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FastLane Registration
FastLane Registration Introduction

Any organization or individual wanting to submit a proposal to the National Science
Foundation (NSF) must be a registered organization or registered individual user with
FastLane. But you cannot register an organization more than once; check if your
organization is currently registered.

Note: Individuals submitting Postdoctoral Fellowship proposals must first register as
a FastLane organization via NSF's FastLane Postdoctoral Fellowship Registration
application (https://www.fastlane.nsf.gov/n1/N1IndvReg.html).

FastLane Contact/Sponsored Project Office (SPO)

And, if you are a registering organization, at the time of registration, you must
register a point of contact, called a FastLane Contact/SPO; individuals, by default,
are the registered FastLane Contact/SPO. (Once your organization registers a
primary FastLane Contact/SPO, the primary FastLane Contact/SPO can in turn set up
others [a secondary FastLane Contact/SPO] within the organization to perform all or
individual FastLane Contact/SPO functions. See SPO Functions for instructions.)

Principal Investigator (PI)

A Pl is the research lead for the NSF-funded project. The Pl can be registered with
NSF at the time the organization or individual registers with FastLane; or the Pl can
update the Pl-specific information later.

Registration and Your Privacy

In order to protect the confidentiality of certain information, access to most FastLane
features is limited to authorized users. Once you or your organization is registered,
your FastLane Contact/SPO must enter a combination of information to prove their
identity to gain access to the FastLane systems (usually his/her last name,
password, and NSF ID). Review NSF's security and privacy policy for more
information.

Registration Complete

Once you complete the registration process and are approved, you will be notified by
email. Then, you or your organization can prepare and submit proposals.
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Register an Organization

If your organization has never registered with FastLane, follow these steps to get
registered.

1.

Access the New Organization and FastLane Contact Registration application
(Figure 1) in one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allowes you to apply to register a newy organization and its FastLane

Contact.

Before registeringa newy organization you st see if it already exists. Please enter
YOour organizatio in the text box and ufﬁ%ﬁtiun zearch button.
Organization Name:| CO w || Southern Methadist Unis

Begins with
MR 105 wigith

", Crganization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application
(https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following
steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the page.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link
Ensure your organization is not registered by performing the following:
a. Enter your organization’s name in the Organization Name box (Figure 1
Section B).
b. Select the search option from the drop-down box (Figure 1 Section A):
e Contains
Returns results for any registered organization whose registered name
contains the text you entered.
e Begins with
Returns results for any registered organization whose registered name starts
with the text you entered.
e Ends with
Returns results for any registered organization whose registered name ends
with the text you entered.
c. Click Organization Search button (Figure 1 Section C).

If the NSF Registered Organization(s) screen displays, your organization is
registered with NSF and is listed in the Organization ID - Organization Name

box (Figure 2).
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NSF Registered Organization(s)
If wour organization name appears inthe folowing list, t is already registered with NSF. %ou
must MOT attempt to re-register it. Instead, select the organization name and click the
"FastLane Comtact/SRO™ Sponzered Research Officer) button to determine whether or not
a contact person exists for FastLane.

IMPORTANT: Only it your organization is ot in the list then click the " Hew
Organization™ button. Adding duplicate organizations may delay funding any award to yvour
organization.

HOTE: Individuals redistered with Fastlane will not appear in the list.

Organization Id - Organization Mame
0036137000, Southermn Methodist University, T

[ FastLane ContactSRO ] [ Mew Organization ” Canu::el]

Figure 2 NSF Registered Organization(s) screen with the Organization ID
box.

You do not need to do anything.

If your organization is not registered, you will see the New Organization(s)
Registration Request screen displays (Figure 3);
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New Organization Registration Request
Mo arganization is found according to your chasen search crtena. To regester a new organization please provide the followang information

Hote: Unafiliated Indniduals may submil proposals through Fastlane once registered a5 & separale organizabion. If you are not employed

by, o affilrated with, an segamzabon, chek the “"New Individual Registration™ Buttan to register, Otherwise. agk vour FasiLane
Administrator at your oeganization 1o add you as a FastLane user. | MNew indevidual Registration |

