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FastLane Registration
FastLane Registration Introduction

Any organization or individual wanting to submit a proposal to the National Science
Foundation (NSF) must be a registered organization or registered individual user with
FastLane. But you cannot register an organization more than once; check if your
organization is currently registered.

Note: Individuals submitting Postdoctoral Fellowship proposals must first register as a
FastLane organization via NSF's FastLane Postdoctoral Fellowship Registration application
(https://www.fastlane.nsf.gov/n1/N1IndvReg.html).

FastLane Contact/Sponsored Project Office (SPO)

And, if you are a registering organization, at the time of registration, you must register a
point of contact, called a FastLane Contact/SPO; individuals, by default, are the registered
FastLane Contact/SPO. (Once your organization registers a primary FastLane Contact/SPO,
the primary FastLane Contact/SPO can in turn set up others [a secondary FastLane
Contact/SPO] within the organization to perform all or individual FastLane Contact/SPO
functions. See SPO Functions for instructions.)

Principal Investigator (P1)

A Pl is the research lead for the NSF-funded project. The Pl can be registered with NSF at
the time the organization or individual registers with FastLane; or the Pl can update the PI-
specific information later.

Registration and Your Privacy

In order to protect the confidentiality of certain information, access to most FastLane
features is limited to authorized users. Once you or your organization is registered, your
FastLane Contact/SPO must enter a combination of information to prove their identity to
gain access to the FastLane systems (usually his/her last name, password, and NSF ID).
Review NSF's security and privacy policy for more information.

Registration Complete

Once you complete the registration process and are approved, you will be notified by email.
Then, you or your organization can prepare and submit proposals.



Register an Organization

Register an Organization

If your organization has never registered with FastLane, follow these steps to get
registered.

1. Access the New Organization and FastLane Contact Registration application (Figure 1) in
one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allows you to apply to register a new organization and its FastLane
Contact.

Before registeringa newy organization you st zee if it already existz. Please enter
YOour organizatio in the text box and %w%izaﬂnn search button.
Organization Name: C0O w || Southern kethodist Unis

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the page.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link
2. Ensure your organization is not registered by performing the following:
a. Enter your organization’s name in the Organization Name box (Figure 1 Section
B).
b. Select the search option from the drop-down box (Figure 1 Section A):
e Contains
Returns results for any registered organization whose registered name
contains the text you entered.
e Begins with
Returns results for any registered organization whose registered name starts
with the text you entered.
e Ends with
Returns results for any registered organization whose registered name ends
with the text you entered.
c. Click Organization Search button (Figure 1 Section C).

If the NSF Registered Organization(s) screen displays, your organization is
registered with NSF and is listed in the Organization ID - Organization Name box
(Figure 2).
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NSF Registered Organizationis)
If your organization name appears inthe folowing list, t is already registered wwith NSF. ¥ou
must WOT attempt to re-register it. Instead, select the organization name and click the
"FastLane Contact/'SROSponzered Research Officet) button to determine whether or not
a contact person existz for FastLane.

IMPORTANT: Only it vour organization iz ot in the list then click the " Hew
Organization™ button. &dding duplicate arganizations may delay funding any avward to your
organization.

HOTE: Individuals registered wvith FastLane will not appear in the list.

Organization Id - Organization Name
0036137000, Southern Methodist University, T

[ FastLane Contact/SR0 ] [ Mew Crganization ][ Canu::el]

Figure 2 NSF Registered Organization(s) screen with the Organization 1D box.
You do not need to do anything.

If your organization is not registered, you will see the New Organization(s)
Registration Request screen displays (Figure 3);



Register an Organization

New Organization Registration Reguest

Mo organzation & found socanding B0 yOUr chod en 5 e obera Toregater B new organc ation phas e
e the Bllowing Ffamation

Mok UinadBlisted Indidcusls may submi mropossls thvough Fas tans onoe reghs leed 83 & Sepane
orgaresbion. F you sre not employed by, or ofilisted with, an organic stion. cick the =Mewr Individual
Registraion” buiton 1o reginter. Dihesniie, 56k your Fasilans Admish rader 8 your panization 1o add you

5 Fasilans e | P Indiidual B egroranon

Select the Tme Zone thet comespords {0 the sddes s of the pwardes organizadion beted on the MEF Cowr
Shest This infrration will b uied b determing v arcs with sppkeat L | Hyou canret find
your ceganization’s Tire Zone, phess & conisct MSF IT Heip Central at (B00) 8738188 1o a5 5 tenos

