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Pl Functions
Update a Proposal as a Pl

As a PI, you can:
e Create a Proposal File Update
- View and edit an update
e View an Update Summary
e Create an update PIN
« Allow SPO access to an update
e Delete an update
< Work with forwarded updates, including remove SPO access to an update
« View and print an updated proposal
< View and print a submitted update




pd_pi_functions_for_pfu

Create a Proposal File Update

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status
(see PI/Co-PI Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— _\_‘——~—\._\_

3 © Proposal Functions ._\‘I

e = _'__.o—"'

Q Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

o Letters of Intent

© Proposal Preparation

O Display Reference Status

O Reyise Submitted Proposal
Budget

— —_—

= = = o
i © Propasal File Update )

-,

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.
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3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposals Eligible for Update
Prmegpal lnvestigator's Name: Alan Alphaman
Proposals are eligible for update after they have been subminted to the NSF but before they are sent to reviewers
{Click on the column title to sort by that column. )
Proposal Received
D Date Proposal Title

Select a Proposal to Work with:

042009 - NfA - GPG 4-23 - Do NOT Delete
(20102 - MNJA - Test for Sept 1
0420108 - WA - Funds for Childran of the Com |
0420115 - MN/A - this tlle putin by me prior o switch over to nsf 01-150 -

:| |3.;.r.1|nu.e-' |j_ ﬂtﬂphf Submiged Updms ]

Figure 3 List of Proposals Eligible for Update screen. The Continue button
is circled.

Highlight the proposal you want to work on in the List of Proposals Eligible for
Update (Figure 3).

Click the Continue button (Figure 3). The Proposal Update Control screen for
that proposal displays (Figure 4).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

There are no updates in progress for this Proposal.
Please click on the "Create Update" button to proceed.

A request for a proposal file update automatically will be accepted ff submitted prior to:
* the deadbne date specified mn a program solicitation;

» imitiation of external peer review in cases when a target date is utilized: and
» initiation of external peer review i the case of an unsolicted proposal

i —_

" | Create Update

—— e

e

1
| }
=
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Figure 4 Proposal Update Control screen for the selected proposal. The
Create Update button is circled.

6. Click the Create Update button (Figure 4). The Proposal Update Control
screen for the proposal displays (Figure 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Imitially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted # submitted prior to:

» the deadline date specified m a program solicitation:
» initiation of external peer review in cases when a target date is utlized; and
» initiation of external peer review in the case of an unsolicited proposal.

:[ View/Edit Update ], i Delete Update ] [ Create Update Pin ]
& -[_ View Update Summary J | Allow SPQ Access |

Figure 5 Proposal Update Control screen. The View/Edit Update button is
circled.

7. Click the View/Edit Update button (Figure 5). The Proposal Update Form
Preparation screen displays (Figure 6). This screen lists all the forms for the
proposal; you can update any form.
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Proposal Update

E‘mpn:nl Sumber: (420108
Oripnal Tile: Funds for Children of the Com

Created Date: Sep 23 1004
Form Preparation

To prepare a form, chick om the appropmiate buthon below

Form Saved i ___Form Saved
iﬂ! Corver Sheet 5023104 Iﬂ Progect !':J.mma'... 5
[80] Tatde of Conents NiA O0] Tromet Dosarintion
[G0] Reforences Cied [G0] Biographical Sketches
|@ Budgets (Inchudmg Justification) _":_:'- Cirrenl &l Pendmg Sagrient
Iﬁi Faciliies. Equipment, and Other FResomrces E Supplementary Docs
|("_-”| Proposal Classicaton 234
Single Copy Documonts
@ P'Co-Pl Information NA .E Add Dielete Naon Co-PL Senior Perscamel Nia
@I Deesaaton Authorzation'd appicable) ._:_"-" Change Pl

IE! List of Soggested Feviewers (optonal)
El Additional Sagle Copy Docoments

I Proposal Lipdata Jusbhcaton Nola

Figure 6 Proposal Update Form Preparation screen. The Go button for
Project Summary is circled.

Click the Go button for the form that you want to update (Figure 6). See Prepare
Proposal Forms for the instructions for any form.