A

*) Represent Required Fields [l
New Organization Registration Form | W

*Ohrganization Short N amd (Max 26 characters)
*Organization Type: *# {Chooss Organization type)
President's Name:
* Authorized Rep's Ferst Name: Midde Instial:
*Last Name:
*Titde:
*EINTIN: (9 digits, no yphens)
*DUNS Number: (¥ digits, no nphens)
DUNS Qualifier
*Sereet Address (Line 1)
Street Address(Lme 23
*Ciy'Code:
*Siate ¥ (Foresgn adidress, Skap o)
*Zip Code: (¥ cagits, no hyphens) (Foreign address, Siap )
*Country; United States ¥ (Foreign address, choose Country)
*E-mmail Acdress:
*Telephons Number: {10 degits, ne hvphens, ma country code)
Fax Number: (19 digits, no hyphens, na country code)
B FastLane Contact Registration Form [Wig#
*Fag ontact's First Mame: Middie [rstial:

*Last Name

*E-mail Address:

*Telephone Number: (10 digits, no hyphens, no coanry code)
Fax MNumber: {10 digits, no hyphens, no country code)

*Password:

(620 characters, See Password Bequmements)

(Combination of dugits and letters)
C PI (Principal Investigator) Registration Form [Wi#

[ Pl ck this box and provide the following addisonal information if you want to become a PL
Suffix: (¥, 5S¢, OT)
Department
*Degree Type Chooas Degres |»|  *Degree Year:
Cancel

Figure 3 New Organization Registration Request screen.

continue with Step 3 to register.

3. Complete the New Organization Registration Request screen’s New
Organization Registration Form section’s required fields [noted with an
asterisk (*)] (Figure 3, section A).
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4. Complete the New Organization Registration Request screen’s FastLane
Contact Registration Form section’s required fields [noted with an asterisk
(™)] (Figure 3, section B).

5. Complete the New Organization Registration Request screen’s Pl
(Principal Investigator) Registration Form section’s required fields [noted
with an asterisk (*)] (Figure 3, section C).

6. Click the Submit button. The Registration Request Submitted for Approval
screen returns.

7. Click the browser’s print button to print the form.

8. Sign the form on the Authorized Representative's Signature line.

9. Date the form on the Signed on line.

10. Submit the completed form to the National Science Foundation in one of the
following ways:

e Mail
National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA 22230
o FAX
703-292-9281 or 703-292-9003
e Email
Scan and email as an attachment to fastlane@nsf.gov
11. Click Continue.



pd_fastlane_registration

Check If an Organization Is Registered

To see if your organization is registered, do the following:

1. Access the New Organization and FastLane Contact Registration application
(Figure 1) in one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allows you to apply to register a new organization and its FastLane
Contact.

Before registeringa newy organization you st zee if it already existz. Pleaze enter
Yaur organizatio in the text box and mw%izaﬁnn zearch button.
Organization Name:| Co w | |Southern kethadist Lnis

", Croanization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application
(https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following
steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the
screen.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link.
2. Search for the organization by doing the following:
a. Enter your organization’s name in the Organization Name box (Figure 1,
Section B).
b. Select the search option from the drop-down box (Figure 1, Section A):
e Contains
Returns results for any registered organization whose registered name
contains the text you entered.
e Begins with
Returns results for any registered organization whose registered name starts
with the text you entered.
e Ends with
Returns results for any registered organization whose registered name ends
with the text you entered.
c. Click Organization Search button (Figure 1, Section C).

If the NSF Registered Organization(s) screen returns, your organization is
registered with NSF and is listed in the Organization ID - Organization Name
box (Figure 2).
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NSF Registered Organization(s)
If wour organization name appears inthe folowing list, t is already registered with NSF. %ou
must MOT attempt to re-register it. Instead, select the organization name and click the
"FastLane Comtact/SRO™ Sponzered Research Officer) button to determine whether or not
a contact person exists for FastLane.

IMPORTANT: Only it your organization is ot in the list then click the " Hew
Organization™ button. Adding duplicate organizations may delay funding any award to yvour
organization.

HOTE: Individuals redistered with Fastlane will not appear in the list.

Organization Id - Organization Mame
0036137000, Southermn Methodist University, T

[ FastLane ContactSRO ] [ Mew Organization ” Canu::el]

Figure 2 NSF Registered Organization(s) screen with the Organization
ID box.

You do not need to do anything.