(") Bepresent R equired Fiekls  HSN
A New Organization Regisration Form  [80sE
\'D""""'SK, I |
*Organization Short Mame ™ | | iz B erarazseny
*Orgariton Type: | | (oo ve: Orgam Eation type)
Presdent's Mame: | |
® Auhorized Reps Forst Name: | | nGdde Bk |
*Last MName; | |
*Tale: [ ]
*EINTIV: [ |sogensompmes
*DUNS Nuber [ Joogn sorppmen
DUNS Quoakfer 1
*Sweet Addmm Line 1. | |
Sweet Addmmlie 2 | |
*CiyCode: [ |
*Sak: [ ~| Formign ssams, mpi
*Tip Code: [ et obrphen Somign sttoms, Spic
*Coutry. [UnmciSmies | Fomsgn st chosan Commny)
*Tame Zone: El [Choct s Thre soe)
*E. il Addrwes: | |
'Trjqinu Miamber l:l:lﬂdih.nu Iy plhenn, o cowmEy Code)
Fax Nusher: l:l:lﬂd.'h.nu Iy plot o, 0 CORGTRTY Code)

FastLane Contact Registration Form [Wi&%
are Contmet sFrstMame:[ | nisdlelmmt |

Lt —
*E.mad Address: [
*Telephone Nunber: I:[anl.mhmu.m ConEy cnde)
C Fax Number I:[anl.mhppum.m COLEY COSE)
*Passwond:

phieation of gy = d it [ Jueaochncn, s s Secusnueis)
P1 (Principal Investigater) Registration Form 9888

] Please check tas provide the folirwing addsion imfoemation i vou wast 1o become a PL
Sifix: (¥, %, I
Depustent [

= - | = o 1 . ax I 1

Figure 3 New Organization Registration Request screen.

continue with Step 3 to register.

Complete the New Organization Registration Request screen’s New Organization
Registration Form section’s required fields [noted with an asterisk (*)] (Figure 3,
section A).

Complete the New Organization Registration Request screen’s FastLane Contact
Registration Form section’s required fields [noted with an asterisk (*)] (Figure 3,
section B).
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5. Complete the New Organization Registration Request screen’s Pl (Principal
Investigator) Registration Form section’s required fields [noted with an asterisk (*)]
(Figure 3, section C).

6. Click the Submit button. The Registration Request Submitted for Approval screen
returns.

7. Click the browser’s print button to print the form.

8. Sign the form on the Authorized Representative’'s Signature line.

9. Date the form on the Signed on line.

10. Submit the completed form to the National Science Foundation in one of the following
ways:

e Mail National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA 22230

e FAX
703-292-9281 or 703-292-9003
e Email

Scan and email as an attachment to fastlane@nsf.gov
11. Click Continue.
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Check If an Organization Is Registered

To see if your organization is registered, do the following:

1. Access the New Organization and FastLane Contact Registration application (Figure 1) in
one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allowes you to apply to register a new organization and its FastLane

Contact.

Before registeringa newy organization you st see if it already exists. Please enter
your organizatio in the text box and ufﬁ%ﬁtiun search button.
Organization Name: 0 w || Southern Methodist Uinis

MR l10S wigith

", Crganization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the screen.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link.
2. Search for the organization by doing the following:
a. Enter your organization’s name in the Organization Name box (Figure 1, Section
B).
b. Select the search option from the drop-down box (Figure 1, Section A):
e Contains
Returns results for any registered organization whose registered name contains
the text you entered.
e Begins with
Returns results for any registered organization whose registered name starts
with the text you entered.
e Ends with
Returns results for any registered organization whose registered name ends
with the text you entered.
c. Click Organization Search button (Figure 1, Section C).

If the NSF Registered Organization(s) screen returns, your organization is registered
with NSF and is listed in the Organization ID - Organization Name box (Figure 2).
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NSF Registered Organizationis)
If your organization name appears inthe folowing list, t is already registered wwith NSF. ¥ou
must WOT attempt to re-register it. Instead, select the organization name and click the
"FastLane Contact/'SROSponzered Research Officet) button to determine whether or not
a contact person existz for FastLane.

IMPORTANT: Only it vour organization iz ot in the list then click the " Hew

Organization™ button. &dding duplicate arganizations may delay funding any avward to your
organization.

HOTE: Individuals registered wvith FastLane will not appear in the list.

Organization Id - Organization Name
0036137000, Southern Methodist University, T

[ FastLane Contact/SR0 ] [ Mew Crganization ][ Canu::el]

Figure 2 NSF Registered Organization(s) screen with the Organization 1D box.

