposal Once the propesal is submitted, tee proposal will 2 longer sppee on
v Froposal Actions screen when ¥ou leg e Fropeal Freparation b2 poepare a propaial The
submatted prop ceal wall show up m vour bist of Sabantted Proposals

(%)

Emadis) iz boen 2eni to the followng necbwdaals, noafinng them of propesd actess
Carel Sprages
Theresa Twrardi
Fathesine Griffn

Mligrin Tay

Tian Harper

Faul Ealey
Jeneifer Donas

JTehin Fibs
Lesnne Every
Mancy Stewart

1Tackne Marard Walar=

Figure 2 Screen with the message that the SPO now has full access to the
proposal and with the list of people the NSF will notify of the SPO’s access.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
« Allow SPO to only view proposal but not submit
« Allow SPO to view and edit but not submit proposal
e Remove all SPO access to this proposal
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Remove Sponsored Project Office (SPO) Access to a
Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Access Control

Current SEO Access for proposal 6337192 13 set to View, Edit and Submt
!E Allow SEO to only view proposal but not subrmit
|_Ij.-6 Allow SEO to wiew and edit but not submit proposal
q'@iﬂm‘f: all SRO access to this pr-ap_c_-shhal-- "“

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go
button for Remove All SPO Access to This Proposal is circled.

2. On the Sponsored Research Office (SPO) Access Control screen (Figure 1),
click the Go button for Remove All SPO Access to This Proposal. A screen displays
(Figure 2) with the message that SPO access to the proposal is blocked.

SRO access to proposal 6085352 is now blocked

oK)

Figure 2 Screen with the message that SPO access to the proposal is
blocked.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
e Allow SPO to only view proposal but not submit
e Allow SPO to view and edit but not submit proposal
e Allow SPO to view, edit, and submit proposal
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Copy a Submitted Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards and Status as
a Pl (see P1/Co-PIl Login. The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

~ @ Proposal Functions ™,

O Award And Reporting Functions

©Q Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 1). The Principal Investigator (Pl1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

@ Proposal Preparation

O Proposal Statys

Q Revise Submitted Proposal
Budget

Q Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

Click Proposal Preparation (Figure 2). The Principal Investigator (PIl)
Information screen displays (Figure 3).
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Principal Investigator (PI) Information

Matler: Im the Jewany 2000 Grawt Proparal Guids (GPG), WEF pubkahed revesed proposal prep drk Feview the
18teat Prénect Sammery Seicten of the frsnt Propoval Cuide (gpans new aindes] aad Propect Deicoption Secten of the Gramt
Proposal Crpide (openy mew wingdoor| for more mformation. Pls were metructed that they must address bath memt revien
oritema in the preparaiion of proposals submitied to NEF. The CPO new refiects that proposers must clearhy address, in
sEparste statements within the one-page bmitatson, both of the NET ment review ceiberna & the Project Summary. The GPG alse
peitepaes thit brosder spacts resaling fros the proposed propect maist be sddnessed in the Progect Descnption md
described g8 m miagral part of the namative

Examgples iostrabng actnities likely to demonsirate broader impacts ane svaslable slecronicatty om the WEF website
beetpe v el goy (ks 2004 nad0d ) i avamples o3 (0pens mew window).

These changes should be carefully considered by Pla when prepanng proposals for submission to WSF. Effective October 1,
2002, proposals that do not address the two ment review oitenz in separste statements in the project summany will be rebamed

wihaut review.
EdePliiormation | Prepare Progosal |
e —
Go Back
Mame Terry Demo
Organization NSF 4102852000
Deepartznent Division of Information Systems
Address 4201 Wilson Boulevard Phorive (703} 292-1000
Arlingtom, VA 22230 Fax {703} 292-3000
EMad idemoda nsl.gov
Catmiry rs
Crender Do ot wish tn-pm-ﬁdn
Citizenship Do wot wish to provide Degree Year 2004
Ethnicity Do ot wish to provide Degree Phd
Disability Stans
Race White

Serving or ever served on a Federally Funded Project as a PLor Co-PL - No

Edé Pl Informatian | Prepare Proposal
B e =

Figure 3 Principal Investigator (PIl) Information screen. The View
Submitted buttons are circled.