Type or copy and paste text in the text box for the form or upload a new file to
replace the old file. See Acceptable Formats for FastLane and Upload a File for
instructions. After you have accepted the uploaded form or saved the text in the
text box, the Proposal Update Form Preparation screen displays (Figure 7).
The updated form (the Project Summary in Figure 7 as an example) now displays
in red and is marked as Changed with the date of the change.
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Proposal Update

Proposal Number: (420108
Orriginal Title: Funds for Chidren of the Com

Created Date: Sep 23 2004
Form Preparation

l'o prepare a form, chck on the appropriate button below

Form Saved E Fairm Saved
'E Cover Sheet 09/23104 ; !ﬁ: Propect Summmnasy (Changed) 0%23:04 ]
(0] Table of Comerts NA E Project i:li,‘-;ll'ri-pﬁnjﬂ . .
'E References Cited 'E Hingraphical Sketches
(68] Budgess (lactading Fustication) [G0) Curent snd Pending Suppron
(60] Faciities, Equipueen, and Other Resources (58] Supplementary Does
(58] Proposal Classification 09123104
Simgle Copy Documants
|S0| pICo-Pl Iformation NiA [60) AddDeirte Nan Co-PI Senicr Persoone] NA
(8] Deviation Authorization( aprplicable) (8] Change F1

EI List of Snggested Reviewers {optional)
‘E_U'l Additional Smgle Copy Documents

:'-'F— Praposal Update Justication hiota ._Jr'-'-:

Figure 7 Proposal Update Form Preparation screen. The updated form
(circled) is in red and marked as Changed with the date of the change. The
Proposal Update Justification Note button is circled.

10. Repeat Step 9 for any forms you want to replace.
11. Click the Proposal Update Justification Note button (Figure 7). The

Justification Note screen displays (Figure 8) with a text box for entering the
justification for the Proposal File Update.
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Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1
Please provide a justification for the requested form updates in the space provided
below. Please note why von are requesting file replacement(s) and describe any changes

between the original and proposed replacement forms.

T EaE fusEif rifn REeEs
Type your juscificacion here.

-

Figure 8 Justification Note screen. The OK button is circled.

12. Type or copy and paste the Justification in the text box (Figure 8).
13. Click the OK button (Figure 8). A screen displays (Figure 9) with the message
that the Justification Note has been saved.

Justification Note for the update has been saved.

Figure 9 Screen with the message that the Justification Note has been
saved.

14. Click the OK button (Figure 9). The Proposal Update Form Preparation
screen displays (Figure 7).
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View and Edit a Proposal File Update

If a Proposal File Update has already been created, you may view and also edit it.

1. On the FastLane Home Page screen, log in as a Pl or Co-PI to Proposals,
Awards, and Status (see PI/Co-PI Login). The Principal Investigator (P1)/Co-
Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— T

-

_H. © Proposal Functions b

b __‘___,—ﬂ"

Q Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

o Letters of Intent

o Proposal Freparation

O Display Reference Status

Q Reyise Submitted Proposal
Budget

{ﬂ Proposal File Update .ﬂ'_;
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

3. Click the Proposal File Update link (Figure 2). The List of Proposals Eligible
for Update screen displays (Figure 3).

List of Proposals Eligible for Update

Prmcgpal Investigator's Name: Alan Alphaman
Proposals are eligible for update after they have been subminted to the NSF but before they are sent to reviewers

{Click on the column title to sort by that column. )

Proposal Received
D Date Proposal Title

Select a Proposal to Work with:

0420093 - NfA - GPG M-23 - Do NOT Delste
(20102 - NA - Tast for Sapt 1
0420708 - W/A - Furidss for Children of the Com \
0420115 - WA - this tlle putin by me prior o switch over to nsf01-150 »

:| Coninue | ){___ Display Submibed Updaies. |

Figure 3 List of Proposals Eligible for Update screen. The Continue button
is circled.

4. Highlight the proposal you want to work on in the List of Proposals Eligible for
Update (Figure 3).

5. Click the Continue button (Figure 3). The Proposal Update Control screen for
that proposal displays (Figure 4).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Com

Update Imitially Created on Sep 23 2004

A request for a proposal file update automatically will be accepted if subnutted prior to:

* the deadline date specified in a program solicitation;
= initiation of external peer review in cases when a target date is utilized; and
» mitiation of external peer review m the case of an unsolicited proposal.

; View/Edit Update _I‘ |_ Delete Update ] [ Create Update P ]

C——

——

- [__ViewUpdale Summary ] [ Allow SPO Access |
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Figure 4 Proposal Update Control screen. The View/Edit Update button is
circled.

