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Financial Functions Introduction

To conduct financial activities with NSF on behalf of your organization, you must be a
Financial Functions User (FFU). Only an FFU can access the Financial Functions
application in FastLane. To become an FFU, you must be assigned the permissions
for Financial Functions by your organization’s Financial Administrator. See Access
Financial Functions for details and instructions on this process.

Once you are a Financial Functions User (FFU), you can conduct one or more of these
activities in the Financial Functions application in FastLane:

e Federal Functions Report (FFR)
Prepare and submit this report on your organization’s NSF financial grant activity
every quarter. (NSF requires a quarterly FFR.) FFR will be used as an eventual
replacement for the Federal Cash Transactions Report (FCTR/SF 272) and the
Financial Status Report (FSR/SF 269). Grantees can no longer submit the report
in the FCTR format.

e Historical Federal Cash Transaction Report (FCTR)
View reports in read-only on your organization’s NSF financial grant activity from
previous quarters.

e Cash Request
Request cash transfers from NSF for both advances and reimbursements as

needed.

e Cash Request History
View the history of your organization’s cash requests to NSF plus the status of
your current cash request.

e Grantee EFT Update
Modify and certify the banking information for Electronic Funds Transfers (EFTSs)
that is on file with NSF, including the DUNS number and DUNS qualifier for your
organization.

e Grantee EFT History
View the history of your organization’s EFT updates.
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Access Financial Functions

Access Financial Functions Introduction

To work on Financial Functions for your organization, you must be a Financial
Functions User (FFU). Financial permissions can be granted only to users in
organizations that submit a Federal Functions Report (FFR).

Becoming an FFU involves three roles and three steps as follows:

1.

A Sponsored Project Office (SPO) representative in your organization—with
permissions to Add, Modify, and Delete Users and/or Change User and to
Initialize/Change passwords—gives an individual in your organization the
Financial Administrator permission. The Financial Administrator is usually a
member of your organization’s Finance Office, such as the Controller or Deputy
Controller. (If necessary, the SPO can also be the Financial Administrator.)

The Financial Administrator gives an individual in your organization
permissions to carry out any or all financial functions for your organization. An
individual with these functions is a Financial Functions User. (If necessary, the
Financial Administrator can also be a Financial Functions User.)

The Financial Functions User conducts the financial functions with NSF on
behalf of your organization.

Table 1 gives a schematic overview of this process and the activities and applications
involved.

Table 1 Roles and Activities for Financial Administration

Role FastLane Activities Link to Instructions
Application for Activities
SPO with Accounts e Designate Financial e Add a User
requisite Management Administrator (can e Add a New User
permissions  |in Research designate self if to Be Financial
Administration necessary Administrator
e If necessary, add o Modify a User
individual as a FastLane Profile
User e Reset a Password
e Add as users those whom
Financial Administrator
will assign as FFUs
Reset passwords
Withdraw permissions
from the Financial
Administrator
Financial Accounts e Assign Financial Functions | e Assign Financial
Administrator |Management permissions to one or Functions
in Research more individuals (can Permissions as
Administration assign to self if Financial
necessary) Administrator
e Withdraw FFU permissions
from an individual
Financial Financial Perform financial functions as [Financial functions




Function
User

Functions

authorized

instructions for:

Grantee EFT

Grantee EFT

Financial Functions

Federal Financial
Report (FFR)
Preparer

FFR Certifier
Cash Request
Cash Request
History

Grantee EFT
Preparer

Certifier

History




Financial Functions

Designate a Financial Administrator

Designate a Financial Administrator

You must be an SPO to designate a Financial Administrator for your organization.
You can grant financial permissions only for an organization that submits the Federal
Functions Report (FFR). As an SPO, you must also have permissions to Add a New
User and/or Change a User Profile, and Initialize/Change Passwords to designate an
individual as a Financial Administrator.

You designate a Financial Administrator by giving an individual the Financial
Administrator permission in the Accounts Management application of Research
Administration. You can do this in two ways:

e Add a new user

e Modify a user profile



Financial Functions

Add a New User to be Financial Administrator

1. Access the Research Administration screen (Figure 1) (see Log In to SPO
Functions).

Research Administration

Seiect a Research Administration fundion for Matdonal Scence Foumdation

'-..:' Accounts Management -,

i 3
e i - Mew
" Letters of Intent In Box
" i L ji ]
Proposals fSupplements [File Updates/Withdrawals #;;”" .::.:4._
5 CLFrent Work in
Aviard Documents prograss
& ; diracely from
" Forwarded /Submitted Revised Budgets this page
" Motifications & Requests Click below ta
select currant
Organizational Reports items For
review,

" Project Reports

" Authoerized Organizational Representative Functions

Figure 1 Research Administration screen. The Accounts Management link is
circled.

2. On the Research Administration screen (Figure 1), click Accounts
Management (Figure 1). The Accounts Management screen displays on the
User Account tab (Figure 2).

Accounts Managemeant | By » Organizatien: Naticnal Sciecce |

Uger Aol Cirganization Tnioen ation

Yiew Organization Permeisslons Eeport #

ﬁi{aﬂ:‘h For ewlzting Uaer to view fmedify dats e s

Lant Mamea: . l-lmh _: Wiew All sers I ! Aild vipw Liger I

Seanch Mich Last Kama or dick Wew AN Users to find the user
e Frocadl Autilyene Bor tioarey
Figure 2 Accounts Management screen. The Add New User button is circled.

3. Click the Add New User button (Figure 2). The Add New User screen displays
(Figure 3).
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Add New Liser

niFation 10 0000

Entar the usar's NSF 1D if known, Leave the Held biank for the system to generate & new BSF 1D,
Raguirad Falgs are preceded by an astearisk ™)

User Profile
NSF 100 ey it
=First Name: Jane i A
"LBdt NafmE!  Alinss
“Email: jsliase@nsf.gov Create Password:
Drﬂne ?01555 I::lu "Creste sesssw
35351 8 digitd caly P :
R 18 gt o EEEward:
Fax Misrber: 7035550000 18 digies iy “Corfwiysssans
Password

Easzword Requirements

Principal Investigator (F1) Prodile

] add User as BI Buffic: {ir., &r., 111, Etc) ORGANIZATION NAME:
Department:

Carmegie-Mellan University

Cince sdded to the NGF P[ profile. the DI

5;_"!““ Flease select fromi list below: v zan changs hiz/har sddrage through the OF
YR [nfgrrmaticn ssrasn in tha Propozal
"Degree flease select degree year | Frapatation function. ]

Waar:

l._lue Parmissions

add, Medify, and Delete Fastiane Users

Change User Permissions

Intahea/Change User Password

Organizational Reports

Adrmerugter Nobficatans To or Requests For NSF Approvals Under Grants
Submit ProposalsSupplements/'Updates/ Withdrawals to NSF

adrmnister Revised Budgets

Wiew/Frint Organizatan’'s Award Letters

Wiew Froject Reports

Review Revise Organizational Information

dutharzead Organizatonal Representatve Funchions

@:EIE':IDUD:IEI-]D

Financial A.‘Immusrm';pD

{ Add user [} cancel |

Figure 3 Add New User screen. The check mark box for Financial
Administrator and the Add User button are circled.

4. In the User Profile section (Figure 3), do the following:

e In the NSF ID box,

type the new user’s NSF ID if known (optional). (If you do

not know the user's NSF ID, or the individual is a new FastLane user, leave
the box blank and system will provide an NSF ID.)

In the First Name box, type the user’s first name.

In the Last Name box, type the user’s last name.

In the Email box, type the user’s email address.

In the Phone Number box, type the user’s phone number (optional).
In the Fax Number box, type the user’s fax number (optional).

5. In the Create a Password box (Figure 3), create a password for the new user:
¢ In the Create a Password box, type a password.
e In the Confirm Password box, type the password again.

6. If the new user is a PI
section (Figure 3):

, complete the Principal Investigator (PIl) Profile

¢ Click the Add as a PI check mark box.
e In the Suffix box, type any suffix for the individual (optional).
e Select a department from the Department drop-down list (optional).
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e Select a degree type from the Degree drop-down list.
e Select a degree year from the Degree Year drop-down list.

7. In the User Permissions section (Figure 3), click the check mark box for
Financial Administrator.

8. Click the Add User button (Figure 3). The View Add User Profile screen
displays (Figure 4) with the profile information and permissions of the new user.

Views Add User Prafile Tor lane Alase Organization 1D § OO0 000000
Reguired Flelds are preceded by an aftevisk ™)

User Profile

*First Name: Jans
“Last Name: Sliase
*Email: jaliase$nsf.gov
Phane Number: 7035551000
Fax Humber: 7035550000

Principal Investigator {Fi)] Profile

Safiix:

Department:

"Degres Type:
*Begres Year:

User Permissions Assigned
Financial Adminigtraior

¢ Confirm Add User | ) Cancel |

Figure 4 View Add New User Profile screen. The Confirm Add User button is
circled.

9. Click the Confirm Add User button (Figure 4). The Confirmation screen
displays (Figure 5).

CONFIRMATION

Add User Data for - Jane Aliase
Usar has bean successfully added to the Fastlans system,
User Permissions have been sucoessfully added.

Flease nobe your NSF ID generated by the system is 000865340

Chccount Fansgement Fain>

Figure 5 Confirmation screen. The Account Management Main link is
circled.

10. Click Account Management Main (Figure 5). The Accounts Management
screen displays on the User Account tab (Figure 2).
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Modify a User Profile to Give Financial Administrator
Permissions

1. Access the Research Administration screen (Figure 1) (see Log In to SPO
Functions).

Research Administration

S&lect & Rmawmarch Adr uitrat: furictien far Hational Scsence Foundsbon
" | ACcounts Management 5 ~5
S RS — - New
P Letters of Intent \237 In Box
H ) . . Ml pau gan
Proposals/SupplementsfFile Updates/Withdrawals PPt Tereicing
curment Wark: in
* Awveard Doacumints progress
directiy from
Forwarded/Submitted Revised Budgets this page
* Notifications & Requests Click balow to
select curment
* Organizational Reports Items for
FRY IR

* Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Accounts Management link is
circled.

2. On the Research Administration screen (Figure 1), click Accounts
Management (Figure 1). The Accounts Management screen displays on the
User Account tab (Figure 2).

3. Search for the user whose profile you need to (see Search for a User or View All

Users).
Accounts Management | may » Organkzation: Carnegie-Mellan Universsy
User Accoinl

pﬁmnh for existing User ta view) modify data:

Last Marme: Ala Search | View All Uzsers | Add New User

Click on User Name te veevw/medify/delete data, Sort results by clickng column tale,

1 user found. 1
Hame Lenail Address Arlions
Aliape, Jana & inspsa gt gov Viswfadif@ Dalota

Export opticnd: Eve

Figure 2 Accounts Management screen. The Modify link is circled.
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4. On the Accounts Management screen (Figure 2), click Modify on the row for
the user whose profile you want to modify. The Modify User Profile screen
displays (Figure 3) showing the individual’s permissions.

M-_.|:‘|‘.$- User Profile for lane Aliase Organization ID: DOOOO0000
Reguired Flalds are praceded by an asterizk ()

User F'TE;-FIJIIIE
HSF ID: DOORESI40 Bragy dot
*First Name: Jane it
"Last Name! Alase
“Email: jakpsegnsf.gov
Phone Number: 7035551000

10 digits oaly
Fax Humber: 7035550000 18 digitw anly
Principal Investigator {PT1) Profile
= &dd User to FI profile DRGANIZATION NAME:
Sulfis: {ar.. Sr., 11, Exc) Carnegie-HMellon University
& . = [(Owies sdded to tha NSF Pl prafila, the PI can
Department: Sponscred Frojects Office changs mis/har Bodrads theough tha B
. Information screen in the Propossl Breparation
Degree Type: | sachelor of Soence b Functign.)
*Degree Year: {a74 -

User Permissions

Add, Modify, and Delate FastLane Usérs

Chargs Lger Permissions

Initialize/Change User Password

Crganzalicnal Repors

Admirester Nofifications To or Reguests For NSE Approvals Under Grants
Subrat Proposali/Supplements/Updates Withdrawals to NEF
Administer Revised Budgets

Wiew/Print Crgamzabcn's Award Letters

View Projpect Reports

Revaw/ Réavise Organizaticnal [nfarmatsan

Authorized Organizational Representative Functions
Financal ldmlr:d!rabar_:)

(oaity vaee ]) [cancet |

Figure 3 Modify User Profile screen. The check mark box for Financial
Administrator and the Modify User button are circled.

5. Click the check mark box for Financial Administrator (Figure 3).

6. Click the Modify User button (Figure 3). The View Modify User Profile screen
displays (Figure 4).
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View Modify User Profile for lane Allase Organization 10: 000
Reguired Fields are preceded by an astemsh (=)
User Profile

MR 1D: 500845349 Erivacy A1)

“First Name: lane
“Last Name: Alisse
*Email: jalinseBnsl.gev
Phone Number: 7035551000
Fax Number: 7035550000

MI 4

Principal Investigator (PI)} Profile

Sanffis:
Department: Sponscred Projedcts Office
"Degree Type: BS
*Degres Year: 19746

User Permissions Assigned

Add, Medify, and Delate FastLane Users
Change User Perrmissions

Initinlize/ Change User Fassword
Organmzatonal Reports

Adminigter Notifications To or Requasts For NSF
Approwvals Under Grarts

Eub-;f Proposals’Supplements/Updates Withdrawals
to M

Admirister Revised Budgets

Wiew/'Frint Organization’s Award Letters

Wiew Propject Reports

Review/Revise Organizational Enformation
Authonzed Organizational Repressntaing Functhions

Financial Administrator

e

Figure 4 View Modify User Profile screen. The Confirm Changes button is
circled.

7. Click the Confirm Changes button (Figure 4). The Confirmation screen
displays (Figure 5).

CONFIRMATION

Modify User Data for - Jane Aliase
Your modified user information has been successfully updated.
User Permissions changes have been successfully updated.

@ Account Management Main )

Figure 5 Confirmation screen. The Account Management Main link is
circled.

8. Click Account Management Main. The Accounts Management screen
displays on the User Account tab (Figure 2).

10
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Assign Financial Functions Permissions as a Financial
Administrator

You must be a Financial Administrator to assign permissions for Financial Functions
to an individual in your organization. If the individual is not yet a FastLane user,
have the SPO add the person as one.

1. Access the Research Administration screen (Figure 1) (see Log In to Award
Functions as an SPO).

Research Administration

Salact & Raraarch Adr stration fundion for Nabanal Schenos Foundation

i ——,

* Accounts Managem PnT__-',Z-

Lo ]
—— —— - Naw
Letters of Intent \ﬁ In Box

Now you can
Basily FAvIEW
carrant wark in

Proposals fSupplements/File Updates/Withdrawals

Award Documents

prograss
directly from
Forwarded /Submitted Revised Budgets this page
" Motifications & Requests Chick bedow to
salact currant
" Organizational Reports ikerns for

review

Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Accounts Management link is
circled.

2. On the Research Administration screen (Figure 1), click Accounts
Management. The Accounts Management screen displays on the User
Account tab (Figure 2).

3. Search for the user you want to designate as a Financial Functions User (FFU)
(see Search for a User or View All Users).

Accounts Management | may » Organization: Carmegie-Mallan Unnoersty

User Accoinl

p,‘iﬂinh for existing User ta view) modify data:

Last Marme: Ala Search | View All Uzsers | Add New User

Search Resy
Click on User Name to wew/'medify/delate data, Sort results by clickong calumn tale,
1 user found. 1

Hame Lenail Address Arlions
inknsapnsf.gov View FadiffiDelets

Export opticnd: Eve

11
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Figure 2 Accounts Management screen on the User Account tab. The Modify
link is circled for a user.

4. On the Accounts Management screen on the User Account tab (Figure 2),
click Modify on the row for the user you want to make an FFU. The Modify User
Profile screen displays (Figure 3).

Maodily User Profile for Organization TD:
Required Fields are preceded by an asterisk (=)
User Profile
MSF 1Dz 000482044 Ero ey AL
“First Name: 5, Mz A
“Last Name: gopap
Change Fassword:
*Email: Ismith@nsf.gov Typa Navi
Phone Humber: Passwaord:
| 7035551000 10 digitr only o
Fax Humber: sp3s5s0000 10 dhpits saly Fassward:
Bazsword Bequirements
Principal Investigator (PI) Profile
[ 4dd User to PR prafile CRGANIZATION MAME:
Suffix: {30 Se.0 101, Bt California Institute of Technology
Y (Once added to the NEF Pl profde, the 1
Department; ':OIF shangs hip'har Jddhr:l;r'lhmui:h the B
3 —— s [ e
'D:'n"'ﬁ.ﬁ_mau salect from ot below:  [w] Praparation funeian.} )

“DEOres paase select degres year v
Year:

User Permissions

Add, Moddy, and Delete Fastilare Users

Change User Permissicns

InitalizefChangs User Passwesrd

Organizational Reports

Adminsster Matdications Ta or Requests For NSF Approvals Under Grants
Subrme Praposals/Supplements/Updates Withdrawals ta NSF
Administer Revased Budgets

View/Prant Organization’s dward Letters

Yiew Projest Repors

R 'Revise Org sl Infarenatan

Authenzed Organizaticnal Representative Fundicns
Financsl Administratar

BEEEEDEEEEEEE

Financlal Permissions

Financial Report Freparer
Finarcial Report Certifier
Cash Reguest

Cash Request History
Grantee EFT Cesifier
Grantee EFT Preparer

EOEEFEO

Grantes EFT History

GRFP Permission(select ane only)

Coordinatng Official {Ondy One Par organizabion)
Alternate GRFP Cocrdinating Cffsceal

i e

Figure 3 Modify User Profile screen. The Financial Permissions section and
the Modify User button are circled.
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5.

In the Financial Permissions section (Figure 3), click the check mark box for

Financial Functions

any number or all of the following financial permissions:

Financial Report Preparer
Financial Report Certifier
Cash Request

Cash Request History
Grantee EFT Certifier
Grantee EFT Preparer
Grantee EFT History

Click the Modify User button (Figure 3). The View Modify User Profile screen
displays (Figure 4) with the individual’s modified profile.

View Modify User Profile Tor

lane Aliase

Regquired Fislds sre praceded by an astendk [*)

Organtzation TD;

User Profile

NSF ID: D00865340 Erivocy Act

*First Hame: lane
*Last Name: Alhade
*Email: jaliaseBnsf.gov
Phone Humber: 7035551000
Fax Mumbaer: 7035550000

Principal Investigator (PI) Profile

User Permissions Assigned

Sarffinz
Department:

*Degres Type:
*Degres Year: D

Add, Modify, and Delete FastLane Users
Change User Parmisgicns
Eratislize/Change User Password
Qrgaruzaticnal Reports

Adminester Notifications To or Reguests For N5F
Appravals Under Granis

Submit Froposals/Supplemenis/Updates/ Withdrawals
o NSF

Adminigter Revised Budgets

Ve Prant OfgamEsticn's dward Latters

View Project Reports

Révidw/Réyeis OrgamEatichal [ifaimstngs
Authorzed Organizational Representative Funchons

Finarcral Admumnseratar

Financial Permissions Assigned

Cash fequest
Cash Raguest Higtary
Grantes EFT Certifer

Grantes EFT Higlory

GRFP Permission

Cotrm ) )
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Figure 4 View Modify User Profile screen. The Confirm Changes button is
circled.

7. Click the Confirm Changes button (Figure 4). The Confirmation screen
displays (Figure 5).

CONFIRMATION

Maodify User Data for - Jane Aliase
Your modified user information has been successiully updated.
User Parmnissions changes have been successfully updated.

Uszer Financal Permissions have been successfully changed.

Crmmmmmcnen s>

Figure 5 Confirmation screen. The Account Management Main link is
circled.

8. Click Account Management Main (Figure 5). The Accounts Management
screen displays on the User Account tab (Figure 2).

14
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Work on Financial Functions

You must be a Financial Functions User to log in to Financial Functions.

1. On the FastLane Home Page screen (Figure 1), click Financial Functions. The
Financial Functions screen displays (Figure 2).

NSF Home | News | Site Map | FastLane Help | Grants.gow Help | Contact Us

L i
] = FastLane is an misractive real-time :-'.-".!_ei:lu:-ed'.'.-_ FastLane 7 AM to ¥ PM Eastern Thme = M-F
+< Fa sl A SUAF I 1AEAMES, CAMCLADS MTor User 1-800-673-6188
aiilaas - 2 2R Support FastLana Availabilty (recording):

Bl
*.’_‘\: wwe fastlane nsfgov 1-800-437-7408

Proposals, Awards and Status Proposal Review Panelist Functions Research Administration Financial Functions

Honorary Awards Graduate Research Fellowship Program | Postdoctoral Fellowships and Other Programs

Quick Link | Advisories
¥ Registration
Information 08/01/07 - FastLane changes to reduce the use of Social Security
Numbers (SSNs) will be implemented on August 4,
* Award Search and 2007.

Funding Trends
07/31/07 - FastiLane changes to reduce the use of Social Security

¥ FastLane FAQs (Opens Numbers (SSNs) will be implemented on August 4,
new Browser Window) 2007.

07/05/07 - Information on the Use of Designated Fonts in NSF

L 5. FA
SEaTES o HAL Proposals (Opens new browser windaow)

(Opens new Browser
Window) 06/22/07 - Starting June 23rd, NSF is making it easier for PIs to
report journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Financial Functions link is
circled.

2. Inthe Log In section (Figure 2), do the following:
e In the Last Name box, type your last name.
e In the NSF ID box, type your National Science Foundation Identification
number.
¢ In the Password box, type your password.

Financial Functions

Log in for the following permission based functions: I/F -‘\ﬁ

o ] Log In
* Histoncal Federal Cash Transaction Report (FCTR)
* Federal Financial Report (FFR) Last Name:
* Cash Reguest Pri mith EERREEREE
* Cash Request History Password: Ssasssnas

Grantee EFT Update Log In |

Grantee EFT Update History

NS 2,

15
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Figure 2 Financial Functions screen. The Login section is circled.

3. Click the Login button (Figure 2). The Financial Functions screen displays
(Figure 3) for your organization with options for these financial activities:
e Federal Financial Report (FFR)

Historical Federal Cash Transaction Report (FCTR)

Cash Request

History of Cash Request

Grantee EFT Update

Grantee EFT Update History

Financial Functions
for University of Delaware

Please select the applcation by chicking on appropriate "GO button. For FCTRs, select an
appropriate quarter ending date

160) Federal Financial Report (FFR) For Quarter Ending: | 09/30/2008 (|

__BEI Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ||
EF Cash Request

E[ Cash Request History

160 Grantee EFT Update

60| Grantee EFT History

Instructions for Fmancial Functions

Change Password

Figure 3 Financial Functions screen with the options for working on
financial functions.

16
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Prepare FFR
Prepare a Federal Financial Report Introduction

For information on NSF’s reporting requirement, see Chapter III.E.1 of the Award &
Administration Guide.

You may only work on and submit a Federal Financial Report (FFR) for the current
quarter. Your organization must complete and submit an FFR every quarter. Once
you choose to submit the report in the FFR format, you may not submit future
reports in the FCTR format.

1. Access the Financial Functions screen for your organization (Figure 1) (see
Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the applcation by chicking on appropriate "GO” button, For FCTRs, select an
appropriate quarter endmg date

{ GO [ Federal Fmancial Report (FFR) For Quarter Ending: | 09/30/2003 D

_EQJ Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |»

E[ Cash Request

ﬂl Cash Request History
160 Grantee EFT Update
(GO| Grantee EFT History

Instructions for Fmancial Functions

Figure 1 Financial Functions screen. The Go button for Federal Financial
Report for Quarter Ending is circled.