If your organization is not registered, you will see the New Organization(s)
Registration Request screen (Figure 3).
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New Organization Registration Request
Mo seganization is found sccording 1o your chosen search entena. To register a new organization please peoide the fallowng inferrnation

Hote: Unaffiliated Indraduats may submit proposals through FastLane once régistered a3 a separate arganzation H you are nol efmplayed
by, or affiliated with, an organization, click the “New Individual Registration™ buttcn to register. Otherstse, ask your FastlLane

Adminigtrator ot your organization o add you a5 a FastiLang user, [ New Indhedual Registaton |

{'} Rrpn-s.cul quuin'd Fields -
New Organization Registration Form [WigE

*Orgamzation MName:
*Orgamazation Short Mame: | (MLax. 26 characters)
*Orgamization Tyvpe: ¥ (Choose Organcation twpe)
President’s Name:
*Avthorized Rep's First Name: Middle Initink
*Last Name:
*Title:
*EINTEN: (¥ digits, no bvphens)
DUNS Number: (¥ digas, mo hyphena)
DUNS Crualifier:
*Street Address (Line 13
Street Address(Line 2y
*City'Code:
" Cpape: »  (Foreign addness, Sop if)
*Zp Code: (% digits, no byphens) (Foreign address, Siop it)
*Country: United Stales | (Formgn address, choose Country)
*E-madl Address:
*Telephone Nunber: {10 digns, mo brvphiens, no coumtry code)
Fax Number (10 digets, po byvphens, no country code)
FastLane Contact Registration Form | Wity
*FastLane Contact's Fast Name: Middle Initiak
*Last Name:
*E-mad Address:
*Telephone MNumnber: (10 digas, no byphiens, no counery cods)
Fax Number: (10 digis, no bvphiens, 6o countny cods)
*Passwrord:

(Combination: of digits and lstbers) (£-20 chasacters, See Paswosd Requerements)

PI (Principal Investigator) Registration Form  [Wi#
[] Please check this box and provide the following additional information i you want to become a PI

Suffix: (., Sr, Iy
Depanment
*Degree Type Choose Degree (»  *Degree Year
Cancel

Figure 3 New Organization Registration Request screen.

See Register an Organization for instructions on completing the registration
process.
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Register an Individual

To register as an individual in FastLane, do the following:

1. Access the New Organization Registration Request screen (Figure 1)
(see Register an Organization, Steps 1 and 2). (You can type your name in

the Search function).

Mew Organization Registration Reguest
No erganization is found acconding to youwr chosen search critena. To register a8 new organazation please provide the followsng information

Hote: Unafiliated Indrmduals may submit propesals through FasﬂLaﬂe ance regestered as a s:eparale organization. f you are not employed

by, or afflisted with, an arganization, chck the “New Individual B
Administrator at your arganezation to add you as a Fasilane us{ PMew Individizal H.aglslahn

Lol T T

thersrae, ask your FastLane

Figure 1 New Organization Registration Request screen (upper portion).
The New Individual Registration button is circled.

2. On the New Organization Registration Request screen (Figure 1), click the
New Individual Registration button. The New Individual Registration
Request screen displays (Figure 2).

Mew Individual Registration Request
HOTE: Da ot use this form to register a new onganization
This form is ONLY to register a new Individual with FastLane. Please provide the following information:

{*) Represent Required Fields

New Individual Registration Form [Wi

*Farst Name

*Last Name:

Tax ID:

*Strest Address (Line 1)
Street Address (Lme 2)

*City' Code

= State:

*Zip Code:

*Country:

*E-mad Address:

*Telephone Number:
Fax Number:

*Password
{Combenation of digets and letters)

S
Diepartment:
*Degres Type

{5 digsts, mo hyphens)

» ' (Foreyrn addiress, Shep i)
{9 digsts, o byphens)  (Forsign address, Shop it)
United States | (Foreign address, choose Coumre)

(10 digats, mo bryphiens, no country code)
{10 digns, mo bryphens, no country code)

(8-20 charscters, See Pasywerd Bequisemems)

(B, e TII)

Choose Degree »  *Degres Year

Figure 2 New Individual Registration Request screen.
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P

N,

10

Complete the New Individual Registration Request screen’s New Individual
Registration Form section’s required fields [noted with an asterisk (*)] (Figure
2).
Click the Submit button. The Registration Request Submitted for Approval
screen returns.
Click the browser’s print button to print the form.
Sign the form on the Authorized Representative's Signature line.
Date the form on the Signed on line.
Submit the completed form to the National Science Foundation in one of the
following ways:
e Mail

National Science Foundation

ATTN: FastLane Registration, Room 357

4201 Wilson Boulevard

Arlington VA

22230
¢ FAX

703-292-9281 or 703-292-9003
e Email

Email as an attachment to fastlane@nsf.gov
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Locate Your Organization's FastLane
Contact/Sponsored Project Office (SPO)

To determine if your organization has a registered FastLane Contact/SPO, follows
these steps:

Access the New Organization and FastLane Contact Registration application
(Figure 1) in one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allowes you to apply to register a newy organization and its FastLane
Contact.