6. Click the View/Edit Update button (Figure 4). The Proposal Update Form
Preparation screen displays (Figure 5) with these options:
= View a section of an updated proposal
e Update a section or edit an updated section
« View and edit the Justification Note

Proposal Update

Proposal Number: 0420108
Omginad Title: Funds for Chadren of the Com

Created Diate- Sep 23 2004
Form Preparation

T'o prepare a form, chick on the appropniate button below

Form Saved Form Saved
150 Cover Sheet 08:23104 ! (0] Project Summary (Changed) 032304
E Table of Contents NA EE: Project Description
[G8] References Cited [60] Biograptical Sketches
[60] Budgens (lactuding Fustfieationy [B8) Cusvent aod Pending Suppon
E Facilities, Equipaent, and Other Resomrces :_': Supplementary Docs
=3 0912304

3 Proposal Classification
Simgle Copy Documents

EI PliCo-P] Indformaticn A 150 AddDelete Man Co-Pl Semor Persoenel N'A
B8] Deviation Authorizationd¥ spplicable) (8] Change F1
_-'3_'-_"-] List of Snggested Keviewers {optional)
:LU] Addiional Smgle Copy Documents
:--[_-_ - Prnpns;l'...!pd:l.n-}.l;hicallm“uh__.-fl- HE

Figure 5 Proposal Update Form Preparation screen. The Go button for the
updated section and the Proposal Update Justification Note button are
circled.

View a Section of an Updated Proposal

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go
button for the updated section that you want to view. The File Upload screen
displays for that section, for example, the Project Summary, as in Figure 6.

10



Pl Functions

Project Summary

MEW! File uploads no longer have to be in PDF format!

Thieze bles will autorsabically be comrerted to PDE format
Follcow this linke for a bst of Supported fle Tormats (Opens rew wmdow)
Follow ths link for Mew Upload Instructions (Opens new window)

Naote Chelong on the Display Cusrent Project Susmmary buston will display a PDF document s this
windaw

Omee you have remewed the document, elick on the browser's "Back” bulton te retum to thes page
__: | L.-u[,;-.qy Carngnd Fropedt ':urr-.'rlur}r _I _' 3
[ Dielete Cusrent Froject Suriman |

Sige 234431 Last mod Fri Mar 12 155852 EST 2004 Pages |

Figure 6 Project Summary File Upload screen. The Display Current Project
Summary button is circled.

2. Click the Display Current form button for that section, as in Figure 6 for the
Project Summary. The updated file displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for Fastlane.

3. Click the browser back button to return to the Proposal Update Form
Preparation screen (Figure 5).

Update a Section or Edit the Updated Section

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go
button for the section you want to edit (see Prepare Proposal Forms for
instructions for any form). The text box screen or the File Upload screen for that
form displays.

2. Type or copy and paste text in the text box or upload a new file to replace the old
file. See Acceptable Formats for Fastlane and Upload a File for instructions. After
you have accepted the upload or saved the text in the text box, the Proposal
Update Form Preparation screen displays (Figure 5).

View and Edit the Justification Note

1. On the Proposal Update Form Preparation screen (Figure 5), click the
Proposal Update Justification Note button. The Justification Note screen
displays (Figure 7).

11
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Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1
Please provide a justification for the requested form updates in the space provided
below. Please note why von are requesting file replacement(s) and describe any changes

between the original and proposed replacement forms.

T EaE fusEif rifn REeEs
Type your juscificacion here.

-

Figure 7 Justification Note screen. The OK button is circled.

2. View and edit the Justification as you require (Figure 7).
3. Click the OK button (Figure 7). A screen displays (Figure 8) with the message
that FastLane has saved the Justification Note.

Justification Note for the update has been saved.

Figure 8 Screen with the message that the Justification Note has been
saved.

4. Click the OK button (Figure 8). The Proposal Update Form Preparation screen
displays (Figure 5).

12
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View the Update Summary

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted i submitted prior to;
* the deadline date specified n a program solicitation;

= instiation of external peer review m cases when a target date is utilized; and
= mitiation of external peer review i the case of an unsolicited proposal

[ ViewEditUpdate | [ DeleteUpdate | [ Create UpdatePin |

:[ View Update Summary - ][ Allow SPO Access |

Figure 1 Proposal Update Control screen. The View Update Summary
button is circled.

2. Click the View Update Summary button (Figure 1). The Proposal Update

Summary screen displays (Figure 2) with the status of the update and a listing
of the updated sections. You have these options:

e View the current section, the section as it was submitted to NSF

- View the proposed replacement section, the section as it has been updated
= View the Justification Note for the update

13
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Initiated, SPO Access Not Allowed

PI Mame: Alan Alphaman

AQOR Name: Electronscally Signed Date
Update Submitted to NSF onc

Program Officer Not vet assigned.

Phone: N/A Emadl:

Update Processed by N5F o

& Project Summary (Addition Requested)

i I_-F Wiew Curent Sechon _‘t; | Wigw Proposed Heplacement Sacthon 1
| View Proposal Update Jugtification Mote ]

Figure 2 Proposal Update Summary screen. The View Current Section
button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the
updated sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The section displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the
updated sections, click the radio button for the updated section that you want to
view.