Note: Users with only the FFR Certifier role will only see the option to select Federal
Cash Transactions Report for Quarter Ending and Federal Financial Report (FFR) for
Quarter Ending.

2. On the Financial Functions screen (Figure 1), select the date of the ending
quarter of the report from the drop-down list on the line for Federal Financial
Report for Quarter Ending.

3. Click the Go button for Federal Financial Report for Quarter Ending. The FFR

Menu screen displays (Figure 2) with options for activities associated with
preparing an FFR.
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Federal Financial Report (FFR) Organization: HSE

_I. 1) FFR Attachmant J ALFFR | ] Cortification % SCHEDULES: | Adwences)Reisbyrssmeents ]_ fpards Lerged l_

Univarpity of Culsvars | O | 0014316000
Step 1) FRR Attachment Guarter Ending: 09,10 2008 | Due Datss 11,13/ 2000

& Bagin the FFR submusson procpss by ired entenng cumulstive axpendtures for wour grants in the Federal Share of Expenditures [Cumulatve Cash
Cubursaments ) (A3} colamn balow.

® Chck "Sawe” at any e snd come Back to yowr work laber, Chicking “Save and Conbmue” will save your work snd,  spplicabés, deplay addibonal grants,
Yo may sl save your work then dispisy addtonal grants by wsing the “Fres™, "Nest”, or "Wiew A" features,

#® \When you have entered a vebd expenditure for each grant, you will be abls to dick "Save and Contings to Step 27 or the FPR tab in onder bo procsed to

Fiap 3] FFR,

Chek “Perform this Step in Excel” to use Microsoft Excel for Step 1.

Grants with &n expirsbion dabe 8 least one full guarter bafore the quarter ending date are due to be Fnancslly dosed, Thess grasts will deplay & “Hold

Grant Opan™ #abur. Ta hohd the grast open sn sddtional guarter, chooes Yes. Graste cannct b hald apan msare than sna time.

To view the complete FFR Attackment in PCF chole “Prnt io POF .

& Sort resulis by dickang the cchamn ttles, Required felds are mdicated by an asbensk (),

249 Gramts Feund. dizplaying 1 s 20, Dage 1 Parform this Stap in Excel B | Print to pOF T2 | Maxt > | View AR

Proaran Prolset! Brotact! _— Previeys  cPmliilhcs  peoggeatet L. po
l“w BUER  Grend  Granl e rungs [Lusulative Cazh Grami  Praject
fame  Pamed Parbd  avocived (A1) [ re—— Tuen  Resort

Fingnoally Recd

Loty [=} Byt 77182628 §77L,608. 20 E771626.28 $0.00 Closed 02/15/08
e a & - Fnsnoally Recd
a a0l o8 304, 85000 $304,850.00 §304, 850,00 $0.00 ol 05/02/08
. Reed
o502 [t F3859.663.00 §535, 743,57 F987. 3483597 2,319.03 Fo Dﬁ.-';ﬁ-.'l:l&
s - ' 0L03  oufo8 $300,000.00 $300,000.00 §300,000.00 $0.00 F"“""”‘"E"' n;;‘:fm
1203 11508 §3.424 08500 §2.030,46%.74 S0.00 §3, 424, 080,00
----- & =y S 2103 1208 §2,089,757.00 §1,914 385,08 £0.00 §2,0%85,757.00
08/02 i1y $779,000.00 $73Z,117.88 $0uDD §779,000.00 s
= - LLES I 95/03 o408 §531,710.00 $531,272.53 F100.00 $531,610.00 Tes ﬂﬁ?':‘;:lgm
o003 0L09 $227,734.00 $426,230.73 £0.00 $427,734.00
- - . o203 /09 $429,850.00 $384,007.72 $0.00 $429,850.00
0R/03 (i8] §420,000.00 §320,282.09 SC.00 £470,000.00
e — oe03 et %1,510,000.00 $8.487. 37741 $0.00 §1,510,000.00
o9/03 DEf08 $530,£04.00 $630,404.00 $0.00 $630,404.00
an v = - oRADI o709 $1.771,700.00 $1.564.355.99 $0.00  SLITLIOO.00
06/03 0508 $303,114.00 $303,073.92 $0.00 $303,114.00 ha Due
b ] -_ . oFnd o508 $213,0594.00 $2L3,094.00 $0.D0 $203,059L.00 Ko Dus
W03 CWos §4,208,290.00  $4,104,448.40 F0.00  £4,208,299.00
coman v ' - 08/00 0209 £304,000.00  $280,602.52 §0.00  §304,000.00
R0  CROE £399,170.00 F290,677.30 £0.00 $359,170.00
=4 . - —-— - oao3 (e Th 2159, 996.00 $ISTAELTE £0.00 $415,955.00
Totals $107,957,601.75 $61,765, 50048 $6,014,581.32 $67,451,941.75
245 Grata faund, diaslegag 1 te 20, Dags 1 Parform his Slep in l.u'_ﬂm | Prink ta ED_LZ | Mgt > | Visgw AR
4 Search For o single Grant by Federal Grant Number: search |

OB kppreved Hoi 0343-0061

Figure 2 FFR Attachment screen where the FFR submission process can
begin.

To prepare and submit an FFR, you must complete the following activities in order:
1. View or Complete FFR Attachment
The FFR Preparer can enter cumulative expenditure amounts for individual

grants.

2. View or Complete FFR Report
The FFR Preparer can review and update appropriate form fields. The preparer

can enter adjustments to financially closed awards or enter program income if

necessary.
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3. View or Complete Preparer Certification
Once the FFR Preparer submits the FFR for certification, the FFR Certifier can
review and certify the FFR.

The other options are:
¢ View Advances/Reimbursements
¢ View Awards Purged
e View Previous Quarter FFR
e Print to PDF
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Step 1 Prepare FFR
Step 1 View or Complete FFR Attachment

In this section, you, the FFR preparer, will enter the cumulative expenditure amounts
for individual grants in the Federal Share of Expenditures (Cumulative Cash
Disbursements) (A3) column (see Figure 1 below).

Note: You can also enter the expenditure amounts on an Excel spreadsheet that you
then upload to FastLane (see Prepare FFR on Excel Spreadsheet for instructions).
This option is recommended if your organization has more than 20 awards.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

2. In the FFR Attachment screen, enter the cumulative expenditure amount in the
column for Cumulative Cash Disbursements (A3) (Figure 1). If you want to work
on only one award, see the section on Search for a Grant by Federal Grant

Number.
336 Gramnta found. daplaying 1 to 20, Pags 1 Parform this Step in f_p_-wl_@ | Primt t PDF 1 | Heat = | Yiew Al
.
Frgsram Prnzests Ereleshd Total Prarimnp ammg Unzkhmaizd Hald Foal
ldentitier! REagioient Accownt ELED Grast Geni Esdssal Fusd tumelative Lash ,r0p e Cash EBxlance of Grant  Pretsct
Eederal Granl Humber Hams Porigd]  Pariod Anthorized (a]) DEburemaents L] Ouen Regort
Humber Expem In [E¥1] [Aa] (L]
i 1/ g 3 ' o Fengncially HRec'd
002 oL/08 $299,.590.51 $299,990.50 /° $299.590.51% $0.00 Closed  03/0%/08
0%r02  0R/08 $1,311,875.00 §1,297,690.78 50.00: $1,311,875.00
o%r02  oaf0N £3595,557.00 £358 552,01 £0.00: 350, 597,00
0R0Z 0TSO0 £545,000.00 §545,000.00 $545,000.00 50,00
" . 5 i Fanancially Rec'd
ogr02 o708 £B46, 768,32 $7T08,853.00 SHL6, 768,34 b e s ne/a7/08
os03 1208 $4,434,796.00 $4,£72,338.41 $0.00 §4,4348 75600
ez D509 $5,402,330.00 $5,832,298.67 §6,203,050.00 $159,280.00
o703 060 $333,000,00 5263,245.07 $0.00 5333,000.00
R -4 5 a . Rec'd
Q203 oS08 £407,871.00 §407,871.00 $0.00 $407 871,00 At/ 7/08
A - Rec'd
02/03 008 $587,530.00 $585 725.65 $0.00 $587,930.00 /008
o9r0y  08/08 £526,250.00 $502,770.6= $0.00 §536,250.00
073 0609 £543.103.00 $543,103.00 $0.00 £543,103.00
DEf3 o7 §285,000.00 $285,000.00 $0.00 $285,000.00
" = o Fanancially Rec’d
05/03 12007 $707.428.72 §707 425.72 §7O7 425,72 S0.00 Cleasd = 0210/08
g0E ooe #847,188.00 $655,167.12 §0.00 947 ,188.00
A : o Fanancially #Rec'd
003 1207 $1,992,218.00 $1,992,218.00 $1,992,218.00 $0.00 Clesad  06/30/08
903 0foa $2,702,543.00  $I,700,147.55 §0.00 $2,702,543.00 4 FR;: -::'OE
0503 0a/05 $1,911,690.00 §1,858,065.25 $0.00 $1,511.6591.00
orfo4 12/08 £246.497.00 $185.398.70 $0.00/ §245.497.00
oS3 pa/o8 §5,000,627.00  $3,745619.49 $0.00, $5,000,627.00
Tatals $137,208,604.00 $51,050,071.23 $13,038,162.62 $563,392,601.07
336 Granta found. diaplaying 1 to 20, Page 1 Parform thia Step in rm,l@ | Print to POF 1 I Meat = | Yigw Al
ﬁ&urrh for & single Grant by Federal Grant Number: SEarch

(:s“- | Save and Continue |:)

QOMB Approval o 03480061
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Figure 1 FFR Attachment for Cumulative Cash Disbursements entry. Entry
field for quarterly expenditure is circled. The Save and Save and Continue
option are also circled.

3. Click the Save button or Save and Continue button to proceed to the next page
(Figure 1).

Note: For Preliminary FFRs, the Recipient Account Number will not be shown on the
attachment.

Once you have entered new Cumulative Disbursements, you are ready to proceed to
Step 2 View or Complete FFR. To print the FFR to PDF, see section on Print FFR

Attachment to PDF.
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Search for a Grant by Federal Grant Number

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

336 Granta found. dapleying 1 ta 20, Pags 1 Parfonm this Step in EM.!LE. | Prist be EDE*;’ | Meal = | Wiew Al

Agthorized (A1)
Humbeer Eram  To .y

Broaram Eraisst! Breiect! Previgns ~— -FEISDMSMATE  yooieoated o pel
D ERAC U SN A pealies QEEREIR GelheSh SR, Ow e
(23}

- - » p Fnanclally  Rec'd
Qo2 0LfoB $299.590.51 $259,990.51 $2¥9.590.51 $000 el ONBEOR
i - - osfoz  oa/o8 $1.311,875.00  §1,257 65008 §0.00) $1311,875.00
= - asfo:  oafon £355.557.00 £358,552.01 §0.00 359, 557.00
- S SN & ORMO2  O7/0R £545,000.00 $545,000.00 £545,000.00 £0.00
- . — ¥ Fnancially Rec'd
- 080z  07/08 046, 768,34 $768,853.09 £846,768, 34 £0.00 Clesed  08/27/08
e - s & 0903 1208 $4,434,796.00  $4,422,338.41 $0.00|  $4,438756.00
- . 1_ oz 0509 $5,.402,330.00 $5,832,258.67 $6,203,050.00 $199,280.00
- i By § o703 DEo £333,000.00 5263,245.07 $0.00 5333,000.00
P — - 5 Rec'd
Q03 ool £407.871.00 $407,871.00 $0.00 $407,871.00 as/27/08
- = Recd
- = L 02/03 01/o8 £587,550.00 §585,725.65 $0.00 §587,950.00 o4/0208
- - - oS/03  0R/O08 £536,250.00 £502, 77062 $0.00 £536,250.00
w—— - . '_:"'_ o703 0E0e £543,103.00 $543,103.00 $0.00 £543,103.00
- — el QED3 o709 §285,000.00 $285,000.00 $0.00 $3285,000.00
" ey E— " Fnancially Rec'd
= — - asf0a3  12faF §PO7428.72 §707 428.72 $TO7 428,72 §0.00 Clesed  02/10/08
- = . * ogfoz o709 £847,188.00 $656,167.12 $0.00 $847,188.00
— — - Fanancially Rec'd
- e o903 1207 §1,992,218.00 $1,952,218.00  §1,992,215.00 F0.00 Closad | 06/30/08
- . f s a7 Rec'd
- o803 oa/oB $2,702,543.00  $1,700,147.55 $0.00,  $2,702,543.00 a3 /08
- — - - 0803  08/09 $1,911,690.00  §1,658,065.25 $0.00)  $1,911,691.00
- ol - oy 12/08 §246,497.00 §185.358.70 §0.00 §248.4597.00
v = o e, W 09000 0808 §5.000,827.00  $3,745619.45 §0.00)  $5000,827.00
Tatals $137,208,604.00 $91,050,071.23 $13,038,162.62 $63,392,601.07
336 Grants found, displaying 1 ta 20, Page 1 Parform this Step in L“gj_m | Brint ta PEE T | Ment > | Vies Al
@Sﬁurﬂi for a single Grant by Federal Grant Number: m_uhi__')

Sliltl Sawve and Continue

OMB Approval o: 0348-0061

Figure 1 FFR Attachment page - Search for a Single Grant by Federal Grant
Number. Entry field for Federal Grant Number is circled.

2. To work on a single grant, perform a search on the bottom portion of the FFR
Attachment page (Figure 1).

3. Type the Federal Grant Number and select the search button (Figure 1). The
FFR Attachment screen is displayed (Figure 2).
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Prarfarm this Stap in ;,55,:_@ | Brint to POF T | View Al
Project/ Project) wuklcated Final
mlﬂnhﬂu.{ H‘m‘mw Eliem mm wm Total fadursl Purdy W ﬂ.lh.ns;m ﬁmﬁ Breinct
Authoriced (A1)
= = s W a5
003 L8 §587,550.00 $586,725.66 50,00 $567,950.00 -:-.&ngna
Totals $137,208,504.00 $91,050,071.23  $13,008,162.62 $63,392,601.07

Erarform this Stap in Excel W] | Print to 20F T | view Al

P Search for a single Grant by Federal Grant Number: Search

we and Return to Attachment

QOMEB Apperoval Hor §348-0061

Figure 2 FFR Attachment search result. Save and Save and Return to
Attachment buttons are circled.

4. Enter the cumulative expenditure amount in column A3 click Save and Return
to Attachment (Figure 2). The FFR Attachment screen is displayed.
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Prepare an FFR on an Excel Spreadsheet

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

336 Grartd found. diapleying 1 ta 20, Pegs 1 Parlorm this Step in Exiel Prat ts POF 1 | Mexl = | Yisw Al

Federal Share
Ersaram BroiestS Preject) Erevigas Unchiiqated
Iatat =t Haid ol
ldentifier! Rocisenst Accosnt PL/PD  Grast  Grend Esderat Fusd Cumstative Cash /o00 B el oh Balance of Grant

Bama

Eederal Grani By Porigl]  Pasiod Digbrrements Esideral Funds
Anthorzed (811 Dushiprgements]
Humber Ernm Ia [L.¥1] A2} [T it | [t
- = = Fanancially Rec'd
QX0e  oifo8 $299,5990.51 $299,9%0.51 $299,590.51 $0.00 Closad  O/6808
o%/02 0&/08 $1., 311, 875.00 51,267 650.00 §0.00/ £1,311, 875,00
o%/02  o&/o8 £355,557.00 £358,582.01 50,00 £359,597.00
oEf02 0708 £545,000.00 §545,000.00 £545,000.00 £0.00
A > i Fnancially Rec'd
o0z 0708 £046, 68,34 §758,893.0% S840, 763,34 £0.00 Clesed  0&/27/08
o803 108 $42,424,796.00 $4,423,338.41 £0.00 §4,234 79600
o2 0509 $5,402,330.00 $5.832,258.67 §6,203,050.00 $159.280.00
0703 0RO £333,000.00 §263,245.07 £0.00 5333,000.00
A - - an Recd
003 08 §407,871.00 §407,871.00 50,00 5407,.871.00 agia7/08
Rec'd
0203 0Lfo8 §587,530.00 $585,725.65 50.00 $587,590.00 o4/nang
o903  0a/08 £536,250.00 £502,770.64 $0.00 536, 250.00
o703 0600 £543,103.00 $£543,103.00 $0.00 £543,103.00
DEMD3 o709 §285,000.00 $285,000.00 $0.00 $385,000.00
- Fnancially Rec'd
A - i A =
0%/03 1270 §7O7425.72 §707 425.72 §TOT 425,72 $0.00 Closed  02/10/08
0803 0709 $847,186.00 $656,167.12 §0.00 $847,188.00
i Fanancially Rec'd
o903 1207 $1,992,218.00 $L,992,218.00  §1,992,218.00 $0.00 Clegad  06/30/08
i P z = £ 2 Rec'd
%03 008 $2,702,543.00 §1,700,147.55 B0.00 $2,702,543.00 ar/aLios
~mm ’ 0503 0809 $1,911,691.00 51,558,085.25 50.00)  $1,911,691.00
0104  12/08 £246,437.00 S18E 358,70 50.00 §346 497.00
- o%/03 0a/08 5$5.000,827.00  $3,745.4819.49 £0.00 £5,000,627.00
Tatals $137,208,604.00 $91,050,071.23 $13,038,162.62 $63,392,601.07
336 Grants found, displaying 1t 20, Page 1 Parform thia Stap in Lnﬂ@_ | Print s PRF T | Maxt = | Miew Al
ﬁ&urﬂi for & single Grant by Federal Grant Number: SEarch

Save |  Save and Continue |

QMB Approval hio: 03480061

Figure 1 FFR Attachment Download to Excel option. The link for excel
download is circled.

2. From the FFR Attachment screen, select the Perform this Step in Excel link
(Figure 1) to prepare the FFR on an Excel Spreadsheet. The FFR Attachment
Excel Spreadsheet download screen is displayed (Figure 2).

Note: Once the Preparer submits the FFR for certification, the FFR Certifier will only

have the option to Download Excel Spreadsheet. The FFR Certifier will only have the
ability to view (and not Edit) the FFR.
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) Wniyarsdy of Dalavars | OF | 0024726000
Step 1) FFR Atachment - Excel Spreadsheat Guarter Eredings 81,/ 30/ 2087 | Due Gate: 057 10,/2807

& Liss the aplions beloe to download your FFR Attachment fram FastLane nto & Meorosoft Excel Spreadshest an YOI Computar, Touw can then use thes spraadshest
b @hbar your cufmulative deberdament smourte,

s ‘When pou are dane, the spreadshest can be uploaded back to FastLane, where your data will be stored = our database.

File Dounload:
Daownload Excel Spreadshost

STl Bo not alter the format of tha [xcel spreadihest while adiin
Broing so may rafult in problams during upload.

File Upload:
Entar full path snd flarame or Browis...

Browre

Upload Excel Spreadshest |

< Return to FER Attachment

Figure 2 FFR Attachment — Excel Spreadsheet. The File Download option is
circled.

3. Select the Download Excel Spreadsheet button (Figure 2) to prepare the FFR
in excel. The File Download box displays (Figure 3) with options to open or save
the FFR in Microsoft Excel.

Univargity of Calewsra | DE | D014304000

Step 1) FFR Attachment - Excel Spreadsheet Quarter Endings 01,/11/2007 | Due Date: 03,10,/ 2007

& Uge the aptions below to downlosd your FFR mputer, You canh then use this spresdshest
0 enber your cumalatys dishursement amau

& When you are done, the spreadihest can bs fase

Do you want lo apen o ave (b (da?
E—JI Mame:  Financialepcel. sk

Typsr  Microsmft Exoel Wiorkshaet, 85,000
From:  rsf-sandbor-s-05

Do e Coreel
=

Wie filex from the Inteme! can be usehul, some e can pobentinlly
I ool eempitin. B oo by sl i Hhed e, dio il apen oF
v this fle. Yhat's the rih?

Figure 3 File Download box. The Save button is circled.
4. Click the Save button (Figure 3) to save the Excel spreadsheet to your PC. Save

to your desired location and Open the file to view the FFR. The Excel spreadsheet
displays (Figure 4) with your FFR Attachment data.
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j B C I D I ) B s | G ] H | | J | ] L
1 |Federal Financial Repor
2 Quarner Ending 093072008
3 Indiana University / 0018093000 / IN
4
Program Federal Share of
Identifier - Project’ Project/ Previous Expeenditures Unobligated
Federal Recipiint Grant  Grant  Total Federal Cumulative Cash  [Cumulative Cash Balance of Hald
Grang Account Paeriod Period Funds Auvthorized Disbursements Disbursements)  Federal Funds Grant  Final Project
5 Humber HNumbar PUPD Mame From  To (A1) {A2) [A3) [Ad) i Open  Repan
T | - ¢ 02z o 5299590 51 5299990 51 $259.990.51 §0.00 Rec'd 03/05108
T | e— — fanz 0808 S1.311,875.00 $1.297 690,78 50.00 51,311 875,00
3]"“ - a2 OB $399.997.00 $398.552.21 $0.00 $399.997.00
R e — ganmz  o7ne $545,000 00 $545,000.00 5545,000.00 50.00
10 [ Raiia ol - gamz 078 $846,768 34 $798,893.09 5845,760.34 50.00 Rec'd D6/27/08
11 ]_ " - 0mas 120 $4,434.796.00 54,422 338 .41 S0.00 $4.434, 70600
12 |- R it d San— 1002 0509 56,402,330 00 55832 298 67 5520305000 §199.280.00
13 f— e —y, 0T3: 0609 £333.000.00 5263, 245 07 .09 £330.000.00 _
14 |- — 0203 a2ne 5407 871.00 S407.871.00 50.00 S407871.00 Rec'd 052708
15 | - 0203 o §587.330.00 5586,725 66 50.00 S587.990.00 Rec’d 04/02/03
16 |— W 0aN3 0B/ $536.250.00 $502,770.64 50.00 536 250,00
17 |— —— 0703 060 5543,103.00 5543,103.00 50.00 5543 .103.00
10— - 08103 0Td S285.000.00 5285,000.00 50.00 S285.000.00
19— — 0403 1207 ST07 42672 STOT 42572 STOT 425 T2 S0.00 Recd 02110/08

Figure 4 FFR in an Excel spreadsheet that has been saved to a PC.

5. Enter the new cumulative expenditure amount in the column for Cumulative
Cash Disbursements (A3).

6. Update the Recipient Account Number if necessary (Figure 4).

7. If you want to hold open for one more quarter a grant that is marked financially
closed (see Hold a Grant Open for an explanation and instructions), select Yes
using the drop down in the Hold Grants Open column (Figure 4) on the row for
that award.

8. Save the spreadsheet to your PC and close the file.

9. On the Excel Spreadsheet Download/Upload screen (Figure 2), click the
Upload Excel Spreadsheet button (see Upload a File for instructions).

Note: Grants that have been financially closed will appear as read only and shaded
in grey.
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Financial Functions

If a grant has an expiration date at least one full quarter before the quarter ending
date you selected, the grant is due to be financially closed. However, you may hold it
open for one more quarter. Holding a grant open neither extends the grant nor
permits the incurring of costs after the award expiration date.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report

Introduction).