Before registeringa newy organization you st see if it already exists. Please enter
YOour organizatio in the text box and ufﬁ%ﬁtiun zearch button.
Organization Name:| CO w || Southern Methadist Unis

‘Contains

Eiegins with
MR 105 wigith

", Crganization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application
(https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following
steps:

1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.

2. Click the Registration Information Quick Link on the left side of the

screen.
3. Scroll down the screen to FastLane Organization Registration section.

4. Click the New Organization and FastLane Contact Registration link
Select your organization in the Organization ID - Organization Name box

(Figure 1).
. Click the FastLane Contact button. Your organization's FastLane Contact/SPO
information is listed on the FastLane Contact Information (Figure 2) screen

returned.

FastLane Contact Information
YWe have following infarmation on the Fastlane Contact of Southwest Virginia Community College.

FastLane Contact Name Email Phone Number Fax Number
Phyvllis Smith ohyllis smith@sw . edu | 27EE55 TEEE 2765557588

I Goto Homepage ]

11
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Figure 2 FastLane Contact Information screen.

If your organization does not have a registered FastLane Contact/SPO, the
FastLane Contact Information screen will indicate so (Figure 3).

FastLane Contact Information

Your organization does not have any Fastlane Contact person.

To register a FastLane Contact for your organization please click the "FastLane Contact”™ button
and provide the required infarmation on the following screen.

FastLane Contact H Cancel ]

Figure 3 FastLane Contact Information screen.

You can register your organization's contact/SPO at any time.

12
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Register the FastLane Contact SPO

An organization's FastLane Contact/Sponsored Project Office (SPO) contact is
normally registered at the time the organization is registered.

However, if you do not know who your organization's contact is and the application
indicated your organization doesn't have a contact registered, follow these steps to
register a contact:

1. Determine that your registered organization does not have a FastLane/SPO
registered.

2. Click the FastLane Contact button on the FastLane Contact Information
screen (Figure 1).

FastLane Contact Information
our organization does not have any Fastlane Contact person.

Ta reﬁluatmml:nntad far your organization please

click the "FastLamg Contact™ button and provide the required
information on the fo

[ FastLane Contact ” Cancel ]

Figure 1 FastLane Contact Information with the FastLane Contact button
shown.

3. Complete the FastLane Contact Registration Request screen's FastLane
Contact Registration Form's required fields (Figure 2).

13
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FastLane Contact Registration Request
Please previde the followang nformation

{*)Eepresent Required Fields [l
FastLane Contact Registration Form

Organization Name: Indizmna Vor Tech College Northeast
Organization Ld: 0099267000
*Fastlane Contact's Ferst Name Middle Imtial
*Last Name:
*E-madl Address:
*Telephone Number: (10 digits, no hyphens, no country code)
Fax Number: (10 dgits, no hyphens, no country code)
*Password: (Combinution of digits and letters) (6-20 charscters, 544 Pasgwosd Pequrestinta)

PI (Principal Investigator) Registration Form [Wig
[} Please chack this box and pronvade the following additional mformation & vou want to become a Pl

Suffix {Jr., 5¢., I}

Street Address: (Line 1)

Street Address: {Line 2)

City Code:

State: » | (Foregn address, Skap i)

Zip Code: (9 digits, o yphens) (Forsipn addeass, Skap it)
Coumtry: United States ¥ (Foreign address, Choose Coantry)
Depariment:
*Degres Type: Choose Degree (v *Degree Year

((Subma | (Cancel |

Figure 2 FastLane Contact Registration Request screen.

N

Investigator) Registration Form's required fields (Figure 2).

. Complete the FastLane Contact Registration Request screen's Pl (Principal

5. Click the Submit button. The FastLane Contact Registration Request

Submitted for Approval screen returns.
Click the browser’s print button to print the form.

>NOo

).