14
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Initiated, SPO Access Not Allowed

PI Mame: Alan Alphaman

AQOF Name: Electromcally Signed Date:
Update Submitted to INSF onc

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by WNSF on:

@ Project Summary (Addition Eequested)

L —— ———

Wigw Cument Section ]I_ View Proposed Replacement Sechon |

B View Proposal Update Justification Noie 1]

Figure 3 Proposal Update Summary screen. The View Proposed
Replacement Section button is circled.

2. Click the View Proposed Replacement Section button (Figure 3). The form
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
Update Justification Note button. The Justification Note screen displays
(Figure 5).

15
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Nomber: 1

Update Status: Initiated, SPO Access Not Allowed

Pl Name: Alan Alphaman

AQR Name: Electromically Signed Date:
Update Submitted to N5F on:

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by NSF on:

= Project Summary (Addition Reguested)

[ Wiew Current Section | |_ View Proposed Reglacemant Saction J
-1 View Propasal Update Justification Nate 05
—_— —

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.

16
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Proposal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Note for the Requested Update

IType your juscificacion here,

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 5). The Proposal Update Summary screen displays
(Figure 4).

17
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Create an Update PIN

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Comn

Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior to:

+ the deadline date specified in a program solicitation;
+ mitiation of external peer review in cases when a target date is utilized; and
» mitiation of external peer review m the case of an unsolicited proposal

—— e —

ViewEditUpdate | [ DeleteUpdate | [  Create Update Pin '}'

[ ViewUpdate Summary | | “Allow SPO Access |

Figure 1 Proposal Update Control screen. The Create Update PIN button is
circled.

2. Click the Create Update PIN button (Figure 1). The Proposal File Update PIN
Control screen displays (Figure 2).

Prnpnnl File T_‘Pdnte PIN Control for PI.'I:‘H!‘H.II MNo. 0420108

Type the PIN suomber you wast o nssign to the Propossl File Updnte:
Please type the PIN again e
()
b

Figure 2 Proposal File Update PIN Control screen. The OK button is circled.

3. Type the PIN number in the boxes (Figure 2).

4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that the PIN number has been changed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 1).

18
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Delete a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior to:

+ the deadline date specified in a program solicitation;
+ initiation of external peer review in cases when a target date is utilized; and
+ initiation of external peer review in the case of an unsolicited proposal.

View/EditUpdate | (| " Delete Update_ [ Create UpdatePin |
[ ViewUp date Summa y | | Allow SPO Access |

Figure 1 Proposal Update Control screen. The Delete Update button is
circled.

2. Click the Delete Update button (Figure 1). A screen displays (Figure 2) with a
message for you to confirm that you want to delete that Proposal File Update and
a warning that the update cannot be restored.

Pleaze confirm that vou wish to delete the Proposal File Update for Proposal No.
0420108. This action is irreversible.

(B)

Figure 2 Screen with a message for you to confirm that you want to delete
the Proposal File Update. The OK button is circled.

3. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that the update is deleted.

19
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The Proposal File Update Eequest has heen deleted.

Figure 3 Screen with the message that the update has been deleted.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 1).

20
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Allow SPO Access to a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update stomatically will be accepted if submitted prior to
+ the deadine date specified m a program sohcitation;

+ mitiation of external peer review m cases when a target date is utized; and
+ mitiation of external peer review in the case of an wnsolicited proposal

| ViewEditUpdate | | DeleteUpdate | |

Create Update Pin ]
[ ViewUpdate Summary |  AllowSPD Access )

)

Figure 1 Proposal Update Control screen. The Allow SPO Access button is
circled.

2. Click the Allow SPO Access button (Figure 1). A screen displays (Figure 2) with

a message for you to confirm that you want to allow SPO access to the Proposal
File Update.

Please confirm that vou wish to grant access to the Proposal File Update 1 for Proposal
No. 0420108, PIs may no longer edit an update after granting access to the SPO.

Figure 2 Screen with message for you to confirm that you want to grant
the SPO access to the update. The OK button is circled.

3. Click the OK button (Figure 2). The Access to Proposal File Update Has Been
Given to Your SPO screen displays (Figure 3) with the message that the SPO
has access to the Proposal File Update. The screen also lists the names of people
to whom FastLane has sent emails to notify them of the SPO's access.

21
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Access to Proposal File Update has been given to your SPOqs).

Emml(s) has been zent to the Follownmg mdmnduals, notifpng them of the updated access

Alan Tester-man
Eharat Prasad
Alan Alphaman
Flarun Chetla
Dran Sullivan
Alan o'cool
Peter Saverel
Tom Jerry
Clement Atlee
Soumya Eondapalh
Themas Latter

o)

Figure 3 Access to Proposal File Update Has Been Given to Your SPO
screen.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 4) with the update now listed as a Forwarded Update.