336 Granta found. displaying 41 to 0. Page 3

Erpgram Erotect!
Lduntifier HecietaobAccownt ELIED Grant
Fodersl Granl Humber Hame Py

Mismfer Fram
05104
D50
o7i04
o7/0s
07/04
05/D=
0&8/D4
11/04
0%/Ds
04103
o8/04
o7/04
o8/D4
0504

oTios

0508

o6&/

10404

o9/ 0

02/04
Tatals

3346 Grants found, diaplaying 41 to 60, Sage 3

a0

05/08

a0

wor

oFfoe
10708
oa/os
QO

[vefial ]

D&/08

07oe

Lafor

ca/oe

o708

0a/0%
o705

1 -
Parform this Step in l:iu'l@ | Print to BOF 5 | £ Proey - Mext = | Yies Al

Letal Cumumlative Carh Halance of
Exsdecal Eund e Em"m._- einiative Chsh £
Autharied (A1) Draburiements Disbrsgemonts] Eedersl Funds

§194,137.00
F258,000.00
£221,376.00
$124,0856.00
$131,163.00
$178,375.00
£1,704,440.00
$217,014.00
§545,500.00
$419,664.00
$635,394.00
£326,056.00
$71,595.00
£5,584,582.00

$324,599.00

$415,745.00

$118,212.00
$122,194,00
$215,195.00
$825,0:00.00

§269,159.96
$257,976.26
$215,056.66
$112, 75617

$122,163.00
$110,523.91
§1,702,940.00
§216,431.45
§5685,500.00
§244,713.48
462, 75054
5526,056.00
$72,599.00

§5,357,188.89

$324,955.00

$418,569.08

$115,252.58
$122,154.00
$158,309.12
§551,383.71

“Fadaral Shara

(a3}
§0.00

§0.00
£0.00
§0.00
$122,163.00
§0.00
§0.00
§0.00
§40.00
§0.00
$0.00
§0.00
$0.00

§0.00

$334,599.00

$0.00

$0.00
§0.00
§0.00
§0.00

LAd])

54,977,048

£6.319.

$11,325.83

o Frnancaally Rec'd
000 " oced ouri6fos

$67.847.09
§1,500.00
§542.54

. Recd

$0.00 L
$174,950.52
$162,625.08

1 Recd

$0.00 [No 1] 1qr0ar08

; Rec'd

$0:00 oa/0808

$187,793,11
Financially Recd
000 ciosed 0728708

$1,175.92

$3,0559.42
$0.00
$16,885.28
$231,816.28

#137,308,604.00 $91,050,071.23 $13,038,163.62 $73,658,307.60

Perform this Step in xoel B | Print to PO

,ﬂ‘i:an:h for a single Grant by Federal Grant Numbaer:

Save |

Save and Continue |

DMl Approval Mo 03480061

: | £ Prew - Hext = | View All

mh]

Figure 1 FFR Attachment Hold Grant Open option.

2. Select Yes or No from the drop down in the Hold Grant Open column (Figure 1)

on the row for that grant.

Note: If you want the grant to close, leave the value as No in the Hold Grant Open
column (Figure 1) on the row for the grant.
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Step 2 Prepare FFR
Step 2 View or Complete FFR

In this section, you can view or update appropriate FFR fields as necessary. If you
need to enter adjustments to financially closed awards, you can click the Enter
Adjustments link. If you need to report program income earned, click Enter Program
Income.

Note: For Preliminary FFRs, the FFR tab will be disabled.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR) Organization: NSF
1) FFR Attachment .;_E- 21 FFR 2_ _ _.f‘_l__f._gg_!_-._!r__r,g_i__l_q_!_.-_ = SCHEDULES: adumimmtuumm | ﬂﬂtﬂ}LBﬂﬂ 8

Endimnm Univasaity | IN | 0028093000

Step 1) FFR Attachment Quarter Ending: 0930,/ 1008 | Dee Date 1113/ 2008

® Bagin the FFR submission process by first enfenng cumulstve axpendsdures for youwr grants in the Fadersl Share of Expenditures [Cumulative Cash
Dusburparments) (A3) column balow.

& ok "Sava” at any bme and come back b your work later, Clickeng "Save and Contnue™ will Save your work and, & apphcable, d=splay addibanal
grants. You may also save your work then display additional grants by using the "Prev”, “Next”™, or “View All" features.

® When you have sntered & valid expendiure for each grant, you will be sble to cick "Save and Continwe to Step 2" or the FFR fab in crder o proceed to
Stap ) FFE.,

& Chck "Parfanm this Step in Bwcal” 1o use Microsoft Excel for Stap 1.

® Grants with an expiraticn date at least one full guarter before the guarter ending date are due to be financally dosed, These grants will display a “Hold
Grant Open™ status, To hold the grant cpen an addibanal quarer, chocte Yes, Grants cannot be held opan more than cns bime,

® To wiew the complete FFRL Attachment in POE chck "Print to POFE™.

® So results by choking the column tithes, Required fields are indicated by an asterss (=),

236 Grants found. displaying 41 to 60, Page 3 Parform this Step in Excel W] | Print te POE T | < Prev - Noxt > | View A8
Eadaral Share
Proqegem Brutect) Project Pravigus e sl Umpbligeted
Emdural Grant Humber Hama Ewmriod  Pered Autherized (A1) Rishursamanty Cisirssmakel Endural Fundsy Osisn | Baxort
Bumdier [Eram In Az} [7%7] [F.T1]
7 = —1 Recd
08/04  04/08 $254,277.00  §205,359.98 $0.00 54,577.04 [No [w] B
— . 1 FReed
o5M0a 0afna $258,000.00 $I57.976.26 $0.00 $23.74 Mo | o108
T Rec'd
o%o4  a6/0a $221,376.00  $215,086.58 $0.00 $4319.34 [Yes (%] o7ra5m0s
T - - o704 0609 $124,086.00 $112,756.17 $0.00 $11,329.83
" & Firancially Rec'd
o7f04  10/07 §122,183.00 §122, 163,00 £122,163.00 §0.00 Clogsd  01/16/08
e =k oaf04 0a'e $178,371.00 $110,523.91 $0.00 $57,847.09
[: 2 §1,704, 424000 $1,702,%420.00 $0.00 $1,500.00
e o 1L 10/08 $217,004.00 $216,431.25 $0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR
tab is circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Indimna Wabraraity | 1N | 0008093000
Step 2) FFR Guarter Endisg: 00,30/ 1608 | Dus Date: 11133608

® Review the FFR below and update appropriace form fields as necessary. I you need o enber adjustiments to financially diosed awards, you
mﬁmh‘&wwmﬁmnﬂhmmmmﬁmmmm

'ﬁ&mnmmmmmmwmw whan you have reviewed tha FRRL and made sny necestary updates, chick
mwmwwrrmmwnmwmwma}w

® T wiew the FFR in POF cice Pt to FOF. Regueed felds are indhcated By an astensic (7).

Page 1ody Print 1 oo
1. wmwwww"m Matiznal Soence Foundation, O of Finarszial
Repest i Submsbed: Management
1. Pedavel Grack ¢ Othar [dentiying Mumbas Srssgnad by
Ihe Federal Agenicy
s, Reogsent Orgarszabon Name: Indisna Uresersty
3k R it Drgasozatesn Add
W . | pe— -
®{Lina 1}; |John Smeth “City: ﬁem! |
{Lne 2 Srevch snd Sord "Siabe: WA |
(Line 3; |490 Wass 3rd Street, Rm 33 | “Zwi [28180
4k, EIN: 5600167
= Receaent Sorourt Number or Edertbarg humber
& Foal Repet Yok Fic
Baxs & Accourhng Cagh Azcrup!
B, PregeclGracd |.'t|ILI|.' | Frem: {mmfddivyey] T [mmdlddlvery)
8. Raportung Pensd Bnd Date: =T L e
10, TRAMSACTIOMS:

Fedaoral Cash:
Baginnirg Sk on Fend (S0R] from prewvescy FFR

Py rrul-'- Beceived:

= = TN IR EEP P
B Cath Disbursemants -Pﬂ A2 mmw “§7.011,908.61
Sdpustments oy Faancaly Closed Saards = figw -r-_w-':- Share ot Emter Adjustments

of Expenditunes [Cumulative Cash Desburzeman
fe. ieral Share of Erpendiores Previows Cumuatve Cash
Criboryarnerts
- “ T Pt e pooe e e ) S
Adfusiments fo Fnsncelly Closed Awards)

Federal Expenditures and Unobligated Balance:

d. WFMMIM-AI ﬁm#ﬁm | $137, 208, 604,00
8 WM#MM-MMHW $13,038,162.62
f. Fedaral shave of uriguidated obligatiang (lee 10d mimis I0e)

g Total Pederal share [sum of fnes 108 and 106

h. Wmnfhmm-m-umm [ $73,658, 307,60
E-alaﬂ-'e 6-..'!'-.:r.a:l:d = Unoblpated Balence of Faders) Funds 12,245 4TL.0T
=l ]
Recipient Share:
i ‘.:u;e al 0 it phare heg

Rpcgsent share of g

Recosent ghane o

cemie @ panded o accordance with the dedurhon

B mmwammmm 0000
o me&dpcmmmﬂunmhowmn} I ﬂ:um

1 Indirest Expbnee:

M Typst of Date: Prowmesanal ¥ Predeiwrriingd Fesipl Frees
b Res
- Y

b Toba! Armeoen

m Foderal Shane:

1% Ramarks:
Iﬂﬂwmﬂm* Wwﬂmmwwmwhmm
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Figure 2 FFR Screen. The Save and Continue to Step 3 button is circled.

3. Update appropriate FFR fields as necessary and Save and Continue to Step 3
(Figure 2). If you need to enter adjustments to financially closed awards, you
can click the Enter Adjustments link. If you need to report program income, click
Enter Program Income.

Once you have selected to save and continue, you are ready to proceed to Step 3

Complete FFR Preparer Certification. To Print the FFR to PDF, see section on Print
FFR to PDF.
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Enter Adjustments

In this section, you can make adjustments to a financially closed award only if all
these conditions exist:

e The award is financially closed.
e Your organization incurred the expenses during the lifetime of the grant.
e The adjustment is = £+ $300.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR) Organization: NSF
1) FPR Attachment (QIVFFR D) | 31Certtication ||| SCHEDUES: | Advances/Rembumsments | Awsrisoussd |

Indimns Univarsity | [N | CO1BO93000
Step 1) FFR Attachment Quarter Ending: 0930/ 2008 | Dwe Date: 1113/ 2008

® Bagin the FFR submission process by first enfenng cumulstve axpendsdures for youwr grants in the Fadersl Share of Expenditures [Cumulative Cash
Dusburparments) (A3) column balow.

& ok "Sava” at any bme and come back b your work later, Clickeng "Save and Contnue™ will Save your work and, & apphcable, d=splay addibanal
grants. You may also save your work then display additional grants by using the "Prev”, “Next”, or “View All" features.

® When you have sntered & valid expendiure for each grant, you will be sble to cick "Save and Continwe to Step 2" or the FFR fab in crder o proceed to
Stap 2) FFR.

& Chck "Parfanm this Step in Bwcal” 1o use Microsoft Excel for Stap 1.

® Grants with an expiraticn date at least one full guarter before the guarter ending date are due to be financally dosed, These grants will display a “Hold
Grant Open™ status, To hold the grant cpen an addibanal quarer, chocte Yes, Grants cannot be held opan more than cns bime,

® To wiew the complete FFRL Attachment in POE chck "Print to POFE™.

® So results by choking the column tithes, Required fields are indicated by an asterss (=),

336 Grants found. displaying 41 to 60, Fage 3 Farform this Stap in Excal 8] | Primt to P0E TS | < Prey - Nast > | View A
*Epderal Share
Proqeam Brotect! Project) Proviogs e sl Umplligated
Emdural Grant Humbar Hams Ewxricd  Paried Autherized (A1) Dishursemants Cisirssmakel Euderal Funds Osisn | Baxort
Numdbier Eram Iz [1.¥i] [7%7] [F-X1]
0%/04  04/08 $354,237.00 §289,289.96 $0.00 $4.577.04 [No ] (Do
- - - 05/0¢  04/08 $258,000.00  $257,976.26 $0.00 $23.74 [No [x] (Roel,
—  Recd
o704 4/oa $221,976.00  S215,056.86 $0.00 $6,319.34 [Yos (3] o0
e - W orios  osiow $124.086.00  $112.756.17 $0.00 $11,329.83
& Firancially Rec'd
- |
o704 10/07 $122,163.00  $122,163.00  $122,163.00 gaop PrsacetyRadd
e - . S D90 oEiDe $178371.00  $110,523.91 $0.00 $67,247.09
oafos  o7/oa $1,704,440.00  $1,702,5840.00 $0.00 $1,500.00
(s Siiad e A 104 10708 $217,004.00  $216.431.46 $0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR
tab is circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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10, TRANSACTIOMS:
Federal Cash:

a. Cash Recapts = Asginnng Cdb + Sapments Bacelved
b. Cash Disbursements = (43 « A2 from FAR Anteciment)

€ Cath o Hand = Canl Reomipdy - (Cash Divbursemends +/5 Adirstmends B Financrad)y
Cloged Awards)

Federal Expenditures and Unobligated Balance:

d. Total Faderal funds autharized = 45 frowmn FER Aftachmend
&, Federsl Share of Expenditures = A3 from TR ARschmend

h, Unocbirgsted balance of Federal funds = AZ - 43 from FAE Attechment

Recipient Share:

Program Income:

n. Tobsl Federal Program [ncoms Earmed

p. Program incomes expended in accordance with the addition alfiemative

9. Unexpended program mmcome (e o minus Bne o or line p)

42,781,817.7@
«§47 210,655.3%

$49,596 09927

$86,115 492 66
44 565 A4 3

$73,0%7 39382

$1,60000 Enter Program Incame

$1,5%00.00
=§300.00

Figure 2 FFR Screen with link to Enter Adjustments. The link for entering

adjustments is circled.

3. Select the Enter Adjustments link (Figure 2). The FFR Adjustments screen is

displayed (Figure 3).
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Univaraity of Dralawara | DE | 0014316000
Quiarter Ending: 03/31, 2007 | Due Date: 0510/ 2007

# To erter sdjustments, first enter & Federal Grant Number to populate the Previous Cumulative Cash Disbursements. Note that the Federal Grant Number must be
fingncially closed to be sdjusted and the expenses myst have been incurred during the life of the grant,

Next, enter the New Federal Share of Expendiures {Cumulative Cash Disbursements) to report adjustments to grants, Note that the déference between the

Previgus Curmulstive Cash Disbursements and the New Federal Share of Expenditures (Cumulative Cash Dasbursernents) must be = £ $300.

& Hext, anter & short justhoston,

Ta vidw the FFR Workdheet - Adjustrments in POF etk "Paint to PDF™,
Required fislds are indicated by an asterisk (¥},

Mt g P
ki Coramt Musrvber e I;WM:?
1 abaread $342 A16.00 $380,000.00
Z 0203665 $72,100.00 $172,100.00
¥ QZ29INF $Z0%,935.00 $400,000.00
.
5
[
T
E: ]
9
1]
Totals #h44,651.00 #5932, 100,00

HSawe

Al s et
Aot

-$2616.00
$100,000.00

F190,065.00

$267,449.00
Save and Return to Report

Click "5ave”™ at any tme and come back to your work later. Click "Save and Return to Report” to save your work and return to the FFR,

Brint ks POF T
* Db b oz s B v
Test Justficationl

Test Jusbhesband

Test Justification3

| _Cancel |

Figure 3 FFR Adjustments Screen

4. Enter the new adjusted cumulative cash disbursement amount, review the
calculated Adjustment Amount field and enter a short justification statement for
each adjustment line used. Click on Save and Return to Report.

Note: To Print the FFR Adjustments to PDF, see section on Print FFR Adjustments to

PDF.
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Enter Program Income

In this section, you can enter program income earned for each grant.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report

Introduction).

Federal Financial Report (FFR)

[ 1) FFR Attachment '*,liz:rrg'_‘_)'uj 31 Centification

Oeisantration: HEF

Awpeds Durged |

Step 1) FFR Attachment

Indimnm Waivessity | [N | 0018093000

Quarter Ending: 0920/ 2008 | Dee Date: 1113/ 7008

® Bagin the FFR submission process by first enfenng cumulstve axpendsdures for youwr grants in the Fadersl Share of Expenditures [Cumulative Cash

Cushurpaments) (A3) column balow.

& ok "Sava” at any bme and come back b your work later, Clickeng "Save and Contnue™ will Save your work and, & apphcable, d=splay addibanal

grants. You may also save your work then display additional grants by using the "Prev”, “Next”, or “View All" features.

® When you have sntered & valid expendiure for each grant, you will be sble to cick "Save and Continwe to Step 2" or the FFR fab in crder o proceed to

Stap I) FFR.

& Chck "Parfanm this Step in Bwcal” 1o use Microsoft Excel for Stap 1.

Grants with an expiration date at least one full quarter before the guarter ending date are due to be financally dosed, These grants will display a “Hold

Grant Open” status, To hold the grant cpen an addibonal quarter, choose Yes, Grants cannot be held opan more than cne bime.,

336 Grants found. displaying 41 to 60, Page 3

Proqegem BrugactS
Identifier/ HBecipent Acgoumt  PLIPD Grant
Emdural Grant Humber Hama Ewmriad
Bumdbier [Eram
- - S nros
—— - g & O5/02
= e oad
[RR— - W o7roa
- - ~ 07704
[——— - - Croa
. - - DRSS

- - — 1Lf0s

To wiew the complete FFR Attachment in POE click "Print to POE™,
S results by cheking the column tithes, Reguired fields are indicated by an astermi (™),

Parform this Step in Excel ®] | Primt to poE T | £ Brey - Hoxt > | View AR

Prodect) Tatal
Sramt | g geral Funds
Borod oy thorized (A1)
Tn
D4'0a £254 237,00
0408 $3258,000.00
Q&0 £221, 37600
06/09 $124,086.00
10/67 £1232,183.00
0809 $178,371.00
a7/na §1,704, 424000
10708 $217,014.00

§289,289.96
$157,976.26
§215,056,66
$112,756.17
$122,183.00

$110,523.91
$1,702,540.00
$216,431.56

S0.00
$0.00
S0.00
#0.00
$122,183.00

$0.00
$0.00
$0.00

Gramt  Project

%m Open  Baport
- Rec'd
s4.877.04 [No [w] o2 0

[ Rec'd

82374 Mo (] 000,

$6,219.34 | Yos ¥ w?,;;};s
$11,329.83

Firancially Rec'd
000 " rped  01r16/08

$57.847.09
#1,500.00
$583.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR
tab is circled.

2. Select the FFR tab (Figure

34
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10, TRAKSALCTIOMNS:

Federal Cash:

&,  Cash Recagpts = Baginnng OOH 4 Fapmands Baceived $2,751,517.78
b, Cash Disbursements = {43 - A2 from FFR Aitachmant) -§47 210,555 39
i st a1t 14 ; d ] i i Enter Adiustments

e Cash on Hand = Carh Receipts « (Cosh Disburiernends +/« Adustments to Financrally  $49,596,889.17
Cloged Awards )

Federal Expenditures and Unobligated Balance:

d. Total Federal funds authorized = Al from FFR Antachment $86,115,452 68
&, Federal Share of Expendibures = A3 frorn FFR Antachment $4,565,4 64,34
h. Uncbligated balance of Federal funds = 41 - A3 from FFR Attschment £73,037, 393,62

Recipient Share:

Program Income:

n. Total Faderal Program Incoms Earned $1,600.00

B, Program income sxpended in accordance with the addftion siternative §1,50:0.00
Q. Unexpended program incame (lne o minad bne o oF e p) 420000

Figure 2 FFR Screen with link to Enter Program Income. The link for
entering program income is circled.

3. Select the Enter Program Income link (Figure 2). The FFR Program Income
screen is displayed (Figure 3).
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Univargity of Dalawsrs | OF | GOLAILE000

FFR - Program Incomt Quarter Ending: 81,/10,/2087 | Dus Date: 0510,/ 2007

To enter program incorne, first enter a Federal Grant Numboer.
Next, enter the Federsl Program Incoms Eamed.

For more information on Federal Frogeam Income please see Sechon 443 of the HEF Grant Folicy Manual.

* Program Inc o

e *Fadural *Federal Frogram mparded in * Bnaupended
rurnbas Lrant rrmbior l."::ﬂ: sccordance with the Program Incoms
addition altemative
1 QOOO3ILS $600.00 $700.00 “$L00.00 Tast Ramarksl
2 B097953 $400,00 §500.00 410000 Test Ramarks?
3 5021014 $400.,00 $700.00 4100 60 Test Remarks3
4
5
L]
7
1]
]
(1]
Totals #1,600.00 #1,900.00 —i’m..m
Save | Save and Return to Report | cancel |

Tou can click *Save™ at any teme and come back to your waork later. Click "Save and Return to Report™ ko save your work and return o the FFR.

To visw the FFR Workshest - Program Income in POF chick "Print to POF™. Reguirsd fields are indicated by an astensk (™).

Prnt to [:EL'_

Rormarks

Figure 3 FFR Program Income screen

4. Enter the Federal Grant Number, the amount of program income earned, and the
amount of program income expended. Review the calculated amount of
unexpended program income and then enter any remarks as required. Click on

Save and Return to Report.

Note: To Print the FFR Program Income to PDF, see section on
Income to PDF.
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Step 3 Complete FFR Preparer Certification

In this section, you can review the certification and update appropriate form fields
before submitting the complete FFR.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR) Organization: NSF
| 1) FFR Attachment W ZLFER "‘1{_31 Ccﬂ-rr:awn__} SCHEDULES: Advarces/Beimbursements | AmscdaPurged |

Endigna Wohewrpity | [N | 0030093000
.‘1-2&'1) 1 _! FFR Attachmant Quartes Ending: 0030/ 2008 | Dwe Date: 1113732008

® Bagin the FFR pubmisson prooess by firgt entenng cumilstive expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Dusbursemants) [A3) colwirn balow.

® Click "Save” at any time and come back to your work later. Clicking “Save and Continue” will save your work and, if applicable, display additional
grants. You may alss save your wark then daplay additenal grasts by using the “Prev”, “Nead™, or “View All° features.

L] mﬁﬂz';i:ghﬂ?t antered & valid expenditure for aach grant, you will be able to click “Save and Conbinws o Step 1° or the FFR tab in order to proceed to

] .

® Click “Perform this Step in Excel” o use Microsoft Excel for Step 1.

& Grantd wih an experaficn date ot least one full Guarter bafors the guarter endeng date are dus to be hnancally closed, Thesa granis wil daplay & “Hedd
Grant Open” status. To hold the grart cpen an addibonal quarter, choose Yes, Grants cannot be held open more than one time.,

® To vigw the complete FFR Altachment in FOF chck “Prnt to PRF,

& Sget rasults by dhching the calumn btles, Regured helds are sndhcated by an astecsi (%),

335 Grwnts found, displaying 41 to 60, Pags 3 Parform this Step in Excel @] | Print ts PRETL | £ Proy - Hest > | Yiew AY
Braiest Broiact! Breveus  -fESstiLice el Eal
Eadleral Grant Hupnabree Harm Byriod  Perimd  ogo oo diay)  Rithursemests Cneo iy DndsriFusds ool aioon
Rumber Eram In L2} (A3 [LET]
o504 0408 $294,237.00 $289,259.95 $0.00 $4,577.04 [No [v] nsﬁ.ig;fvf]a
— ‘ % 8 0504 o40m $258,000.00  $257,976.26 $0.09 s23.74 Mo (¥ D?Rr;f:fua
o704 0eos $221,376.00  $215.056.56 $0.00 $6,319.34 [Yes %] piioaine
e - - 0704 06S0S £124,086.00 $112,756.17 F0.00 §11,329.83
. i B Finanpally Rec'd
- b7fos 1007 $122,163.00  $122.163.00  $122163.00 B oo L A

pe o ’ - o904 0a/09 §178,371.00 $110,523.91 _S0.00 £67,847.09

Figure 1 FFR Attachment screen with option to view Certification screen
(Step 3). The Certification tab is circled.