14

Sign the form on the Authorized Representative's Signature line (Figure 3, Section
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Registration Request Submitted for Approval

‘Your registration request has been submitted 1o NEF for approval. Please prnt this form using the PRINT butfon on your browser,
This printed form must be signed by an authorized organizational representative,
You have 3 options for sending the signed farm 1o NSF

{1) Mail the signed form to HSF af the address gven balow, or

(2) FAX the signed form to T03-292-9003, or

{3) Scan the signed form, attach it to an email and send to fastlane@nsf gov

NOTE: Your rigistration request will rol be approvied until we receive your sigred form,
You will be informed by an e-mad message after approval

Mail to:

FasiLane Admenistratie Staff. Room 357
Mational Science Foundation

4201 Wilson Boulevard

Aglington, VA Z2230-0001

IMPORTANT: Yaur NSF ID, displayed as one of the felds below, i3 a unigue,
randomly generated numencal wdentiSer assigned to FastLane users by NSF
You wall nead this number to access FasiLane Please keep this number for your records.

Organization Name: Indiana Voc Tech College Northeast
FastLane Contact's First Name: John

M

Last Narne: Doe

NSF ID: 000506571

E-mail Address: jdoe@ domain. edu

Telephone Number: 7035554321

Fax Number:

A——‘ BAuthorized Representative’s Signature:
B _h MName;
C -_____.' Title:

Signed on:

D—— )

Figure 3 Registration Request Submitted for Approval screen.

8. Print your name on the Name line (Figure 3, Section B).
9. Print your title on the Title line (Figure 3, Section C).
10. Submit the completed form to the National Science Foundation in one of the
following ways:
e Mail
National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA 22230
e FAX
703-292-9281 or 703-292-9003
e Email
Email as an attachment to fastlane@nsf.gov
11. Click Continue (Figure 3, Section D).

15
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Register a Pl or Co-PI

An organization can designate a Principal Investigator (Pl), or Co-Pl, at the time the
organization is registered.

However, an organization can reqgister a Pl, or add Co-Pls, after registering the
organization. And, an organization can add as many individuals as a Pl as needed.
See Account Management for instructions.

16
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Postdoctoral Fellowship Registration

To register as an independent researcher with the Postdoctoral Fellowship system, do
the following:

Access the Postdoctoral Fellowship Registration system
(https://www.fastlane.nsf.gov/n1/N1IndvReg.html) (Figure 1) in the following way:

New Individual Registration Request

NOTE: Do not use thes form 1o register a new organization
This form is DMLY to register @ new individual with FastLane. Please provide the fellowing information:

(*) Represent Required Fields NS0
New Individual Registration Form [Wi

*Farst Mame: MI:
*Last Mame:

Tax IIx, (% digis, mo vphens)
*Street Address: (Lirse [)

Street Address: {Line 1)
*City/Code:
* State: % (Foreign address, Skip if)
*ZIp Code: (% digits, no byphens) (Foreign addeess, Siop i)
*Country: Unibed Stales w»  (Foreign address, chaose Country)
*E-madl Address:
*Telephone MNumber: (10 digins, mo byphens, mo county code)

Fax Number: (10 digits, ;o byphens, mo country code)
*Pasaword Pl L
(Combnation of Sigits and latiers) o

Suffix: (-, 52, I}

Department:

*Degree Type Choose Degres »!  "Degree Year
S (sl

Figure 1 New Individual Registration Request screen.

Link directly to the application (https://www.fastlane.nsf.gov/n1/N1IindvReg.html).
The Postdoctoral Fellowship Registration screen displays as in Figure 2.

17
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TETE: | ar anis

More Postdoctoral Fellowship Registration
Information
Postdoctoral FPostdoctoral Fellowship Registration proposals may be submitted directly to
%ﬂﬂ e i MSF by individuals (hereafter referred to as independent Pl's), or by
PR S organizations on behalf of individuals (hereafter referred to as affiliated Pl's).

This application is for individuals submitting Postdoctoral Fellowship
proposals as independent Pl's, Individuals submitting Postdoctoral
Fellowship proposals as independent Pl's must first register as a FastLane
organization using this application.

w32 | Continue ” Cancel ]

.::géa

Fastlano
Site Map

Mational Science Foundation Last Modified:
4201 Wilson Boulavard July 23, 2005 (DE)
Arlingtun, Virginia 22230, USA

Tal: 703-292-5111

FIRS: B00-877-8339

TOD: TO3-2392-3090

Figure 2 Postdoctoral Fellowship Registration screen.

1. Select the Continue button (Figure 2). The Rules of Behavior screen
displays (see Figure 3).

RULES OF BEHAYIOR
Yersion#: 1.0 | Last Modified Date: 9/10/2005

To continue, you must accepd the Rules of Behavior.