4. Click either of the View Submitted buttons (Figure 3). The Submitted
Proposals screen displays (Figure 4).
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Submitted Proposals

{Chck on the column title to sort by that cobmmn)
Temp ID Prop ID Proposal Title Status

| XO0070% - 0342137 - alan alphaman

| MDOO300 - 02016803 - zlan alphaman
00003 - 0073345 - hal adi_4010_test_propasal, = |

| 7200391 - 0220093 - alan alphaman - gpg [4-23 - do not delete.

| 7200295 - 0420087 - alan alphaman - mits 04022603

| 7200288 - 0420100 - slan alphaman - richa sbir supplemental funding request_ -

I 7200249 - 0420081 - alan alphaman - sbir phase i test for aftab £5 -

| 7200248 - 0420072 - alan alphaman - ghir phase i est for aftab #4

i 7200247 - 0420071 - alan alphaman - sbir phase ¢ tesifor aftab £3

;?EUEING - 420070 - alan alphaman - shbir phase i lest for aftab #2 -

| 7200245 - 0420069 - alan alphaman - sbir phase i testfor aftab #1 - Withdrawn

_‘?20132_35_1 - (920065 - alan alphaman - carger ngf02-111 Lesting _- Withelrawn |

- adi_40710_test_proposal ~Withdsawn h_

(el (Copy ] (T Withdraw |

| Return o Pl Infermation Page |

Figure 4 Submitted Proposals screen. The Copy button is circled.

5. Highlight the proposal you want to copy from the Submitted Proposals list
(Figure 4).

6. Click the Copy button (Figure 4). A screen displays (Figure 5) with the message
that the proposal you selected is now copied to a new work in progress with a
Temporary Proposal Number.

Proposal X000003 copied to new_work in progress proposal# 7200398

(©)

Figure 5 Screen with the message that the proposal is copied as a new
proposal in progress with a Temporary Proposal Number. The OK button is
circled.

7. Click the OK button (Figure 5). The Submitted Proposals screen displays
(Figure 6).
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Submitted Proposals

(Chick on the cohmm titl= to sort by that column)
Temp ID Prop ID Propozal Title Status

XD00709 - 0342137 - alan alphaman - edi_4010_1est_proposal - Withdirawn E
- 0201603 - alan alphamal = |
MOB0003 - 0073549 - alan alphar 4070 lest praposgal
7200351 - 420053 - alan alphaman - gpg 04-23 - do not delets
T200295 - (420087 - alan alphaman____ - mis (4022603
7200288 - 0420100 - alan alphaman - chs sbir supplemantal funding request_ -
7200243 - 420081 - alan alphaman - shir phase i test for akab #5, =
7200248 - 0420072 - alan alphaman - alpir phase i teat for aftab #4 :
T200247 - (420077 - alan alphaman - sloir phase i best fior afiab #2,

_"u'_‘ [Eir

T200246 - (420070 - alan alphaman - abif phase o lest fos afktab #2 -
T200245 - (420069 - alan alphaman - shir phase i test for aftab #1 - Withdrawn !
T200234 - (420065 - alan alphaman - caneer nsfi2-177 testng - Wishdrawn bl

['u"lwl[ﬂup;t | | 'l"l'llhin ]

P —

-jf Hewm o Plinformaton Page ]

*f

Figure 6 Submitted Proposals screen. The Return to Pl Information Page
button is circled.

8. To edit the copied proposal, click the Return to Pl Information Page button
(Figure 6). The Principal Investigator (PIl) Information screen displays
(Figure 7).
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Principal Investigator (PI) Information

Nodee: In the Jenuary 2000 Crant Propasal Guids (GG, N5F published revised proposal preg Fuidel Beview the
lanest Prois ot Sammsary Section of the Gran) Propeial Gisde fegems naw windes | snd Priject [ cnphien Sactson of the Grant
Proposl thade (opens pew windee] for mors information. PIs weee mstnscted that they mest address both menit review:

critea in the preparstion of propo sals submetted to NEF. The GPG now reflects that proposers must cleaty address, in
SEPAFS STalEmENls Wil (e sas-pages Eration, both of the NSF ment fveew oileds =i e Prgect Summary. The GRG alss
redterates that broader mpacts resulting from the propoasd progect must be addressed m the Project Descoption and
descobed as an integral part of the nambe.

Esamgles dlustratmg actrvitees By 1e 4 - " 4 7 M_!'-‘ﬂﬂ.ﬂ! shrctromicaly on the N5F webiie a

it www nef oy pobs 2004 Dl tecens L4 T W

Thiese changes should be carefully considered by Pls when prepasing proposels for submisseen o MSF. Effective October |
1ML, prapasals that do mot adidress the two meril peview <olena n peparate statements m the projec summary Will be retumad

without revies:
Edit Pl Information | “Prapare Proposal Viaw Submitted
Go Back

MName Terry Demo

Crganization NSF 4102852000

Department Division of Information Systems

Address 4101 Wilson Boulevard Phone (70X} 2921-10400
Arlimgtomn, VA 22230 Fax (703 292-30404

E\isd tdemoa nsl.gov

Country Us

Gender D mot wish to provide

Citizenship D mot wish to provide Dregree Year 2004

Eteucity Do mot wish 1o provide Dregree PhD

Dhisability Stabos

Race White

Semving or ever served on a Federally Fonded Project as a PI or Co-P1L - Ne

EditPiinformation | < Prepare Praposaly. | View Submited |

Figure 7 Principal Investigator (PIl) Information screen. The Prepare
Proposal buttons are circled.