2. Select the Certification tab (Figure 1). The Preparer Certification screen is
displayed (Figure 2).

37



Financial Functions

Wniversity of Calaware | DE | 0014316000
tep 33 Preparer Certificatio Quarter Gnding: 12,11/ 2008 | Due Date: 02,10,/ 2007

Raview the Certification below and update appropriste form fields a5 necessary.

.
# Chck "Save® 8t any time and comes back ke your work (ster. Cligk “Forward for Cartification” to submit the complats FFR to your organization's certifiers.
& To wiew the Certification click "Print to POF." To view the complete FFR olick “Print Full Report to POF."

.

Requred fislds sre indocated by an sstensk (*]).

Drint b POE T | Print Full et b PRE -i

13. CERTIFICATION:

. Cartifying Official’s Email Address:  spepoles@ade] sdy

"5, Marmne of Preparer: Frank FanFuncUser
*b. Preparer's Email Address: testusen@nst.gov
*¢. Preparer's Phone Nember: FO3 1234567

d. Preparer’s Fhone Extension:

e. Preparer's Fax: TOF-125-4547F

*f. Marne of Cartifying OFfficial: Joseph Watson
*g. Tithe of Certifying Offscial: Mgr, Research Acctg
“h

f

. Date Report Submitted:
Cartifying Ofhcals Camments:

(Save | Farward for Cortification | Cancel |

Figure 2 Preparer Certification screen

3. Update appropriate form fields as necessary and select the Save button (Figure
2).

Note: To print the certification before submitting the FFR, see section on Printing
FFR Certification to PDF. To print the full report to PDF, see section on Printing FFR
Full Report to PDF.

4. Select the button to Forward for Certification (Figure 2) to complete Step 3.
The Confirmation screen is displayed (Figure 3).

Note: The FFR Certifier(s) will be notified via email that the FFR is ready for review
and certification. The FFR Preparer will no longer be able to edit the FFR.

CONFIRMATION

FFR Report for Quarter Ending: 12/31/2006
Tue May 29 13:51 EDT 2007

Frank FinFunclUser
fou have successfully forwarded the Federal Financial Report,

=< Return to Financial Functions Home

Figure 3 FFR Confirmation
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Complete Certifier FFR Certification

In this section you, the FFR certifier, can review and approve the FFR once the
preparer has submitted the FFR and you have been notified via email that the FFR is
ready for review and certification.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Note: The certifier can view or print the FFR Attachment to Excel (see Prepare an
FFR on an Excel Spreadsheet). The FFR Attachment tab and the FFR tab are in read-
only mode for the FFR Certifier.

Federal Financial Report (FFR) Organization: NSF
1} FFR Attachment | ZLEER - SCHEDULES: Aubcances Beimburssments Aninrds Purasd

Indisns Univeraity | EN | 8020093000
Quartes Ending: 0930/ 2008 | Duwe Date: 1113/ 2008
Begin the FFR submission process by firgt entening cumulative expenditunes for your grants in the Federal Share of Expenditures {Cumulative Cash
Drebursamants)] [A3) oolwren balow,

tep 1) FFR Attachmeant

® Click "Save” at any time and come back to your work later. Clicking “Save and Continue” will save your work and, if applicable, display additional
Qrants. You may alis save your wark then daplay additenal grasts by using the “Prev”, “Neadt™, or “View A" features

# When you have entered a valid expenditure for sach grant, you will be able to click “Save and Contings to 5tep 2° or the FFR tab in order (o progesd to
Shap X) FFRL

® Click “Perform this Step in Excel” o use Microsoft Excel for Step 1.

B Grarts with an experaticn date at east one full quarter bafose the guarter endeng date are due to ba financially closed, Thesa granss wil duaplay & “Hedd
Srant Open” statws, To hold the grant open an additional quarter, choose Yes. Grants cannot be held open more than cne time.

® To vigw the complete FFR Altachment in POF click “Print to PRF,

B Tt results by cheking the column Btlas, Requred halds are sdhcated by an astersi (%),

335 Gewnta found, displaging 41 ta 60, Paga 3 Parloem this Step in mql_ﬂl | Primi ba D_QE_?_ | £ Pray - Hexk > | Yiew AH
.
Prearam Bratect! Broject/ Previoys  oredmtalEhare o0,y
Rdeotifise! Beciplend Accoust  PL/ED  Geent  Geamt o THM L cumilative Cah BEREESBIMUES  paiynge of AL EEEN—
Eaideral Grant Mipnsbree Hame Period  Perigd Autherized (AT} Dishursements Cbsrsamantsl Eaderal Funds Dpan Ramort
Humber Erana Is [} (A3) [T
D5/04  02/08 $294,227.00 $289,359.96 $0.00 $4,577.04 [Mo %] :_;E';EL
— i i
1 Recd
M
0504  O4/08 $258,000.00  £257.876.26 $0.09 52374 [Mo (3] pioeine
o704 0&8/08 321 376,00 215,055,566 $0.00 $6,319.34 | Yes V; Ref.uﬁ
2 arz2r08
4 o7fod  06f09 §124,086.00 $112,756.17 0,00 £11,329.83
P o " = S Firarecanlly Rec'd
o704 /o7 $122.163.00 $122.163.00 $122.163.00 £0.00 Clased  OL/16/08
caros  oavos $178,371.00 $110,523.51 $0.00 £67,847.08

Figure 1 FFR Attachment screen with option to view Certification screen
(Step 3). The Certification tab is circled.

2. Select the Certification tab (Figure 1). The Certification screen is displayed
(Figure 2).

Note: To print the certification before certifying the FFR, see section on Printing FFR
Certification to PDF. To print the full report to PDF, see section on Printing FFR Full
Report to PDF.
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) College of Char Lady of the Elmas | M& | 002 E402000
Step 3) Certification Quarter Ending! 0630/ 2007 | Due Date 0810/ 2007

* Review the Certfication below and update appropriate form fields as necessary.
* Chek "Sawe” at any bme and come back 10 your work later, Click "Save and Submit 19 HSF ta submit the complete FFR 1o NSF.,
* T vew the Cerphication chekl "Prant to PDF.” Te visw the complete FFR click “Prnt Full Report te POF,”
# Reguired fields are indicated by an astensk (™).
Priat to B0F T | Print Full Begart to BOF T
13, CERTIFICATION:

O 1 certity:

4] That ta the best of my knowledge and bebef, this report & true in 8!l respects and that all disbursements have been made for the
purposes and conditicns (including cost-sharng requeramants a8 stated in the NSF grant policy manual) of the awards

() That final closecut dabursements have been reported on all grants that expered pnor to the bagenming of this reperbing guarter
encept for awards [ have identified to be held open with ‘unpaid obligations’ on the FFR Attachment, and

{C) That swards reguested to be hald apen for the payment of ‘unpakd obligations’ have been reviewed to establish the validity of
the ‘unpald obligations’ and appropriate measures have been taken fo permit the eardest possible payment or deablgatsan

&) Under penalties of perjury a willful false certficatson 5 8 crimanal offenss, 18 LS., 1601,

&, Name of Preparers Mary Waght

b. Preparer’s Emadl Address: terbla@elma.ady
c. Freparer’s Phone Number: 418.-285.2404

d. PFreparer’s Phone Extension:

e, Preparer’s Faoi d13-554-3532
=f, Name of Certifyeng Offecaal; Mary Winght
*g. Title of Certifying Cfficial:
*h. Certifying Official’'s Email Address: Et‘f‘fll‘f‘_li_ﬂl_m'!--tl‘l_'-;

1, Date Rapart Submetted:

Comments:

Chacacters ramaining: B0 | Spell Check,.,

Save | Save and Submitto NSF | Reject | cancel |

Figure 2 FFR Certification screen

3. Enter the Certifier’s title, check the box to certify data, and select the Save and
Submit to NSF button (Figure 2). The Confirmation screen is displayed (Figure
3).

Note: The FFR Certifier can enter comments and select the Reject button to send
the FFR back to the Preparer for additional information. Once the FFR Certifier Saves
and Submits to NSF, an email notification is sent to the Preparer and Certifier
indicating that the FFR was successfully submitted. If the FFR is Rejected, the FFR
Preparer will be notified via email that the FFR has been rejected for necessary
corrections.
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CONFIRMATIORN

FFR Report for Quarter Ending: 12/31/2006
Tue May 29 13:5% EDT 2007

Jazeph Watson
You have successfully submitted the Federal Financial Report to HSF,

<= Beturn to Financial Functions Home

Figure 3 FFR Confirmation

41



Financial Functions

View Advances and Reimbursements

Note: For Preliminary FFRs, the Advances/Reimbursements tab will be disabled.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

| 1) FFRAttachment | 21FFE 4| 3)centfication m_,l':_ cances/Reimburssments | Awseds Purped |

Univaradty af Dalawars | OE | 0014316000
Step 1) FFR Attachment Quarter Ending 09,20, 2008 | Duwe Dates 11,13 /2008
® Begin the FFR submission process by first entering cumulatve expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Dbursaments) (A2) column below.
B Chick "Save” &t any time and come back to youwr work later. Chelong "Save and Conbnwe” will save your work and,  apphcable, display addisonal grants.
You may also save your work then display additional grants by using the “Prev”, “Newt”, or “View All" features.
® When you have entered a valid expenditure fior each grant, you will be able to dick "Save and Continue to Step 27 or the FFR tab in order to proceed to
Step I) FFR,
Chick "Parfarm this Step in Excal” 1o use Midrcsoft Exoal for Step 1.
Grants with an exparation date at least one full guarter before the guarter ending date are due to be financally closed. Theses grants will display a “Hold
Gramt Opan” stalus. To hold the grant cpen an addional quarter, choods Yes, Grants cannot be held open more than cne bme.
To wiew the complate FER Attachment in POF ock "Print to POE,
Sort redults by cheking tha column tifes. Reguared fields are mdicated by an astarsi (=),

249 Grants found, displaying 1 to 20. Page & Parform this 5tep in Excel ] | Print to £0E T2 | Next = | View A3
.
Progeam Erafect/ Protects Previeus m Unpbligated
Esseral Grant Humber Mame  Perod Paered Authariced (AL} Rishursemanty e S—] Ezgderal Funds Cosy. Ratat
fumber Emm I (az) iy (Ad]
- Financially Rec'd
O07AS4E  CMETII21257126/ Lenhoff, & 0201 0108 $7TTLE26.28  STTLAZEIN  §77LE36.28 sa.00 %8 ey
Garcia- Financally Rec'd
DUSIZIS  ELEGHLZANIE pNON omun o1/es $304,590.00 $304,890.00  $304,890.00 s0.00 "8 o
0132070 piscatziia WO pgioy  odjoe $589,661.00  SSEA741ST  5987,3457 23803 ho  Necd
Evansoan Finangially Hec'd
0218900 BarT3i2ia7 BYIOEN g3 guoe $300,00000  $300,000.00  $300,000.00 so.00 "8 o
D221681  CHEGIIZ1MGCHEM ROBNSON  goimn 1y $3,424,080.00  £3,000,465.74 S0.00  $3,424,000.00
0230235 MASTI12174/82 """"f“""' 0103 12/08 $2,059,757.00  $1,914,365.08 $0.00  $2,059,757.00
0234614  CHEGIL2129/31/5 None, N. 0802  O&/08 £775,00000  §732,117.88 5000 5779,000.00 Wia
0236281 MASTII2184/58 Marsh, A. 0503  04/08 $531,710.00 §531,272.50 $100.00  $SIL610.00  Yes D&;;}h
0238589  CHEGIIZ13X36/3 Fumt E. 0203  0L/09 $427,738.00  $426,239.73 LD $427,734.00
0I39006 CHEG3IZ132/137 Wwills, B.  02f03 008 $429,850.00 $384,007.72 $L00 $429,850.00
0239744 MASCIIZ126 Kick, K. D603 05009 $420,000.00  $320,282.09 $LO0  $420,000.00
QI04S06 MEEGILZI34/137 Chou, T. 0903 0&V08 $1,510,000.00  $1,487,377.41 $LO0  $1,510,000.00
0308146 ELEG312135 Barner, K. 0803  08/03 $530,404.00 $630,404.00 S0O0 $630,404.00
0308358 MASTIIZ194 Luther, G, D8/03 0709 $1,770,700.00  51,564,355.59 $000  $1,771,700.00
0308557 PHYsIi2ize SPEAR ey osios $303,114.00  $303,073.51 SO0 $303,114.00  No Cue
0311014 ELEG312136 ﬁ:.':"'] o7/03  o&fos $213,09400  $213,094.00 $0.00 $213,084.00 Mo Dus
¥
0321437 PLSCI12117 Meyvers, B, 10/03  08/08 $4,208,200.00  §4,104,448.40 $0.00  §4,208,200.00
0322633  ELEGILZ141/44/4 Prather, D. 09/03 0208 $304,000.00 $280,602.52 $0.00 $304,000.00
0323999 crscaiies S gy osve $399,170.00  $290,677.30 SO0 $309,170.00
0325180 ELEG312142 Xia, X.  09/03  08/08 $415,996.00  $357.460.76 $0.00  $419,996.00
Totals $107,957,601.35 $61,265,898.48 $6,014,561.22 $67,451,941.75
24% Grants found, displaying § to 20. Fage Parform this Step in Lol B | Print to 20E T | pext > | yiew A8
lﬂ‘!-:ln:h for a single Grant by Federal Grant Mumber: Search

OMEB Approvel Mo 03480061

Figure 1 FFR Attachment screen with option to view
Advances/Reimbursements is circled.

2. Select the Advances/Reimbursements tab (Figure 1). The Schedule of Advances,
Reimbursements and Refunds screen is displayed (Figure 2). To print the
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Schedule of Advances, Reimbursements and Refunds, see section Print

Advances/Reimbursements to PDF.

Schedule of Advances, Reimbursements and

Refunds

Financial Functions

Uniyersfty of Delaware | OF | 0024326000
Quiarter Endirg: 03/3 172007 | Due Date: 05/ 10,2007

This report has been submitted and cannot be moditied.

HEF Posting Dats

100506
TOSLEMDE
12306
11728/00
11/26/06
1130406
11430406
12/11,/08
1272608
Tatal

Figure 2 Schedule of Advances, Reimbursements and Refunds screen

Source Do Mumbor

0025551311
0025553009
V02555566
DOZESLT 306
0025567364
0025568246
0025568250
0025872404
Lk

QMR Appecy sl Moo MIA

< Retyrn to Previgus Screan

Print ta PRI T

Arnount Boquested
[#rrount i Bollars]

$1,329,797.37
$4,012.54
$1,091,659.81
$1,389,275.00
$26,362.56
$3.440.53
#4,035.37
§547, 70062
§772,754.74
$5,109,042.39
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View Awards Purged

Note: For Preliminary FFRs, the Awards Purged tab will be disabled.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

_|. 1) FFR Attachment "‘.[ 21 FFR .'\;] 3} Certification ES: | Advances/ & " L

Univaradty af Dalavwars | OE | 0014316000
Step 1] FFR Attachment Quartar Ending) 0920/ 2008 | Dise Date 111377008

® Begin the FFR submission process by first entering cumulatve expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Dbursaments) (A2) column below.

B Chick "Save” &t any time and come back to youwr work later. Chelong "Save and Conbnwe” will save your work and,  apphcable, display addisonal grants.

You may also save your work then display additional grants by using the “Prev”, “Newt”, or “View All" features.

When you have entered a valid expenditure for each grant; you will be able to dick "Save and Continue to Step 27 or the FFR tab in order to proceed to

Step I) FFR,

Chick "Parfarm this Step in Excal” 1o use Midrcsoft Exoal for Step 1.

Grants with an exparation date at least one full guarter before the guarter ending date are due to be financally closed. Theses grants will display a “Hold

Gramt Opan” stalus. To hold the grant cpen an addional quarter, choods Yes, Grants cannot be held open more than cne bme.

To wiew the complate FER Attachment in POF ock "Print to POE,

Sort redults by eleking the column tatfes. Regisred fields are mndicated by an astersi (=),

249 Grants found, displaying 1 to 20. Page & Parform this Step in Excel 8] | Print to pOE TS | Mext > | View A8
.
Progeam Praiwct/ Project Previeus m Unpbligated
Esseral Grant Humber Mame  Perod Paered Authariced (AL} Rishursemanty e S—] Ezgderal Funds Cosy. Ratat
fumber Emm I (az) iy (a4)
- Financially Rec'd
O07AS4E  CMETII21257126/ Lenhoff, & 0201 0108 $7TTLE26.28  STTLAZEIN  §77LE36.28 sa.00 %8 ey
Garcia- Financally Rec'd
DUSIZIS  ELEGHLZANIE pNON omun o1/es $304,590.00 $304,890.00  $304,890.00 s0.00 "8 o
0132070 piscatziia WO pgioy  odjoe $589.660.00  §548,743.87  §987,343.57 23803 ho  Necd
Evansoan Finangially Hec'd
0218900 BarT3i2ia7 BYIOEN g3 guoe $300,00000  $300,000.00  $300,000.00 so.00 "8 o
D221681  CHEGIIZ1MGCHEM ROBNSON  goimn 1y $3,424,080.00  £3,000,465.74 S0.00  $3,424,000.00
0230235 MASTI12174/82 """f‘""" 0103 12/08 $2,059,757.00  $1,914,365.08 $0.00  $2,059,757.00
0234614  CHEGIL2129/31/5 None, N. 0802  O&/08 £775,00000  §732,117.88 5000 5779,000.00 Wia
0236281 MASTII2184/58 Marsh, A. 0503  04/08 $531,710.00 §531,272.50 $100.00  $SIL610.00  Yes u:r:;.f.:lw
0238589  CHEGIIZ13X36/3 Fumt E. 0203  0L/09 $427,738.00  $426,239.73 LD $427,734.00
0I39006 CHEG3IZ132/137 Wwills, B.  02f03 008 $429,850.00 $384,007.72 $L00 $429,850.00
0239744 MASCIIZ126 Kick, K. D603 05009 $420,000.00  $320,282.09 $LO0  $420,000.00
QI04S06 MEEGILZI34/137 Chou, T. 0903 0&V08 $1,510,000.00  $1,487,377.41 $LO0  $1,510,000.00
0308146 ELEG312135 Barner, K. 0803  08/03 $530,404.00 $630,404.00 S0O0 $630,404.00
0308358 MASTIIZ194 Luther, G, D8/03 0709 $1,770,700.00  51,564,355.59 $000  $1,771,700.00
0308557 PHYsIi2ize SPEAR ey osios $303,114.00  $303,073.51 SO0 $303,114.00  No Cue
0311014 ELEG312136 ﬁ:;:“l o7/03  o&fos $213,09400  $213,094.00 $0.00 $213,084.00 Mo Dus
¥
0321437 PLSCI12117 Meyvers, B, 10/03  08/08 $4,208,200.00  §4,104,448.40 $0.00  §4,208,200.00
0322633  ELEGILZ141/44/4 Prather, D. 09/03 0208 $304,000.00 $280,602.52 $0.00 $304,000.00
0323999 crscaiies S gy osve $399,170.00  $290,677.30 SO0 $309,170.00
0325180 ELEG312142 Xia, X.  09/03  08/08 $415,996.00  $357.460.76 $0.00  $419,996.00
Totals $107,957,601.35 $61,265,898.48 $6,014,561.22 $67,451,941.75
24% Grants found, displaying § to 20. Fage Parform this Step in Lol B | Print to 20E T | pext > | yiew A8
lﬂ‘!-:ln:h for a single Grant by Federal Grant Mumber: Search

OMEB Approvel Mo 03480061

Figure 1 FFR Attachment screen with option to view Awards Purged is
circled.

2. Select the Awards Purged tab (Figure 1). The Schedule of Awards Purged
and Subsequent Adjustments screen is displayed (Figure 2). To print the
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Schedule of Awards Purged and Subsequent Adjustments, see section Print

Awards Purged to PDF.

sSchedule of Awards Purged and Subsequent

Adjustments

University of Calavare | DE | 00143146000
Quarter Ending: #3/31/2007 | Due Dater 03/ 18/ 2007

This report has boen submitted and cannet be madified,

Federsl Grant
e

011%1éd
0132017
0138151
0138014
0239611
0313742
D94
0439186

Figure 2

Raciphant

BARTI12128
CHEM3IL21 34
MASCIL211E
HASTIIZ131
PHYS312127
MASTILI1ES
EDLCILRNLS
PLEC31Z119

P1/PD Mo

Trwam

Chui, 5. 09/0L
Theopaold, K. odha2
Shah, §. 0302
Dithel, &. ikl kg
Sralewits, K. 303
Dearing, T. D03
Kaplan, O 0404
Green, P, 08/04

OMB Approval Ha: WA

o F "

Project/ Prapect)
Grank Lrank

To

02704
OL/0%
02/0e
azfoe
02404
0304
Q306
aL/De

PFM‘WEELE
Federal Share of

Totsl Expanditsoes Fineal
Foderal onds  (Comulative G Grabbyated
itk e (ha)
$240,000.00 $240,06:00.00 $0.00
$375,000.00 FATE, 000 00 0,00
§39.500.00 $39,200.00 $0.00
227078 20 §227.076 28 -§53.72
$402,000.00 $402,000.00 #0.00
$481,220 44 $851, 22044 <$35,112.56
$100.351.00 $100,352.00 $0.00
$199,746 00 $159,746.00 $0.00
$2,064,893.72  $2,064,893.72 ~$35,206.28

Schedule of Awards Purged and Subsequent Adjustments

45



Financial Functions

View Previous Quarter FFR

1. Access the Financial Functions screen for your organization (Figure 1) (see Work
on Financial Functions)

Financial Functions
for University of Delaware

Please select the applcation by chicking on appropriate "GO button. For FCTRs, select an
appropriate quarter ending date

{ GO F Federal Financial Report (FFR) For Quarter Ending: | 09/30/2003 \D

_B-_'j Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |»|

E[ Cash Request

E[ Cash Fequest History

160 Grantee EFT Update

0 f Grantee EFT History

Instrichions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Federal Financial
Report for Quarter Ending is circled.

Note: Users with Certifier roles will only see the option to select Federal Financial

Report (FFR) for Quarter Ending or Historical Federal Cash Transactions Report for

Quarter Ending.

2. On the Financial Functions screen (Figure 1), select the date of the ending
quarter of the report from the drop-down list on the line for Federal Financial
Report for Quarter Ending.

3. Click the Go button for Federal Financial Report for Quarter Ending. The FFR
Attachment screen displays (Figure 2).

Note: The historical reports can not be modified.
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1) FFR Attachaemnt

Univerity of Culewars | 0 | 0014316000

Step 1) FRR Attachment Craarter Ending: 0910/ 3008 | Dus Date: 1113/ 2008
. WMHEWMwﬁmmmummhrmrmmwmwmﬁmmtm:m

® Chck "Sawe” at ary e snd come back to your work laber, Chcking “Save and Conbmue™ will save your work and,  spplicabée, deplay addibonal grants,
Yo may alsc save your work then display addfional grants by wsing the "Prev”, "Neat”™, ar "View All” feabures,

L] mnﬂ#thn-mm.mmm-fwmwmmmnﬂwmmwmwmrmeMhmme

® Click “Parform this Step in Excal” to use Microsaft Eiecel for Stea 1.