You do not need to do anything.

If your organization is not registered, you will see the New Organization(s)
Registration Request screen (Figure 3).



Check If an Organization Is Registered

(*) Represent Required Fields  [ISSE
New Orpanization Repistration Form W88

*Crganizaton MNume:

*Organization Shaet W ame: (Adaex. 28 characten)
“Orzanization Type: W (Thecss Drgamimion )

Preudent’s Name:

*Authorized Fep's First Name: Middle Initial:

*Last Nams:

*Tiede:

“ECOIL (% digim, = bypham)

*DUNE Mumber: (% digits, mo ypless)

DS Qualifier-

*Sereet Address (Lina 1)

Smeet Address(Ling 3):

“Ciry/Code:

*Sae: W (Forsigs addreas, Slop 1)
*Zip Code: (% digim, mo byphems) (Forsige addrsez, Slop 2
Country: Unit=d Sates ¥ [Fomizs addma, cheoss Comtry)
*Time Zone: U dmerca e _Tork@NT-5000 W (Choows Time sone)
*E-muil Address:

*Telephone Number: £30 digiss, mo bypams, ao county cods)

Fax Number: 10 digie, s Ivelama, ma coumey cade)

FastLane Contact Registration Form Wl

*Fastlane Contact's First 2ame: hiddle Initial:

*Last Name:

*E-mail Address:

*Telephone Mumber, {19 digem, ma kyphass, no souey code)

Fax MNumber: (19 dige, me Iryphams, mo coumery cods)
mimﬂm (6-20 characters, fa Paurword Fecumemants

PI (Principal Investigator) Registration Form W88

| ) Phease check this box and provide the following addinons] mformation if vou wast 1o
become a PL

Saffix- (i &, OO

Department:

*Degree Type ooz Degree  *Degres Year

QRCID [dentifier

gm 15 optonal. Hovwver, if vou choows 10 enter it, please enter & valid 16 digst ORCID

Figure 3 New Organization Registration Request screen.

See Register an Organization for instructions on completing the registration process.
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Register an Individual

To register as an individual in FastLane, do the following:

1. Access the New Organization Registration Request screen (Figure 1) (see
Register an Organization, Steps 1 and 2). (You can type your name in the Search
function).

New Qrganization Registration Request
No erganization is found acconding to youwr chosen search critena. To register 8 new organization please pivde the followsng infoemation

Note: Unafkated indriduals may submit proposals through FasiLane once reqistered as 2 separate organazation. If you are not employed
by. or affiliated with, an organzation, click the “Mew Individual e thersrae, ask your FastLane

Admanistrator at your onganezation te add you a5 a FasiLane u [ N.B;h']nd.l'r'l-d;i].H.B-gl.sb'al:i;ﬂ ]

Figure 1 New Organization Registration Request screen (upper portion). The New
Individual Registration button is circled.

2. On the New Organization Registration Request screen (Figure 1), click the New
Individual Registration button. The New Individual Registration Request screen
displays (Figure 2).



Register an Individual

New Individual Registration Request
MOTE: Do not use this form toregister 8 new organizstion.
Thisform isONLY to register a new individual with FastLane. Please provide the following information:
Select the Time Zone that comesponds to the addres s of the awardees organization listed on the NSF Cower Shest. This information will be wsed to determine compliance with
applicable deadling(s). If you cannct find your organizsation’s Time Zone, plesse contact NSF [T Help Central at (800) §73-0188 for ass 5tance

(*) R epresent B equired Fields

[Whar?

New Individual Registration Form |

*First Name: [ ] naddeluat[ ]
*Last Nae: L ]
Tax ID: [ et e

*Sireet Addess Lme 1)
Strest Addess (Line 2)

*CiryCode: | |

*Sate: | | (Fomign sddress, Stip i6)

*Zp Code: l:l{gdigits: no hyphens) (Foreign address, Skp if)
*C ouniry. |U nited Setes | (Foreign addmes, choosa Country)
*Time Zone: (Choose Time zons)

*E-mail Address: | |

*Telephone Number: :| (10 digitz, no hyphens, no country cods)

Fax Number: |:| (10 dizits, no hyphens  no country cods)
*Pazaword: S ’
(Conbinstion of digits and fsttars) I:I{é—l)mamcteﬁ: See Pazs word Raquiremen ts

Suffix: [ ] gesem

Department: | |
*Degree Type *DegmeVear [ |

ORCID Iieuifer —

OBCID ID i optional However, if you choose fo enter it please enter a valid 16 digit ORCIDID

mmber.