Flegse read the rules below, check the box and oiick the “Accept™ button. Cliding the “Decline” button will take pou to the Log In
SCIEEn,

This Gevearnmant Computar Syatem i§ provided ai a public sarvice by the Hational Science Foundation, It is intended for use by
tha public for viewing, submission and ratrieval of avthorized information only. &l usagae of information retrieved from this
Computer System should follow the guidelines in Computer Fraud and Abuse dct of 1986, Unauthorized atbernpts to upload
information, change or sccers information on thiz service are strictly prohibibed snd may be punizhable under the Computer Fraud
and Sbuse Ack of 1906, Utage may be manitored.

[] 1 have read and accept the Rules of Behavior,

Accept | Decline |

Figure 3 Rules of Behavior screen.

18
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Check the 1 have read and accept the Rules of Behavior box on the

Rules of Behavior screen.

Select the Accept button on the Rules of Behavior screen. The New
Individual Registration Request screen displays (Figure 1).
Complete the New Individual Registration Request screen’s required

fields [noted with an asterisk (*)] as seen in Figure 4.

New Individual Registration Request

NOTE: Do not use thia form 1o regester a8 new organization

This form is OMLY to register a new individual with FasiLane. Please provide the following information:

(*) Represent Required Fields [N

New Individual Registration Form Wi

*Frst Name John M
*Last Name Smith

Tax IIx: (9 depits, na yphens)
*Sereet Address: 55 Mackingbird Lane (Line 1)

Street Address (Lme I
*City'Code Arngtaon
*Crate: Vgnia ¥ (Foreigm address, Slip o)
=T Code: 2200000 (0 dmies, ne hypheas) (Foreign address, Shap i)
*Conmiry: United States ¥ (Foreign address, choose Country)
*E-mnil Address: jsmithE domann edu
*Telephone Number: 7035554321 |{10 digits, no hyphens, ne country code)

Fax Mumber (10 digits, no vphens, no country code)
*Password:
(Combination of digits and letters)

Suffic: (¢, S, T}

Departmeni
*Degree Type PhD *Degree Year 2000

Submit | | Cancal

Figure 4 New Individual Registration Request screen.

Select the Submit button (Figure 4). The New Individual Registration
Request screen returns with the information you entered (Figure 5).

19
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New Individual Registration Request
Feollovang i5 the complete information about you. To Approve the registrabon, please chck the “Approve” button. To edd this
infarmation, pleasa click on the "Edi” button. If you do not want 1o register. please click on the “Go Bach™ button

|Organization Name: {Smith Jobn

|Shnrt Name: !J' Smaith

[President Name: John Smith
[Representative’s First Name:  [Toha

-

|Lust Name: ISIHJ’:

[Titke: NR

[EDN/TIN - Tax ID:

[DUNS Number: NR

[DUNS Quakier

[Street Address 1: 155 Mockingbird Lane
[Street Address 2

[Ciry. Astington

[State: VA

|Zip Code: (222300000
[Country Code: s

|E-mad Address: jrmith 7 domain echs
[T elephone Number. [T035854321

[Fax Number

[FastLane Contact's First Name: John

|:\'ﬂ'.

[i.tu Name: |$m|h

[NSF ID: 000503690

|E-mad Address: senith 7 domain edu
|Tetephone Number. T035554321

[Fax Mumber.

[Suffix:

[Dcpm

|D=m= Type

lDegree Year

| Approve || Edi || GoBack |

Figure 5 Fellowship Individual Registration screen with the form
completed.

6. Select the Approve button (Figure 5). A screen displays (Figure 6) with a
message that you are registered successfully.
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Mew Organization, FastLane Contact and Pl Registration is Successful

The applicant has been successfully remistered in FastlLane as a new organization, the Fastlane
Contact for the organization and as a Pl The FastLane Contact has been notified by an
electronic mail message at the address: john.deoe@nsf.com . Please click the continue button
to complete the process.

Confinue

Figure 6 Postdoctoral Registration confirmation screen.