& Grgnts with sn expirstion date af least one full guarter before the quarter ending date are due to be Fnancslly dosed. Thess grants will deplay & "Hold
Gemnt Opan” @abui. To hold the grant opan an sddtional quarter, choote Yas. Graste cannct be hald apan mare than ong Bime.

* To wiew the complete FER Attackment in PCF click “Print to POF.

® Zort results by dicking the colhumn titles, Required Felds are mdicated by an astensk ("),

248 Grasta Found. dizplaying 1 to 36, Page 1 muhumﬂ|mumﬁrm|m

SN e el 8 0O DLAGA FTLAIEEE SITLEIEIR  STTLE2628 ’“"’”m:ru;:??m
———— e
m—— ' oaja oo $304,800.00  $304,850.00  §304,890.00 $0.00 e
» r— L e T YT $985,663.00 §996,742,57  §987,383.97 $2,15.02 Mo w“"“’u“!
- e e T T £300,000.00  $300,000.00 $300,000.00 o0 Fomeceiy - e
e e a1 R $3,424,080.00  $3,000,468.74 $0.00  53,424,080.00
. L S L T $2,089,757.00  $1,914,385.08 $0.00  §2,085,757.00
- TR T TR T $779.000.00 $732,117.88 $0.00 $775,000.00 H'a
A sl W+  05/03 o4O §531,710.00 4531,272.53 E100.00 4531 610,00 Yes m"=
S SRR e 0203 OLOR BEIT,T00 $426,230.73 $0.00 $427.73400
N ERSRseeesd W 0103 GLAOO SAI0.850.00 §384,007.72 S0.00  §429,850.00
- P 86/03  O%08 S430,000.00 $320,283.09 §0.00  $420,004.00
araas ERSssssamees e 09/03 DR $1,510,000.00  $1,487.377.41 $0.00  §1,510,000.00
i aEmeracd W W oRi03 0RO $530,404.00 $630,404.00 $0U00 $620,404.00
i el S w003 0709 $1,771,70000  $1.564,35599 $000  $1,771,700.00
eres e e T $303,114.00  $303,072.9¢ $000  $303,114.00  No Dug
e T oo osie $213.004.00 21305400 3000 MO0 W Due
- Balebaied R A 10003 ORNGD $4,200,200.00  £4,104,448.40 $0.00  54,208,290.00
. aeEesetlos Baee ®  DU0  GONT £304,000.00 §280,600.52 S0.00  §304,000.00
v S S s s E09,070.00 $290.677.30 $000  $3%5,170.00
m m i- 0303 08M0A  $A15,996.00  §3S7AELTE $0.00 841599600
248 Graots feund, displsgping 1 te 20, Dags 1 mu“-mm|mtmmﬁ|m|m

& Search for a single Grant by Federal Grant Numbar: I _Search |

OHB Apprevad Hoi 0343-0061

Figure 2 FFR Attachment Screen for Previous Quarter
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Printing to PDF
Printing to PDF

This section of the document will provide instructions on how to print the below
pages to PDF:

e Print FFR Attachment to PDF

e Print FFR to PDF

e Print FFR Adjustments to PDF

e Print FFR Program Income to PDF

¢ Print FFR Certification to PDF

e Print FFR Full Report to PDF

¢ Print Advances/Reimbursements to PDF
e Print Awards Purged to PDF
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Printing to PDF

This section of the document will provide instructions on how to print the below
pages to PDF:

¢ Print FFR Attachment to PDF

¢ Print FFR to PDF

e Print FFR Adjustments to PDF

e Print FFR Program Income to PDF

e Print FFR Certification to PDF

e Print FFR Full Report to PDF

e Print Advances/Reimbursements to PDF
e Print Awards Purged to PDF
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Print FFR Attachment to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

336 Grana found. displaying 1 ta 20, Pages 1 Parlonm this Step I.nEmLmn“: = | Wisw Al
.
Eraisst! Breiect! Brevigns ~ fEceralShire S | | [
s oo oz ST ol gmibiie EOSENER Bheld 4
Humber Erpem In Laz) A3l Las)
§ Fanancially Red'd
o0z 0LoB $399.990.51 $259 950.51 $2199,590.51 $0.00 Closed  O3/05/08
sy s ] o%/02 o0afon $1 311, 875.00 §1,287650.08 §0.00 §1,311875.00
os/02 oR/On £395,557.00 358, 55201 £0.00 §359,9590.00
e e S & OBf0Z ¢ O7/0B £545,000.00 £545,000.00 £545,000.00 £0.00
. Fnancially Rec'd
g 7 c T X B8, 34 a
o0z ov/oB £046, 768,34 §758,853.09 £046, 768, 3 S0.00 Closed  08/27/08
- s - o803 12/08 $4,434,796.00 $4,422,338.41 £0.00 §2,2328 756.00
10f02  05/09 $5,802,330.00  $5,832,258.67  $6,203,050.00 $159,280.00
i . iy o703 0h0Y £333,000.00 §263,245.07 £0.00 5§333,000.00
) Rec'd
OX03 ool £407,871.00 §207.871.00 $0.00 20787100 a5/27/08
sl ik Rec'd
- 02/03  0Lo8 £587,550.00 §585,725.65 $0.00 §587,550.00 040208
o%'oy 0808 £536, 250,00 £502, 770.6= £0.00 £536,250.00
i e o 4 73 060 £543,103.00 £543,103.00 §0.00 £543,103.00
ogfoa 0709 £285,000.00 $285,000.00 $0.00 $285,000.00
- i, | Fnancially Rec'd
s - o%/03 1207 §707.428.72 §707 42572 ST0T 425,72 S0.00 l i 0210/08
’ 0803 07/09 $847,188.00  $556,167.12 $0.00 $847,188.00
Sl T — Fanancially Rec'd
o503 1207 $1,592,218.00 §1,992,218.00 £1,592,218.00 §0.00 ol 4 0&/30/08
i a ™ Res'd
%03 oa/ol $2,702,543.00 $2,700,147.55 §0.00 $2,702,543.00 aFraLos
— e = - 0%/03 08/0% $1,911,691.00  §1,658,065.25 §0.00 §1,911,651.00
004 1208 E246,457.00 $185,358.70 50,00 §2486,457.00
g = =R 0903 DajoR §5.000,827.00  $3.745619.49 §0.00 £5,000,627.00
Tatals $137,208,604.00 $91,050,071.23 $13,038,162.62 $63,392,601.07
336 Grants found, dizplaying 1 ta 20, Page 1 Parform this Step in Excel 8] | Print ts PBF T | Next > | View A1
p!-hurﬂl for a single Grant by Federal Grant HMumber: Search I

QMB Approval Na: 0348-0061
Figure 1 FFR Attachment Print to PDF option is circled.
2. From the FFR Attachment screen, select the Print to PDF link (Figure 1) to

view or print the FFR Attachment to PDF. The File Download screen is displayed
(Figure 2) with options to Open or Save the FFR Attachment.
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File Download

Do you want to open or save this file?

I@, Mame: FinancialRepaort, pdf
{ Type: Adobe Acrobat Document, 1,54 KB

From: ej.acpt.nsf.gow

[ Open J[ Save J[ Cancel ]

harm your computer. 1f you do nat trust the zource, do nat open or

@ YWhile files fram the [ntermet can be uzeful, zome files can patentially
zave thiz file. what's the nsk?

Figure 2 FFR Attachment PDF Download

3. Click the Save button (Figure 2) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 3) with
your FFR Attachment.

HATIONAL SCIENCE FOUNDATION Inglana Unversy
S Opan FEOERAL FINANCIAL EE“D‘i;B-fg:Ha‘WARER ENDED Drganizasen 1D 0012093000

Federal Financial Report Attachment

Agcpaent PifDName  ProjectOrant  PromctOrant Total Feceral Prawious Federal Share  Uncbigated Hod Crant

Aggant Fiem Pesed Te Funds Cutnsatvd o Eaacie of Ot
Bamber Aarrorized Cash E wmes  Federal Funds
AT} Disbursements. [} i (L))
(L] Canh
Az
orar e 2905051 HIE.eE 51 100 st .00 Fnanaiy
S——. - et [ FLMATIDD M.NT.000TE oG LAR RN ]
L] [ 2] $350. 257 .00 s:asm ik TR0 G700
L - - e o H545,000.00 SEAS00000  §545.000.00 80,00
bage Lo A E TTRERR0e  SMs0TEEM Ko Fonarcasy
Clodwd
——— - 8] 1108 HAMTHD A4 o HAM M
oz D08 SOA0223000  $553220887  $A.203.050.00 el 00

Figure 3 FFR Attachment PDF File

Racls (20508

Riec'd Q2708

51



Financial Functions

Print FFR to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR) P
| 1) FFR Attachment W[CZIFFR ), 9| 31 Certification '\ SCHEDULES! =~ Advances(Reimbursements | Awards Purged |

Indinna Univasaity | TN | 0018093000
Step 1) FFR Attachment Quarter Ending: 09,30/ 2008 | Due Dats: 11/13/2008

® Bagin the FFR submission process by first enfenng cumulstve axpendsdures for youwr grants in the Fadersl Share of Expenditures [Cumulative Cash
Dusburgarments) (A3) column balow.

& ok "Sava” at any bme and come back b your work later, Clickeng "Save and Contnue™ will Save your work and, & apphcable, d=splay addibanal

grants. You may also save your work then display additional grants by using the "Prev”, “Next”, or “View All" features.

‘When you have entered a valid expenditure for each grant; you will be able to dick "Save and Continue to Step 27 or the FFR tab in crder to proceed to

Stap 2) FFR.

& Chck "Parfanm this Step in Bwcal” 1o use Microsoft Excel for Stap 1.

Grants with an expiration date at least one full quarter before the guarter ending date are due to be financally dosed, These grants will display a “Hold

Grant Open™ status, To hold the grant cpen an addibanal quarer, chocte Yes, Grants cannot be held opan more than cns bime,

To wiew the complete FFR Attachment in POE click "Print to POE™,

Son results by cheking the cclumn tithes, Required fields ane andicated by an astersi {*),

236 Grants found. displaying 41 to 60, Page 3 Parform this Step in Excel W] | Print te POE T | < Prev - Noxt > | View A8
.
Iisotifier/ Bscipent Accoust PL/PD  Grant Gramt IO L i e Y R
Emdural Grant Humber Hama Ewmriod  Pered Authorized (A1) Dishursamanty Cisirssmakel Endural Fundsy
Humber tem I (A1) g (A1) Guse  Basac
- A - Rec'd
== [ L0 A E 264 237.00 £2085,259.948 £0.00 §4.577.04 |MNo W 5/19/08
S & s
——— — 0504 D4f0a $258,000.00 $I57.976.26 $0.00 $23.74 Mo |» o108
M il 3 Rec'd
= 0704 a&/ca §221,376.00 §21%,056,88 S0.0:0 §6,319.34 |Yas E 0722008
———— e o _. o704 0609 $124,086.00 $112,756.17 $0.00 $11,329.83
Fa—— e —— _— Financially Fec'd
- o7f04  10/07 §122,183.00 §122, 163,00 £122,163.00 §0.00 Cloged  DL16/02
—— - - o904 D809 $178,371.00 $110,523.91 i_ﬂ‘.m $57,847.09
I - [: 2 §1,704, 424000 $1,702,%420.00 $0.00 $1,500.00
-t e S 11/04  10/08 $217,004.00 $216,431.25 ‘_D:W $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR
tab is circled.

2. Access the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Federal Financial Report (FFR) Organization: NSF

FER Attachment #) FFR 3} Certification SCHEDUMES | Adleances Reimbirsenents, A artds Purpid

Uniwvarsity of Dalavara | OF | 0014316000
Quarter Ending: 03/ 31/2007 | Dus Date: #5710/ 2087

Rewview the FFR balow and wpdate sppropriste form fislds as necessary. If you need to enter sdjustments to finsncislly closed awards, you can click the “Enter
Adyustments® link, If you need to report program income samed click “Enter Proegram Income”,

Click "Save™ at any trng snd come back to your work |ater, Whan you have reveewed the FFR and made any necessary updates, click "Save and Conthue to
Stap 37 ar the Cartihcation tab i arder W pracesd is S%ep 3) Certification,

To weew the FFR in POF click "Print ta POFT, Required hislds are sndicated by an sstensk (*).

Page 1 af 1

Brint ta POF T
1.  Federal Agency and Crgamzatanal Element b wWhich Report 15 Hatanad Scence Foundaton, Divisson of Finanasl Management
Submitted:

35, Reoapient Orgarazation Name: Univarssty of Crelamwars

3b. Reopient Orgamzation Address:

*(une 1} |testlZ3
(Lne 2}

*City: | test city

*State: md
{Ling 3): *Zip: |20852
4a. DUNS Numbar: 05070
ab. EIM S1E000297

Figure 2 FFR screen with option to Print to PDF

From the FFR screen, select the Print to PDF link (Figure 2) to view or print the

FFR in PDF. The File Download screen is displayed (Figure 3) with options to
open or save the FFR in PDF.

File Download X

Do you want to open or save this file?

- Mame: FinancialReport., pdf
| | Type: adobe Acrobat Document, 2,35 KB

Fram: nsf-sandbx-5-05

I
-—-—'

harm your computer, | vau do fat st the source, do naok open or

@ Wwhile files from the Intemet can be useful, zome files can potentially
zave this file. What's the risk ?

Figure 3 FFR PDF Download

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired

location and Open the file to view the PDF. The PDF file displays (Figure 4) with
your FFR.
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ORIE AFFROVAL: Mok,

s Resples DrigamEstsn MNama:
30 Fegge Organzason Acdress

Lk ]

el city, el 20082

da DURE Kb

o ERE

2. Feopent Acoourt Miumbe o Mierifprg Numier

£, Firal Fpat
7. Darws of Acoursing:

. FripnGea Peton

& Pacortng Parsd End Dot
0. Tramactions

Fwdecal Cash

Begrning Canh o Hand [S0H) from previou IFR:
PuyTes Rbleved

& Cash Ressigh = Bagivirg COH + Pipsatts Rstened
& Cash Dabursemants = A1 - A2 fom FER Afischeant)

1. Federal Agancy snd Organizaional Blement b Which Beport i Submiied
2 Feceral Grmntor Otfwr losniilfying Mumiar Aasignasd by e Fadersl Aganoy

Adpuitrracts 5 Frasmaly Amards = Mew F.

Federsl Evpandrtunes and Lircbigated B

& Tistal Facieral forda 4= A1 fem FFR &

& Faders’ Share of Expancires » A3 fom FER Atschmend

| Fadersl ihire of uillguadahes sbbpatan (e 10d fowd 108)
& Total Faceral share wom of ines e and 136

ki Shace of Ex
awh Dabursemarts] = Cument Feoeral Share of Expenditures. (Pravsous
Datune—enta)

£ S on Hard = Caan Reoepns - (Canky Disbursermens +4 Adusiments D Franoaly Cosed
e 1]

ATICHNAL BCIEMCE FOURDRTION Uty of Delawars

FEDERAL FINANCIAL REFORT FOR QUARTER ENDED ‘Organzaton IZ: Q014312000
Ml 29, 2007

Hatoral Scsnce Eouncaton, Dweson of Financal Msnapsmant

LUreverilty of Celraacs

DAEEENT

ST AN
28,100,042 39
A2THLETTE
S4T 21056535
A N O

LT

A 10402
AL

Figure 4 FFR PDF output
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Print FFR Adjustments to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report

Introduction).

Federal Financial Report (FFR) Organization: NSF
| 13 FFR Attachment “\R_’zl FFR Y, 4 31 Certificotion SCHEDULES: | Advances/Rank ts | Awsrdspurged |

Indimnm Wivassity | [N | 018093000
Step 1} FFR Altachmenl Quarter Endimg: 0930/ 3008 | Des Date: 11,13/ 7008

® Bagin the FFR submission process by first antenng cumulstive expendtures for yowr grants in the Federal Share of Expenditures [Cumulative Cash
Cusbursaments) (A3) column balow.

® Cheie "Save™ st sny time and come back to your work later. Clicking “Save and Continue” will save your work and, & applicable, desplay additional
grants. You may alse save your waork then display additional grants by using the "Prev”, “Next®, or “View All* features.

& When you have antered & valid expendiure for &ach grant, you will be able to click "Save and Contnee to Step 3" or the FFR tab in crder to procesd to
Step Z) FFR.

® Chck "Perfarm this Step in Excal™ to use Microsoft Excel for Step 1.

Grants with &n expiration date at least one full querter before the guarter ending date are due to be financally dosed. These grants will display & “Hold

Grant Open” status, To hold the gram coen an addibanal quamer, choose Yes, Grants cannot be held apen mare than che time,

® To wiew the complete FFRL Attschment in POF chck "Print to POE",

® Sort results by cheking the column tithes, Required fislds are indicated by an asterisk (*),

236 Grants found. displaying 41 to 60, Page 3 Fﬁmmsloplﬂ_ﬁzuf_m | Primt s POE 1-._ | £ Pray = Raxk > | View A0
.
Program Erotect) Project! Provious Umpbligated
Ifsoiifier/ Hecipieot Acount  PLPO Grant  Gramt o TUS L cumolative Cash STEMRERdures | ool e of B |
Emidural Grant Hembar Hams Bwrivd  Peried Autherired (A1} Rishursemants Diiisirsmnntil Eudural Funds i, fagort
Bumbier Eram Is LAZY A3 Ad)
. S WSS ogos o408 $254,237.00  §289,259.96 $0.00 5497704 [No [¥] ws?:;ris
- = $355,000.00  $I57.975.36 $0.00 12372 [No [w] B,T,’;:L
s S offa4  asfoa $321,376.00  $215,056.58 $0.00 $6,319.34 | Yes [¥] o:r;;.lr‘:ls
e - M a7r0s osiow $174.086.00  $112.756.17 $0.00 $131,329.53
N — - Financially Rec'd
oTfos 1007 $122,162.00  S122,163.00  $122,163.00 00 onaly Recd
— eiiae Wmem DI04 OB/0W $I78371.00  $110,523.91 $0.00 $57,847.09
e - oafos  07/oa $1,704,440.00  §1,70Z,940.00 $0.00 $1,500.00
e Shiied e d 170 1008 $27,014.00  $216,43L.46 $0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR

tab is circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Univassiby of Dalavars |

Step 2) FFR Quarter Erdings 83,/11/2007 | Duse &

& feview the FFR Belom and update appropriaks form fields a5 necessary. If wou reed o enter adjustreents to fnancaly desed awerds, you can ol
Adpastrnants” lnk. If you seed to report program incamae sarned click "Enter Program Income”.

# Click "Save™ at any tme and come badk te your mork later, Whan you have reviewsd the FFR and made sny neckisary updates, chick “Save snd
Stap 3° or the Certificabon tab in order to proceed o Step 3) Cerbification

& To view the FFR in POF cixck “Print to #DF°, fequired fislds are indicsted by an astensk (*},

Page 1 of 3 Prnk bo EEL?_I

1. Federal dgency and Grganizabonal Element to Which Report is Bational Soence Fourdabon, Division of Finenoal Mansgement
Submitted:

o, Racpient Organization Hame: Urarariity of Delamare

B, Recipient Orgenizetion Address:

*{Line 1)z 'tu&l.z_l | ity testcrh
{Lina 23 *State: md |
{Ling 3): *Zip: 20852
45, DUNE Humber: 059007500
ab, Bl S16000 297
9. Reporting Period End Date: 03/3L/3007
10, TRAMSALTIONS;
Federal Cash:
"y ash om Hand ——— 1 a1
&. Cash Receipts = Bapinning JOH + Paymends Received $2, 751 517.78
b

Cash Dishyrpements = (&) - 42 from AFR Afechment) 47, 110,455.38

& Chih on Hand = Carh Becemin - (Cash Mirbovsevnenti 4 Adotments fo Aapncally  §49.596.689.07
CRuwd Awaedli)

Federal Expenditures and Unobligated Balance;

d.  Totsl Federal funds authonzed = AF from FFR Attechmsnt $86,115492 £8
#. Fadersl Share of Expendimires = A3 fram FRR Afschment FER A
h. Unobfigated balance of Faderal funds = 42 - 43 from FER dftachment $73,037 50382

., i1

T srig

Reciplent Share:

Program Indome:

m. . Total Faderal Program Income Earned $150000 EptgcProgcam lnceme
F Anonnded it e i 1 i te et

g. Program income axpended in stcordancs wrib the addmion alternabive #1.800.500

g Unaspended program incomse (e o meno it o o dne o) ~§300.00

Figure 2 FFR Screen with link to Enter Adjustments

3. Select the Enter Adjustments link (Figure 2). The FFR Adjustments screen is
displayed (Figure 3).
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Univaraity of Dralawara | DE | 0014316000

FFR - Adjustments Qaarter Endings 03,31 /2007 | Duwa Date: 0%/ 18,/ F00F

# To erter sdjustments, first enter & Federal Grant Number to populate the Previous Cumulative Cash Disbursements. Note that the Federal Grant Number must be
fingncially closed to be sdjusted and the expenses myst have been incurred during the life of the grant,

Next, mnter the Mew Federal Share of Expandiures (Curmulative Cash Disburserments) to report adjustments to grants, Note that the déference batwesn the
Previcus Curmnulstive Cash Disbursements and the New Federal Share of Expenditures (Cumulative Cash Dashursernents) must be & £ §300,

& Hext, anter & short justhoston,

Click "5ave”™ at any tme and come back to your work later. Click "Save and Return to Report” to save your work and return to the FFR,
To viaw the FFR Warksheet - Adjustrrents in PDF gk "Print to PDF",
Required fislds are indicated by an asterisk (¥},

Print to POE D
P = * b Foderad Sharn

“?nw o Cummilative Cash tzm At *Justification
1 [ooerem $362,616.00 $360,000.00 42,616.00 Test Justficationl
2 [ozo3Ees | 7210000 [ $a72,100000 $100,000.00 [Test usthicatiana
3 [omwmss $209,935.00 $400,000.00 $190,065.00 Test Justfications
o | " .
s
[
r
2
o
10

Totals $644,651.00 $932,100.00 $207,449.00

Save | Save and Return to Report | cancel|

Figure 3 FFR Adjustments Screen with option to Print to PDF

4. From the FFR Adjustment screen, select the Print to PDF link (Figure 3) to
view or print the FFR Adjustments in PDF. The File Download screen is displayed
(Figure 4) with options to open or save the FFR Program Income in PDF.

File Download

Do you want to open or save this file?

I@ Mame: FinancialReport, pdf
Type: Adobe Acrobat Document, 1.72 KB

Fram: nsf-sandbx-s-05

Open i Save } Cancel
~—_—

harm your computer. |f pou do nat st the source, do ot open ar

@ While files fram the Intermet can be uzeful, zame files can patentially
zave thiz file. “what's the nsk?

Figure 4 FFR Adjustment PDF Download
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5. Click the Save button (Figure 4) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 5) with

your FFR Adjustments.