==
Mastioria | Seience Foundstion Last Mzdifi=d

July 1, 2002 (DS)

Figure 2 New Individual Registration Request screen.

3. Complete the New Individual Registration Request screen’s New Individual
Registration Form section’s required fields [noted with an asterisk (*)] (Figure 2).

4. Click the Submit button. The Registration Request Submitted for Approval screen
returns.

5. Click the browser’s print button to print the form.

6. Sign the form on the Authorized Representative's Signature line.

7. Date the form on the Signed on line.

8. Submit the completed form to the National Science Foundation in one of the following
ways:
e Mail

National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA, 22230
e FAX
703-292-9281 or 703-292-9003

10
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¢ Email
Email as an attachment to fastlane@nsf.gov

11



Locate Your Organization's FastLane Contact/Sponsored Project Office (SPO)

Locate Your Organization's FastLane Contact/Sponsored
Project Office (SPO)

To determine if your organization has a registered FastLane Contact/SPO, follows these
steps:

1. Access the New Organization and FastLane Contact Registration application (Figure 1) in
one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allows you to apply to register a new organization and its FastLane

Contact.

Before registering g newvy organization you st see if it already existzs. Please enter
YOur organizatio in the text box and %ﬁ%&uﬂnn zearch button.
Organization Name:| Co w || Southern Methadist Lini.

Begins with

", Crganization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the screen.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link
2. Select your organization in the Organization ID - Organization Name box (Figure 1).
3. Click the FastLane Contact button. Your organization's FastLane Contact/SPO
information is listed on the FastLane Contact Information (Figure 2) screen returned.

FastLane Contact Information
Wwe have fallowing information on the FastLane Contact of Southwest Virginia Community College.

FastLane Contact Name Email Phone Number Fax Number
Phyllis Smith phyllis smithi@sw.eduy | 2765557588 27B555 7588

I Goto Homepage ]

Figure 2 FastLane Contact Information screen.

If your organization does not have a registered FastLane Contact/SPO, the FastLane
Contact Information screen will indicate so (Figure 3).

12
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FastLane Contact Information

Your organization does not have any FastLane Contact person.

Ta register a FastLane Contact for your arganization please click the "FastLane Contact™ button
and provide the required information on the following screen,

FastLane Contact H Cancel ]

Figure 3 FastLane Contact Information screen.

You can register your organization's contact/SPO at any time.

13



Register the FastLane Contact SPO

Register the FastLane Contact SPO

An organization's FastLane Contact/Sponsored Project Office (SPO) contact is normally
registered at the time the organization is registered.

However, if you do not know who your organization's contact is and the application
indicated your organization doesn't have a contact registered, follow these steps to register
a contact:

1. Determine that your registered organization does not have a FastLane/SPO registered.
2. Click the FastLane Contact button on the FastLane Contact Information screen
(Figure 1).

FastLane Contact Information
Your organization does not have any Fastlane Contact person.

To reﬁuatml;f:nntam for your arganization please

click the "FastLang Comtact™ button and provide the regquired
information an the fo

[ FastLang-Contact ” Canu::el]

Figure 1 FastLane Contact Information with the FastLane Contact button shown.

3. Complete the FastLane Contact Registration Request screen's FastLane Contact
Registration Form's required fields (Figure 2).

14
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(*)Represent Required Fields -

FastLane Contact Registration Request

Organization Name: NSF
Organization Id: TI03576347
*FastLane Contact's First Name: Middle Instial:
*Last Name:
*E-mail Address:
*Telephone Number (10 digits, mo hyphens, no country cods)
Fax Number: {10 digits, mo hyphens, no country code)
*Password: (Combmation of digits and letters) (6-20 characters, Sev Pasgword Reguirements)

Please check this box and provide the followang additonal information if vou want 1o become a P1.

Suiffix: (Jr., 5., III)
Sereet Address: (Line 1}
Sereet Address: (Line 2)
City'Code:
Srate: *  (Foaeszn sddress, Skip it)
Zip Code: (9 digits, no hyphens) (Foreign address, Skip i)
CU'I.I.I'ITI'}' United States ¥ (Foregn sddress, Choowe Cotmtry)
Diepartment:
"Degree Type: Choose Degree ™ *Degree Year:
ORCID Tdentifier-

ORCIL I 15 optional. However, if you choose to enter if, please enter a valid 16 digit ORCID ID rumber.