Proposal Update Control

Proposal Namber: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update antomatically will be accepted if submitted prior to:
» the deadiine date specified m a program solicitation;

+ mitiation of external peer review in cases when a lan:g_ct date is utilized; and
» mitiation of external peer review m the case of an unsolicited proposal

Forwarded Updates
n*‘mﬂ'ﬁmm ._|

|, ViewUpdate Summary | [ Remove SFQ Access ]

Figure 4 Proposal Update Control screen after you have given the SPO
access to the Proposal File Update.

22
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Work with Forwarded Updates
Work with Forwarded Proposal File Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

——_ T m— e

- ] B
. Proposal Functions )
e i

© Award And Beporiing Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-P1) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

o Letters of Intent

© Proposal Preparation

O Display Reference Status

O Reyise Submitted Proposal
Budget

— —_—

= = = .
i © Propasal File Update )

-,

23
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposals Eligible for Update
Prncpal lvestgator’s Name: Alan Alphaman

Proposals are eligible for update after they have been submitted fo the NSF but before they are seat to reviewers

{Click on the colamus fitle to sort by that column, )

Propesal Recerved

FProposal Title

] Date =

Select 3 Proposal to Work with:

[0420099 - N/A - GPG 04-23 - Da NOT Dabels Tl

Q420102 - MiA, - Tastfor :fs.-.-Pr 1
|D420108 - MjA - Funds for Childsen of the Com

420115 - N/A - fhis tile put in by me pror 1o switch over to nsfl1-150 bl

|._C:I::l.'|hnua || Display Submitted Updates |E

Figure 3 List of Proposals Eligible for Update screen. The Continue button
is circled.

4. Highlight the proposal whose update you want to view in the List of Proposals
Eligible for Update (Figure 3)

5. Click the Continue button (Figure 3). The Proposal Update Control screen for
that proposal displays (Figure 4) with a list of the updates that the SPO has
access to in the Forward Updates list, along with their NSF acceptance status.
You have these options for working with updates that the SPO has access to:

+ View the Update Summary for a forwarded update

< Remove SPO access to an update

- View and print an updated proposal if the update has automatically approved
status
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Proposal Update Control

Proposal Namber: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update antomatically will be accepted if submitted prior to:
» the deadiine date specified m a program solicitation;

+ mitiation of external peer review in cases when a lm:gct date is utilized; and
+ mitiation of external peer review in the case of 2n unsolicited proposal.

Forwarded Updates

|, ViewUpdate Summary | [ Remove SFQ Access ]

Figure 4 Proposal Update Control screen after the SPO has been given
access to a Proposal File Update.
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View the Update Summary for a Forwarded Update

1. Access the Proposal File Update Control screen (Figure 1) (see Work with
Forwarded Updates).

Proposal Update Control

Proposal Number: 04200108

Title: Funds for Children of the Corn

A request for a proposal file update awtomatically will be accepted if submdtted prior to-

* the deadhne date specified m a program solicitation;
» mitiation of external peer review in eases when a target date is utilized; and
+ metiation of extemal PEer review mn the case of an unsobcited proposal

Forwarded Updates

— —

T View Lipdate Summa-ry 3 [ Remove SPO Access ]

Figure 1 Proposal Update Control screen with the Forwarded Updates list.
The View Update Summary button is circled.

2. Highlight in the Forwarded Updates list (Figure 1) the update whose Update
Summary you want to view.

3. Click the View Update Summary button (Figure 1). The Proposal Update
Summary screen displays (Figure 2). You have these options:
- View the current section, the section as it was first submitted to NSF
- View the proposed replacement section, the section as it has been updated
- View the Justification Note for the update
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Proposal Update Summary

Proposal Nomber: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Allow SPO Sobmit

Pl Name: Alan Alphaman

AQOR Name: Electronically Signed Date:
Update Submstted to NSF onc

Program Officer: Not vet assigned.

Phons=: N/A Email

Update Processed by NSF on:

& Project Summary (Addition Requested)

- View Current Section g ! Wiew Proposed Replacement Saction |

— = e

l View Proposal Update Justification Note |

Figure 2 Proposal Update Summary screen. The View Current Section
button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the
updated sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The form displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the
updated forms, click the radio button for the updated section that you want to
view.
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

[_pdia'lﬂ Statas: Allow SPO Submit

Pl MName: Alan Alphaman

AOR Name: Electronically Signed Date:
Update Submitted to NSF on:

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by N5F on

% Project Summary (Addition Requested)

Wiew Current Saction | [_ ¢~ View Proposed Replacement Section ™ ]

= ——

| View Proposal Updale Justification Mote |

Figure 3 Proposal Update Summary screen. The View Proposed
Replacement Section button is circled.