DB AFPROWAL: WA HATIOR AL SCENCE FOUNDATION Urvyariety of Dalavara
Satn: Spen FEDERAL Frodralan, EPORT FOR SUARTER ENDED Organzabon 0 Bi4316000
Masch 31, 2007
Adjustments
w Fasan Geasl Privvasus ot Fadisal L:w ottt
F i L Curmisg Cash Sharw &f 1
DopaurseTarmy E
{Carmuistve
Cash
el
i SOETEEN S8 00 $380,000 00 A2 AA00 Tirit Joasfioasen
- el e o e TN 00 A= ] Tosd Joastcatond
3 STIVOUH B0 R0 FO0000 00 p Al T ] Tl bashenteal
Totany B L00 b Ce i el BT AW

Figure 5 — FFR Adjustments PDF output
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Print FFR Program Income to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR) P
| 1) FFR Attachment W[CZIFFR ), 9| 31 Certification '\ SCHEDULES! =~ Advances(Reimbursements | Awards Purged |

Indinna Univasaity | TN | 0018093000
Step 1) FFR Attachment Quarter Ending: 09,30/ 2008 | Due Dats: 11/13/2008

® Bagin the FFR submission process by first enfenng cumulstve axpendsdures for youwr grants in the Fadersl Share of Expenditures [Cumulative Cash
Dusburgarments) (A3) column balow.

& ok "Sava” at any bme and come back b your work later, Clickeng "Save and Contnue™ will Save your work and, & apphcable, d=splay addibanal

grants. You may also save your work then display additional grants by using the "Prev”, “Next”, or “View All" features.

‘When you have entered a valid expenditure for each grant; you will be able to dick "Save and Continue to Step 27 or the FFR tab in crder to proceed to

Stap 2) FFR.

& Chck "Parfanm this Step in Bwcal” 1o use Microsoft Excel for Stap 1.

Grants with an expiration date at least one full quarter before the guarter ending date are due to be financally dosed, These grants will display a “Hold

Grant Open™ status, To hold the grant cpen an addibanal quarer, chocte Yes, Grants cannot be held opan more than cns bime,

To wiew the complete FFR Attachment in POE click "Print to POE™,

Son results by cheking the cclumn tithes, Required fields ane andicated by an astersi {*),

336 Grants found. displaying 41 to 60, Fage 3 Farform this Stap in Excal 8] | Primt to P0E TS | < Prey - Nast > | View A
i
Proqeam Brotect! Project) mﬂh Umplligated
Identifier/ Becipent Agtoust PL/PD  Grant  Gramt &ﬁﬁ_"‘ml e res,  Balance of nnmn Eﬂ"", :
Emdural Grant Humbar Hams Ewxricd  Paried Authorized (A1) Bishursemants Cisirssmakel Euderal Funds
Number fom o (a2} - (A%) —
- S WSS onros  0ai0e $254,237.00  §289,269.96 $0.00 54,577.0¢ |No (¥ ws?r’:;:rﬂua
—— Saaie e 8 0S/0¢  04/08 $258,000.00  $257,975.26 $0.00 $23.74 [No (v B,T,’;:L
cmrae didar a7iod  asioa $221,976.00  §215,086.66 $0.00 $6,319.34 Vo3 [¥] ur?r?::r‘;s
—— - R o7r0s  osiow $124.086.00  $112.756.17 $0.00 $11,329.83
— prea— i Financially Fec'd
- aros  10/07 $122,183.00  S122,163.00  $122,143.00 gaop PrsacetyRadd
— Seiiae Mmem R 0904 08/09 $178,371.00 $110,523.91 £0.00 $57,847.09
= R - 0804 07/08 $1,705,440.00  $1,702,940.00 $0.00 $1,500.00
- Shiied M A 11704 10/08 $TAT014.00  $216,431.46 £0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2)

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Univassiby of Dalavars |

Step 2) FFR Quarter Erdings 83,/11/2007 | Duse &

& feview the FFR Belom and update appropriaks form fields a5 necessary. If wou reed o enter adjustreents to fnancaly desed awerds, you can ol
Adpastrnants” lnk. If you seed to report program incamae sarned click "Enter Program Income”.

# Click "Save™ at any tme and come badk te your mork later, Whan you have reviewsd the FFR and made sny neckisary updates, chick “Save snd
Stap 3° or the Certificabon tab in order to proceed o Step 3) Cerbification

& To view the FFR in POF cixck “Print to #DF°, fequired fislds are indicsted by an astensk (*},

Page 1 of 3 Prnk bo EEL?_I

1. Federal dgency and Grganizabonal Element to Which Report is Bational Soence Fourdabon, Division of Finenoal Mansgement
Submitted:

o, Racpient Organization Hame: Urarariity of Delamare

B, Recipient Orgenizetion Address:

={Lin= 1): 'tuﬁz_! | “City1 testcrh
{Lina 23 *State: md |
{Ling 3): *Zip: 20852
45, DUNE Humber: 059007500
ab, Bl S16000 297
F.  Reporting Parod End Dake: O3 IL/F007
10, TRAMSALTIONS;
Federal Cash:
"y ash om Hand ——— 1
&. Cash Receipts = Bapinning JOH + Paymends Received $2, 751 517.78

B Coih Dusbyrpements = (AY - 43 from AFR Atechment)

47, 110,455.38
wwral Lha a¥fuFe PNEL . 384 | Enter Adiustments

& Chih on Hand = Carh Becemin - (Cash Mirbovsevnenti 4 Adotments fo Aapncally  §49.596.689.07
CRuwd Awadli)

Federal Expenditures and Unobligated Balance;

d.  Totsl Federal funds authonzed = AF from FFR Attechmsnt $86,115492 £8
#. Fadersl Share of Expendimires = A3 fram FRR Afschment FER A
h. Unobfigated balance of Faderal funds = 42 - 43 from FER dftachment $73,037 50382

., i1

Y

Reciplent Share:

Program Indome:

m. . Total Faderal Program Income Earned $la0000  (Eptoc Pregcam lnceme

g.  Program income axpended in stcordacs mrif the addition alternative $1,200.00
g Unaspended program incomse (e o meno it o o dne o) ~§300.00

Figure 2 FFR Screen with link to Enter Program Income

3. Select the Enter Program Income link (Figure 2). The FFR Program Income
screen is displayed (Figure 3).
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Unsivargity of Delavsre | TE | 0014316000
FFR |':"'l_l-'-|||' InCome Qearber Ending) 03,31/ 2007 | Duwe Cater 85700/ 2087

To anter program income, first enter o Federsl Grant Number
Hext, entar the Feders] Progeam Inceme Earned,
Vo can click "Save” ot any tma and come back to rour work laber. Click “Save and Returm 10 Report” o save your woark and retuen to the FFR,

For mare information on Federal Program Income please ses Section 243 of the NSF Grant Fobey Manwal.
Print ks POE T

To view the FFR worksheet - Program Income in PDF dlick "Print to POF . Reguired fields are indicated by an asterisk (*)

a * Progrars Inconwes
Lirve *Federal Hdr‘“w awprrded * e peneded R L
Baavibae Grant Bunber E R~ accordance with the Frogram Tndonme
addition altormative
1 000315 $A00.00 £700.00 -$100.00 |Test Refnarkel
z (97983 $400.00] §500.00] -$100.00 [Tost Remarks2
3 l‘JEIl’!.D!.II $600.00 §700.00 ~$100.00 .TE“ Remarks3

Figure 3 FFR Program Income screen with option to Print to PDF

4. From the FFR Program Income screen, select the Print to PDF link (Figure 3)
to view or print the FFR Program Income in PDF. The File Download screen is
displayed (Figure 4) with options to open or save the FFR Program Income in
PDF.

File Download

Do you want to open or save this file?

@ Mame: FinancialReport, pdf
| b Type: Adobe Acrobat Cocument, 1.72 KB

Fram: nsf-sandbx-s-05

Open ‘ Save } Cancel
™

harm vour computer, If wou da not brugt the zource, do not open or

@ While files fram the Intermet can be uzeful, zome filez can potentially
zave thiz file. What's the rizk’?

Figure 4 FFR Program Income PDF Download
5. Click the Save button (Figure 4) to save the PDF to your PC. Save to your desired

location and Open the file to view the PDF. The PDF file displays (Figure 5) with
your FFR Program Income.
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ORI APPROVAL hek HATICRAL SCENCE FOUNDATION Urvviricty of Da e
Fata Open mmlﬂﬁtg CQUARTER ENDED Crganization 10 2014316000
Program Income
b Fi Grad  Fadersl Pogamincore Lnarpended Farachs
Lok ﬂu imm avpanced r Pregracs Feocs
R e ]
.zmuiu
1 e p = sreand A0 Tt Rarnarial
2 BOSTREY $AI000 20000 800,00 Tewd Remarksl
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Figure 5 FFR Program Income PDF output
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Print FFR Certification to PDF

In this section you can print the FFR Certification before submission.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report

Introduction).

Federal Financial Report (FFR) Orgeatzations HisF

| 1) FFRAttachment | 21 FFR | ification SCHEDULES: Advances/fsimbursements | Awecds Pursed
tndians Unhvarsity | IN | C310093000

.‘r:t"” 1 ] FFR Attachment Quiarter Ending: 09/ 30/ 1008 | Duwe Date: 11137 2008

® Begin the FFR submission process by first entering cumulative expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Dhsbursements) [23) column below.

® Chick “Sawe” at any time and come back to your work later. Clicking “Save and Contsnue” will save your work and, if applicable, display addibional

grants. You may Blo dbve yowt work then deplay additicnal grams by using the “Prev”, “Neat®, or “View All° festured.

When you have sntered a valid expenditure for each grant, vou will Be able ke click “Save and Conbinue 1o Step 2° or the FFR tab in order to proceed to

Step 2) FFR.

Chiclk “Ferform this Step in Excel” o use Microsoft Excel for Step 1.

Grarts with an sxpiratich date ot least ona full guarter baless the guarter endehg date are dus to ba financally cosed, These grants will daplay & “Held
Grant Open” status. To hold the grart cpen an addibonal quarter, choose Yes, Grants cannot be held open more than one bime.

Ta wigw the complete FFR Attachmert in FOF click “Print to POF,

Tort rasuilte by chcking the calumn ttles, Regquired halds are sndheated by an astecssk [*),

336 Grants found, displaying 41 ta 60. Page 3 Parfosm Mﬁuhmﬁ | Prist ta EEEE | £ Pray - Hext > | ¥itw AR
E Ersiects Project? Hald Einal
idenhifier  Becpient Areist  PILIPD goent geant m m Entance sl Gamt  proies
Faileral Grank Hupmdrer Raues Eld:liﬂ_m Baport

Humbaer Emn 1!
= ren e i D504 04/08 $294,237.00 $285,259.96 $0.00 sa577.04 [No ] us.r:q-ma
— e — 05704 0408 5258,000.00 §257,976.26 £0.00 £25.74 | Mo J D?RI-M
- preTTa— 0704 05/D8 $321,376.00  $215,056.56 $0.00 $6.319.34 [Yes %] o8
g - 5 4 o704 06f09 £124,086.00 §112,756.17 | §0.00 £11,329.83
—— il - v Finanoally  Raec'd
o704 1007 $122,183.00 $122,163.00 $122,163.00 s0i00 Y iriisos

cmaa S5 M B Cuoe | oBVOS $178,3701.00  $110,523.91 $0.00 $67.847.08

Figure 1 FFR Attachment screen with option to view Certification screen
(Step 3). The Certification tab is circled.

2. Select the Certification tab (Figure 1). The Preparer Certification screen is
displayed (Figure 2).

3 Wrilpareity of Calawars | DE | 0014314000
Step 3) Preparer Certification Quarter Tnding: 12/91 /2006 | Due Date: 0218,/ 2007

* Raovies the Certification below and update appropriste form fields as necessary,
» Click "Save® at any bime and come back ko your work [ster. Click “Forward for Certification™ to submit the complete FFR to your organization's certifiers.

® To view the Certification dick "Print to POF." To view the complete FFR olick “Frint Full Report to POF."
-
print ull et o por T

» Raquered fislds sre indecated by an sctensk {*).

13, CERTIFICATION:
®a5. Marne of Preparer: Frank FnFuncliser
*b. Preparer's Email Address! hmnrﬂnﬂ-inv

®c. Praparer's Phone Hiember: .?EI]-I ZJ-H.SE-?

d. Preparer’s Phons Extension:

e, Preparer’s Fax: | TOF-125-4567
*f. Mame of Cartifying Official: loseph Watson
*g. Title of Certifying Official: Mgr, Research Acctg

k. Ceartifying Official's Email Address: ypeoolas@udsledy
f. Date Report Submitted:
Cartifying Officials Commants:

Save | Forward for Certification | cancel |
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Figure 2 FFR Certification screen with option to Print to PDF

3. From the Preparer Certification screen, select the Print to PDF link (Figure 2)
to view or print the FFR Certification in PDF. The File Download screen is
displayed (Figure 3) with options to open or save the FFR Certification in PDF.

File Download

Do you want to open or save this file?

qﬂ;‘: Mame: FinancialReport. pdf
| htnbe Type: Adobe Acrobat Document, 1,58 KB

Fram: nsf-sandbx-s-05

e
e ——

harm your computer. 1f you do fat trust the zource, do naot open or

@ "while filez from the [nternet can be useful, zome fles can potentially
zave this file. What's the risk?

Figure 3 FFR Certification PDF Download

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 4) with
your FFR Certification.

OMEB APPROVAL: ik MNATIOMAL SCIENCE FOUNDATION Coliege of Our Lady of the Eins
Status: Open FEDERAL FINANCIAL REPORT FOR QUARTER ENDED Onganization I0; 0021402000
Juna 30, 2007
Certification

1 cortify.

(&} Thiat to the best of my knowledge and bolbaf, this report is rue i all respects and that 3l dissursements. have bean made for the purpases and condrions (including cost-sharing requirements a3
sated inthe NEF grant policy manual] of the Faards

(B} That fnal closseut disbursemenits have been repored on all grants that expired peior 1o the begirming of this reporing quarier except for awarcs | have identiied to be held open with ‘unpaid
olbgations’ o e FFR Atathment, and

() That awards requested o be held open for the payment of unpad cblgaSons have been reviewed 10 establish the validity of the unpald obligaticns and approprate measures have been faken to
TR I darleist posibie payment of deobigaton

(D) Under penalbes of perjury & williul false centfication is 2 eriminal offense, 18 U.S,C, 1004

M Of Prepaner Mary Wright
Preparer's Emadl Address ferlkjfeims edu
Preparer's Fhone Number A13-265-2404
Preparar's Fhone Extension

Prapared's Fax 4135543532
Name of Cantying Ofcial

Titke of Cenmatying Official

Carlitying Officals Emal Address Torli)Eetns. edu
Dt Ripor Sussmitied

Figure 4 FFR Certification PDF output
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Print FFR Full Report to PDF

Financial Functions

In this section you can print the FFR Full Report before submission.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report

Introduction).

Federal Financial Report (FFR)

1) FFR Attachment \.l 2L FFR '\5' EX] E-:ﬁﬂh:ayzn_;'.

Step 1) FFR Attachment

SCHECULES: Advances/Beimbucssments | AwecdaPurssd |

Indisns Unlhvarsity | [N | 0020083000
Quartes Ending: 0030/ 2008 | Dwe Date: 1113732008

® Bggin the FFR submission process by first entering cumulative expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash

Drebursamants)] [A3) oolwren balow,

® Click "Save” at any time and come back to your work later. Clicking “Save and Continue” will save your work and, if applicable, display additional

grants. You may also save your work then deglay sdditonal grants by using the "Prev”, “Next™, or “View AlI° features.
When you have entered a valid expenditure for sach grant, yvou will be able to click “Save and Continue to Step 2° or the FFR tab in crder to progeed to

Step ) FFRL

Click “Perform this Step in Excel” o use Microsoft Excel for Step 1.
Grards wih an expiraticn date af least ane full quarter befors the guarter endeng date are due to be financally doped, These grants will deplay & “Held

Srant Open” status, To hold the grant open an additional quarter, choose Yes, Grants cannot be held open more than one time.

336 Grants found, displaying 41 ta 60. Page 3

s T Sl
0Sfo4  04/f0d

—— =8 05704 O4fDd
p— e E o o704 0808
R— - o7fo4  06/09
4= - D704 10407

—— $eiiae Wmew & oofok | oAvDY

T vigw the complete FFR Attachemant in FOF chck "Prnt to PRF,
Sort results by chcking the column btles, Required halds are sndicated by an asbecsik [*),

Parform this Step in Excol 8] | Print te PRETE | < Broy - Hest > | Yiw A8

$254,237.00
£258,000.00
5231 376.00
§124,086.00
$132,163.00

§178,371.00

$385,259.96
£257.976.26
$215,056,56
§112,756.17
$122,163.00

$110,523.91

$0.00
£0.00
$0.00
F0.040
$122,163.00

50,04

sl e
EderalFynd; ~ SEEL  Brotect
s4.977.04 [No [¥] o750
§23.74 [No [w] oheee
$6,319.34 [Yes %] piioaine
$11,329.83

Finarcsally  Rec'd
$000 " eed  D1/16/08

£67,847.09

Figure 1 FFR Attachment screen with option to view Certification screen

(Step 3)

2. Select the Certification tab (Figure 1). The Preparer Certification screen is

displayed (Figure 2).
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. Universiy of Dalawars | DE | GOL431E000
Step 3) Preparer Certification Quarter Ending: 12/31/2006 | Due Date: 02, 10/2807

» Heview the Certification below and update appropriste form felds s necessary.

s Chok "Save” st any time and come back t your work lster, Chek: "Forward for Certfication” to submit the complete FFR to your organization’s certifiers.

= To view the Certification click "Frint to PDF.” To viaw the complete FFR chick "Prirt Full Report to POF."
e s D)

w Bagured falds sre ndetated by an adtarmk (*)

13, CERTIFICATION:

*a. Hame of Preparer: Frank Finfuncliser
*b, Freparer’s Emad Address: wpeoples@udeledy
*c. Preparers Fhone Number: 302-831-2692

d. Preparer’s Fhone Extension: |

&, Praparers Fax: ?02-331-_2323

*f. Mame of Cartifyeng Official: Joseph Watson

*g. Title of Certifying Official: Mygr, Research Acctg

*h. Cartifying Official’s Email Address:  ypeoples@ydelady
f. Date Report Subrmitted:
Certifying Official’s Comments;

Save | Farward for Certification | Cancel |

Figure 2 FFR Certification screen with option to Print Full Report to PDF

3. From the Preparer Certification screen, select the Print Full Report to PDF
link (Figure 2) to view or print the FFR Full Report to PDF. The File Download
screen is displayed (Figure 3) with options to open or save the FFR Certification
in PDF.

'.Fi.le..llmnl.n.gd

Do you want to open or save this file?

Iii Mame: FinancialRepaort, pdf
| “haobe Type: Adobe Acrobat Document, 1,58 KB

From: nsf-sandbx-s-05

" e e R
C o JC e ) (o)
e

harm your computer. 1f you do nat trust the zource, do nat open or

@ YWhile files fram the [ntermet can be uzeful, zome files can patentially
zave thiz file. what's the nsk?

Figure 3 FFR Full Report PDF Download
4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired

location and Open the file to view the PDF. The PDF file displays (Figure 4) with
your FFR Certification.
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1. Faderal Agency snd Onganizasonal Element i Whaor Regor i fubmetied
I Foural Gt or Dt Wntifyend Mumins Ak Ty T Federal Agenay

La Rincgierd Srganizaton Name
Jo Peesplsl Ovjanina®on Ladreds
e of o Provoat tor Resaas
= Hilhae, Hall
Mransh, DE 90718
A DURE M

40 En:
B, Frpmmpnnt kit Mok o e fyeg Momees

£ Fanal Flapert
7. B of Acccarding:

B PropesGrant Perodt

&, Foaporing Prarcd End Dot
0 Tramsciorn:

Faderw Tash
Buagringg Cash em Hand [D0H) e praisus FRR:
D T 1 e e

& Caik Fessst = Biginarg COH + Payisti Rediid
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{Praresas © Cah

sty Ciieel Amieh
Eﬁ Chabursamarty | =i- Curment Feceral Share of B

. Sann on Hard = Ganh Feowps « (Ganh Dabursments +» Adasments 1o Frandaly Cosed

[Federal Expandiiones bhd Urabigated Batsron:
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Financial Functions

ihatoral Soence Eguncabor, Sresor of Financal Management

Uty of Swlwears

LERERERAL]
Bty

1 I

3,37 83 4
IR
2,781 81778
MO
000

~$1.501.553.10

L RALE R ]
5408, 190,07

Figure 4 FFR Full Report PDF output
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Print Advances and Reimbursements to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR)

b

| 1) FFR Attachment 21 FFR W 3Lgedification
a1 ] R

Indiara Undvars®y | [H | 0018093000
Step 1) FFR Attac hment Quarter Ending: 0030/ 2008 | Dwe Date: 11,13 3008

® Begin the FFR submissicn process by first entering cumulative expenditures for your grants in the Federal Share of Expenditures (Cumudative Cash
Cnsbursarmants) (A3) cslumn Below,
* Click "Save” at any time and come back to your work later, Clhicking "Save and Continue”™ will save your work and, if applicable, display additional
grants. You may alse save your work then display additicnal grants by usng the “Fray™, "Hext™, or “View 211" features.
:Hni';'upcfl“havc entered a valid expenditure for each grant, you will be able to diick "Save and Continue to Step 2° or the FFR tab in grder to proceed to
tap E
Click "Perform this Step an Excel™ to use Microsoft Excel for Step L.

Grants with an expiration date ok least ene full guaner before the quarter ending date are due 1o be firancally clesed. Thase grants will display a “Hald
Grant Open” status. To hold the grant open an additicnal guarter, choose Yes. Granis cannot be held cpan more than one brme.

Ta view the complete FFR Attachment in POF click "Prird to POF",
Sort results by cliciong the column titles. Reguired felds sre indicated by an astensk ().

336 Grants found. diapiaying 41 to S0. Page 3 Perform this m-mmﬂ_@_ | mmgmf_i | £ Prev - Maext = | Yiew All
v
a3 e o
Exderal Grant Bumbar Hame Paried | Paned oo bedrayy Seburssmesty Coipo oo sty Esdersl Pends Cuen | - Ragut
Humbsr Erom Ig [F.51] AT} [
o — - i =1 Recd
0s/0s  DafoR $294,237,00 §289,255.5% $0.00 $4,577.04 Mo [w| (o0l
e— G re— ¥ Rscd
- 05/04  0&f08 £258,000.00 £257,976.26 £0.00 £23.74 [ No :] o7/21/08
— e ! f e Rec'd
a7/04  o&f08 £221,376.00 §215,056.65 §0.00 $6,315.34  Yes :_] P it
1 w— = mm - L P ) £124,086.00 §112,756.17 $0.00 $11,329.83
. m -- - 0704 1007 $122,163.00 $122,163.00 $122,163,00 0,00 Financiatly  Aec'd

Closed 01706703

Figure 1 FFR Attachment screen with option to view
Advances/Reimbursements

2. Select the Advances/Reimbursements tab (Figure 1). The Schedule of
Advances, Reimbursements and Refunds screen is displayed (Figure 2).

Schedule of Advances, Reimbursements and Uniwareity of Dalawsre | DF | 0024326000
Refunds Quarter Ending: 0331,/ 2007 | Dus Date: 85,10,/ 2087

Print to o E T

NS Posting Date Sourcn Doc Mumber m‘m

10/05/06 00F5e51311 $1,329,797.37

10/16/06 0025553009 $4,012.54

10/ 280 0025885 5a4 $1,001 450,81

1172804 002557386 1,369 275,84

1172004 0025567 3840 26, 382.54

11730004 0025560244 $3,440.83

1273000 0025558250 $4,036.37

12411706 O0ET5T2404 $547,703.61

12/26/0% OOZSETTEEL 7P, 74 TA

Total $5,109,042.39

OME Approval Mo: MiA

£ Beten b Previans Soeeen

Figure 2 Schedule of Advances, Reimbursements and Refunds screen
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3. Select the Print to PDF link (Figure 2) to view or print the Schedule of Advances,

4.