FastLane Contact Registration Form

PI (Principal Investigator) Registration Form Wi

Submit | | Cancel

Figure 2

FastLane Contact Registration Request screen.

. Complete the FastLane Contact Registration Request screen's Pl (Principal

Investigator) Registration Form's required fields (Figure 2).

Click the Submit button. The FastLane Contact Registration Request Submitted

for Approval screen returns.
Click the browser’s print button to print the form.

Sign the form on the Authorized Representative's Signature line (Figure 3, Section A).



Register the FastLane Contact SPO

Registration Request Submitted for Approval

Yaour registration request has been submitted 1o NSF for approval. Please print this form using the PRINT button on your browser
This printed form must be signed by an authorized organizational representative.
You have 3 options for sending the signed form to NSF

{1) Mail the signad form to NSF 3t the address green balow, or

(2] FAX the signed form to T03.292.9003, or

{3) Scan the signed form, attach it to an email and send to fastlane@nsf gov

NOTE: Your registration request will nof be approved wntil we receive your signed form,
Yau will ba informed by an e-mail message alter approval

Mail to:

FastLane Administrative Staff. Room 357
MNational Scence Foundation

4201 Wilson Boubevard

Aglington, VA 22230-0001

IMPORTANT: Your NSF ID, displayed as one of the fields bilow, 15 a unique,
randomly generated pumancal wentiSer assigned to FastLane usars by NSF
You will need this number to access FasiLane. Please keep this number for your records.

Organization Name: Indiana Voc Tech College Northeast
FastLane Contact's Fast Name: John

MI:

Last Name: Doe

NSF ID: 000506571

E-madl Address: jdoe@ domain.edu

Telephone Number: T0A5554321

Fax Number:

A——*_ Authorized Representative’s Signature:
B _. MName:
_____.' Title:

Signed on:

D—

Figure 3 Registration Request Submitted for Approval screen.

8. Print your name on the Name line (Figure 3, Section B).
9. Print your title on the Title line (Figure 3, Section C).
10. Submit the completed form to the National Science Foundation in one of the following
ways:
e Mail
National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA, 22230

e FAX
703-292-9281 or 703-292-9003
e Email

Email as an attachment to fastlane@nsf.gov

11. Click Continue (Figure 3, Section D).

16



pd_fastlane_registration

Register a Pl or Co-PlI

An organization can designate a Principal Investigator (Pl), or Co-Pl, at the time the
organization is registered.

However, an organization can register a Pl, or add Co-Pls, after registering the
organization. And, an organization can add as many individuals as a Pl as needed. See
Account Management for instructions.

17



Postdoctoral Fellowship Registration

Postdoctoral Fellowship Registration

To register as an independent researcher with the Postdoctoral Fellowship system, do the
following:

Access the Postdoctoral Fellowship Registration system
(https://www.fastlane.nsf.gov/n1/N1IndvReqg.html) (Figure 1) in the following way:

New Individual Registration Request

MNOTE; Do not use thes form 10 register a new oiganization
This form is ONLY to register a new individual with FastLane. Please provide the fellowing information:

{*} Represent Required Fields RS0
New Individual Registration Form [Wis#

*First Name: M
*Last Name:

Tax IDx (% digits, mo hyphens)

*Street Address: (Lirse I)

Street Address: (Lt 2)
*City/Code:
® State: % (Foreign addeess, Skip if)
*Zip Code: (% digits, mo bryphens)  (Foreign addeess, Siap i)
*Country; Linibed States »  (Foreign address, choose Country)
*E-mad Address:

*Telephone INumber: (10 g, mo bvphiens, 6o country cods)

Fax Number: (10 digas, w0 byphend, 6o county cods)
*Pagawond P
(Cembamation of digits and latiers) e

Suffic (., S 1T}

Depanment
*Degree Type Choose Degres ¥ "Degree Year

(Cancel)

Figure 1 New Individual Registration Request screen.

Link directly to the application (https://www.fastlane.nsf.gov/n1/N1IindvReg.html). The
Postdoctoral Fellowship Registration screen displays as in Figure 2.

18
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Marws | ar anis

More Postdoctoral Fellowship Registration
Information
Postdactoral Fostdoctoral Fellowship Registration proposals may be submitted directly to
%ﬂﬂ s MSF by individuals (hereafter referred to as independent Pl's), or by
e e organizations on behalf of individuals (hereafter referred to as affiliated Pl's).