2. Click the View Proposed Replacement Section button (Figure 3). The form
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastlLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
Update Justification Note button. The Justification Note screen displays
(Figure 5).
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Proposal Update Summary

Prnpus:t Number: 0420108
Title: Funds for Children of the Corn
Update Nomber: 1

Update Status: Allow SPO Submit

| PI Mame: Alan Alphaman

AQR Name: Electronically Signed Diate:
| Update Submitted to NSF on:
| Program Officer: Noi vet assigned.
| Phone: NFA Emai-

j Update Processed by N5F on:

& Project Summary (Addition Requested)

[ ViewCureniSection | | View Proposed Replacement Section |

L _
" o —

[« ViewProposal Update Justification Note ) |

e ——

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.
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Proposal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Note for the Requested Update

IType your juscificacion here,

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 4). The Proposal Update Summary screen displays
(Figure 4).
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View and Print an Updated Proposal

If the Proposal File Update has the status of Automatically Accepted, on the
Proposal Update Summary screen, you have an option to view and print the
updated proposal.

1. Access the Proposal Update Control screen (Figure 1) (see Work with
Forwarded Updates).

Proposal Update Control

Proposal Number: 0242855

Title: EPW - NOBAAL WITHDREAWAL CASE 2

Update Inifially Created om Aug 11 2004
A request for a proposal file update automatically will be accepted i submstted pricr to;
+ the deadhne date speciied m a program sobcitahion;

« initiation of external peer review in cases when a target date is utilized; and
« mitiation of external peer review m the case of an unsolicited proposal

ViewEdil Updaie ] [ Delete Updaie | | Create Lipdate Pin |
[ ViewlUpdate Summary ||  AllowSPO Access

Forwarded Updates
[1-Automatcally Accapted

==

fa View Updale S'Umma:f".J ]| RemaveSPOAccess |

Figure 1 Proposal Update Control screen with an Automatically Accepted
update highlighted. The View Update Summary button is circled.

2. Highlight the Automatically Accepted update in the Forwarded Updates list
(Figure 1).

3. Click the View Update Summary button (Figure 1).The Update Summary Log
screen displays (Figure 2).
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Update Summary Log

Proposal Number: (0242855
Title: EFW - NORMAL WITHDRAWAL CASE 2
Update Number: 1

File Update Status: Automatically Accepted

| PI Mame - Alan Alphaman
AOER Name - Alan alphaman Electronically Signed Date - May 20 2003
Filz Update Submitted to N5F on : May 20 2003
Program Officer - Not vet assigned.
Phone : Email :
File Update Processed by NSF onc May 20 2003

& Project Descviption |

| Viewlnitial File | [ ViewReplacementFile |

I View Proposal Update Jusification Note |

o —

| View/Print Proposal ] D

Figure 2 Update Summary Log screen. The View/Print Proposal button is
circled.

4. Click the View/Print Proposal button (Figure 2). The View Submitted
Proposal screen displays (Figure 3).

View Submitted Proposal

Please chck on the appropriate "GO" batton to display the docmment.
You need to have Adobe Acrobat viewer installed on vour computer to view these PDF documents.
Onece you have finished viewing or printing the document -- use your browser's Baek bution to returmn 1o the mem

NOTE: The PDF display may take a few mmaites -- especially f vou have
selected the "Print Enfire Proposal” option.
Pleace be patient 2nd do not contimeally click the "GO" button

GO Cover Sheet (50 Project Summary

Table OF Contents [60) Project Description

60) Refirences Cited [60) Bio Sketch

(5D) Budget (lnctuding Justificaiion) [G0) Cuzvent and Pending

GO | Facilties E Supplamentary Docs

GO/ PI CoPI Ifo [88) Deviation Authorization

Miﬂi&hwm E Additional Single Copy Documents
¢ B8] Prine Entire Proposal )
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Figure 3 View Submitted Proposal screen. The Print Entire Proposal button
is circled.

5. Click the Go button for the form you want to view. The form displays in PDF
format. If you need to download Adobe Acrobat, see Adobe Reader for FastLane.

6. Click the Print icon on the Adobe toolbar to print the form.

7. Click the browser back button to return to the View Submitted Proposal screen
(Figure 3).

8. To print the entire proposal, on the View Submitted Proposal screen
(Figure 3), click the Go button for Print Entire Proposal. FastLane concatenates
the files for the proposal and prints the proposal as one PDF document.
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Remove SPO Access to a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see Work with
Forwarded Updates).