Reimbursements and Refunds to PDF. The File Download screen is displayed
(Figure 3) with options to open or save to PDF.

File Download

Do you want to open or save this file?

Iqi Mame; FinancialReport, pdf
| ke Type: Adobe Acrobat Document, 1,58 KB

Fram: nsf-sandbx-s-05

e
e

harm pour computer. If you do nat trugt the zource, do not open or

@ YWhile files from the [ntermet can be useful, zome files can potentially
zave thiz file. What's the rigk?

Figure 3 Schedule of Advances, Reimbursements and Refund PDF
Download

Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 4).

T8 APFRVAL: Mk, RATICREAL BLENCE FOUNDATICN Lreraaty of Do i e
Sratic Open FEDERAL MNANCIAL REPORT FOR CLARTER ENDED Depansaton 13 D012 308000
Nelirihi 3%, 20C7

Schedule of Advances, Reimbursements and Refunds

FEEF Pastag Dot Senron Dot humber Arrazart Farguaiied (Aaer® e Dolan)
15 [Lrre-2LR R FLERTIT
1 DYEAEN0D 01T
1508 DOCEAESIAN 31,00 AR
T DOENIET IR F1.235 17550
118 DICIAAT IAN B0 A3 A4
108 DOCEANNSS 4205
108 DOCEAAEIAD 0T
1208 DOCAETIEM 44770081
1208 DIEATTERA STTITEA TS
Totss. 5,100.04230

Figure 4 Advances, Reimbursements and Refund PDF output
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Print Awards Purged to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report
Introduction).

Federal Financial Report (FFR)

Organization: NSF

| 1)remamachment W] 21eem N 30 Cedtification SCHEDULES: Advances/Seimbursements | (Rwards Parued D
Indiars Undvars®y | [H | 0018093000
Step 1) FFR Attac hment Quarter Ending: 0030/ 2008 | Dwe Date: 11,13 3008

® Begin the FFR submissicn process by first entering cumulative expenditures for your grants in the Federal Share of Expenditures (Cumudative Cash
Cnsbursarmants) (A3) cslumn Below,

* Click "Save” at any time and come back to your work later, Clhicking "Save and Continue”™ will save your work and, if applicable, display additional

grants. You may alse save your work then display additicnal grants by usng the “Fray™, "Hext™, or “View 211" features.

When you have entered a valid expenditure for each grant, you will be able to dick "Save and Continue to Step 2° or the FFR tab in order to proceed o

Step 2) FFR.

Click "Perform this Step an Excel™ to use Microsoft Excel for Step L.

Grants with an expiration date ok least ene full guaner before the quarter ending date are due 1o be firancally clesed. Thase grants will display a “Hald

Grant Open” status. To hold the grant open an additicnal guarter, choose Yes. Granis cannot be held cpan more than one brme.

Ta view the compiste FFR Attachment in PDF click "Print to PDF.

Sort results by cliciong the column titles. Reguired felds sre indicated by an astensk ().

336 Grants found. diapiaying 41 to S0. Page 3 hﬁm&hmphmﬂm | mmgmf_i | £ Prev - Maext = | Yiew All
”
a3 e o
Exderal Grant Bumbar Hame Paried | Paned oo bedrayy Seburssmesty Coipo oo sty Esdersl Pends Cuen | - Ragut
Humbsr Erom Ig [F.51] AT} {as]
- - =4 aw " =1 Recd
0s/0s  DafoR $294,237,00 §289,255.5% $0.00 $4,577.04 Mo [w| (o0l
. P—— — ¥ Rscd
A - 05/04  0&f08 £258,000.00 £257,976.26 £0.00 $23.74 Mo :] o7/21/08
_— r——— [Veg || FRecd
a7/04  o&f08 £221,376.00 §215,056.65 §0.00 $6,315.34  Yes _-:-_] P it
 — = - L P ) £124,086.00 §112,756.17 $0.00 $11,329.83
. m s - 0704 1007 $122,163.00 $122,163.00 $122,163,00 0,00 Financiatly  Aec'd

Cloged 01116708
Figure 1 FFR Attachment screen with option to view Awards Purged

2. Select the Awards Purged tab (Figure 1). The Schedule of Awards Purged
and Subsequent Adjustments screen is displayed (Figure 2).

Schedule of Awards Purged and Subsequent Univarsity of Dalavare | DE | 0014326000
Adjustments Quarter Ending: 05,/11 /2007 | Gus Date: 85710/ 2087
Prnt to POE
ERSATR s sl BL/PD Marme p?:"t:f "::::“U m-::humm :n{r':-rc:; l.knmdmd
Humbar Account Mumber P‘::T‘q-é Pc:;nd ‘Nirthorknad sk ¢ Ralanca (A
(An) (A%
0115164 BARTILZL2E Chui, 5. o901 D206 §240,000.00 $240,000.00 $0.00
[rhiEaih el CHEMI1Z134 Theopald, K. omme ovrMas $375,000.00 $375,000.00 $0.00
01381s1 MASCILIZI1E Ehah, . Lik ks 020 $39,500.00 §39,500.00 $0.00
O13%014 MASTIIZ1L Dittal, 4. 0302 0206 e arean $227 07620 -§93.72
OEIRe1l PHYSIL 127 Szalewics, K. Lis s 0206 §402,000.00 FA02Z, 000,00 $0.00
0313742 MASTI1Z18S Dwering, T. 013 0306 §451,220.44 $481,220.44 =$35,112.56
404924 EDUCIIZILE Kaplan, D. D4/T e $100,352.00 $100,351.00 $0.00
0439186 PLSCI12119 Green, P. 084 DL06 $195,746.00 $199,746.00 $0.00
Total : $2,064,893.72 $2,064,093.72  -$35,206.28

HB Approusl Mar WA

s Beturn te Previeus Screen

Figure 2 Schedule of Awards Purged and Subsequent Adjustments with
option to Print to PDF

70



Financial Functions

3. Select the Print to PDF link (Figure 2) to view or print the Schedule of Awards
Purged and Subsequent Adjustments to PDF. The File Download screen is
displayed (Figure 3) with options to open or save to PDF.

File Download

Do you want to open or save this file?

IqT Mame; FinancialReport, pdf
| ke Type: Adobe Acrobat Document, 2,45 KB

Fram: nsf-sandbx-s-05

L a——
e ——

harm pour computer. If you do nat trugt the zource, do not open or

@ YWhile files from the [ntermet can be useful, zome files can potentially
zave thiz file. What's the rigk?

Figure 3 Schedule of Awards Purged and Subsequent Adjustments

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 4).

B APPROVAL: A MATICASAL SCENCE FOUNDATION Uity of Dalsairs
Siatas Open FEDERAL FIMANCSAL RIDPORT FOR QUARTER ENDED gz ahan KO DO G000
March 31, 2007

Schedule of Awards Purged and Subsequent Adjustments

Fadpral Grand Mumts Bt Anpoirt Higrbar FUPD Masma ?‘j :ﬁ Tm‘ﬁ:ﬂ E*U:mefl wwm
Feoem Ta

Sfisisa BARTH IS [=, T 1 Bagi EERales 324,000 00 E2a0 000 50 1)
T CHEMI M Thssopoad, . panz  010d FITR000.00 FITL00 00 | rde e
kR BT 1278 S, 5. [ i e F35.500.00 3080000 el e
anmon MASTIIIEIN D, A ooz tee sarares BIoe Hom
At PHYEMZIIT Sxsiirides. W 00 [0 3802000 00 4> D00 00 ek
T2 BASTIIZNEE Daarng T B3 e el 204 e A A3 125
I EDRECIIZTIE Faspian. O CATH oo NG00 F100. 221 00 el ry
43188 PLECII219D Grean B pens  puce $1a400 $10.48.00 o
Toals EIDMETZ 2004 85172 mezoaz

Figure 4 Awards Purged and Subsequent Adjustments PDF output
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View Historical Federal Cash Transaction Report

For information on NSF’s reporting requirement, see Chapter III.E.1 of the Award &
Administration Guide.

You may view Historical Federal Cash Transaction Reports (FCTR) in read-only
format from previous quarters.

1.

2.

3.
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Access the Financial Functions screen for your organization (Figure 1) (see Work
on Financial Functions).

Financial Functions
for University of Delaware

Please select the applcation by chicking on appropriate "GO” button, For FCTRs, select an
approprate quarter endmng date

GO l Federal Fmancial Report (FFR) For Quarter Endmg | 09/30/2003 » |

(GO [ Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ."1':)

E[ Cash Request

ﬂ[ Cash Request History
160 Grantee EFT Update
(GO| Grantee EFT History

Instructions for Fmancial Fimchons

Change Password

Figure 1 Financial Functions screen. The Go button for Historical Federal
Cash Transaction Report for Quarter Ending is circled.

On the Financial Functions screen (Figure 1), select the date of the ending
quarter of the report from the drop-down list on the line for Historical Federal
Cash Transaction Report for Quarter Ending.

Click the Go button for Historical Federal Cash Transaction Reports for Quarter
Ending. The FCTR Menu screen displays (Figure 2) with options for activities
associated with viewing Historical FCTR(s) data.
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Federal Cash Tramsactions Report
Quarter Ended 06/30/2008

Indiana Universin

Organization [D: 00180930400
State Code: IN

FCTR Main Menu

-‘:'uu havve requested a secure dooument with sensithve data. The document and any mformation you send back are
encrypled for privacy m transsl. You should take steps to ensure the security of thes document m your computer files

The FCTR. submission process consists of the following activities to be completed of reviewed in the followmg order

(Mote that for proper subsassion, iems 1, 2, and 6 must be completed
T ? go | 5F-271A Federal Share of Net Disbarsements (Part IT): Entermg quarterly expenditore amouants for
indnidual awards.
2 gn 5F-171 Stamus of Federal Cash (Part I} Verifying sumsmary totals and entering adjustments to
Bnancially closed awards, project meome and ‘or interest moome i appheable.
3 go- Schedule of Advances and'or Reimbuarsements (Part II): For review only

+ [j_;] Schedule of Awards Purged and Subsequent Adjustments (Part IV): For review only
5 [i] General Information on Inguiries

[ [g__u] Certification, Save, and/or Submission

T [g_a—] Primting Instractions

g .g_u Go Back to Financial Mean

2. EXIT

Figure 2 FCTR Main Menu screen with the activities listed for viewing
Historical FCTR.

When viewing Historical FCTR, you have the following options:
e SF-272A Federal Share of Net Disbursement (Part II)
View quarterly expenditure accounts for individual awards on a view-only screen.
e SF-272 Status of Federal Cash (Part I)
View summary totals and adjustments to financially closed awards, project
income, and/or budget income if applicable.
¢ Certification, Save, and/or Submission
View certified and submitted your reports.
e Schedule of Advances and/or Reimbursements
View the schedule on a view-only screen.
e Schedule of Awards Purged and Subsequent Adjustments
View the schedule on a view-only screen.
e General information on inquiries
See where to address different kinds of inquiries to NSF on financial matters.
e Printing instructions
View report in PDF format and print it.
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Cash Request

You may not request an amount that exceeds your organization’s authorized balance
with NSF. The Electronic Funds Transfer (EFT) profile for your organization must be
certified before you can access Cash Request (See Grantee EFT Update).

1. Access the Financial Functions screen (Figure 1) (see Work on Financial
Functions).

Financial Functions
for University of Delaware

Please select the applcation by chicking on appropriate "GO button. For FCTRs, select an
appropriate quarter ending date

GO E Federal Financial Report (FFR) For Quarter Ending | 09/30/2005 » |

_W_@j Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ||

( G0 [ Cach Request )

E{ Cash Fequest History

160 Grantee EFT Update

0 ! Grantee EFT History

Instrichions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Cash Request is
circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Cash

Request. The Cash Request Form screen displays (Figure 2) and also shows the
Balanced Authorized.
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Cash Request Form
deganizaticn ID: SSGERS5S5S Heawse: Test University
Balance Autharized: $ B0, 0DD0, 00O . OO

Current Cash on Hand Balamoe: Help For This Field

Teanaaction Type!
& Advance FROR ey il Yyt TO jemdd vy ¢
O Reimbur sement

Dollar Mwount Reguesced:

Warshouse Cash Request Dace (seefddf pp) e
(Nore: Use only 1f wou would like o delay your papsent fEom belng processed by N2F.)

CERTIFICATION:

I certfiy that to the best of my knowledge and bebel the request for advance o rembarsement sbowe 15 comrect and that all sutlays were or will be made m
arcordance with the grant condons or other agreement and that paymeent i dise and hag not been previoushy regaested

Date: 061207
Fegquester Name: John Smith Title:
Telephone (Acea Code, Munber & Extension)i #1313

ceganization E-Eail Addreas: pheamth@uatedy
Rota: This is the addcess to be used by MSF for the routing of all notices to this organization regarding Cmeh Requests.

Please note that the Electonic Funds Transfer (EFT) profile for vouw o gaauzation was last ceatified by Janey L. Doe  eovFum |1 2007 2000 0]

| SubemiCash Reguest |

| 3o Hack o Financial Mani ]

Figure 2 Cash Request Form screen. The Submit Cash Request button is
circled.

3. In the Current Cash on Hand Balance box (Figure 2), type the amount of NSF
funds that were previously deposited in your bank account and have not been spent.
Do not include in the balance the amount of funds that you are requesting in this
request. The Current Cash on Hand (COH) balance will be negative if you are
requesting a reimbursement. The amount will be positive if you are requesting an
advance because all of the previously deposited funds have not been spent. If the
balance is negative, put a minus sign before the number. The current COH should
match the COH per the current FCTR, if no cash requests have been processed since
the FCTR was submitted.
4. In the Transaction Type section (Figure 2), click the radio button for either one
of the following options:

e Advance
- In the From box, type a date up to 5 days before or 5 days after the desired
transaction date (in mm/dd/yy format).
- In the To box, type a date between 1 to 30 days from the From date (in
mm/dd/yy format).

e Reimbursement
Request reimbursement for costs your organization has already incurred.
5. In the Dollar Amount Requested box (Figure 2), type the amount of money
you are requesting.
6. If you want to delay the release of cash to your organization, in the Warehouse
Cash Request Date box (Figure 2), type a date up to 30 days from the date you
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are making the request (in mm/dd/yy format). Note that this date must be in the
same fiscal quarter.

7. In the Title box (Figure 2), type the title of your role in the organization.

8. If you need to change the telephone number that NSF has on file for cash
requests, in the Telephone box (Figure 2), type a new telephone number.

9. |If you need to change the email address that NSF has on file for notifying your
organization of cash transfers, in the Organization Email Address box (Figure 2),
type the new email address.

10. Click the Submit Cash Request button (Figure 2) once. The Transaction
Approval screen displays (Figure 3) with the message that your transaction has
been approved.

Transaction Approval

Yorur raquest for 8 Eombearsement of & 2000 00 wie eecenved at HSF oa Wedneeday, Jun 1 2003 & 10 22AM (ET) Yeur kameachon bas besn acoapted
wall b comfimed by emadl Yo Refereace Docwment [T Number m 00243235188 Tow ek will be avalable m 2-3 baaneis days

Tovs can rewew the request detals by chokmg the Got Cash Bequest Dietad bstton below, or chok Go Back o Fanamesal Bleam o perform ofber Snanc

fimetens, or chek the FastLase iwon b et B e tome page

[ Gl Cash Fiaguésl Dalni

Figure 3 Transaction Approval screen. The Get Cash Request Detail button
is circled.

If you did not warehouse the request, the screen displays a Reference Document ID
number for tracking the request. FastLane will send you an email confirming your
successful cash request.

If you warehoused the request, FastLane will send you an email with the Reference
Document ID number when the NSF financial system posts the pay date you
requested. Payment will arrive at your bank 2 to 3 business days after the
warehoused date.

11. To see details of your request, click the Get Cash Detail button (Figure 3). The
Cash Request Details screen displays (Figure 4) with the full details of your
request. This is a view-only screen.

Cash Request Details

Organizacion ID:
Organization Mams:
Cash BEalanpoe)

CUrrent

Transaccion DaceTime:
Begue=t [abe;
Tean=act ion Type:
brount Peguested:
Pocument. I
Teapssceion ID:

PaymEns

bollar

Hame of che Officiml:

Ticle:
Address !
Fhobe Nusb-er !

E=-Hail

Edit Scatus:
Pomcing SCatus:

No14316000
Test University
519 ,570.09

0601705 10:23:49
LRk k]
Heimbnrsement
2,000, 00
024323158
1n0nann3IL1e

Frank F. FimFuncliser
I

hoodarzydt ester . edu
212-111-2222

The Transaction has passed all edits
CASH REIMEURSEMENT SUCCESSFULLY PROCESZED

| Go back o previous pagis

r | Go Back lo Feancsl Manu ]

Figure 4 Cash Request Details screen. This is a view-only screen.
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Note: If you discover that the cash request you just submitted is incorrect, contact
your NSF Grant Accountant immediately. NSF accountants can cancel cash requests
only on the same day that the cash request was submitted to NSF via FastLane. See

Contacts to find your Grant Accountant.

77



Financial Functions

Cash Request History

1.
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Access the Financial Functions screen for your organization (Figure 1) (see
Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the appbcation by cicking on appropriate "GO” button. For FCTRs, select an

160 Federal Financial Report (FFR) For Quarter Ending: | 09/30/2008 (]
EI Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |
;_GE] Cash Request

@I Cash Fequest Histur'-D

160 Grantee EFT Update

(GO| Grantee EFT History

Instructions for Fmancial Funchons
Change Password

Figure 1 Financial Functions screen. The Go button for Cash Request
History is circled.

On the Financial Functions screen (Figure 1), click the Go button for Cash

Request History. The List of FastLane Cash Requests screen displays (Figure
2) with a listing of your organization’s cash requests, their dates, and amounts.

List of FastLane Cash Requests for Test University

Date  Thoe DD Stz Trao D Al

(040805 DLOCOOI000 -Pepcted- 1000003176 § 1,000.00
1040805 DOO00O0000 -Fejectad- 1000003175 § 1,000.00
040805 DOOCQONN00 -Fejectad- 100003174 4 1.00
040805 DORHIN000 Fejactad- 100003173 § 1.000.00
020 505 DO00000000 -Fuejactad- 10000037112 § 1.000.00
1020 505 D000000000 -Fejsclad- 170000031171 § 10000000000
021 5M5 D321 95 -Accapaad- 1000003110 § 100000000
(02N 4M5 pERoIINN0 -Fajaciac: 100003709 § 10000000000
121 405 DOCO00000 -Fajactack 1000003108 § 1.000.00000
I2MEAS D021 48 -Arcaptead- 10000 0T § VL0000
0204005 [0 50 -Accapted- 10000006 § 1,000 00
0204705 DO0R000000 -Rejactac- 10000023105 § 1.000.00
(020405 DEOB0N0000 -Rejecked- 110003104 § 1,000.00

1120 304 DDaET 6189 -Accapted- 1000003007 § 1,000 00 o

L = GalCash Fequest Detai = } [ GoBack |
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Figure 2 List of FastLane Cash Requests screen. The Get Cash Request
Detail button is circled.

To obtain more detail on a cash request, highlight the request (Figure 2).
Click the Get Cash Detail button (Figure 2). The Cash Request Details screen

displays (Figure 3) with more information on the request. This is a view-only

screen.
g P -l
Cash Request Details
Organization ID: 0014316000
Organization Mame: Test University
Current Cash Balance: -1.00
Tran=action DateTim=: 04,/11,/05 10:48:30
Fayment Requ=st Date: 04711/05
Tranmaction Type: Reimbursement
Dbollar Amount Requested: 1.00
locument ID: 0024123227
Tran=actzon ID: 1000003117
HName of the $fficial: Prank F. FinFuncliser
Title: accountant
E-Aa1l Acddre=s: hgoodarzydtester.edo
Phone Musber: 212-111-222%
Fodit Status: The Transaction has passed all edits
Fosting Status: CASH HEIMHURSEMENT SUCCESSFULLY PROCESSED
| Gobecktoprewviouspage | | GoBeckio Financial Menu |
Figure 3 Cash Request Details screen. This is a view-only screen.
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Grantee EFT Update
Grantee EFT Update Introduction

Use Grantee EFT Update to view, modify or certify the banking information for
Electronic Funds Transfers (EFTs) from NSF to your organization. To work on Grantee
EFT Update for your organization, you must be a Financial Functions User (FFU)
and be assigned one of the following permissions (see Access Financial Functions):

e Grantee EFT Preparer

e Grantee EFT Certifier

e Grantee EFT Preparer & Grantee EFT Certifier (Both permissions)

Table 1 provides an overview of each permission and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity
Grantee EFT Preparer e View EFT Profile
e Modify & Forward an EFT Profile
Grantee EFT Certifier e View EFT Profile

Certify & Submit a Modified EFT Profile
Reject a Modified EFT Profile

View EFT Profile

Modify & Forward an EFT Profile

Certify & Submit a Modified EFT Profile
Reject a Modified EFT Profile

Modify and Certify & Submit an EFT Profile

Grantee EFT Preparer
Grantee EFT Certifier
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Grantee EFT Preparer

Grantee EFT Preparer

To modify the EFT profile for your organization using Grantee EFT Update you must
be a Financial Functions User (FFU) with the Grantee EFT Preparer permission (see
Access Financial Functions).

Table 1 provides an overview of the permission and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity

Grantee EFT Preparer e View EFT Profile
e Modify & Forward an EFT Profile
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View EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Preparer and/or the Grantee EFT Certifier permission. (See Access
Financial Functions)

1. Access the Financial Functions screen (Figure 1) (see Work on Financial
Functions).

Financial Functions
for University of Delaware

Please select the appbcation by chcking on appropnate "GO” button. For FCTRs, select an
appropnate quarter endmg date

160] Federal Financial Report (FFR) For Quarter Ending: | 08/30/2008 (]
_Elj Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |~ |
Ef Cash Request

ﬂ[ Cash Request History

@[ Grantee EFT L'pda:r)

GO E Grantee EF T History

Instructions for Fmancial Fimchions

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT Update
is circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT

Update. The Grantee EFT Update screen displays (Figure 2) EFT information with
a message indicating whether it is has been certified or is pending certification.
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Grantee EFT Update
The Electronic Funds Transfer (EFT) profile displayed has been certified

Listed below 15 the EFT profile for your erganzation. To medify thes profile, change the data as

required and then chek on the Wodify' button. Please note that NSF does NOT pay by WIEE

The routing rumber prowided must be for EFT transactions. The name of the bank iz determined
based on the routng nomber wou enter. Also, please venfy the Tax Idennficanon Mumber (TIF)
and DUTHE mfermation for your orgamzation

Organization Information

Crganzation Mame EFT Update Test University
TIH. 123456769

DUHE Mumber 987654321

DS Qualifier 9999

Fleconic Fomds Transfer Information

Bank MName Exampls Bank

Routing Mumber: ERRRRRLEN)

Account Number FEErEred

Account Type & Checkmg O Savings
Last Certified By Tohn Smath

Last Certified Time: May 29 2007 1-34PM

Figure 2 Grantee EFT Update Screen.

From here you have the following options, depending on your Financial Functions
permission(s):
Grantee EFT Preparer:
e Modify and Forward an EFT Profile
e Return to Financial Functions
Grantee EFT Certifier:
e Certify and Submit a Modified EFT Profile
e Reject a Modified EFT Profile
e Return to Financial Functions
Grantee EFT Preparer and Grantee EFT Certifier (Both permissions):
e Modify and Forward an EFT Profile
Certify and Submit a Modified EFT Profile
Reject a Modified EFT Profile
Modify and Certify and Submit an EFT Profile
Return to Financial Functions
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Modify and Forward an EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Preparer permission. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The
screen displays the current EFT information for your organization with a message
that the information has been certified.