This application is for individuals submitting Postdoctoral Fellowship
proposals as independent Pl's, Individuals submitting Postdoctoral
Fellowship proposals as independent Pl's must first register as a FastlLane
organization using this application.

2 | Continue ][ Cancel ]

.::;Ea.

Fastiano
Site Map

-
[

Mational Science Foundation Last Modified:
4201 Wilson Boulavard July 23, 2005 (DS)
Arlington, Virginia 22230, USA

Tel: 703-292-5111

FIRS: 800-877-28339

TDD: 703-292-5090

Figure 2 Postdoctoral Fellowship Registration screen.

1. Select the Continue button (Figure 2). The Rules of Behavior screen displays (see
Figure 3).

REULES OF BEHAVIOR
Wersion#: 1.0 | Last Madified Date: 9/10/f2005

To continue, you must accept the FBules of Behavior.

Flegse read the rules below, check the box and click the “dcospt”™ button. Clicking the "Decline” button will take you to the Log In
FOrEEn,

This Sousmnment Computer System i providad as a public sarvice by the Hational Science Foundatian. Tt is intended for use by
tha public for viewing, submission and ratrlaval of authorized inforrnation only, all usage of information retrieved from this
Computer Bystem showld follow the guidelines in Computer Fraud and Abuse Ad of 19856, Unauthorized attempts to upload
information, change or acoess information on this servics are strictly prohibived and may be punizhable under the Computer Fraud
and Abuge Ack of 1986, Usage may be moenitorsd.

[[] 1 have read and accept the Rules of Behavior,

Accept | Decline |

Figure 3 Rules of Behavior screen.

19



Postdoctoral Fellowship Registration

2. Check the 1 have read and accept the Rules of Behavior box on the Rules of

Behavior screen.

3. Select the Accept button on the Rules of Behavior screen. The New Individual
Registration Request screen displays (Figure 1).

4. Complete the New Individual Registration Request screen’s required fields
[noted with an asterisk (*)] as seen in Figure 4.

!f‘} Represent Required Fields  SS#

| New Individual Registration Form L
*First Name: john MI:
*Last Name: nash

Tax ID: {9 digits, no hyphess)

*Street Address: abc street (Line 1)

Street Address: (Line )
*City/'Code: arfngton
*State: Wirginia *  (Foreign sddness, Skip if)
*Zip Code: 2001710000 (9 digits, no hyphens) (Foseige address, Skip i)
*Country: United States *  (Foreign address, chocse Country)
*Time Zone: US-America/Mew_York{GMT-5:00) = (Choose Time zone)
*E-mail Address: test@domain.edu
*Telephone Numbser: 1234567890 (10 digits, o hyplens, no country code)

Fax Number: (10 digits, oo hyplens, 0o countny code)
“Password: LTI Passweord Requiements
(Combinatuon of digsts and letiers)

Suffix: ¥z, Sr, I}

Department
*Degree Type DL ¥  *Degree Year:

ORCID Identifier: |

ORCID ID 15 optional. However, if vou choose to enter if, please enter a vahid 16 dignt ORCID

ID number.

| Submit [, Cancel

Figure 4 New Individual Registration Request screen.

5. Select the Submit button (Figure 4). The New Individual Registration Request
screen returns with the information you entered (Figure 5).
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Figure 5 Fellowship Individual Registration screen with the form completed.

6. Select the Approve button (Figure 5).
that you are registered successfully.

MNew Organization, FastLane Contact and Pl Registration is Successful

The applicant has been successiully registered
Caontact for the organization and as a Pl The Fa
electronic mail message at the address: john.d
to complete the process.

Hew Individual Registration Request
Fialirdrriy @ Tof SOSpaete O FGarmaton Blon yin T8 ADgniee PRe 1Egeb 0" | phb B (08 [ Ao o ®
bafon T3 el B iviarmation, plesss Clck on e "™ Betion. I you da nal want I regmler please cick oo
e 00 Bck™ bulis

[Cupasaramon Name: ‘zaih johe
[Presisenr Name [obia mask
Rorprewstitivg’s Fust Nama:  1ohs

a i

Fast K fnb

[ree 5]
EMTN . T I |

BN Number R

[PUNS Cualifier: |

[meer Addeess | [uke dtreer
[Emeer Addeess 2 |

fury: furtingusn
Sune: Pk

[Zep Conte [203710000
[Cosmtrr Code o

[Teme Zone [L15- America Mew_Verk{GMT-5:00)
[E-mail Addren Jsee2 Bdomamn pta.
[Totephome Nurmtar 1234547800
[Fam Womber |

[Fast ave Cotact's First Name: johe

P [

[Las Hame: Jaaah

pesF I o1
E-mul Addeen ent T domie el
[Tedephome Mueer. [iz3a387m00
[Fan Number [

Gt i
Biepartmees i

[egrre Tipe oL
[Pegree Year [2000
[ERETD Tancsifier [

A screen displays (Figure 6) with a message

in FastLane as a new organization, the FastLane
stLane Contact has been notified by an

os@nsf.com = Flease click the continue button

Confinue

Figure 6 Postdoctoral Registration confirmation screen.