7. Select the Continue button (Figure 6). The FastLane Home Page screen
displays (Figure 7).

HSF Hema | News | Site Map | Fastlane Help | Crants.gov Help | Contact Us

7.3
e FastLane is an interactive real-ime systermn used to TT AM to 3 OM Esscarn Time » M-F
F i W Trs My Fastla
+« Fas Rt s i3 Ger the Interndt. FastLane i fo Ushr 1-800-673-6188
Ficial NSF use oniy. Hore Aboul FRsthang... Support FasiLane Avadabdty (recarding):

- wwm Fantiane nef gov 1-800-437-7408

Proposals, Awards and Status Progrosal Rawvbew Panalist Funclions Research Adminkstration Financial Functions

Handarary Awards Graduale Research Fellowship Program Pastdoctaral Fellowships and Oiher Programs

Quick Link Advisories
* Registration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
Humbers (SSNs) will be implemented on August 4,
F Award Search and 2007,

Funding Trends
07 f31/07 - FastLana changes to reduce the use of Social Security
* FastLane FAQs (Opens Numbers (SSNs) will be implemented on August 4,
new Browser Window) 2007,

DFfO5/07 - Information on the Use of Designated Fonts in NSF

"
DIFRnEE- Do K0 Proposals (Dpass new browssr window)

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, N5F is making it easier for PIs to
report journal publication citations as part of their

Figure 7 FastLane Home Page screen. Proposals, Awards and Status is
circled in red.

8. Select Proposals, Awards and Status (as seen in Figure 7). The Proposals,
Awards and Status screen displays (Figure 8).
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Proposals, Awards and Status

Lag in for the folloning permiszicn-Sased functans I(_.- -.\

» Proposal Fundtions PI/Co-PI Log In
- Letters of Intent
- Proposal Preparation
- Proposal Stabus Lask Marma:
- Display Reference Status
= Rewvise Submitted Proposal Budget
- Froposal Fila Update

NSF I0

Passward:
» Award and Reportang Functions
- Nobficatiens and Reguests L
- Continuation Funding Stabus
- View/Pnnt Award Documents Frraot Pasymerd?
- Project Reports System Lnakup BSF 10
- Supplemental Funding Request

+ Change Pl Information LS _/

Other Authorized Users (0OAU) Log In

Log In by Proposal ID Log In by Award Number

DAL Last Name: Award Humbrer

DAL NEF TD: AL RSF 10
Brivace Acl Erivacy Act

QAL Paswword: Aweard BIMN;

Salact Dwad @E'T‘Cl.l'l'ﬂ Rapant

Proposal TD:

Proposal PIND Log In
Salect Ofim: | (3 o onanl Prapanstian

) Ravised Praposal Budget
3 Proposal Fila Update

Figure 8 Proposals, Awards and Status screen. The P1/Co-Pl login section
is circled in red.

9. Complete the PI/Co-PI log in information (Figure 8). Select the Log In
button. The first time you log in, a change password screen displays.

Change Password

MNew Password: | |

Ee-enter Mew Password: | |

Password FEegurements

Figure 9 Change Password screen for a first-time P1/Co-PI user.
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10. Enter a new password and then select the OK button (Figure 9). The What
Do You Want To Work On? screen displays (Figure 10).

PR

Quick Links

[ 3

Instructions for
Preparing and
Submitting a
Standard Proposal

Proposal
Preparation FAQ

FastLane Proposal
Preparation and
Submission Guide
{7.1MB PDF)

Grant Proposal
Guide

Deadlines and
Target Dates

Change Password

Convert Files to PDF

What Do You Want To Work On?
© Proposal Functions

© Award And Reporting Functions

© Change Pl Information

FastLane

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Figure 10 What Do You Want To Work On? screen. Proposal Functions is

circled in red.

11. Select the Proposal Functions link. The Proposal Functions screen

displays (Figure 11).
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g ut

Quick Links

*

Mational Science Foundation

Instructions for
Preparing and
Submitting a
Standard Proposal

Proposal
Preparation FAQ

FastLane Proposal
Preparation and
Submission Guide
(7.1MB PDF)

Grant Proposal
Guide

Deadlines and
Target Dates

Change Password

Convert Files to PDF

FastLane

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

@usal PrenaratiD

O Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

4201 Wiilson Boulevard

Arlington, Virginia 22220, USA

Tel: 702-202-5111
FIRS: 2800-877-8339
TDD: 703-282-5090

Figure 11
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Last Maodified:
How 2001 (Chi)

Proposal Functions screen. Proposal Preparation is circled in

red.

12. Select the Proposal Preparation link (Figure 11). The Principal
Investigator (P1) Information screen (Figure 12) displays.