Grantee EFT Update
The Electromsc Funds Transfer (EFT) profle displayed has been certified
Listed below is the EFT profile for your erganization. To modify this profile, change the data as
requred and then chck on the ‘Modfy butten Please note that MSF does MOT pay by WIEE

The routng number prowided must be for EFT transactions. The name of the bank 15 determned

based on the routing aumber you enter. Also, please venfy the Tax Identfication Member (TIND
and DUTHE mformation for wour organzation

Crrganization Information

Organization Mame EFT Update Test Uniersity
Tt 123456789

DUHS Mumber 987654321

DUMS Qualifier 9999

Electromc Funds Transfer Information

Bank Mame Example Bank

Fouvting Mumber: SEEEREERN

Account Mumber RN

Account Type @ Checling © Savings

Last Certified By: John Smith

Last Certified Time hay 259 2007 1:54PM
(| Modity )| Go Back

Figure 1 Grantee EFT Update Screen. The Modify button is circled.

2. In the TIN box (Figure 1), type your organization’s taxpayer identification

number (TIN).

In the DUNS Number box (Figure 1), type your organization's DUNS number.

In the DUNS Qualifier box (Figure 1), type your organization's DUNS Qualifier.

In the Routing Number box (Figure 1), type the routing number of the new

bank if you want to change banks. (FastLane determines the name of the bank

from the routing number.)

6. In the Account Number box (Figure 1), type the account number for the
receiving account.

7. In the Account Type section, click the radio button (Figure 1) for either
Checking or for Savings.

uew
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8. Click the Modify button (Figure 1). The Grantee EFT Update screen displays
(Figure 2) the revised information with a message for you to verify that the
information is correct.

Grantee EFT Update

Please venfy that the fallowing mformation ez correct To forward for certficanon chek the
Forward butten

Orgasuration EFT Update Test University
TN 123456789

DTS Mhumber 9aTe54321

DS Cuakifier 1212

Bark name Exampie Bank

Routing nuenber A b i

Arvcount menber | TITTITT

Account type Checking

Update by Joha Smith

(Fowerd ) GoBock

Figure 2 Grantee EFT Update screen. The Forward button is circled.

9. Click the Forward button (Figure 2). The Grantee EFT Update Confirmation
screen (Figure 3) appears with a message that your information has been
successfully forwarded for certification.

Grantes EFT Update

Electronuc Funds Transfer (EFT) andfer TRUDTUNS mformation for EFT Update Test
Umversity has been successfully forwarded.

| Go Back to Financial Functions |

Figure 3 Grantee EFT Confirmation screen.

10. Click the Go Back to Financial Functions button to return to your
organization’s Financial Functions Screen.
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Grantee EFT Certifier
Grantee EFT Certifier

To certify and submit the EFT profile for your organization using Grantee EFT Update
you must be a Financial Functions User (FFU) with the Grantee EFT Certifier
permission (see Access Financial Functions).

Table 1 provides an overview of the permission and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity

Grantee EFT Certifier e View EFT Profile
e Certify & Submit a Modified EFT Profile
e Reject a Modified EFT Profile
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View EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the

Grantee EFT Preparer and/or the Grantee EFT Certifier permission. (See Access
Financial Functions)

1. Access the Financial Functions screen (Figure 1) (see Work on Financial
Functions).

Financial Functions
for University of Delaware

Please select the appbcation by chcking on appropnate "GO” button. For FCTRs, select an
appropnate quarter endmg date

160] Federal Financial Report (FFR) For Quarter Ending: | 08/30/2008 (]
_Elj Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |~ |
Ef Cash Request

ﬂ[ Cash Request History

@[ Grantee EFT L'pda:r)

GO E Grantee EF T History

Instructions for Fmancial Fimchions

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT Update
is circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT

Update. The Grantee EFT Update screen displays (Figure 2) EFT information with
a message indicating whether it is has been certified or is pending certification.
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Grantee EFT Update
The Electronic Funds Transfer (EFT) profile displayed has been certified

Listed below 15 the EFT profile for your erganzation. To medify thes profile, change the data as

required and then chek on the Wodify' button. Please note that NSF does NOT pay by WIEE

The routing rumber prowided must be for EFT transactions. The name of the bank iz determined
based on the routng nomber wou enter. Also, please venfy the Tax Idennficanon Mumber (TIF)
and DUTHE mfermation for your orgamzation

Organization Information

Crganzation Mame EFT Update Test University
TIH. 123456769

DUHE Mumber 987654321

DS Qualifier 9999

Fleconic Fomds Transfer Information

Bank MName Exampls Bank

Routing Mumber: ERRRRRLEN)

Account Number FEErEred

Account Type & Checkmg O Savings
Last Certified By Tohn Smath

Last Certified Time: May 29 2007 1-34PM

Figure 2 Grantee EFT Update Screen.

From here you have the following options, depending on your Financial Functions
permission(s):
Grantee EFT Preparer:
e Modify and Forward an EFT Profile
e Return to Financial Functions
Grantee EFT Certifier:
e Certify and Submit a Modified EFT Profile
e Reject a Modified EFT Profile
e Return to Financial Functions
Grantee EFT Preparer and Grantee EFT Certifier (Both permissions):
e Modify and Forward an EFT Profile
Certify and Submit a Modified EFT Profile
Reject a Modified EFT Profile
Modify and Certify and Submit an EFT Profile
Return to Financial Functions
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Certify and Submit a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Certifier permission. To designate this permission, see Assign a
Financial Function Permission as a Financial Function Administrator. (See Access

Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The
screen displays the modified EFT information with a message indicating it is

pending certification.

Grantee EFT Update

The Electronie Funds Transfer profile for your crgamzation it pending certification

Chrganizaton Information
Cyrganization Mame

T

DUNS Number

DS Quahfier

EFT Update Test University
123456789

987654321

9999

Electvomic Fumds Transfer Information

Bank Name
Fouting Mumber;
Account Number
Account Type

Last Certffied By
Last Certsfied Time:

Exampls B ank

EEEEREEEE]
T
Checking

John Smith

UL

bday 25 2007 1:534PM

_._._,_-—-—_—-_‘_-_‘_
(| Cerity & Submn  [HReject || GoBack |
"'-..___________...-"

Figure 1 Grantee EFT Update screen. The Certify & Submit button is circled.

2. Click the Certify & Submit button. The Grantee EFT Update screen displays
(Figure 2) the modified EFT information for your organization with a message
asking you to verify that the information is correct.
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Grantee EFT Update

Please venfy that the followmg information s correct To cerbfy and submat to NSF chek the
Certify & Submit button

Organzahion EFT Update Test University

T 123456789

DUNS Mumber S9ET7654321

DUNE Quakfier 1212

Bank name Example Bank

Routmg number EEEREEFLE]

Account number | 777777

Arcount type Checking

Update by John Smath

¢l Carty & Submit ? Go Back

Figure 2 Grantee EFT Update Screen. The Certify & Submit button is circled.

3. Click the Certify & Submit button. The Grantee EFT Update Confirmation
screen (Figure 3) appears with a message that your information has been
successfully certified and submitted to NSF.

Grantee EFT Update

Electrome Funds Transfer (EFT) andfer TIMDTUN S mformation for EFT Update Test
Undversitv has been successiullv certfied and submitted to INSF.

| Go Back to Financial Functions |

Figure 3 Grantee EFT Update Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your
organizations Financial Functions screen.
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Reject a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Certifier permission. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The
screen displays the modified EFT information with a message indicating it is
pending certification.

Grantee EFT Update
The Electronic Funds Transfer profile for your orgamzation 15 pendmg certfication
Ohrganization Information
Orgamration Mame EFT Update Test University
T 123456789
DUHE Number 9ETES432]
DUNE Qualifier 9999

Electromic Funds Tramsfer Informaton

Bank Name Example B ank

Fouting Mumber: 4444444

Account Mumber T

Arccount Type Checking

Last Certified By, John Smith

Last Certified Time: May 25 2007 1:54PM
(Gt & Submi_)( Peee ) Go Bock

s

Figure 1 Grantee EFT Update screen. The reject button is circled.
2. Click the Reject button. The Grantee EFT Update screen displays (Figure 2)

the modified EFT information for your organization with a message that clicking
the Reject button will delete the modified information.
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Grantee EFT Update

To delete the modified Electronic Funds Transfer profile, click the Reject button
Note: Financial Functons wall display the Last Certified EFT profile when the Feject ophon 1s
selected

Orgamzation EFT Update Test University
TN 123456789

DUNE Mumber | 987654321

DUNE Qualifier | 1212

Bank name Example Bank

FRoutng number EREEREREE)

Account number | (7777777

Areount type Checling

Update by John Smith

([ Repect [DGD Back ]

Figure 2 Grantee EFT Update screen. The reject button is circled.
3. Click the Reject button. The Grantee EFT Update Confirmation screen

displays (Figure 3) with a message that your information has been rejected.

Grantee EFT Updaite

Electromue Funds Transfer (EFT) andfor TRVDTUNS mformaton for EFT Update Test
University has been sucosssiully rejecied.

| Go Back to Financisl Functions |

Figure 3 Grantee EFT Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your
organizations Financial Functions screen.
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Grantee EFT Preparer and Grantee EFT Certifier

Grantee EFT Preparer and Grantee EFT Certifier

To work with the EFT profile for your organization using Grantee EFT Update you
must be a Financial Functions User (FFU) with the Grantee EFT Preparer permission
or the Grantee EFT Certifier permission (see Access Financial Functions). Individuals
with both permissions can modify and/or certify and submit an EFT profile.

Table 1 provides an overview of the permissions and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity

Grantee EFT Preparer View EFT Profile

Grantee EFT Certifier Modify & Forward an EFT Profile

Certify & Submit a Modified EFT Profile
Reject a Modified EFT Profile

Modify and Certify & Submit an EFT Profile

93



Financial Functions

View EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Preparer and/or the Grantee EFT Certifier permission. (See Access
Financial Functions)

1. Access the Financial Functions screen (Figure 1) (see Work on Financial
Functions).

Financial Functions
for University of Delaware

Please select the appbcation by chcking on appropnate "GO” button. For FCTRs, select an
appropnate quarter endmg date

160] Federal Financial Report (FFR) For Quarter Ending: | 08/30/2008 (]
_Elj Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |~ |
Ef Cash Request

ﬂ[ Cash Request History

@[ Grantee EFT L'pda:r)

GO E Grantee EF T History

Instructions for Fmancial Fimchions

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT Update
is circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT

Update. The Grantee EFT Update screen displays (Figure 2) EFT information with
a message indicating whether it is has been certified or is pending certification.
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Grantee EFT Update
The Electronic Funds Transfer (EFT) profile displayed has been certified

Listed below 15 the EFT profile for your erganzation. To medify thes profile, change the data as

required and then chek on the Wodify' button. Please note that NSF does NOT pay by WIEE

The routing rumber prowided must be for EFT transactions. The name of the bank iz determined
based on the routng nomber wou enter. Also, please venfy the Tax Idennficanon Mumber (TIF)
and DUTHE mfermation for your orgamzation

Organization Information

Crganzation Mame EFT Update Test University
TIH. 123456769

DUHE Mumber 987654321

DS Qualifier 9999

Fleconic Fomds Transfer Information

Bank MName Exampls Bank

Routing Mumber: ERRRRRLEN)

Account Number FEErEred

Account Type & Checkmg O Savings
Last Certified By Tohn Smath

Last Certified Time: May 29 2007 1-34PM

Figure 2 Grantee EFT Update Screen.

From here you have the following options, depending on your Financial Functions
permission(s):
Grantee EFT Preparer:
e Modify and Forward an EFT Profile
e Return to Financial Functions
Grantee EFT Certifier:
e Certify and Submit a Modified EFT Profile
e Reject a Modified EFT Profile
e Return to Financial Functions
Grantee EFT Preparer and Grantee EFT Certifier (Both permissions):
e Modify and Forward an EFT Profile
Certify and Submit a Modified EFT Profile
Reject a Modified EFT Profile
Modify and Certify and Submit an EFT Profile
Return to Financial Functions
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Modify and Forward an EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Preparer permission. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The
screen displays the current EFT information for your organization with a message
that the information has been certified.

Grantee EFT Update
The Electromsc Funds Transfer (EFT) profle displayed has been certified
Listed below is the EFT profile for your erganization. To modify this profile, change the data as
requred and then chck on the ‘Modfy butten Please note that MSF does MOT pay by WIEE

The routng number prowided must be for EFT transactions. The name of the bank 15 determned

based on the routing aumber you enter. Also, please venfy the Tax Identfication Member (TIND
and DUTHE mformation for wour organzation

Crrganization Information

Organization Mame EFT Update Test Uniersity
Tt 123456789

DUHS Mumber 987654321

DUMS Qualifier 9999

Electromc Funds Transfer Information

Bank Mame Example Bank

Fouvting Mumber: SEEEREERN

Account Mumber RN

Account Type @ Checling © Savings

Last Certified By: John Smith

Last Certified Time hay 259 2007 1:54PM
(| Modity )| Go Back

Figure 1 Grantee EFT Update Screen. The Modify button is circled.

2. In the TIN box (Figure 1), type your organization’s taxpayer identification

number (TIN).

In the DUNS Number box (Figure 1), type your organization's DUNS number.

In the DUNS Qualifier box (Figure 1), type your organization's DUNS Qualifier.

In the Routing Number box (Figure 1), type the routing number of the new

bank if you want to change banks. (FastLane determines the name of the bank

from the routing number.)

6. In the Account Number box (Figure 1), type the account number for the
receiving account.

7. In the Account Type section, click the radio button (Figure 1) for either
Checking or for Savings.

uew
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8. Click the Modify button (Figure 1). The Grantee EFT Update screen displays
(Figure 2) the revised information with a message for you to verify that the
information is correct.

Grantee EFT Update

Please venfy that the fallowing mformation ez correct To forward for certficanon chek the
Forward butten

Orgasuration EFT Update Test University
TN 123456789

DTS Mhumber 9aTe54321

DS Cuakifier 1212

Bark name Exampie Bank

Routing nuenber A b i

Arvcount menber | TITTITT

Account type Checking

Update by Joha Smith

(Fowerd ) GoBock

Figure 2 Grantee EFT Update screen. The Forward button is circled.

9. Click the Forward button (Figure 2). The Grantee EFT Update Confirmation
screen (Figure 3) appears with a message that your information has been
successfully forwarded for certification.

Grantes EFT Update

Electronuc Funds Transfer (EFT) andfer TRUDTUNS mformation for EFT Update Test
Umversity has been successfully forwarded.

| Go Back to Financial Functions |

Figure 3 Grantee EFT Confirmation screen.

10. Click the Go Back to Financial Functions button to return to your
organization’s Financial Functions Screen.
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Certify and Submit a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Certifier permission. To designate this permission, see Assign a
Financial Function Permission as a Financial Function Administrator. (See Access

Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The
screen displays the modified EFT information with a message indicating it is

pending certification.

Grantee EFT Update

The Electronie Funds Transfer profile for your crgamzation it pending certification

Chrganizaton Information
Cyrganization Mame

T

DUNS Number

DS Quahfier

EFT Update Test University
123456789

987654321

9999

Electvomic Fumds Transfer Information

Bank Name
Fouting Mumber;
Account Number
Account Type

Last Certffied By
Last Certsfied Time:

Exampls B ank
444444944

T
Checking

John Smith

UL

bday 25 2007 1:534PM

_._._,_-—-—_—-_‘_-_‘_
(| Cerity & Submn  [HReject || GoBack |
"'-..___________...-"

Figure 1 Grantee EFT Update screen. The Certify & Submit button is circled.

2. Click the Certify & Submit button. The Grantee EFT Update screen displays
(Figure 2) the modified EFT information for your organization with a message
asking you to verify that the information is correct.
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Grantee EFT Update

Please venfy that the followmg information s correct To cerbfy and submat to NSF chek the
Certify & Submit button

Organzahion EFT Update Test University

T 123456789

DUNS Mumber S9ET7654321

DUNE Quakfier 1212

Bank name Example Bank

Routmg number EEEREEFLE]

Account number | 777777

Arcount type Checking

Update by John Smath

¢l Carty & Submit ? Go Back

Figure 2 Grantee EFT Update Screen. The Certify & Submit button is circled.

3. Click the Certify & Submit button. The Grantee EFT Update Confirmation
screen (Figure 3) appears with a message that your information has been
successfully certified and submitted to NSF.

Grantee EFT Update

Electrome Funds Transfer (EFT) andfer TIMDTUN S mformation for EFT Update Test
Undversitv has been successiullv certfied and submitted to INSF.

| Go Back to Financial Functions |

Figure 3 Grantee EFT Update Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your
organizations Financial Functions screen.
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Reject a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the
Grantee EFT Certifier permission. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The
screen displays the modified EFT information with a message indicating it is
pending certification.

Grantee EFT Update
The Electrone Funds Transfer profile for your orgamzaton 15 pending certficabon
Chrganizanon Information
Oyrganization Mame EFT Update Test University
T 1234567389
DUNE Number 927654321
DUNE Cualifier G999

Electvomic Funds Transfer Information

Bank Name Exampls B ank
Routing Mumber: +addda -

Account Number TITTIe

Account Type Checking

Last Certified By, John Smith

Last Certified Time: bay 20 2007 1:54PM

(Gt & Subra_}((Reiect ) GoBack

Figure 1 Grantee EFT Update screen. The reject button is circled.
2. Click the Reject button. The Grantee EFT Update screen displays (Figure 2)

the modified EFT information for your organization with a message that clicking
the Reject button will delete the modified information.
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Grantee EFT Update

To delete the modified Electronic Funds Transfer profile, click the Reject button
Note: Financial Functons wall display the Last Certified EFT profile when the Feject ophon 1s
selected

Orgamzation EFT Update Test University
TN 123456789

DUNE Mumber | 987654321

DUNE Qualifier | 1212

Bank name Example Bank

FRoutng number EREEREREE)

Account number | (7777777

Areount type Checling

Update by John Smith

([ Repect [DGD Back ]

Figure 2 Grantee EFT Update screen. The reject button is circled.
3. Click the Reject button. The Grantee EFT Update Confirmation screen

displays (Figure 3) with a message that your information has been rejected.

Grantee EFT Updaite

Electromue Funds Transfer (EFT) andfor TRVDTUNS mformaton for EFT Update Test
University has been sucosssiully rejecied.

| Go Back to Financisl Functions |

Figure 3 Grantee EFT Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your
organizations Financial Functions screen.
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Modify and Certify and Submit an EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with both
the Grantee EFT Preparer and the Grantee EFT Certifier permissions. (See
Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The

uhw
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screen displays the current EFT information with a message that the information
has been certified.

Grantee EFT Update
The Electrorec Funds Transfer (EFT) profile displayed has been certified

Listed below is the EFT profile for your orgamzaton To medify this profile, change the data as
required and then chick on the Modify' button. Please note that NSF does NOT pay by WIEE
The routing number provided must be for EFT transactions. The name of the banle 1= determmed
based on the roufing number you enter. Also, please venfy the Tax Identficaton Fumber (TIH)
and DTS information for wour organizaten

Ohrganzation Information

Orgamration Marne EFT Update Test University
T 123456763

DUHE MNumber 98765431

DUNS Qualifier 5994

Flectromie Funds Transfer Information

Bank Mame Example Bank

Fouting Musber EREEERRE)

Account Number Kt

Account Type & Checking & Savings

Last Certified By Tohn Smith

Last Certsfied Time May 29 2007 1:54P1
Qo) GoBaet |

Figure 1 Grantee EFT Update screen. The Modify button is circled.

In the TIN box (Figure 1), type your organization’s taxpayer identification
number (TIN).

In the DUNS Number box (Figure 1), type your organization's DUNS number.
In the DUNS Qualifier box (Figure 1), type your organization's DUNS Qualifier.
In the Routing Number box (Figure 1), type the routing number of the new
bank if you want to change banks. (FastLane determines the name of the bank
from the routing number.)

In the Account Number box (Figure 1), type the account number for the
receiving account.

In the Account Type section, click the radio button (Figure 1) for either
Checking or for Savings.
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8. Click the Modify button (Figure 1). The Grant EFT Update screen displays
(Figure 2) the revised information with a message for you to verify that the
information is correct.

Grantee FFT Update

Pleage verty that the following wformation 15 comect. To forward for certfication click the
Forward button

Crgamzation EFT Update Test Unnersity
T 123456789

DUNE Mumber Q87654321

DS Qualifier 1222

Bank name Example B ank

Routing number | 444444444

Account number | TV

Account type Checlong

Update by John Srruth

—
[F-urwnrd] (:[ Carlify & Submit D GuEm:ki
"L-.._____________..-"'

Figure 2 Grantee EFT Update screen. The Certify & Submit button is circled.

9. Click the Certify & Submit button (Figure 2) The Grantee EFT Update
Confirmation screen (Figure 3) appears with a message that your information
has been successfully certified and submitted to NSF.

Grantee EFT Update

Electreruc Funds Transfer (EFT) andfor TINDUNS mfcrmation for EFT Update Test
University has been successfully certfied and submitied to INSF.

| Go Back to Financial Functions |

Figure 3 Grantee EFT Update confirmation screen.

10. Click the Go Back to Financial Functions button to return to your
organizations Financial Functions screen.
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Grantee EFT History

1.

Access the Financial Functions screen for your organization (Figure 1) (see
Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the applcation by chicking on appropriate "GO button. For FCTRs, select an
appropriate quarter ending date

160 Federal Financial Report (FFR) For Quarter Ending: | 09/30/2008 (]

_B-_'j Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 |»|
E[ Cash Request

E[ Cash Fequest History

160 Grantee EFT Update

(@8] Grastee EFT History )

Instrichions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT History

2.

104

is circled.

On the Financial Functions screen (Figure 1), click the Go button for Grantee
EFT History. The Grantee EFT History screen displays (Figure 2). The screen
displays the original EFT profile and any subsequent changes, including who
made the change and the date the change was made. You can view your
organization's TIN, DUNS Number and DUNS Qualifer, Bank Name, Routing
Number, and Accounting Number. This is a view-only screen.



Financial Functions

Grantee EFT History

Organizaton name; EFT Update Test University

TINDUNS Electronic Fands Transfer Information
Orgm. DUNS DUNS Bank Routing Account | Account Update Update Certified Certified
T Cmal. | Name | number  munber | tvpe b e b fne
| . May 20 May 30
123456789 |987654321(9999 AP | ey (TITTTITT Checking 1% 2007 1% 007
- Smih |4 43pM 4:44PM
% May 29 May 29
123456789 987654321 9999 f,_“;nk"""" 44444444 | TTTTTTT? Checking T 2007  2°B@  I9g07
smih  [39ppy ST 5oz
_— e M 29 My 29
123456780 987654321 9999 | lstasdaiqq |TTTTTITT [CheckingJoln 2007  [Jolm  lang7
Pk Smith |5 39y (Smh 350p
May 29 May 29
123456789 987654321 9999 SNEW piiipisy (7TTIITT (Checking 18 (2007 JoBm 9007
. e 202PM fal 225PM
May 29 May 29
123456789 987654321 9999 E’;:;"F"MH T cmm_é‘fﬁ‘;"m 2007 OB agg7
- 12490 S sapy

Figure 2 Grantee EFT History screen. This is a view-only screen.
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