7. Select the Continue button (Figure 6)
(Figure 7).

. The FastLane Home Page screen displays




Postdoctoral Fellowship Registration

HEF Homee | Mews | Site Magp | Fastlane Help | Grants.gov Help | Contact

[T AM tc 9 BM Earvern Time = M-F)
e 1-800-673-6188
Support FastLane Avadabdity (recording)
1-B00-437-7408

iva real-time §
or official NS

FastLans is an ir

ernet. Fastl ane FastLane

sals, Awards and Status I Rewiew Panelist Fu c Research Administration

Honorary Awards Graduate Research Fellowship Program Postdoctoral Fellowships and Other Programs.

Quick Link Advisories

* Special Exceptions 1o the NSF
5::.‘.‘:;?1?:‘,::"2::!'::; tFu““"‘ 10/05/12 - NSF Issues New Proposal & Award Policies & Procedures Guide (PAPPG): The new PAPPG
includes revisions to the NSF Merit Review Criteria as well as other significant changes (Dpens new
Browser window]
10/02/12 - FastLane will be unavailable Sunday, October 7, 12:01AM to 8:00AM ET for scheduled
maintenance. We apologize for any inconveniance,

L

Regisiration Information

Awward Search and Funding

Trands 09/18/12 - Attention FastLane Users: Project Reports now excludes ability for PI/CO-PIs to enter
demographics for project participants; the privacy protected information may be entered only
* FastlLane FAQs (Dpens new by the participant:

Browser Window) - .
09/14/12 - *Mote Update® to Sclence, Technology, Engineering, and Mathematics Talent Expansion

Grants.gov FAQ [Opens new Program (STEFP) solicitation (NSF 11-550): The official deadline for all STEP proposals has
Browser Window) changed to Dec. 10, 20012:

w

0D9714/12 - Special Budget Instructions for all Postdoctoral Fellowship and Doctoral Dissertation Research
Improvament Grant {DDIGDDRIG) Applicants

w

DEMONSTRATION SITE

System Use Notification 04/27/12 - Special Instructions for use by PIs and Sponsored Projects Offices in preparation and submission
of CAREER Carear-Life Balance (CLB) Supplemental Funding Requeasts

This Sovemmaent Computer Systeam is

provided as a public service by the Rational 03721/12 - Enforc t of Project Dutcomes Report submission coming in May 2012 - Are you ovendus on
your Project Dutcomes Report? See how you will be impacted!

06/11/09 - Having Trouble With Your FastLane Login?

usage of infarmation retri
Computer System should follow the
guidelines in Computer Fraud and Abuse
Act of 1986, Unsuthorized stbempts to
uglead informatian, chi o
infermation en this i
prohib&ed and may be punéshable under
the Computer Fraud and Abuse Act of
1984. Unage may be monitored.

Figure 7 FastLane Home Page screen. Proposals, Awards and Status is circled in
red.

8. Select Proposals, Awards and Status (as seen in Figure 7). The Proposals, Awards
and Status screen displays (Figure 8).
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Proposals, Awards and Status

Proposal Furncbions PI/Co=PI Log In
Lattars of Intent

= Propossl Préparyteon

- Proposal Status

» Digplay Raloronce Stas WEF TD:

= Rannga Subsetted Propodal Budgat Priwacy Act

- Proposal File Updats

Last Hamee:

Password:
Award and Reporting FunCtions
Notificatons and Riquests _Login |
= Continuation Furding Status .
- Viewi/Pnnt Award Documants Faraat Fasymerd:?

Project Reports Sysiem - Driabled n Fastlane. Log o o Fip

R f

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD
DAL Last Hanse:

QAL RSF ID:
Brivady Al

DAl Password:
Proposal [
Proposal PIN:
Sleck Owe;

% Progosal Preparstion
Ravped Proposal Dudget

Proposal File Update

_toan |

Figure 8 Proposals, Awards and Status screen. The P1/Co-Pl login section is
circled in red.