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update antomatically will be accepted if submitted prier to:
* the deadhine date specified in a program solicitation:

+ mitiation of external peer review in cases when a target date is utiired: and
+ initiation of external peer review i the case of an wsolicited proposal

Forwarded Updates
[1- Aliow SPO Submit |

— —

[ ViewUpdate Summary | [/~ Remova SP0 Access |

——— ——

Figure 1 Proposal Update Control screen. The Remove SPO Access button is
circled.

2. In the Forwarded Updates list (Figure 1), highlight the update that you want to

remove SPO access to.
3. Click the Remove SPO Access button (Figure 1). A screen displays (Figure 2)
with a message for you to confirm that you want to remove SPO access to the

update.

PIEBEE‘ EDI!Em You wish to remove SPG access o PI‘DFDS]J F“E L'pdzie l. !'nr PI‘DPDSB]

No. 0420108, SPOs would no longer be able to edit the update.

Figure 2 Screen with a message for you to confirm that you want to
remove SPO access to the update. The OK button is circled.
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4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that SPO access to the update has been removed.

=P access has been successfilly removed.

Figure 3 Screen with the confirmation message that SPO access to the
update has been removed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays.
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View Submitted Updates
View Submitted Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

i ———
-

_ O Proposal Functions

e e

.

@ Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-P1) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

O | etiers of Intent

© Proposal Preparation

O Praposal Status
O Display Reference Status

O Reyise Submitted Proposal
Budget

I = -

-,

= = .
¢ @ Proposal File Update )
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposzals Eligible for Update
Principal Investigator's Wame: Alan Alphaman

Proposals are eligible for update after they have been submitted to the NSF but before they are sent fo reviewers

{Click on the column fitle fo sort by that column. )

Proposal  Received Fro Title
m Date

Select a Proposal to Work with:

|ﬁﬁ-m- EDi_3070_TEST_PROPOSAL -
{024 2355 - M/A - EPW - MORMAL WITHDRAWAL CASE 2

(0413532 - N/A - SBIR Phase | test for Afab2

10413532 - MAA - MSF East Asia Summer nstiutes for US Graduate Sudents il

! Coonbinise -I [-:" J:'.lllpla','Subrrﬂ-d.Updlhn- ":-]

Figure 3 List of Proposals Eligible for Update screen. The Display Submitted
Updates button is circled.

4. Click the Display Submitted Updates button (Figure 3). The Submitted
Proposal File Updates screen displays (Figure 4).

Submitted Proposal File Updates
Poncipal Investigator's Name: Alan Alphaman

(Click on the column fitle to sort bv that column. )
Pﬂ sal SE WEnCe g -
Status al Title
ID Number
Select a Proposal to Work with:
0234742 - 3 - Withdrawn - lina bio name lest A
0234742 - 4 - Accepted by NSF - lina bio name test -
(2347421 - Automatically Accepted _lina bio nametast

i =
:[ Continus ]]| Display Updateable ]

s

Figure 4 Submitted Proposal File Updates screen. The Continue button is
circled.

5. Highlight the proposal whose update you want to check from the Submitted
Proposal File Updates list (Figure 4).
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6. Click the Continue button (Figure 4). The Update Summary Log screen
displays (Figures 5) with the status of the Proposal File Update and a listing of
the updated sections. You have these options:
< View the initial file, the file as it was originally submitted to NSF
- View the replacement file, the file as it has been updated
- View the Justification Note for the update
- View/print the updated proposal (if the Proposal File Update has Automatically

Accepted status)

Update Summary Log

Prupn-ﬁ:l '.\'u :ll:-rr: l]l-ilﬂ-ﬂ-"'
Title: EPW - NOBMAL WITHDEAWAL CASE Test
Update MNamber: 2

File Update Status: Antomatically Accepted

Pl Wame : Alan Alpbaman

ADOE Name : Alan alphaman Electronically Signed Date - May 20 2003
File Update Submitted to N5F on - May 20 2003

Program Officer - Not vef assigned.

Phone - Email

File Update Processad by NSF on: May 20 2003

(= Project Description

| ~ \ew Initial File 3 | Wiew Riplacemenl File |

-

I Visw Propossl Updals Justde aban Nale I

| Vigw/Prinl Praposal

Figure 5 Update Summary Log screen. The View Initial File button is
circled.

View the Initial File

1. On the Update Summary Log screen (Figure 5), in the box listing the updated
file, click the radio button for the initial file you want to view.

2. Click the View Initial File button (Figure 5). The form displays in PDF format. If
you need to download Adobe Reader, see Adobe Reader for FastlLane.