13.0n the Principal Investigator (P1) Information screen, scroll down and
check your information. Your organization must have you listed as an
individual researcher. Your organization code will begin with a "P."
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Principal Investigator (PI) Information

Notice: In the January 2002 Granf Proposal Guide (GPG), NSF published revised proposal preparation guidelines. Review the latest Project Sumumary Section of the Crant Proposal Chade
(opens new window) and Project Description Section of the Grant Proposal Guide (opens new window) for more information. Pls were instructed that they must address both merit review
critenia in the preparation of proposals submatted to NSF. The GPG now reflects that proposers must clearly address, in separate statements within the one-page mitation, both of the NSF
merit review criteria in the Project Summary. The GPG also reiterates that broader impacts resulting from the proposed project must be addressed in the Project Description and described as an
integral part of the namrative.

Examples ilustrating activities likely to d trate broader impacts are available electronically on the NSF website at: hitp Mfurunw nsf govw/pubs/gpgibroadenmpacts pdf (opens new wandow).

These changes should be carefully dered by PIs when prepanng proposals for submission to NSF. Effective October 1, 2002, proposals that do not address the two ment review cnteriain
separate statements in the project summary will be retumed without review

EditPlinformation | [ Prepare Proposal | [ View Submited

Name Ruth K. Jones
Organization <Tones Ruth K_P269779194°>
Department
Address 2134afedbh Phone (703) 555-9876
dfzhbfgenm, MH 312684940 k Fax No Valid Number Provided
EMail wagehgfdg@aol.com
Country us
Gender Do not wish to provide
Citizenship Do not wish to provide Degree Year 2000
Ethricity Degree BS
Disabiity Status
Race
Serving or ever served on a Federally Funded Project as a PI or Co-PIL - De not wish to provide
[ Edit Pl Information ] I Prepare Proposal ] [ Wiew Submitied

Figure 12 Principal Investigator (P1) Information screen. The Organization
code is circled in red.

14. Review your information (Figure 12). If it is not correct, select the Edit
button and update your information. When you have completed the changes,
select the Save button to continue.

15. See Prepare a Proposal for instructions on how to prepare a proposal for your
selected fellowship.

See also:

e How to Apply (for Applicants)
How to Apply (for Sponsoring Scientists)
View Award-Specific Program Announcement
Postdoctoral Fellowship Contacts
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FastLane Password

FastLane Passwords Introduction

Upon registration, the FastLane Contact/SPO chooses a password that allows him/her
to access all FastLane organizational applications. When an SPO adds an individual as
a FastLane user, the SPO submits a password for that individual. The National
Science Foundation (NSF) then emails the password to the new user.

Password Requirements

Passwords must consist of the following:
e At least 6 but no more than 20 characters
e At least 1 alphabetic character and 1 numeric character

FastLane passwords are case-insensitive. So, FastLane recognizes "rAbBit25" as the
same password as "Rabbit25".

Because FastLane passwords expire every 365 days for a non-financial user and
every 120 days for a financial user, you must know how to reset your password.

Password Expiration

If you are a non-financial user your FastLane password expires after 365 days of use
(Table 1). If you are a financial user your FastLane password expires after 120 days
of use. When you attempt to log in, you will be required to change your password.
You cannot use your last three passwords.

Table 1 Password Expiration Rules

User Password Expires
After

Non-financial 365 days

Financial 120 days

See also:
e Reset Your FastLane Password
e Change Your FastLane Password
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Reset Your FastLane Password

If you forgot your password, you can reset it using FastLane's Reset Password Tool.

Note: The self-reset of passwords by Financial Administrators and Financial Users is
not permitted because these roles have tighter security requirements. If you are a
Financial Administrator or a Financial User, contact the appropriate person in the
Sponsored Project Office to reset your password for you.

To reset your password, do the following:

1. Access the Password Reset tool
(https://www.fastlane.nsf.gov/Admin/PlIPasswordLogin.html).

2. Enter your NSF ID, last name, and email address in the corresponding boxes.

3. Click the Login button.

4. Click OK on the Password Reset window.

If you still could not log in, contact your FastLane Contact/SPO or equivalent. If your

FastLane Contact/SPO is unavailable, contact the FastLane Help Desk at (800) 673-
6188 or fastlane@nsf.gov.
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Change Your FastLane Password

If you feel your password security has been compromised in any way you can change
your password immediately.

To change your password, do the following:

1. Access the Password Change tool

(https://www.fastlane.nsf.gov/jsp/ufl/flchgpswd.jsp?from=PAS).

2. Enter your NSF ID, last name, and password in the corresponding boxes.

3. Enter a new password in the New Password box on the Change Password
window.

4. Re-enter the new password in the Re-enter New Password box on the same
window.

5. Click OK.

6. Click OK on the Password Changed window.
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