9. Complete the P1/Co-PI log in information (Figure 8). Select the Log In button. The
first time you log in, you will be redirected to Research.gov to change your
password. Once you reset your password in Research.gov use the updated password
to login to FastLane.

10. Enter a new password and then select the OK button (Figure 9). The What Do You
Want To Work On? screen displays (Figure 10).
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Principal Investigator{PI)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
Cﬂ__Prunusal Funmiuns__:)

Q Award And Reporting Functions

@ Change Pl Information

©Q Research.gov Functions

Figure 10 What Do You Want To Work On? screen. Proposal Functions is circled in
red.

11. Select the Proposal Functions link. The Proposal Functions screen displays
(Figure 11).

Principal Investigator{Pl)/Co-Principal
Investigator{(Co-Pl) Management

Proposal Functions

Q@ Letters of Intent

Q_Prunusal Preparation )

©Q Proposal Status

©Q Revise Submitted Proposal
Budget

©Q Proposal File Update

@ Research.gov Functions

Figure 11  Proposal Functions screen. Proposal Preparation is circled in red.

12. Select the Proposal Preparation link (Figure 11). The Principal Investigator
(PD) Information screen (Figure 12) displays.
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13.0n the Principal Investigator (P1) Information screen, scroll down and check
your information. Your organization must have you listed as an individual researcher.
Your organization code will begin with a "P."

Principal Investigator (PI) Information

i), Wowe, if the Project Summarny requrements acre not met, the proposal wall not be aco=pied by
comitin, B4 & separale saction wathin the sarratree, & discusioss of the Brosder mpacis of the propossd scinaties

These requinsments shoald be carefully considened by PIs when prepaning proposals for ssbmissson to NEF.

[ Edit Pl Information ” Prapara Proposal ” Wiew Submittad

Go Back

Name Alan Alphaman
Drganization | National Science Foundation 4102852000
Depanment Information Sysems
Address 4201 Wilson Bamlevard Phone (T03) 2927777

MSESE Fu (T03) 2929995

Artingion, VA Z2IM EMai hilackd sl ge
Country us
Gender Alale
Citrenshan US citizen Degres Year 2008
Erhenicaty Hizpsnic sr Lating Dagres MCE
Dasabubity Status
Race Whire
Serving of avid served on & Fedemally Funded Peogest a5 & Plor Co-Pl - Yes

EcitPlinfomation | [ Prepare Proposal | [ View Submited
[_GoBack |

Figure 12 Principal Investigator (P1) Information screen. The Organization code is
circled in red.

14.Review your information (Figure 12). If it is not correct, select the Edit button and
update your information. When you have completed the changes, select the Save
button to continue.

15. See Prepare a Proposal for instructions on how to prepare a proposal for your
selected fellowship.

See also:
e How to Apply (for Applicants)
e How to Apply (for Sponsoring Scientists)
e View Award-Specific Program Announcement
e Postdoctoral Fellowship Contacts
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FastLane Password

FastLane Passwords Introduction

Upon registration, the FastLane Contact/SPO chooses a password that allows him/her to
access all FastLane organizational applications. When an SPO adds an individual as a
FastLane user, the SPO submits a password for that individual. The National Science
Foundation (NSF) then emails the password to the new user.

Password Requirements

Passwords must consist of the following:
e Password length must be between 8 and 20 characters.

The Password must contain at least three of the four rules:
At least one lowercase letter
At least one capital letter
At least one number
At least one of the following special characters #, &, %, !, @, (,)

Passwords cannot be reused for six change cycles.

Individuals can change their own passwords.

Once a research administrator initializes an individual's password, the individual will

be prompted to change the password.

Password Expiration
All user passwords will expire after 365 days.

See also:
e Reset Your FastLane Password
e Change Your FastLane Password
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Reset Your FastLane Password

If you forgot your password, you can reset it using FastLane's 'Forgot Password' link on the

login page.
You will be redirected to Research.gov to reset your password. Once reset you will be able
to login to The FastLane system with the new password

The Help Desk is available for any questions or concerns you may have about using
FastLane or Research.gov. Either e-mail rgov@nsf.gov or call 800-381-1532.
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Change Your FastLane Password

If you feel your password security has been compromised in any way you can change your
password immediately.

To change your password, do the following:
1. Users can now change their own passwords using the Change Password link available in

FastLane, or by selecting ‘Change Password’ from Research.gov's My Profile page.
2. Once reset the user can login to FastLane system with the new password.
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