9. Click one of the Prepare Proposal buttons (Figure 7). The Proposal Actions
screen displays (Figure 8).
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Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Titde of the Proposal
B%63171- STTR Phase | ~l
§963170- SBIRPhase | =
6963169 - EDL4010_TEST_PROPOSAL
B962167 - SEIR Phase | SBIR Phasa 1 |
E963166 - SEIR Phase |5t SBIR Proposal £

G Edit D[ DalaheJ |_Cha~|:k ] l Sa\laarsTamplElhaJ LMUNSHGA::ES&J l Propasal PIN
[ Pant | | ssbmitSBIR | | SubmiSTTR |

Create New Proposal

[ Create Biank Propasal | | Use Template |
[ sEIRPhasel | | 5B#Phasell | | STTRPhasel | | STTRPhasall

Figure 8 Proposal Actions screen with the newly copied proposal
highlighted. The Edit button is circled.

10. Highlight the copied proposal in the Temporary Proposals in Progress list
(Figure 8).

11. Click the Edit button (Figure 8). The Form Preparation screen displays
(Figure 9) for the copied proposal. See Prepare Proposal Forms for instructions on
how to work on all the forms in the Form Preparation screen.

Forms for Temp. Proposal #72003098
EDI 4010 TEST _PROPOSAL

Form Preparation

To prepare a form, chek on the appropriate button below.

Form Saved Form Saved

(9] Cover Sheet 0B/27/04 Broject Sumary 0872704
Table of Contents NA Praject Description 8270
60] References Cied DB27AM (60] Biograptical Sketches 082704
Budpets (Tachding Tostification) DEZ7A04 Cuivent and Pending Stgrpon 08274
(B8] Fackties, Ecipenent, and Otber Resomrees US04 (B8] Bepgiemnitury Dics
Simgle Copy Docaments

PI'Ca-FI Information NiA (0] AddDelcts Non Co-Pl Seriar Personnd] NiA

(60| Devintion Autborizationi appbcable) (59) Change P1

[60] List of Suggested Reviewers (optionsl) [68] Link Colaboraive Proposals NiA

[50] Additional Single Copy Documents

Figure 9 Form Preparation screen for the copied proposal.

See also:
= Create a new proposal
= Create a template for a proposal
e Create a new proposal from a template
 Edit a proposal
= Assign a PIN to a proposal
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Check a proposal for completeness
Allow or Remove SPO access to a proposal
Delete a proposal template
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Delete a Proposal Template

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals in Progress
Temgporary Proposal # - Title of the Proposal

B953171-STTR Phase | ~l
| B362170- SBIR Phase . |
|E3E3169 - EDI_4010_TEST_PROPOSAL

3963167 - SBIR Phase | 5BIR Phasea 1 |

E363166 - SEIR Phase |.5h SBIR Proposal |

[ Edit | [ Delete | | Check | [ SaveasTemplate | | AlowSROAccess | [ ProposalPiN |
[ Pont] | SsbmitSBIR | | SubmiSTTR |

Create New Proposal
[ Create Blank Proposal {] Use Template [
[ sBIRPhasel | | 5B#RPhasell | | STTRPhasel | | STTRPhasel

Figure 1 Proposal Actions screen. The Use Template button is circled.

2. Click the Use Template button (Figure 1). The Template Proposals screen
displays (Figure 2).

Template Proposals
Current Templates
TO03346 - :
TO20314 - Actvity-Based Compuling El

TOZET 37 -TTRPE: A Probabifistic Framework for Recognizing Human Activity ¥ |

Figure 2 Template Proposals screen. The Delete button is circled.

3. Highlight the template you want to delete from the Current Templates list
(Figure 2).

4. Click the Delete button (Figure 2). A screen displays (Figure 3) with a message
for you to confirm that you want to delete the highlighted template.
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Please confirm that vou want to delete the template proposal #T0003231

Figure 3 Screen with a message for you to confirm that you want to delete
the highlighted template.

5. Click the OK button (Figure 3). The Template Proposals screen displays as in
Figure 2, but with the template removed from the Current Templates list.

See also:
< Create a new proposal
= Create a template for a proposal
« Create a new proposal from a template
- Edit a proposal
e Assign a PIN to a proposal
e Check a proposal for completeness
« Allow or Remove SPO access to a proposal
e Copy a submitted proposal
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