3. Click the back button on the browser to return to the Update Summary Log
screen (Figure 5).

View the Replacement File

1. On the Update Summary Log screen (Figure 6), in the box listing the updated
sections, click the radio button for the replacement file you want to view.
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Update Summary Log

Proposal Number: 0242847
Title: EFW - NORMAL WITHDRAWAL CASE Test
Update Number: 2

File Update Status: Antomatically Accepted

Pl Name - Alan Alphaman

AOR Mame - Alan alphaman Electronically Signed Date - May 20 2003
File Update Submitted to NSF on - May 20 2003

Program Odficer - Not vet assigned.

Phone Email :

Fil= Update Processed by NSF oo Mav 20 2003

(% Project Description

[ Wiew Initial File | [t ".'-awﬂapla.camaﬂl:hla . |

| View Froposal Update Justfication Mole |

View|(Frint Froposal |

Figure 6 Update Summary Log screen. The View Replacement File button is
circled.

2. Click the View Proposed Replacement Section button (Figure 6). The form
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for Fastlane.

3. Click the back button on the browser to return to the Update Summary Log

screen (Figure 6).

View the Justification Note

1. On the Update Summary Log screen (Figure 7), click the View Proposal
Update Justification Note button. The Justification Note screen displays
(Figure 8).
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Update Summary Log

Proposal Number: 0242547
Title: EPYW - NORAMAL WITHDEAWAL CASE Test
Update Number: 2

File Update Statws: Antomatically Accepred

Pl Mame : Alan Alphaman

AOR Name . Alan alphaman Electranically Signed Date - Nay 20 2003
File Update Submitted to NSF on - May 20 2003

Program CHficer - Not vet assigned.

Phone Ernail

File Update Processed by NSF e May 20 2003

# Project Description

View inilial File | [ ViewHaplacemantFile |

== _iew Propasal Update Justhcabon Note ) 1

[ ViewiPrintProposal |

Figure 7 Update Summary Log screen. The View Proposal Update
Justification Note button is circled.

Proposal Number: 0241847
Title: EPW - NORAMAL WITHDRAWAL CASE Test

Update Number: 2

Justification Note for the Requested Update

Headed to make change.
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Figure 8 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 8). The Update Summary Log screen displays
(Figure 7).
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View and Print a Submitted Proposal File Update

If a Proposal File Update has the status of Automatically Accepted, on the Update
Summary Log screen, you have the option to view and print the updated proposal.

1. Access the Update Summary Log screen (Figure 1) (see View Submitted
Updates, Step 1 through Step 6).

Update Summary Log

Proposal Number: 0242847
Title: EFW - NORMAL WITHDRAWAL CASE Test
Update Number: 2

File Update Status: Awtomatically Accepred

Pl Name - Alan Alphaman

AQE MName - Alan alphaman Electromicalty Signed Date - May 20 2003
File Update Submitted to N5F on - May 20 2003

Program Officer : Not vet assigned.

Phons : Emanl

File Update Processad by NSF oo May 20 2003

# Praject Description

| ViewintialFle | [ ViewReplacementFie |

| ‘igw Froposal Update Justficabon MNote I

[ { Wiew/PrintProposal ) |

Figure 1 Update Summary Log screen. The View/Print Proposal button is
circled.

2. Click the View/Print Proposal button (Figure 2). The View Submitted
Proposal screen displays (Figure 3).
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View Submitted Proposal

Please chick on the appropriate "GO" button to display the docmment.
You need to have Adobe Acrobat viewer installed on vour compater to view these PDF documents.

Onece you have finished viewing or printing the document -- use your browser's Back bution to return fo the memu

NOTE: The PDF display may take a few mimutes -- especially f you have
selected the "Print Entire Proposal” option.
Please be patient and do not contimaally click the "G0° button.

[GO] Cover Sheet G0 Project Summary

G0 | Table Of Contents E Project Diescription

[80) Refrences Cited (60 Bio Sketch

@ Budget (Inchdng Tustification) E Current and Pending

GO | Facifiies E Supplementary Docs

[80) p1 CoP1 1o [60) Deviation Authorization

@ Sgggg_t_e‘_iﬁni;e_wm E Additional Single Copy Documents
¢ 159 Print Entire Proposal )

Figure 2 View Submitted Proposal screen. The Go button for Print Entire
Proposal button is circled.

Click the Go button for any form you want to view. The form displays in PDF
format. If you need to download Adobe Acrobat, see Adobe Reader for FastLane.
Click the Print icon on the Adobe toolbar to print the form.

To print the entire proposal, click the Go button for Print Entire Proposal

(Figure 2). FastLane concatenates the files for the proposal and prints the
proposal as one PDF document.
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